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PEI'JTAMEHT
YIPABBI PATOHA BHYKOBO I'OPOJIA MOCKBBI



1. O0mMe mMoJI0KeHUA

1.1. YopaBa paiiona BHykoBo ropoma MockBel (nanee - ympasa) -
TEPPUTOPUAIBHBI ~ OpraH  MUCIOJHHUTEIBHOW  BJIACTH  ropoga  MOCKBBI,
noaBeaoMCTBEHHbIA [IpaBuTenscTBy MockBbl. KoopauHanuioo ¥ KOHTpPOJb 3a
JeATEeILHOCTRIO YIIPaBhl ocymiecTBisieT npedekT Tpoumkoro m HoBoMoCckoBCKOTO
aAMUHUCTPATUBHBIX OKPYroB Topoaa MOCKBBI B Mpeaeiax IOJHOMOYHUN,
YCTaHOBJICHHBIX ITPABOBBIMH AKTaMH ropojia MOCKBEI.

1.2. YnpaBa B cBoeil nedarenbHOCTH pyKoBojcTByeTcsi Koncturynuein
Poccuiickoit ®denepannu, deaepaqbHBIMU 3aKOHAMH U MHBIMA HOPMATHUBHBIMHU
1paBoBbIMU akTaMu Poccuiickon @enepannu, Y craBoM ropoga MoCKBbI, 3aKOHAMU
U WHBIMM HOPMATHMBHBIMHM IPABOBBIMM aKTaMU ropojaa MOCKBBI, HACTOSIIUM
PermamenTtom.

1.3. YmpaBa OCYIIECTBISIET CBOIO JACSITENBHOCTh BO B3aMMOACHCTBUU C
dbenepanbHBIMUA OpraHaMH TOCYAapCTBEHHON BJIACTH, OpraHaMH rOCyIapCTBEHHOMN
BJIaCTU Topoaa MOCKBBI, OpraHaMyd MECTHOT'O CaMOYMPAaBJICHUS BHYTPUTOPOIACKHUX
MyHUIMOAIBHBIX OOpa3oBaHUW (Jajiee - OpraHbl MECTHOI'O CaMOYINPABIICHHUS),
IOpUJIMYECKUMUA U (DU3UYECKUMU JIMIaMH, OOIECTBEHHBIMU OOBEAUHECHUSIMU U
WHBIMU HETOCYIapCTBEHHBIMU HEKOMMEPUYECKUMHU OPTraHU3alUsIMU.

1.4. YpaBa BO  B3aUMOOTHOIIEHUAX C  (enepalbHbIMU  OpraHAMH
roCyJJapCTBEHHOM BIIACTH, OpraHaMU HMCIOJIHUTEIBHOW BIACTU ropojia MOCKBBI,
OpraHamMM MECTHOI'O CAaMOYIIPaBJICHUSI MpPEACTABIAeT HHTepechl lIpaBuTenbcTBa
MOCKBBI B IIpeieiax CBOMX MOJTHOMOYHHA.

1.5. Ctatyc, MOMHOMOYHS, TOPSAIOK Ha3HAYCHHS, MPUHIUIBI U TapaHTUU
JEATEIIbHOCTH JIOJKHOCTHBIX JIUII YIPABBI ONPEIeNIEHbl Y CTaBOM ropoja MOCKBHI,
3akonom ropoga MockBel ot 26 sHBaps 2005 r. Ne 3 «O rocymapcTBeHHOU
rpakJaHcKol ciyx0e ropoaa Mockssl», Ilomoxxennem 00 ympaBe pailoHa
ropojga MOCKBBI, YTBEpPKIEHHOM MocTaHOBIeHUEM IIpaButenscTtBa MOCKBBI
ot 24 despansa 2010 r. No 157-III1 «O nmoaHOMOYUSAX TEPPUTOPUATBHBIX OPraHOB
WCIIOJHUTEILHOM BJIACTU TOpojia MOCKBBI», TMOJOXEHUSIMH O CTPYKTYPHBIX
MOApAa3AEICHUAX yIPaBbl U APYTUMU HOPMATUBHBIMU MTPABOBBIMU AKTAMH.

1.6. PermamenT  ympaBbl  OompeAenseT  MOPSIOK — OpraHWU3aIMOHHOTO,
JIOKyMEHTAIMOHHOT0, MH(POPMAITMOHHOTO 00ECTIEYeHUS ICSITEIIbHOCTH YIPABHI.

1.7. OTBETCTBEHHOCTH 3a OPTaHU3AMMOHHO-METOIHYCCKOE, HH(GOPMAIIMOHHOE,
MpaBOBOE M JOKYMEHTAI[MOHHOE OOecTedeHue JesATEeIbHOCTH YIPaBbl TIO
MPUHAJJICKHOCTH BOIMPOCOB BO3JIara€TCs Ha 3aMECTHUTENIEW TJIaBbl YIMPABHI,
HavdanpHUKa OTAena mo paboTe co CIy)XKeOHOW KOPpECTOHACHIIMEH, MUChbMaMu
rpakJiaH, OpraHu3aluy MnpuemMa HacelieHHs, HadalbHuka FOpuauueckoro otaena,
HavajgpHUKa OpraHu3almoHHOTO OT/AeA.

1.8. TpeGoBanusi Hacrosiero PerimameHTta pacrnpoCTpaHSIOTCS Ha BCE
JIOKYMEHTBI, B TOM YHUCJI€ DJICKTPOHHBIC JOKYMEHTBHI, U 00s3aTEJIbHBI JJISI BCEX
JIOJDKHOCTHBIX  JIMI], TOCYJApCTBEHHBIX TPAXKIAHCKUX CIYXKAIUX U JAPYTHX
pabOTHUKOB ympaBbl, OOECHEUYMBAIOMIMX JEITEIBHOCTh YIpPaBbl, a TaKxke
MOABEIOMCTBEHHBIX  yIIPaB€ TIOCYJAApPCTBEHHBIX YHUTAPHBIX  MIPEANPUATUN
(rocy1TapCTBEHHBIX MPEANPUSATUH, Ka3eHHBIX MNPEANPUATHN), TOCYAAPCTBEHHBIX
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yupexaeHuil roposa MOCKBBI (J1ajee - 10ABEJOMCTBEHHbBIE YIIPaBE OpraHu3alim),
pPacnoJIOKEHHBIX HA TEPPUTOPUU pailoHa MpU paboTe C TOKYMEHTaMHU.

DJEeKTPOHHBIE TOKYMEHTHI, O()OPMIICHHBIE B COOTBETCTBUU C TPEOOBAHUAMU
denepanbHOTO 3aKOHOJATENbCTBA, SBJSIOTCS PABHO3ZHAYHBIMU JTOKYMEHTaM,
oopmIileHHBIM Ha OyMa)KHOM HOCHUTEJIE, €CIIM HHOE HE YCTAHOBJICHO (eiepaibHbIM
3aKOHO/IATEIbCTBOM. Eciu HEOOXOAMMOCTh HANUYMs JOKYMEHTa B OyMa)kKHOMH
dopMe He ompezneneHa HOPMAaTUBHBIMU IPaBOBBIMU AKTaMH, AJIEKTPOHHBIN
JOKYMEHT MMEET IpaBO XOXKACHHUsI Oe3 CO3AaHMs W HUCIOJIb30BAaHUS KONHMM Ha
OyMa)XHOM HOCHTEJE.

HecoOmonenne  tpeOGoBanuii  PernmameHta  JOMKHOCTHBIMHM  JIMLAMU,
rOCYy/IapCTBEHHBIMU TPAXIaHCKUMM CIYXallUMU W JPYTMMH pabOTHUKaMU
YIPAaBBI, IOJBEIOMCTBEHHBIMH YIIPABE OPraHU3ALMAMU, BICYET JUCLUIUIMHAPHYIO
U HHYK OTBETCTBEHHOCTb, YCTAHOBJIICHHYHK) 3aKOHOJATENbCTBOM Poccuiickon
denepanuy, 3aKOHAMU M WHBIMH HOPMATHUBHBIMHU IPABOBBIMU aKTaMU TrOpoja
MOocCKBBI.

2. OpranusanuoHHasi padora ynpasbl

2.1. IlnanupoBanue padoThl yIpaBbl

2.1.1. IlnanupoBaHue JEATEIBHOCTH YIPaBbl OCYILIECTBISIETCS Ha OCHOBE
€)KEHEJICNbHBIX M KBapTaJbHBIX IUIAHOB pa0OThl, HANPABICHHBIX HA pPEaIU3alHIO
OCHOBHBIX HampasyieHHH nporpamm I[IpaBurenscTBa MOCKBBI U OKPYTOB, a TaKKe
HENPOrPaMMHBIX MEpPOIPUITHH, OOecleyeHre PEelIeHU NPUOPUTETHBIX 3ajad
pa3BUTHS paliOHa, peaNn3aluIo LENEBbIX U KOMIUIEKCHBIX IIPOTPaMM, OKPYKHBIX U
TOPOJCKUX  MEpPONPHSTHM,  BKJIIOYAIOIIMX  NPUOPUTETHBIE  HAIPABICHUS
COLIMAJIBHO-D)KOHOMHYECKOTO PAa3BUTHSI, U B LENAX 3(PPEKTUBHOrO YIpaBICHUS
paiioHOM, a TaKXKe pelleHue APYTHX BOIPOCOB, OTHECEHHBIX K
BEJICHUIO YIIPaBhI.

2.1.2. I1nan paGoThl yIpaBbl HA HENETIO U KBapTal (pOpMUpPYETCS Ha OCHOBE
I1aHOB padoThl npedekTypsl Tpoutkoro 1 HOBOMOCKOBCKOTO aJMUHUCTPATUBHBIX
OKpyroB ropoaa MockBbl (nanee — mnpedexTypa) Ha TOJYroAue, a Takke
MPEIOKEHHI EPBOTr0 3aMECTUTENIA IJ1aBbl YIPAaBbl, 3aMECTUTEINICH IJ1aBbl YIIPABHI,
(anee - pyKOBOJIUTENIU YTPaBbl), PYKOBOAUTEICH CTPYKTYPHBIX MOJpa3zesieHui
yTPABBHI.

2.1.3. OTBeTCTBEHHOCTH 3a (HOPMUPOBAHHUE IIJIaHA pAa0OTHI YIIPaBhl HA HEMIEIIO,
KBapTaJl BO3JIAra€TCcsi Ha PyKOBOAMTENEW yrpaBbl M OpraHu3aluMOHHBIA OTHEI,
KOOPAMHAILIMIO B IIEJIOM OCYIIECTBIISIET 3aMECTUTENb IJ1aBbl YIPaBbl MO padoTe ¢
HACEJICHUEM.

2.1.4.Tlnan paboThl ympaBbl Ha KBapTajdl BKJIIOYAET MPEJIOKEHUS
PYKOBOAMTENEH yIpaBbl, pYKOBOAUTENIEH CTPYKTYPHBIX MOJApa3JECICHUN yIpPaBbl
110 OCHOBHBIM HampaBJICHUSIM JI€ITEIbHOCTH.

2.1.5. ]Ins TOATOTOBKM MpoOeKTa TIIaHa paboThl ymOpaBbl Ha KBapTaj
PYKOBOJMTENN YIPaBbl, PYKOBOAUTENH CTPYKTYPHBIX MOAPA3ACICHUNA YIpPaBbI
HaIpaBJISIIOT CBOM NpemIokeHrns B OpraHu3alMOHHBIN 0TAe] B Cpok a0 20
YucJIa NocJaeHero Mecsina KBapraJa.
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2.1.6. Ilnan pa®oTbl ympaBbl Ha KBapTajl YTBEPXKAACTCA PACHOPSIKEHHEM
ynpaBbl. [IpoekT pacnopspkeHHs BMECTE C MPOEKTOM IulaHa palboThl yNpaBbl HA
KBapTaJl, COIJIACOBAHHBI PYKOBOJMUTENSIMA YNPaBbl, MPEACTABISAETCA IS
YTBEPKJICHHs TJAaBOM YINpaBbl He I03JHee 4YeM 3a NATH JAHell A0 HavaJja
O4YepeaHOro KBapraJa.

K npoekty ruiana npuiaraercs CrpaBka - OTYET O BBIITOJIHEHHUH IJIaHA PaOOTHI
3a MPEeIbIAYIIHN IEPUO/I.

KoHTponp 3a BBINIOJHEHWEM IUIAHOBBIX MEPONPHUATUNA OCYIIECTBISAETCA
PYKOBOJUTENSAMU YIIPAaBbl B COOTBETCTBUHM C YTBEPKICHHBIM PACIPEICICHUEM
oOsi3aHHOCTEeM. Tekymuii KOHTPOJIb 3a BBIMOJHEHUEM IIJIAHOB PabOThI yNpaBbl
Bo3yIaraercst Ha OpraHu3alMOHHBIN OTIET.

2.1.7. Tlo pe3ynpTaTaM pabOThI yIPaBbl COCTABISAIOTCS OTYETHI O BHITIOJTHEHUU
miaHoB. OTYeThl TMPEACTABISAIOTCA 1O 3ampocaM  (eAepalibHbIX OpPraHOB
rOCyAapCTBEHHOM BJIACTH, OPTaHOB UCHOJHUTEIBHON BIACTH ropoaa MOCKBBI.

2.1.8. B mensx obecreueHns onepaTHBHOW HWHGOpPMAIKMEH PYyKOBOIHUTEIIEH
yIOpPaBbl O JEATEIBHOCTH CTPYKTYPHBIX MOAPA3IACICHUM YNpaBbl, a TAKXKE I
MPOBEJCHUSI COIJIaCOBAaHHOM M CKOOPJMHUPOBAHHOM pabOThl B  pailoHe
CTPYKTYpHBIE TOJpa3JeiCHUs] YIpaBbl eMKeHeJeJbHO MO0 MNOHeAeIbHUKAM
npeacraBasasior B OpranusanmoHHblid  otaea M Otoen mpecc-ciayKObl
MH(GOPMALIMIO O TNIAHUPYEMBIX Ha CIAEAYIOUIYIO HEJEII0 MEPOIIPUATHUSAX.

Nudopmaius o0 T1IaHUpyEeMBIX COBEIIAHUAX, CEMHUHApaxX, 3acelaHHsiX
KOMHUCCUM, COBETOB, INTA00B, pabouyux Tpynn u JApyrux GOpMHUPOBAHUN
(HEe3aBUCUMO OT MEPUOJUYHOCTH UX NPOBENIEHUS) 00s13aTeNbHO BKItoyaeTcs B [1nan
MEPOIPUATHNA YIIPABBI HA MIPEACTOALLYIO HEAEIIO.

Cobupaer, o6oOmaer u pacceuiaeT [lman MepomnpusTuii ymnpaBbl Ha
npeacTosulyo Heaeno OpraHu3allMOHHbBIN OTIEN.

B cnyyae KOppEeKTUPOBKHM IUIAHOBBIX MepomnpusTHili nH(opmanus o0 3ToM
HE3aMEeJINTENBHO HanpaBiieTcss B OpraHu3allMOHHBINA OTAE.

[Inan MepomnpusTHii ynpaBbl HAa NPEICTOSUIYIO HEHENI0, MOANHUCHIBACTCS
HayalbHUKOM OpraHu3allMOHHOTO OT/AENa, a TaKKe BHECEHHbIE B HEro I0
corigacoBaHuio ¢ OpraHu3aldOHHBIM OTAEJIOM HM3MEHEHHUs SBIAIOTCS IS
OpraHu3alMOHHOrO0 OTJeJda OCHOBAaHWEM JUIsl TPEJICTaBICHUS M TOJATOTOBKH
COOTBETCTBYIOIINX NTOMEIICHHUI B 3JaHUU YIIPABbI U1 IPOBEACHUS MEPOIIPUATU.

2.2. IlonroToBka M NMpoBeJeHNe ONEPATUBHBIX COBENIAHUI, MPOBOIMMBIX
rJIaBOH yNpaBbl

2.2.1. llenpto TIpOBEACHUS TJIABOW yMpPaBbl WU JOHKHOCTHBIM JIMIIOM,
opUITMATBHO €Tr0 3aMeNaloNuM, OMEPATHBHBIX COBEIIAHWNA SIBISCTCA TPUHSITHE
pellleHni MO TEeKyIIMM BOMpOcaM »KU3HeoOecledeHusl paiioHa, KOHTPOJIb 3a
BBITIOJIHEHUEM PaCIOPSIIUTENbHBIX TOKyMEHTOB Mapa Mocksbl u [IpaBuTenscTBa
MocCkBbI, pacnopsikKeHUN NpePeKTypbl, PacHOpsHKEHUW U TMPUKA30B  YIIPABHI,
NOpy4eHU npedeKTa U TIaBbl yIpaBhl.

2.2.2. OniepaTUBHBIC COBEIIAHUSA TMPOBOJATCS TJAaBOW ympaBbl (WM TI0
MOPYUYEHHUIO TJIaBbl YIIPABBI €0 3aMECTUTEIISIMU) C ydacTHEM (TIPU HEOOXOIUMOCTH )
PYKOBOAMTEINEH YNpaBbl, pyKOBOAUTENEH CTPYKTYPHBIX MOJpa3/IECJICHUN YIpaBhl,
NpecTaBUTeNeH CTy>K0 pallOHHOTO MOJAYMHEHHUS U IPYTUX OpraHu3aiuil.
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Bormpocsl Ha onepaTUBHBIX COBELIAHUSIX PACCMATPUBAIOTCS B COOTBETCTBUU C
ITIOBECTKOM JHS.

[ToBecTka mHSA omepaTHBHOrO coBemaHusi Gpopmupyercss OpraHu3alOHHBIM
OTJIEJIOM YIIPaBbl C YYETOM MPEJI0KEHUN PYKOBOJIUTENIEH yNpaBbl, HAYAIbHUKOB
CTPYKTYPHBIX MOJpa3ieJeHUI yIpaBbl, MOAAHHBIX B (hopMe 3aBOK (puiiokeHue 1
k Permamenty) wm mepemaercs B Otmen 1o paboTre Cco  CIIyx)eOHOU
KOPPECTIOHJICHIIMEH, MUCbMaMH Tpa)xKJaH, OpraHU3allUd TpHeMa HaceJIeHHUs U
y4aCTHUKAM COBEIIaHUSI.

2.2.3. IloaroroBka MHGOPMAIIMOHHBIX, CTATUCTUYECKUX U IPYTUX MaTepUaioB
N0 TOMY WM MHOMY BOIPOCY TOBECTKH [HS OINEPATUBHOIO COBEIIAHUS
OCYUIIECTBJISICTCS. TEMU CTPYKTYPHBIMU TOJPA3ACICHUSIMU YIPABbI, KOTOPHIC
HEIMOCPEICTBEHHO OTBEYAIOT 3a MOATOTOBKY BOIMPOCA.

2.2.4. OnioBenieHne JIMI, TPUTTANICHHBIX HA OINEpPaTHBHOE COBEIIAHHE,
OCYUIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

- TNpUTJAlIeHUE JIML, Y4YacTHE KOTOPBIX HEOOXOIMMO MpPU PACCMOTPEHUU
COOTBETCTBYIOILIETO BOIPOCA, BO3JIATae€TCi HA CTPYKTYPHOE MOJApa3/IeICHUE
yIPaBbl, OTBETCTBEHHOE 32 €r0 MOATOTOBKY.

dakcorpamMMbl, MOJINKUCAHHBIE TJABOM YIpPaBbl, PYKOBOAUTEISIMH YIIPaBbI,
HaIpaBJISIOTCd YYaCTHUKAM COBELIAHUS He I03[Hee 4YeM 3a OJAUH JeHb [0
IIPOBEJICHUSI COBEILIAHUS.

2.2.5. Tlo pe3ynpraTaM ONEPAaTUBHOTO COBEIIAHUA O(YOPMIIIETCS MPOTOKOI,
KOTOpBIA  yTBEp)KIAeTCsl TJaBOM yOpaBbl WM JIMLOM, O(QULHATIBHO €ro
3aMEILAOIIHM.

[Ipotokomnbl 3acenanuii (coBenanuil) opOpMIISIOTCS CISAYIOMUM O0pa3oM:
OCHOBHAsI 4acCTh MPOTOKOJIA JEJIUTCS Ha pasleibl B COOTBETCTBHM C IIyHKTaMU
MOBECTKH JTHS.

B mnocnenHeM NyHKTE YKa3bIBAaeTCs JOJDKHOCTHOE JIMII0, Ha KOTOPOE
BO3JIAraeTcsi KOHTPOJIb UCIIOJHEHUS TOPYUYEHUH, 3a(DUKCUPOBAHHBIX B IIPOTOKOJIE.

B npoTokosiax yka3pIlBalOTCsl HOMEp IPOTOKOJIA, JaTa MPOBEICHNS COBEILAHUS
WM 3aceaHus, OTMEYAETCs, KTO MPUCYTCTBOBAJ, 3aMMCHIBAIOTCS PAaCCMOTPEHHbIE
BOIIPOCHI ¥ (paMUIIMK, BBICTYIUBIIMX IO HUM. X0 OOCY>KJI€HUSI HE 3aIIMChIBAETC,
3aMKMCBIBAIOTCS MOPYYEHUSI C yKa3aHHEM opraHa (OpraHU3alMH), TOJKHOCTHOTO
JMLA, KOTOPBIM J1a€TCs MOPYUYEHUE, a TAKKE €r0 CPOKOB UCIIOITHEHUS.

BeneHne mnpoTokoJia OCYIIECTBIISIETCS CTPYKTYPHBIM MOJPA3IAECICHUEM IO
NPUHAJIKHOCTH PacCMaTpPUBAEMbIX BONPOCOB, 000OIEHHE OCYIIECTBIIAETCS
OpraHu3aluOHHBIM OTAEIIOM.

OdopmieHHbIE TPOTOKOJIBI ONEPATUBHBIX COBELAHUH, MPOBOJAUMBIX TJIaBOM
yIpaBsl, peructpupyrorcs B Otaerne mo pabore co ciaykeO0HON KOpPECIOHACHITUEH,
NMCbMaMHM TpakJlaH, OpraHU3aluy pueMa HaceIeHHUs .

2.2.6. [IoAIMHHUKY TIPOTOKOJIOB OMNEPATUBHBIX COBEIIAHWUN XpaHATCA B
Otnene mo paboTe €O CIyKeOHOM KOPPECHOHJCHIIMEH, MUChMaMH Tpa)iaH,
OpraHu3alliy MpHUeMa HaceJeHHs B TEUEHHUE ABYX JIET, 3aTeM IMepeaaroTcs B apXuB
yIpaBbl HAa MOCTOSIHHOE XPAHEHHUE B COOTBETCTBUU C HOMEHKJIATYPOil J1edl.

2.2.7. OnepaTUBHbIE COBEIIAHMS TJIaBbl YIPaBbl C PYKOBOJIUTEISIMU YIIPABHI,
PYKOBOJMTENSIMU CTPYKTYPHBIX MOAPA3AENEeHUN yMpaBbl MO TEKYIIMM BOIPOCAM
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npoBojsaTcs exkeHeneabHo ¢ 10.00 g0 11.00 no noHexebHUKAM.

[IpoTokon OIEpaTMBHOTO COBELIAHUS, MPOBOJUMOTO TJABOW YIpaBbl C
PYKOBOAMTENSIMU YIIPaBbl, BEACTCS, PETUCTPUPYETCS, PACCHIIACTCS y4aCTHUKAM
copemanus OtaenoM mo padoTe co CiyXeOHOM KOppecToHACHIUEH, TUChMaMH
IpaKJaH OpraHU3alMy [TPUEMa HACEIEHUS B CPOK He 0oJiee Tpex padouMx JHei C
MOMEHTa MIPOBEICHUS COBEILIIAHMS.

2.2.8. Opranuzanusi KOHTPOJIS 32 BBIMOJHEHUEM MOPYUYEHUN TJIaBbl YIPABHI,
JTAHHBIX HA OMEPATUBHBIX COBEIIAHUSX U COBEIIAHUIX C PYKOBOJIUTEISIMU YIIPABBI:

2.2.8.1. KoHTpob 32 MCHOJHEHHEM IMOPYYEHUM TJIaBbl YIIpaBbl, JAHHBIX Ha
ONEpPATUBHBIX COBEIIAHUSAX M COBEIIAHMSX, MPOBOJUMBIX TJIABOM YIPaBbl C
PYKOBOJMTENISIMA ~ YIPaBbl, PYKOBOAUTENAMH CTPYKTYPHBIX TOJPA3CICHUM
yOpaBbl, OCYIIECTBISETCA  PYKOBOJUTEISIMA  YOpaBbl U HavyaJlbHUKAMHU
CTPYKTYPHBIX TIOJpa3ACICHUI YIIPaBhl MO MPUHATICKHOCTH BOIIPOCOB.

OOt KOHTPOJIb 332 UCIIOJIHEHUEM MMOPYUYEHUH MO MPOTOKOJIaM ONEPATUBHBIX
coBelanuii ocymiectBisieT OTnen no padboTe co CaykKeOHOU KOPPECHOHICHITUEH,
NUChMaMH TpaXJaH, OpraHM3aIH MpHUeMa HaceNleHUs, KOTOPBIA €XEHEAETbHO
OpE/CTaBIsIeT TJiaBe YIpaBbl HWHGOPMALMI0O O pe3yiabTaTax HCIOTHEHUS
nopy4eHuil. OOl KOHTPOJIb 32 UCHIOJHEHUEM MOPYYECHUH, 3apUKCUPOBAHHBIX B
IPOTOKOJIAX  COBEIIAHWK TJaBbl yNpaBbl C  PYKOBOAHUTEISIMH  YIIPaBHI,
PYKOBOJUTENSIMU  CTPYKTYPHBIX MOJIpa3feieHUN yIOpaBbl C €KEHEAEIbHBIM
JOKJIaIOM TJlaBe ymnpasbl ocymecTBiasier Otaen mo padore co  ciiy:keOHOM
KOPPECIOHIEHIINEH, MMChbMaMU TpakJlaH, OpraHU3aluy IpUeMa HaceJIeHuU.

2.2.8.2. CpoKM HCTHOJTHEHUSI MPOTOKOJBHBIX MOPYYCHHUH OINpEeNIeHbl, Kak
IPABUJIO, B IPOTOKOJIE U UCUUCIISIFOTCS C JaThl IPOBECHUS COBEIIIAHMS.

2.2.8.3. Pemienue o mpoyIeHUH CPOKa UCTIOTHEHUS MPOTOKOJIA WA OTAETBHBIX
NOpyYeHUH TO0 TPOTOKOJNY TPUHMMAaeT TIJlaBa yOpaBbl Ha  OCHOBE
apTyMEHTHPOBAHHOTO OOOCHOBAHHS PYKOBOJUTEINS YMPaBbl, OTBETCTBEHHOTO 3a
UCTIOJTHEHHE JTAHHOTO MOPYYCHUS.

2.2.8.4. Pemmieane O CHATUM TIPOTOKOJA (OTAEITBHOTO TOPYYEHUS T10
IMPOTOKONY) ONEpPAaTUBHOTO  COBCUIAHMS, COBEHIAaHHWS TJaBa yNpaBbl C
PYKOBOAMTENSIMU  YIIPaBbl, PYKOBOAUTEISIMU CTPYKTYPHBIX IOApA3ICICHUAN
yIpaBbl, C KOHTPOJIA B CBS3M C €0 BBHIMOJIHEHHWEM, MPOBEICHUEM MOBTOPHOTO
COBCILIAHUS, M3/JaHUEM COOTBETCTBYIOIIETO pPaCHOPSAUTEIBLHOTO JOKYMEHTa
OpPUHUMAET TJaBa yHpaBbl JuO0 HavanbHUK OThena mo paboTe co Ciy:keOHOU
KOPPECHOHIEHIINEH, MUCbMaMU TpaXK[aH, OpraHu3aluy MpueMa HaceleHUs, eCliu
BONPOC HE TpeOyeT JOKIIaa TJaBe yIpassl.

2.3. Opranusanusi cOBelIaHUil, NPOBOAUMBIX PYKOBOJIUTEISIMH YIIPaBbI,
3acelaHNl KOMUCCHIi, COBETOB, IITA00B, pa004YNX rPymNI 1 T.1.

2.3.1. 3acenanusi KOMHCCHI1, COBETOB, IITA0OB U PabOYMX IPYII MPOBOASATCS B
COOTBETCTBUH C MEPUOJIUIHOCTHIO, TPETyCMOTPEHHOMN TMOJOKEHUEM O KOMHCCHH,
coBeTe, mTade u pabouel rpyrine Wik perjiaMeHTOM UX paboThI.

[IpoBenenue coBelaHui, 3aceJaHU KOMHUCCHUH, IITA00OB, paboOYuX rpymIl U
T.JO., B KOTOPHIX HEOOXOAWMMO Yy4YacTHE TJaBbl YIPaBbl, COTJIACOBHIBACTCS
nonogHuTenbHO ¢ OTaenoM 1mo paboTe co Cly>)KeOHOM KOpPPECHOHEHIUEH,
NUCbMaMM TPAXKJaH, OpraHU3allMy TpHeMa HAceJeHUs C YYeTOM ero padouero




rpaduxka.

2.3.2.B  ympaBe  JOeiiCTByeT  €IMHBIM  TOPSAJOK  TMPUTJIAIICHUSA
Ha COBELIAHMS U 3aCEaHusl, IPOBOJUMBIC PYKOBOAUTEISIMHU yTIPABHI.

2.3.3. Bce mpurnamieHusi Ha COBCIIAHWS HAMPABISIOTCS TOJBKO B aapec
PYKOBOAMTENECH TEPPUTOPHATBHBIX noJipa3aeeHui OTpacIeBbIX u
(YHKIIMOHATBHBIX OPraHOB HCIOJHUTEIHHOW BIAacTU ropoaa MOCKBBI, OPraHOB
MECTHOTO CaMOYIIpaBJICHUs, OpraHU3aluii U 00IECTBEHHBIX 00bETMHEHUHN .

[Ipu >TOM yBeqOMIIEHHE O MPOBOJMMBIX COBEIIAHUAX HAIPABISIOTCS HE
MO3JHEE YeM 3a JBa JHS J0 WX NPOBEJCHHUSA, 3a HCKIIOUYEHHUEM OINEpPaTHUBHBIX
(CpOYHBIX), MPOBOJIUMBIX TJIABOM YIIPaBbI WM 110 IOPYUEHUIO TJIABbI YIIPABHI.

2.3.4. Ucxonsamuii HOMEp W Jara Ha ¢akcorpaMMe IMPOCTABISIOTCS TPH
peructpauuu B COJ10 ucxondmux pakcorpaMmm.

[lanku ¢ nomnuHHUKAMHM (akcorpamm xpaHsarcsa B Otaene mo padote co
CITy’)KeOHOM KOpPECTOHACHIIMEH, NUChMaMH TpakIaH, OpraHU3alMy TprueMa
HACEJICHUs, pyKOBOJIUTENEH yIpaBbl, OTBETCTBEHHBIX 32 MOJATOTOBKY COBEIIIAHNA.

B Ttekcre (akxcorpamMmpl 00s3aTENBbHO YKa3bIBACTCS MEPEUEHb yYACTHUKOB
COBEIIAHUS M BHOCSTCS B JIUCT PETHCTpAaIlM YYaCTHUKOB (TpUIIOKEHUE 2 K
Pernamenry), a Takke KOHTaKTHBIA Tele()OH HCIOIHHUTENS, MOATOTOBUBIIETO
dakcorpammy (puiioxxkenue 3 k Perimamenty).

2.3.5. [IpoTokonupoBaHie LENEBBIX COBEIIAHWN, MPOBOJUMBIX TIJIABOM
yIpaBbl, OCYLIECTBIISIETCS CIELUATUCTAMH CTPYKTYPHBIX MOAPA3/I€ICHUN yIpaBhl,
OTBETCTBEHHBIMHU 3a UX MOATOTOBKY O MPUHAJIEKHOCTH BOIIPOCA.

[IpoTokonupoBaHue COBELIAHUM, MPOBOAWMBIX PYKOBOJIUTEISIMH YIPABBHI,
OCYILECTBISIETCSl  CINEUMAIUCTAMU  CTPYKTYPHBIX  HOJpa3fefieHUuil  yIpashl,
HaXOJSIIMMHUCS B HEOCPEACTBEHHOM MX MOTYMHEHUH.

[IpoTokonupoBaHue 3aceaHnii KOMUCCUNA, COBETOB, IITA00B, pabOUMX TPYIII
U Jpyrux (OPMUPOBAHMIA OCYIIECTBISIETCS CEKPETapsMU COOTBETCTBYIOIINX
(bopMHpOBaHU.

Bce mpoTokosnbl mocne yTBepKACHHUS HAMPaBJISIOTCS B DJEKTPOHHOM BUJIE B
Otnen mo paboTe €O CHyXKEOHOM KOppecHmoHACHIIMEH, MUChbMaMu TpaxiaH,
OpraHU3aIiy IpHUeMa HaCceJICHHS .

2.3.6. [IpoToKOIBI COBEIIaHUI M 3acedaHUil YTBEPKIAAIOTCS PYKOBOIUTEIEM

yIIpasBhl, POBOIMBIIUM JTaHHOE COBEIIAHUE, 1160 JIMLIOM,
Mpe/IceNaTeIbCTBOBABIIMM Ha 3aceaHiM KOMHCCHH, COBeTa, ImTaba, padoueit
IPYIIIIBIL.

2.3.7. TIpoTokobl coBeNaHUN U 3aceqaHuil 0(OPMIISIOTCS M PACCHUIAIOTCS
BCEM YYaCTHMKaM COBELIaHMs (WieHaM KOMHCCHM, COBeTa, IuTaba, paboueit
IPyNIbl) B TPEXIHEBHBINA CPOK OT JAThI MPOBEACHUS.

KoHTposib 3a BBINOMHEHHMEM NOPYYEHHH IO MPOTOKOJAM COBEIIAHUWA U
3acellaHuid, OCYILECTBIACTCS PYKOBOJUTENEM CTPYKTYPHOTO TOJpa3aeieHus
yIOpaBbl MO0 MPUHAJICKHOCTU JHOO TpencenaTeIbCTBYIONMM KOMUCCHU, COBETA,
mraba, paboyeit Tpynib.

[ToqIMHHUKKM TPOTOKOJIOB COBELIAHWM, IPOBOAUMBIX IJIABOM  YIIPaBBI,
xpansatcs B Otnene mo paboTe co CIyXKeOHOM KOPPECHOHJCHIMEH, MUChbMaMu
rpakjaH, OpraHu3aliy IMpUeMa HaceJeHHs /0 Clayd MX B apXuB YIPaBbl B




COOTBETCTBUH C HOMEHKJIATYPOU .

[TogIMHHUKU TIPOTOKOJIOB COBEIIAHUMA, MPOBOJUMBIX PYKOBOIAUTEIISIMH
yIpaBbl, XPAHATCS B COOTBETCTBYIOIIEM IOAPA3ACIICHUN yMPaBhl A0 CAAYd UX B
apXWB YIIPaBbl B COOTBETCTBUH C HOMEHKIIATYypOH JEII.

[ToaTMHHUKY TIPOTOKOJIOB 3aceaHuil KOMUCCHH, COBETOB, IMTA00B, pabOYmX
TPYNIl W JAPYTHX OOIIECTBEHHBIX (OPMHUPOBAHUN XpaHATCS Y CEKpeTaps
COOTBETCTBYIOIIIETO OOIIECTBEHHOTO (hDOPMUPOBAHUS IO C/IaYl UX B apXUB YIIPaBbI
B COOTBETCTBUHU C HOMEHKJIATYpO# AeI.

2.3.8. MarepuanbHO-TEXHHUECKOE OO0eCIeueHHe MPOBEICHUSI COBEIIAaHUN B
ympase Bo3iaraetcs Ha OTies1 MaTepruaibHO-TEeXHUYECKOTo 00eCTICUeHUSI.

3. Pacnopsigure/sibHbIe JOKYMEHTBI YIIPABBI

3.1. Buabl pacnopsiiuTeJIbHbIX JOKYMEHTOB yIIPaBbI

3.1.1. O6umre noa0KeHHUs.

PacniopsimurenbHbIMA  TOKyMEHTaMU YIIPABBl  ABJISIOTCS PACHOPSKCHUS U
MIPUKA3bI.

Pacniopskenue - mpaBOBOM aKT, W3AaBAEMbIM yIpPaBOM B Mpenaenax
KOMIICTCHIIMH, ONPEACICHHOW 3aKOHaMM Tropoja MOCKBBI M MHBIMH
HOPMATUBHBIMU aKTaMHU OPraHOB U JIOJDKHOCTHBIX JIMI[ MCIOJIHUTEIBHOW BJIACTH
ropoaa MOCKBBI.

IIpuka3z - mnpaBOBOM akT, HW3JaBacMbld IJIABOM YIIPABBl B IMpeleax
KOMITETEHIIUU 110 KaJIPOBBIM BOMPOCAM, OpraHU3alluyi padOoThl YIPaBbl, TEKYIIUM U
JPYTUM BOIPOCAM.

He nomyckaercs moAroroBka W BBINYCK JTOKYMEHTOB, BXOISIIMX B IOHSTHE
«paCTOPSAUTENBHBIE JOKYMEHTBI» U MOJICKAIIUX YTBEPKICHUIO PACIIOPSIKEHUEM
yIpaBbl WM MPUKA30M YIpaBbl (periaMEHTHBIE CXEMbl, MOPSAI0K paboThI U 1p.),
MyTEM U3JAaHUsI JOKYMEHTOB C TpU(OM «Y TBEPIKIAI0».

3.1.2. PaciopskeHust  yrpaBbl, TPHUHATBHIE B TIpeneiaX e¢ IOJHOMOYHMA,
SBJISIIOTCS 00sI3aTENIbHBIMU JIJ11 UCTIOJTHEHUS HA TEPPUTOPUU palioHa.

VYnpaBa u3gaet pacnopsiKEHUs IO BOIIPOCaM:

- JKWJTMITHO-KOMMYHAJIbHOTO XO035MCTBAa;

- O1aroycTpoiicTBa;

- MPA3IHUYHOTO ¥ TEMATHYECKOTO O(hOpMIICHHS paiioHa;

- oOecriedueHust OJIaroNMPHUSATHBIX YCIOBUN TSI IPOKUBAHUS TPAXKIaH;

- 5KOHOMHUKH,

- TOPTOBIIN U YCIIYT;

- TPaJIOCTPOUTEIIBHOMN AEATEIBHOCTH, CTPOUTENBCTBA,;

- IPEAOTBPALLICHUS U IPOTUBOJACHCTBUSA CAMOBOJIBHOMY CTPOUTENLCTRY;

- UMYIIECTBEHHO-3E€MEJIbHBIX OTHOIIICHUN;

- JKWJTMIIHBIX OTHOIIICHU;

- TPAHCTIOPTA U JOPOKHO-TPAHCITIOPTHOU UHPPACTPYKTYPHI;

- COIIMAJIbHOM MOJINTUKHU U OXPAHBI TPY/IA;

- B3aUMOJICUCTBUSL C TOCYHApCTBEHHBIMM OpraHaMy, OpPraHaMu MECTHOIO
caMOyTpaBJICHNUS;
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- B3aUMO/ICHCTBUSA C HACEJIICHUEM, OOIIECTBEHHBIMU O0bEIMHEHUSIMU TPAXKIAAH,
CpeICTBaMHU MaccoBOM MH(OpMAIIHH;

- UHBIM BOIIPOCAM, OTHOCAIIIUMCS K IIOJTHOMOYHSIM YIIPABBI.

W3naBaemble  ympaBod  pacmopsikeHHss  OQOpMIISIIOTCS Ha  OlaHKax
YCTaHOBJIEHHOTO oOpa3lia M TMOAMKMCHIBAIOTCA TJIABOW YNpaBbl WX JIUIIOM,
UCTIOJTHSAIOLIUM €ro 0053aHHOCTH.

PacniopsbkeHust ynpasbel BCTYNAIOT B CUIY CO [JHS HX [OANKMCAHUA U
pErucTpaLnuy, eCiii UHOE He NIPEAYCMOTPEHO B TEKCTE.

BHecenne u3MeHeHUM, IOINOJIHEHUN B paHee IPUHATBHIE PACHOPSKECHUSA, a
TaKXXe UX OTMEHA, IPUOCTAHOBJICHUE ICVCTBUS WU IPU3HAHNE YTPATUBILIUMU CUILY
BO3MOJKHBI ITyTE€M U3JaHUsI COOTBETCTBYIOILUX PACIIOPSIKECHUN YIIPABBI.

PacnopsbkeHust ymnpaBbl MOTYT OBITb OTMEHEHBl WJIM IPUOCTAHOBIICHBI
npedexkroM Tpourkoro 1 HoBOMOCKOBCKOTO aIMUHUCTPATUBHBIX OKPYTOB TOpojia
MockBbl, NpU3HAHbl HEAEHCTBUTEIBHBIME B CyleOHOM mopsake. B aTom ciyuae
BBIITYCK PACIOPSKEHUS] YIPaBbl 00 OTMEHE WJIM MPUOCTAHOBJICHUH JEHCTBUS HE
TpedyeTcs.

3.1.3. Ilpukassl ynpaBsl 00s3aTeNIbHBI 711 UCTIOTHEHUS] BCEMU PaOOTHUKAMHU
yIIpaBbl.

[Ipukassl yrpaBsl U3JAIOTCS 10 BOIPOCAM KaJpPOBOIO, TOKYMEHTALMOHHOTO,
MH(POPMAILMOHHOTO U OPTaHU3aLMOHHOTO OOECeUeHusl JeATEIbHOCTH YIpPaBhbl, B
TOM YUCJIE:

- IIPUKa3bI [10 OCHOBHOM JECATEIBHOCTH;

- OpraHu3auy paboThl CTPYKTYPHBIX MOJpa3fesieHuil yNpaBbl, BKIHOYAs
BOIIPOCHI UCTIOJIHUTENIBCKON JUCLUAIUINHBIL;

- IOOLPEHUS U HAJIOKEHUS JUCLUILNIMHAPHBIX B3bICKAHUN;

- IPUKAa3bI 110 TUYHOMY COCTaBY;

- HA3HAUYEeHWs Ha  JIOJDKHOCTHU M OCBOOOXIEHUS  OT  JIOJDKHOCTH
TOCYAApCTBEHHBIX TPAXIAHCKUX CIYXAlMX W MHBIX PAOOTHUKOB YIMPABHI,
YCTaHOBJICHUS Ha10aBOK, JIOTIAT;

- IPEIOCTABJICHHS OTIIYCKOB, KOMAHIMPOBAHUS COTPYIHUKOB YIIPABHI;

- oOecrieueHHs] TOBBIIECHUA KBaNM(UKAMU, TPOBEICHUS aTTeCTallud |
KBIM(PUKALIMOHHOTO 3K3aMEHa,

- IpyTUM BOIIPOCAM, B COOTBETCTBUH C 3aKOHOJATEIIHCTBOM.

N3naBaemble yrpaBoil mpuka3bl 0QopMIsiIOTCS Ha OJaHKaX YCTAHOBJIEHHOTO
oOpa3lja ¥ TOJANUCHIBAIOTCS TJIABOM YIpaBbl WM JIMIIOM, HCIOJHSIOIIUM €ro
00513aHHOCTH.

IIpukassl ynpaBbl BCTYIIAIOT B CHILY CO JHS MX IOJAIMACAHUS U PErUCTpaLyu,
€CJIM MTHOE HE IIPEAYCMOTPEHO B TEKCTE.

BHecenue n3MeHeHN U JONOJHEHUIM B IPUKA3bl YIIPABbl BO3MOXKHBI TOJIBKO
IIyTEM M3JIaHUSI COOTBETCTBYIOIINX MPHUKA30B.

[Ipukasel ynpaBsl MOTYT ObITh OTMEHEHBI, IPUOCTAHOBIICHBI UM MPU3HAHBI
YTPATUBLIMMU CUIIY ITyTEM HU3AaHUS COOTBETCTBYIOUIMX IPUKA30B YIIPABBI.

[Ipukassl yrpaBbl MOTYT ObITh OTMEHEHBI WJIM MPUOCTAHOBJIEHBI NMpPedEeKTOM
Tpounkoro 1 HoBOMOCKOBCKOIO aJIMUHUCTPATUBHBIX OKPYroB ropoga MOCKBBI,
IpU3HaHbl HEJNEHCTBUTEIBHBIMU B CyAeOHOM mopsake. B 3ToM ciyyae BBITYyCK
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npuKa3a yrnpasbl 00 OTMEHE WM MPUOCTAHOBJICHUU HE TpeOyeTcsl.

3.2. Tlopsaok MOATOTOBKH MPOEKTOB PACHOPSAUTEIbLHBIX TOKYMEHTOB
ylpasBbl

3.2.1. O01mme MOJI0KEeHHS.

BHecenue npoekTa pacrnopsIuTeNbHOTO JOKYMEHTa Ha PACCMOTPEHHUE TJIaBbI
yOpaBbl ~ OCYHIECTBJISETCS  PYKOBOAMUTENISAMH  YIPaBbl, YINOJIHOMOYEHHBIMU
HaYaJIbHUKAMU CTPYKTYPHBIX MO/pa3/IeNICHU yIpaBHhl.

B cimydae oTcyTcTBUSL  IJaBbl  yImpaBbl  pacCMOTpPEHHE  IPOEKTa
pacnopsiIUTETLHOTO TJOKYMEHTA OCYIIECTBIIAET TOHKHOCTHOE JIUI0, UCTIONHSIOIIEE
€ro MOJIHOMOYHUS B COOTBETCTBUU C IPUKA30M YIIPABHI.

B cnyuae oOTCyTCTBHSA 3aMecTHTENs IJIaBbl YINpaBbl BHECEHHUE MPOEKTa
pacTOpSIAUTEIHHOTO JOKYMEHTa OCYIIECTBISAET 3aMECTUTENb TJaBbl YIPaBHI,
WCITOJTHSFOIIMI €TO TIOJTHOMOYHS B COOTBETCTBUH C TIPUKA30M YIIPABBI.

[TonroToBKa MpOEKTa PACIOPSIIUTEIHHOTO TOKYMEHTA OCYIIECTBISIETCS C
coomonenneM [lpaBui mpoBeneHUs aHTUKOPPYIIIMOHHOM SKCTIEPTU3BI MTPOCKTOB
MPaBOBBIX AKTOB B OpraHax WCIOJHUTEIBHON BJIACTH Topoma MOCKBHI,
YTBEP)KJICHHBIX COOTBETCTBYIOITUM TTOcTaHOBIIeHHEeM [IpaBuTennrcTBa MOCKBBHI.

[TogroToBKa  MPOEKTOB  PACMOPSDKCHWA ~ YIpaBbl  OCYIIECTBIIACTCS
CTPYKTYPHBIMH  TIOJIpa3/IeJICHUSIMUA  YIIpaBbl, II0JIBEJIOMCTBEHHBIMU  YIIpaBe
OpraHu3alusIMi,  TEPPUTOPUATBHBIMH  TOJPA3JACICHUSIMU  OTPACIEBBIX U
(GyHKIMOHATBHBIX ~ OPTaHOB  HCIIOJHUTENBHOM  BJIAaCTU ropoja  MOCKBHI,
pacloJIOKEHHBIMM Ha TEPPUTOPUM pailoHa, BBICTYNAIOIMMU B KadecTBE
UCITOJIHUTEIIEH 0 TOATOTOBKE MPOEKTOB PACTIOPSIUTEIBHBIX JOKYMEHTOB YIIPABHI,
B CBSI3U C HEOOXOIMMOCTBIO PEIICHUS 33]1a4, IOCTABJICHHBIX Mepe] YIIPaBOH.

[TogroToBKka  TPOEKTOB  PACIOPSDKCHWA  YIpaBbl  OCYIIECTBIIACTCS
UCITOJTHUTCIISIMU:

- TT0 TIOPYYCHHMIO TJIaBBI YIIPABHl U PYKOBOIUTENCH YIIPaBHI,

- B COOTBETCTBUH C TUTAHOM PabOTHI YIIPaBHI,

- TI0 WHUIMATHBE HAYaIbHUKOB CTPYKTYPHBIX IOApPA3ACICHUNA B CBS3H C
HEOOXOMMOCTBIO PEIICHUS 3a/1a4, BO3JIOKEHHBIX Ha CTPYKTYpPHOE MOIpa3ielieHuE;

- Ha OCHOBaHUM pelIeHUs KoMHCcCcHM (coBeTa, mTaba, paboueld Tpymibl),
3a()UKCUPOBAHHOTO B MPOTOKOJIE 3acelaHus KOMUCCUU (COBeTa, mitada, paboueit
IPYNIBI) WU TPUHSITOTO B COOTBETCTBHH C [lojokeHnem o Komuccuu (COBETa,
mtaba, paboueit Tpymmbl);

- TPOTOKOJIAMH  TEPPUTOPUATBHBIX  MOAPA3ACICHUNW  OTPACIEBBIX U
(GYHKIIMOHATBHBIX OPTaHOB MCTIOJHUTEIHLHOM BIIaCTH TOpoaa MOCKBBHI;

- B COOTBETCTBHHM C TIOPYYCHHSIMU M PACHOPSIUTEIHLHBIMH JOKYMEHTaAMU
npedektypsl Tpoumnkoro W HOBOMOCKOBCKOTO aJIMHHHCTPATHBHBIX OKPYTOB
ropoaa MOCKBBI.

3.2.1.1. UcnotHUTEIb!

- TOTOBHUT IPOCKT PaCHOPSIUTEIHLHOTO IOKYMEHTa C Y4eTOM TpeOOBaHUH
Pernamenra;

- HaIpaBJIAET MIPOEKT PACTIOPSTUTENHHOTO JOKYMEHTA Ha COTIIACOBAHHUE;

- JopalaThIBa€T MPOEKT [0 3aMEYaHUsIM COTJIACyIOUIMX OpraHoB U
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JOJKHOCTHBIX JIMILI;

- TOTOBHT KOIIMIO MPOEKTA HA 3JIEKTPOHHOM HOCHTEIIE;

- IPEICTABIISIET COTJIACOBAHHBIIN MPOEKT PACTIOPSAUTEIBHOIO JOKYMEHTA U €r0
KOIIMIO Ha DJIEKTPOHHOM HOCHTEJIE WU II0 JIEKTpOHHOU roure B Otnen no padote
CO CIy’)KeOHON KOPpECHOHACHIMEH, MHUChbMaMU TpaXk[aH, OpraHU3aluu IpHemMa
HaCEJICHNUS;

- OCYIIECTBJISIET CIIPAaBOYHYI0 M KOHCYJbTAaTHUBHYIO PabOTy MO HPUHATOMY
(U31aHHOMY) PACIIOPAIUTENBHOMY JOKYMEHTY.

3.2.1.2. OTBeTCTBEHHLINH HCIOJIHHUTEIb (TOMKHOCTHOE JINLIO,
IIPEICTABIIAIONICE MPOCKT PaCHOPSIUTEIBHOTO JOKYMEHTa Ha COTJIACOBaHHUE) -
PYKOBOJHTENIb  CTPYKTYPHOTO  TIOJpa3JCJCHUS  YIPaBHI, OpraHU3aIlNH,

MOJIBEJIOMCTBEHHOM yIpaBe PYKOBOJUTENh TEPPUTOPHUAIBHOIO MOApA3IEICHUs
OTpacieBOr0 WIH (PYHKIMOHAJIBHOTO OpPraHOB MCIIOJIHUTENBHOW BIACTU TOpOJa
MOCKBBI OCYHIECTBIISIET aHAIHN3 TIOJIOKEHHUSI 10 PEIICHUIO BOIIPOCOB:

- HEOOXOAMMOCTH U LEJIECO00PA3ZHOCTH NOJITOTOBKHU MPOEKTa
pacnopsAIuTEIBLHOTO TOKYMEHTA;

- MIOJIHOTHI ¥ YETKOCTHU U3JIOKEHUS B TEKCTE IMTPOEKTAa BHOCUMOT'O BOMPOCA;

- IPU3HAHUS YTPATUBIINM CHUITy, OTMEHBI, U3MEHEHHUS WU JAOTOHEHUS paHee
NPUHATHIX (M3JaHHBIX) PACTIOPSIIUTEIBHBIX TOKYMEHTOB 10 BHOCHUMOMY BOIIPOCY;

- TIOJTHOTHI U TOYHOCTH BHECEHHS 3aMEUYaHUM U JIOMOJHEHWH COTJIACYIOLINX
OpraHoB (OpraHu3anuii) U JOJKHOCTHBIX JIULL;

- HeOOXOUMOCTH TOBTOPHOTO COTJIACOBAaHUS INPU BHECEHHM 3aMEYaHHH
COIIACYIOIIMX OPraHOB (OpraHU3alUi) U JOJKHOCTHBIX JIULL;

- pEIbHOCTH CPOKOB BBINIOJIHEHUSI TOPYYEHUM, YKa3aHHBIX B IPOEKTE
pacrnopsiANTEIBHOIO JOKYMEHTa, HA MOMEHT €ro BCTYIUICHUS B CHIIy (C y4ETOM
MPOJOJKATEILHOCTH COTJIACOBAHUSI POEKTA);

- IPUHSTHS PEIICHUS O BHECEHUU BOTIPOCA MPH HATMYUH PA3HOTIIACHIA;

- IPUHITHS PEIICHUS O HEOOXOAMMOCTH OMyOJIMKOBaHUS JTOKYMEHTA,
3aTparuBaroILEero mpasa, CB00OAbl M 00SI3aHHOCTHU IPaXIaH B OKPYKHBIX CpeICTBax
MaccoBoil uHpopmanuu (B CMHU, Ha opumasbHOM UHTEPHET-NIOPTAJIE YIPaBhl, B
AIIEKTPOHHBIX MEPUOANYECKUX clpaBoYHUKax cuctembl «Koncynbrantllmocy,
«[apanT»).

3.2.1.3. OTBETCTBEHHOCTh 32 MOJTOTOBKY PAaCHOPSIUTEIBHBIX JTOKYMEHTOB
yIpaBbl HECYT PYKOBOJUTENHN YIIPaBbl, HAYAIbHUKHN CTPYKTYPHBIX MOApa3IeICHUN
yIpaBbl, BHOCSIIME J@HHBIM BOMPOC HAa PACCMOTPEHHE TIJaBbl YIpPaBbl H
JOJKHOCTHBIE JIMIIA, KOHTPOJIHUPYIOIIME UCTIOTHEHHE JOKYMEHTA.

Bo3moxHO coBmageHue  (QYHKIMM  OTBETCTBEHHOTO  HCIHOJHUTENS C
(GYHKIUSAMU TOJKHOCTHOTO JIMIA, BHOCAIIETO BOIIPOC HA PACCMOTPEHUE.

3.2.1.4. He pomyckaeTcsi  M3AaHUE  MOBTOPHBIX  PACHOPSIUTEIbHBIX
JIOKYMEHTOB YIpaBbl, €CJIM HE BBITIOJIHEHBI paHee IPUHSTHIC, KPOME CITy4aeB, KOraa
HEOOXOJAMMOCTh TPHUHATHUS HOBOIO JIOKYMEHTa TMPOJAMKTOBAHA HW3MEHEHUEM
oO0cTosTeNbCTB. B 3TOM cilyuae B HOBOM JOKYMEHTE CIEAYyeT YKa3aThb HOMED
JIOKYMEHTa WM OTHCNbHBIX MYyHKTOB, YTPATHBIIUX CHJIy B CBSI3U C BBIXOZOM
JAHHOTO JIOKYMEHTA.

[Ipy BHeceHMM B  YTBEPXKICHHBIH  paCHOPSAUTENbHBIA  JTOKYMEHT
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3HAYUTENIbHOTO KOJMYECTBA M3MEHEHUN WM JOMOJHEHUi (Oojee Tpex) clieayer
opopMIIATH pacTIOPSIIUTENBHBINA TOKYMEHT B HOBOM peJakiiu ¢ OJHOBPEMEHHBIM
NPU3HAHUEM YTPATHBILIHMM CHIIy WJIM OTMEHOM JEMCTBYIOIIETO paCIOPSAUTEIIBHOTO
JTIOKYMEHTA.

3.2.2. IIpaBuia opopmiieHHs POEKTOB PACHOPSAAUTEIbHBIX JOKYMEHTOB
yIpPaBbl.

3.2.2.1. Ucnosb30BaHne OJAHKOB pPacnopsiiuTeJbHbIX JOKYMEHTOB
YIIPaBblI.

[TepBBIii  JUCT MNPOEKTa pPACIOPSIKCHUS yIpaBbl (MIpHKa3a YIIPaBbl)
opopmisieTcss Ha OJaHKE YCTaHOBIEHHOTO oOpas3lla B COOTBETCTBUM C BUIOM
BBIITYCKAaEMOTO JOKYMEHTA.

3.2.2.2. HazBaHHe TeKCTa PacnopsiAuTEeIbHOI0 JOKYMEHTA.

Ha3BaHnue TekcTa AOMKHO OBITH KPAaTKMM M COOTBETCTBOBATH COAECPKAHUIO
nokyMeHta. Hauumnaercs ¢ mpemsora «O» win «O0» (0 4eM pacmnopsKeHHE,
MIpUKa3).

Ha3Banue pacnopsauTenbHOr0 JOKYMEHTa O BHECEHUM U3MEHEHHH H
JOTIOJTHEHUM B paHee W3JIaHHbIA PACHOPSIUTENbHBIA JOKYMEHT O(OpMIIIETCS
cienyromuM o0pazoM: «O BHECEHWM U3MEHEHHMI U JOMOJHEHUIN B pacropsHKeHHE
yhpaBbl (MPUKa3 yOpPaBhl)...» YKA3bIBAE€TCSA TOJBKO JaTa U HOMEpP JIOKYMEHTa, B
KOTOPBI BHOCSTCS HW3MEHEHHUs, Ha3BaHUE JIOKYMEHTa HE YKa3bIBAaeTCA)»,
Hanpumep: «O BHECEHUU U3MEHEHUH U IOTIOJTHEHHUH B paciopsbKeHUE YIpaBsl oT 27
aBrycrta 2025 r. Ne 49-Py.

B cimydae BHeceHMS U3MEHEHMM M JONOJHEHUNH B MPUIOKEHUE K
pacrnopsiAUTEIbHOMY  JIOKYMEHTY, HMeEoIllee COOCTBEHHOE HaMMEHOBaHHE,
3aroJIoBOK oopMIIsieTcs: cieayromum oopazom: «O BHECEHUH U3MEHEHUH U (MJIH)
JIOTIOJTHEHUH B...», Hanpumep «O BHECEHUU U3MEHEHUH U IOTIOJIHEHUI B PernmaMenT
yopaBbl parioHa BHyKOBO ropoma MOCKBBI, YTBEPKICHHBIM PaCHOPSKEHUEM
YIOPABBI OT...».

HasBanue Tekcra nevyaraercs Ha 6-M caHTUMETpE (C y4eTOM BepXHero noJis 2,5
CM) MEpPBOro JHCTa JOKyMmMeHTa uepe3 | mHTepBan. [[nuHa Ha3zBaHus He Ooliee
MOJIOBUHBI JUIMHBI CTpOKU. Ha3BaHue BbiAenseTcs >KUpHbIM wmipudToM. Pazmep
mpudTa 3arojaoBka 12 (KUpHBIN).

3.2.2.3. TekcT pacnopsiiuTEIbHOTO JOKYMEHTA YIIPABBbI.

TexcT qoKyMeHTa JOHKEeH ObITh PEIeIbHO KPATKUM, CYTh JOKYMEHTA JIOJIKHA
OBITh M3JI0KEHA YETKO U UCKITI0YATh BO3MOYKHOCTh MHOKECTBEHHOTO TOJIKOBAHMS.

B Tekcrax pacnopsAauTeNbHbIX JOKYMEHTOB YIIPaBbl BO3MOXHO MPHUMEHEHHE
TOJIbKO OOUIETPUHATHIX WM O(PHUIMAIBHO YCTAaHOBIEHHBIX COKpamieHud. Ilpu
WCITOJIb30BAHUHU COKpAIIEHUN HE0OX0AMMO COOJII0/IaTh €AMHOOOpa3ue B Mpeenax
OJIHOTO JOKYMEHTA.

TekcT neuaraercs B TekcToBoM penaktope «Word for Windowsy» mpudrom
Times New Roman, pazmep 14.

Texkct neyataercd depe3 | MHTEpBAI € OTCTYNIOM OT Ha3BaHUA TEKCTA B 2
MHTEpPBAJIA, OJIs1 JOKYMEHTA: JeBoe 35 MM, ripaBoe 10 MM, BepxHee 25 MM, HUKHEE
20 mm.

Homepa cTpanuil mpocTaBisitOTCS B CEpelMHE BEpXHEro mnois (Kak mpu
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BEPTUKAJIBHOM, TaK W IpPH TOPU30OHTAIIBHOM pACHOJOKEHHH TEKCTa) Ha BCEX
MOCHEAYIOIINX CTPAHULIAX JTOKYMEHTA, KpPOME ITEPBOM.

3.2.2.4. CTPYKTYypa TeKCTAa PaclopsiAUTeIbHOI0 JOKYMEHTa YIIPaBbl.

Texct pacnopskeHuss AOJDKEH, Kak MpaBUJIO, COCTOATh W3 JIBYX YacTeu:
MOTHUBUPOBOYHOI U paCIOPSIAUTEILHOM.

B MOTMBHpPOBOYHON 4YacTM KpaTKO U3JAraloTcsl ILEeIW U 3aJayd
IOPEINUChIBAEMbIX JEHCTBUM, (PAKThl WM COOBITUS, MOCIYXHUBIIME NPUYMHON
U3JIaHUsl JTOKyMEHTa. MOTHBHPOBOYHAsI 4YacTh IMPOEKTa PACHOPSIKEHHUS MOXKET
COJIEPKaTh OLIEHKY /1]l 10 PACCMAaTPUBAEMOMY BOIIPOCY.

MoTuBHpPOBOYHAS YacTh PACHOPSIKEHUN W MPUKA30B HAYMHAETCS CIIOBaMHU:
«B nensx...», «B cBa3u...», «B cooTBETCTBUM...», «BO HcnoNHEHUE...» U T. 1.

Ecnn ocHOBaHMEM K H3JaHUIO PACHOPSAUTEIBHOTO JOKYMEHTa YIpPaBbl
ABJIAETCS. PACTIOPSAUTENbHBIA JOKYMEHT BBIIIECTOSAIIUX OPraHOB, JTOJKHOCTHBIX
JUIl OPTaHOB MCIIOJHUTEIBHOM BIJIACTH ropoja MOCKBBI WM paHee W3JaHHBIN
pacnopsAaIuTENbHBIA TOKYMEHT YIIPAaBbl, TO B MOTUBUPOBOYHOM YacTH yYKa3bIBAaeTCA
€ro BU/, 1aTa, HOMEP, Ha3BaHUE.

B MOTHMBHpPOBOYHON YacTH pacHoOpSIAUTENLHOIO JOKYMEHTa O BHECEHHUU
W3MEHECHU WM JIONOJIHEHUM B PaHEE M3JAaHHBIM JTOKYMEHT YKa3bIBacTCs €ro BUL,
JlaTa ¥ HOMEp, Ha3BaHMUE.

MoTuBHpOBOYHAS YACTh JOJDKHA OBbITh H3JI0KEHA KpaTKo, JIMOO MOMKET
OTCYTCTBOBATb, €CJIH IPEANUCHIBAEMBIE ICHCTBYSI HE HYKAAKOTCS B Pa3bsICHEHHH.

MoTtuBHpOBOYHAs 4YacTh NMpuKaza (KpoMe MPUKA30B MO JUYHOMY COCTaBY)
3aKaHUMBAETCS CJIOBOM «IPHMKA3bIBAK» U JBOETOUMEM (BBIIEISACTCS >KUPHBIM
mpudTom).

PacnopsauTenbHast 4acTh yKa3bIBaeT, KOMY KaKHUe€ I€UCTBUS MPEANUCHIBACTCS
BBITNIOJIHUTD U B KAKHUE CPOKHU.

PacniopsiauTenbHass 4acTh YKa3aHHBIX JOKYMEHTOB MOXKET COCTOSITh U3
MYHKTOB. /{7151 eTanu3anuu npeanucbiBaeMbIX JEHCTBUNM TEKCT MOKET JACIIUTHCS Ha
MOANMYHKTHI U ab3alibl, a03a1l MOXKET BKJIOUaTh B ceOst neduckl. Homepa myHKTOB
o0o3HayaroTcs apaObCKUMU LU(PpaMu MO MOPSAAKY, HOMEP MOJAMYHKTAa COCTOUT U3
HOMEpA MyHKTa U MOPSAKOBOTO HOMEpa MOJMYHKTA Yepe3 TOUKY, a03all meyaTaeTcs
C KpacHOW CTPOKH C MPOMHCHON OYKBBI, APYrHMX 00O3HAYEHUW HE MMeEET, neduc
HIeyaTaeTCs ¢ KPACHOW CTPOKH UM HAUYMHAETCS ¢ rpaduueckoro 3Haka «aeducy (-) u
CTPOYHOI OyKBBI.

OdopMIsATh MyHKTHI B IIpeieiax JOKyMEHTa, MOAMYHKTHI B Mpeaeaax 0JHOTO
NyHKTa, neduchl B mpeneiax OAHOTO ad3ama ciexyeT, eciad MX KOJUYECTBO He
MeHee JBYX. B KOHIle KaXJ0ro MmyHKTa, MOAMYHKTa, a03ala CTaBUTCS TOYKa, B
KOHIIE ieduca - ToOUKa C 3arsaToi, B KOHIIE MMoceaHero neduca - Touka.

[lyHkTHl pacnopsikeHus: (MpHKaza) TPYNIUPYIOTCS MO MX 3HAYUMOCTH (OT
HamOoJiee CYIIECTBEHHBIX BOMNPOCOB K 0Oojiee BTOPOCTENEHHBIM) WIH B
MOCJIEIOBATEILHOCTH PA3BUTHS TEMbI TOKYMEHTA.

[lopyuyenust (3amaHus) [arOTCS CTPYKTYPHBIM TOJPA3JEICHUSM YIPaBbl
(bammuu  pykoBoJuTENEH HE YKa3bIBAIOTCS) M JIOJHKHOCTHBIM  JIMIIAM,
TEPPUTOPUAIBHBIM MOAPA3IEICHUSIM OTPACIEBBIX WM (DYHKIIMOHAIBHBIX OPIaHOB
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UCITOJIHUTENIbHOM BJIAacTH ropoja MOCKBBI, OpraHu3alusM, MOJBEIOMCTBEHHBIM
ynpase, Hampumep: ['ocyaapcTBEHHOMY OOJDKETHOMY YUYPEXKICHHIO TOpoja
Mocksbl «Kunumuuk panioHa BHyKOBO», EpBOMY 3aMECTUTENIO TJIABbI YIIPABBI
®.1.0., 3amecturento riaBbl ynpabl ®.M.O., pyKOBOAUTENIO CTPYKTYpPHOTO
noapazaeneHus ynpassl ©.1.0.

PacniopsimuTenbHas 4acTh pacopsKEHHS M3JIaraeTcs B MOBEIUTEIbHON hopMme
Y HAYMHAETCS C YKa3aHUs IPEANHACHIBAEMOI0 JIEHCTBHS, BBIPAXKEHHOTO TJIaroJIOM B
HeolpeieJIeHHON (popMe, HanpuMep: 00s13aTh, IOPYUUTh, YKa3aTh, YTBEPAUTH U T.JI.

TexcT pacniopsikeHuUs U31araeTcst HoCae10BaTENbHO, KOPOTKUMH Ppazamu, 0e3
CJIO’KHBIX IPUJATOYHBIX MPENIoKeHu u 06opotoB. Hegonyctumo ynorpedienue
YCTapeBIIMX W MHOTO3HAYHBIX CJIOB, IIMPOKOE NPUMEHEHUE IPUMEYaHUA U
CCBUIOK.

B TekcTe )kupHBIM MIPU(TOM BBIACISIOTCS:

- HAMMEHOBAaHUS YIPABbl, TEPPUTOPUATILHBIX MOIPA3IEICHUI OTPACIEBBIX WU
(YHKUHMOHAJIBHBIX  OPraHOB  MCIOJHUTENBHOW  BIACTH  ropoja  MOCKBBI
(opranu3zanuii) ¥ paMuINK TOKHOCTHBIX JIHL, KOTOPBIM JAIOTCS MOPYYEHUS;

- CPOKH UCHOJIHEHHUS,

- u(dpBl MO TEKCTY (CYMMBI BBIIEISEMBIX CPEACTB, IUIOLIAAL 3EMEIBHOIO
y4acTKa, MIOMIAa/lb BBIAEISIEMOTrO KWIb U T.1.);

- haMuIIMsL, THULMAJIBI JOKHOCTHOTO JIMIA, HA KOTOPOTO BO3JIOXKEH KOHTPOJIb
32 UCIIOJTHEHUEM PACIIOPSAUTEIIBHOIO JOKYMEHTA,

- JOJDKHOCTh, MWHULMAABI W (QamMuwiusg JMLIA, [OJIUCHIBAIOIIETO
PacnopsIIUTEIbHBIN TOKYMEHT.

3.2.2.5. TIpuiioxeHnst K pacCiopsaAuTeIbHOMY JOKYMEHTY yIIPaBblI.

Ecnu k pacnopsauTeIbHOMY JTOKYMEHTY YIPaBbl UMEIOTCS NPHIIOKEHUS, TO
ATO YKa3bIBa€TCs B TEKCTE JOKYMEHTA.

[Ipunoxenue K pacnopsIUTEILHOMY JOKYMEHTY SBIISIETCS HEOTHEMIIEMOU
YacThIO PAaCOPAIUTENBHOTO TOKYMEHTA.

[IpunoxeHussMu K pacopsIUTEIbHBIM JOKYMEHTAM MOTYT ObITh MMOJOKEHUS,
pErylaMeHThl, KOHIIEIUH, IEPEYHH, TAOIUIbI, 00pa31bl JOKYMEHTOB, CXEMBbI U T.II.

[Tpu HanMYMK HECKOJBKHX MPHUJIOKCHHH WX HYMEpyroT. 3HaK Homepa (Ne)
nepes NopsiAKOBBIMU HOMEpaMU TPUIIOKEHUH HE CTABUTCSL.

Hymepanus cTtpaHul DpWIOKEHUS MPOU3BOAUTCS OTAEIBHO OT HyMEpaluuu
CTPaHHMI] TEKCTA PaCIOPSIAUTEIBHOTIO JOKYMEHTA.

Kaxmoe npuwiokeHMe HUMEET CaMOCTOSTENIbHYI0 HyMEpalui CTpPaHHIL,
HAaYMHAIOLIYIOCS €O BTOpOM cTpaHulbl. Homepa cTpaHMI] HpOCTaBISIOTCS B
CEepelMHE BEPXHEro IMojs JucTa (KaKk NpH BEPTUKAIBHOM, TaK M IpH
TOPU30HTAJIBHOM PACIIOJIOKEHUU TEKCTA).

Kaxnoe mnpunoxenne o0053aTebHO HMMEET Ha3BaHHME, KOTOPOE JOJHKHO
COOTBETCTBOBATh HA3BAHUIO, IPUBEICHHOMY B TEKCTE JOKYMEHTA.

Texkct npuoXkeHust MOXKeET ObITh 0opMIIeH B BUAe Tabiuubl. ['padsl 1 cTpoku
TaOJIMIIBI TOJKHBI UMETh 3aroJOBKH, BBIPAXKEHHbIE UMEHEM CYILECTBUTEIbHBIM B
MMEHUTENbHOM najiexe. Ecnu Tabnuna 3aHnMaer 00jee 0JJHOM CTpaHUIbl, IIanKa
Ta0IUILIBI JOJHKHA UMETh CTPOKY ¢ HU(POBBIM 0003HAUEHHEM Kaxaou rpadsbl, 3Ta
CTPOKA JIOJKHA ITOBTOPATHCS 1ajie€ BBEPXY KAKIOM CTPAHHULIBI.
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B cnywae ecnm mpunoxenue o(OpMIICHO B BUIE TaOIMIBI, HyMeparus
CTPYKTYPHBIX 3JI€MEHTOB (TIYHKTBI, CTPOKH) 00si3aTenbHa. B OOIBIIX, CIIOKHBIX
M0 CTPYKType TaOiuIax MPEeANoYTUTEIbHA CaMOCTOSITENIbHAST HyMepalus
CTPYKTYPHBIX 3JIEMEHTOB Ka)K/I0T0 pasjena.

[TpunoxkeHus: comepar B BEPXHEM MPABOM YIIIy MEPBOTO JIMCTA OTMETKY C
yYKa3aHUEM Ha3BaHUS BUJA PACHOPSAUTEIIBHOTO JOKYMEHTA, €ro JaThl 1 HOMEpa 1o
dbopwme:

[Tpunoxxenue 2

K PaCHOPSKEHUIO YIIPaBbI
(MpuKa3y yrnpasbi)

OT «___ » 20 T
No

3.2.2.6. Obsi3aTesibHBbIE MYHKTHI PACTIOPSIIUTEILHOT0 JOKYMEHTA YIIPaBbI.

PacniopsimurenbHbie JOKYMEHTBI JOJKHBI COIEPKATH:

- TOYHbIC HANMEHOBAHHUSI OPTraHOB HCIOJHUTEIBHON BJIACTH, YUPEKACHUN U
OpraHu3alid WM JODKHOCTH U (aMIIMKM JIOJDKHOCTHBIX JIMI[, Ha KOTOPBIX
BO3J1araeTCsl UCIIOJHECHUE TOPYUCHUS,

- CPOKH MCIIOJIHEHUS TOPYUYEHHNH;

- YKa3aHue Ha 00s3aTeIbHOCTh OMYOIMKOBAHUS IOKYMEHTA,;

- IOPYYEHUSI O KOHTPOJIE 3a BBINOJHEHUEM JAHHOTO PaCIOPAAUTEIBHOIO
JIOKYMEHTA;

- YKa3aHUE O MPU3HAHUU YTPATUBLIIUMHU CUJTY PACIIOPSAUTEIbHBIX JOKYMEHTOB
WU HUX OTHEJbHBIX IYHKTOB, €CJIM BHOBb HM3JaBAEMbII JOKYMEHT HCKIHOYAET
JIEVCTBHUE paHEe MPUHSATHIX;

- YKa3aHUE O CHATHUM C KOHTPOJIS PACTIOPSAUTEIBLHOIO IOKYMEHTA B CIIy4ae €ro
BBITOJIHEHUS WJIM U3IAHUS HOBOTO JIOKYMEHTA B3aMEH paHEe MPUHSTOrO;

- OTMETKa 00 OTHECEHUH JIOKYMEHTa K KaTeropur OTPaHUUYCHHOTO
pacnpoctpaneHus («lJ1s ci1y’>keOHOTO MOJIB30BAHUN);

- OTMETKA O HAJIMYHMU MPUIOKEHUM (€CJIM OHU €CTh).

3.2.2.7. llpaBuia odgopmiieHUs] PACTIOPSIAUTEIbHBIX IOKYMEHTOB YIPABbI
0 BHECCHUU U3MEHEHMH U (MJIM) JOTOJTHEHUI.

N3MeHeHnst BHOCATCA TOJBKO B TNEPBOHAYAIBHBIA PACIOPSAIUTEIbHBIN
JIOKYMEHT. BHeceHue W3MEHEHUI B PaCIOPSAUTENIbHBIA JOKYMEHT O BHECEHUHU
VM3MEHEHUN HE JOMYCKAETCA.

BHecennem n3mMeHeHU B paciopsiAUTENIbHBIN JOKYMEHT CUUTACTCS:

- JIOTIOJIHEHUE PaCMOPSIUTEIBLHOIO JIOKYMEHTa CTPYKTYPHBIMHU 3JIEMEHTAMHU
(myHnkTamu, ab3anamu, neducamu), MPUIOKESHUSIMH, CIOBaMU, U pamu;

- 3aM€Ha CJIOB, IUGD;

- U3JIO)KEHWE B HOBOM PENAKIMUA 3aroJiIOBKa, MOTHUBUPOBOYHOM YaCTH,
CTPYKTYpPHOTO 3JIeMeHTa (IIyHKTa, ab3aria, aeduca), IpuiIoKeHHUS;

- UCKJIIOUCHHE U3 TEKCTa PaCHOPSAUTENHHOTO JOKYMEHTa CIIOB, IU(p.

PacnopsiqurenbHblii  TOKYMEHT  M3JA€TCSI B HOBOM  pEAAKUUU  C
OJJHOBPEMEHHBIM TMPU3HAHUEM YTPATUBIIUM CHUJy paHee JAEHCTBOBABIIETO
JOKYMEHTA B CIIy4asiX, €CIIu:
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- He00X0IUMO BHECTH M3MEHEHUS, TpeOyrorue nepepaboTKu
pacnopsAaIUTEILHOIO JOKYMEHTA MO CYHIECTBY M HE MO3BOJISIOLINE OIPAaHUYUTHCS
HOBOMU pEJAKIMEN ero OTAECIbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTH B PAaCHOPSAOUTENbHBIA  JOKYMEHT HM3MEHEHUS,
3aTparuBaroIKE MTOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;

- COXpaHAIT 3HAYEHHE TOJBKO OTACIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
pacrnopsauTENbHOIO TOKYMEHTA, IPUYEM YaCTHYHO;

- HEOOXOAMMO BHECTH HW3MEHEHHUSI B  PACHOPSAUTENbHBIA  JIOKYMEHT,
MIPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTAECIMUMOUN YaCTH.

[Ipy BHECEHMN W3MEHEHHUI B PaCHOPSIAUTENIbHBIN TOKYMEHT, B KOTOPBIA yXkKe
OB BHECEHBI U3BMEHEHHUSI paHee, B IEPBOM ITYHKTE O BHECEHUU U3MEHEHUM JaeTCs
B CKOOKaxX CChUIKA: «(B peIaKIMU - BHUJl JIOKYMEHTa, JaTa, HOMEp)», IpHU ITOM
YKa3bIBAIOTCS BCE IOKYMEHTHI 110 BHECEHUIO M3MEHEHUI U JOTIOJTHEHUH.

Tekct nokymeHTa ¢ Ha3BaHHMEM «(O BHECEHWH M3MEHEHHMM W JONOJHEHUN B
pacnopsKEHUE YIMpPaBbl...» JODKEH COAEp’KaTh NYHKT: «BHecTH H3MEHEHHs B
pacnopsKEHUE YIIPABHL...» ¢ 00g3aTENbHBIM YKAa3aHUEM JaThl, HOMEpPA W Ha3BaHUS
JIOKYMEHTA, B KOTOPBI BHOCSTCS U3MEHEHHS.

[Ipu BHECEHMH N3MEHEHUI HEIOITYCTUMO:

- YKa3bIBaTh HOBBIE CPOKHU BBIIIOJHEHUS MTOPYUYEHUH, €CIIH 3TH CPOKH UCTEKITU
Ha MOMEHT BBIXO/1a PACIIOPSIUTEIBHOTO JOKYMEHTA O BHECEHUN U3MEHEHUM;

- 1aBaThb CCBUIKM Ha JIOKYMEHTBI, BBIIIYLICHHBIE IO3XE JaTbl H3JaHUA
IIEPBOHAYAJIBHOTO JJOKYMEHTA.

Kaxnoe wu3MeHeHHne MJOHKHO ObITh O(OPMIIEHO OTAEIBHBIM ITYHKTOM
(TOATTYHKTOM).

HeoOxoaumo co0roaaTh JIOTMKY U3J10KEHHS: HU3MEHEHUS BHOCITCS C Havyasia B
TEKCT PacopsIUTEILHOTO JOKYMEHTA MO MOPSAAKY MYHKTOB, 3aTEM B MPUIIOKEHUE.

[Ipy BHeceHMHM W3MEHEHUH OJHHUM pPaACHOPSAUTEIBHBIM JOKYMEHTOM B
HECKOJIbKO PACTIOPSAUTENbHBIX JTOKYMEHTOB, HM3MEHSEMbIE PACIOPSAUTEIbHbBIE
JIOKYMEHTBI PacroJiaraloTcs B XpOHOJOTUYECKOM MOPSJIKE.

PacniopsimutrensHbli  TOKYMEHT  M3[Ia€TCA B HOBOM  peAakiuu ¢
OJTHOBPEMEHHBIM NPU3HAHUEM YTPaTUBLUIMM CHUJy paHee JelCTBOBABIIETO
JIOKyMEHTA B CIIy4asiX, €CJIu:

- HEOOXOMMO BHECTH U3MEHEHUS, TpeOytomue nepepadoTKu
pacnopsIuTEILHOIO JOKYMEHTA MO CYLIECTBY M HE MO3BOJISIOIIME OIPaHUYUTHCS
HOBOM peJaKLMel ero OTAENbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HeOOXOUMO BHECTH B  PACHOPAIUTENBHBI  JOKYMEHT H3MEHEHMs,
3aTparuBaroIKE MTOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;

- COXpaHAKT 3HAYEHUE TOJIBKO OTACJIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
pacnopsiIUTENTLHOTO JOKYMEHTA, IPUYEM YaCTUYHO;

- HEOOXOAMMO BHECTH HW3MEHEHUSI B  pACHOPSAUTENbHBIA  JTOKYMEHT,
MPU3HAHHBIN YTPATUBLIUM CUIIY B HEOTACIUMOMN YacTH.

PacniopsauTenbHble  TOKYMEHTBI, B KOTOpPbIE HEOAHOKPATHO BHOCHJIUCH
U3MeHeHus: U (uiau) nonojiHeHus (O6onee 3 pa3) MO0 BHOCHMBIE U3MEHEHHS
(IONOJIHEHHSI) 3HAUUTEIBHBI MO0 O00BEMY, M3JAIOTCA B HOBOM penakuuu (HOCUT
PEKOMEHIaTeIbHBIN XapaKTep).
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BneceHne n3MeHeHni B TEKCT pACTIOPAIUTENIBHOTO TOKYMEHTA U TPUII0KEHUI
K HeMy 0 OpMIISIETCS CIEAYIOUIUM 00pa3oM:

- 3aME€Ha OJIHOTO WJIM HECKOJIBKUX CJIOB:

IIpumep:

B nynkre 1 pacnopsioxenust cioBa «B cpok A0 30.05.2025» 3aMeHuTh clioBaMu
«B cpok 10 31.12.2025».

B a63ane BropoM myHkTa 1 mpUiIOKEHHS K PaCIOPsHDKEHHUIO CIIOBO «3aKOHA
3aMEHUTH CIIOBaMHU «(heIepabHbIX 3aKOHOBY;

- 3aMEHa OJIHOTO WJIM HECKOJIbKMX CJIOB IO BCEMY TEKCTy IOKYMEHTa U
MPWIOKEHUS K HEMY WJIH B HECKOJIBKUX MECTaX:

[Tpumep:

B Ttekcre pacnopsbkenus cnmoBa «2023-2024 rr.» 3aMeHUTH CJIOBaMH
«2024-2025 rr.».

B TekcTe pacnopskeHussT W HOPUWIOKEHUHM K HEMY CJIOBa «OpPTraHbI
rOCyJapCTBEHHOM BIIACTW» 3aMEHUTh CIIOBAMH «HCIIOJHHUTEIIbHBIE OpraHbl
rocyJapCTBEHHOM BJIACTH» B COOTBETCTBYIOIIMX MajexKax.

B TekcTe npuiioKeHHs K pacopsKEHUIO CIIOBO «OTBETCTBEHHOCTH)» 3aMEHUTh
CJIOBOM «00513aTeNIbCTBa» B COOTBETCTBYIOLIUX IMAJ1€/KaX;

- TOTIOJTHEHUE TEKCTa OJTHUM WJIM HECKOJIBKUMHU CIIOBAMHU:

[Ipumepsr:

a) BHECTH M3MEHEHUE B PACHOPSKEHUE YNPABHI OT... Ne..., TONOJIHUB ITyHKT 2
cnoBamu «Bo II kBaprane 2024r.y;

0) ab3arl yeTBepThI paszena 2 MPUIOKEHUS K PACIIOPSHKEHUIO MOCIE ClIoBa
«TOBApPOB» JIONOJIHUTH CJIOBOM «IPY30B»;

- TOTIOJTHEHUE TEKCTa HOBBIM MMYHKTOM (a03atiem, neducom):

[Ipumepsr:

a) JIOTOJHUTD PACIIOPSKEHUE MYHKTOM 8 B CJICAYIONICH peIaKIIUn:

«8. Ilpunsate x cBegenuto cornacue OAO «lleHTp» BBIMOTHUTH 3a CYET
COOCTBEHHBIX CPEJCTB PabOTHI 1O 1. 1.»;

0) nyHkT 2.3.2 MNPUIOXKEHUS K PpaclopsLDKEHHIO JOMOJHHUTH al3aleM B
CHEYIOLIEN peAaKIUu:

«O0eceynTh U T.J1.»,

B) myHKT 1.1.3 pacnopspkeHus TOMOJHUTD Je(hUCOM YETBEPTHIM B CIEAYIOIICH
peraKIuu:

«- CTPOUTEBCTBO NEMIEXOAHOTO IEPEXOIAY.

[Ipy AOMONMHEHUM PACIOPSAUTENIBHOIO JIOKYMEHTAa HOBBIMU ITyHKTaMU
HEOOXOMMO JaBaTh YKa3aHHE Ha U3MEHEHUE HyMEepaluy MOCIEAYOIUX MyHKTOB:

[Tpumep:

[IyHKTHBI 5, 6, 7 pacnOpsi>KEHUSI CUUTATh COOTBETCTBEHHO ITyHKTamu 6, 7, 8.

[Ipy oTMeHe, mNpU3HAHUM YTPATUBIIMM CUJy TyHKTa HyMepauus
MOCJIEYIOIINX MYHKTOB HE MEHSETCS,

- U3MEHEHUE pPeaKInK MyHKTa (ab3aia, neduca):

[Tpumepsr:

a) neduc BTOpoi MyHKTa 6 pacropsKeHUS U3JI0KUTh B CIEAYIOIEH peaaKuu:

«6. PazpemuTs... 1 T.1.»;
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0) a03ar11 3 myHKTa 6 IPUIIOKEHUS 2 K PaCOPsHKEHUIO U3TIOKUTH B CIEIYIOIIEH
peIaKIuu:

«O0eceunTs U T.1.»,

- HCKJIFOYEHHE U3 TEKCTA CJIOB:

[Ipumepsr:

B mynkTe 2.3 UCKIIIOYUTH ClI0Ba «(POPMUPOBAHUN KOHTOMHUHUYMOB M.

B nynkre 4.2.5 npunoxeHus 4 K pacnoOpsUKEHUIO HCKIIOYHUTH CIOBA «H
OpraHOB MECTHOT'O CAMOYIIPABJICHUSY;

- UI3MEHEHUE PEIaKIIUK PUIIOKEHNUS, O(POPMIIEHHOTO B BUJIE€ TAOJIUIIBL.

Eciu npunokeHue K pacnopsAUTEIbHOMY JOKYMEHTY O(OPMIIEHO B BHUJE
TaOJIMIbl, BHECEHWE HW3MEHEHUN B HEr0 OCYIIECTBISETCS B NPUIOKEHUU K
BBIIIYCKa€MOMY JIOKYMEHTY. B TeKCTe pacopsauTeIbHOIO JOKYMEHTA O BHECEHUN
VM3MEHEHUN TA€TCS YKa3aHUE:

[Tpumep:

Buectn u3menenust B pacnopstkerune ympaBel oT 24.08.2023 Ne 153-P «O
CO3JaHUM KOMHUCCHUU MO MOAJIEPKKE NPEANPUATAA Majoro OusHeca» (B peaakuuu
pacniopspkenus ynpassl oT 04.02.2018 Ne 25-P), monomHuB pa3aesn 2 mpuinoxeHus 1
K PacropsKEHUIO MYHKTOM 7 B PEIAKIUU COTJIACHO MPHUIIOKEHUIO K HACTOSILEMY

PaACIIOPSIKEHUIO;
- U3MEHEHUE PENAKIIMU BCErO IPUII0KEHUS:
[Tpumep:
BHect wu3MeHeHHMsT B pacHoOpsDKEHUE yIpaBbl  OT... Ne..., W3JI0XKUB

OpWIOKEHHE | K pPacHopsHKEHUIO B PENAKIUM COTJIACHO IPWIOKEHUIO K
HACTOSILEMY PaCIOPSIKEHUIO;

- TOIIOJIHEHUE TEKCTa JOKYMEHTA IIPUIIOKEHUSAMUA HOBOT'O COJIEPKAHHUS:

[Ipumep:

JIONIOJIHUTBL pacnopsKEHUE ynpaBbl OT... Ne..., mpuioxeHusMH 4 U 5 B
pPENAKIIMKU COTJIACHO MPUJIOKEHUAM | M 2 K HACTOSAEMY PACTIOPSIKEHUIO.

[Ipumepsl opopMiIeHUST NPUIIOKEHUM K PacHoOpsSIUTEIbHOMY JOKYMEHTY O
BHECEHMH U3MEHEHUH U JAONOJHEeHUH (rpuioxenue 4 k PernaMmenry).

3.2.2.8. HaumeHOBaHUe OPraHoOB HMCHOJHHUTEJBHOH BJIACTH TOpPoAa
MockBbl, OpraHM3anuii, CTPYKTYPHBIX NOApPa3JeJIeHMH yHOpaBbl H
AOJKHOCTHBIX JIMI - HCIIOJTHUTEJIeH 3alaHuM.

HaumMenoBanue opraHoB MCIOJHUTEIBHOM BJIACTH ropojaa MOCKBBI, OpraHoB
MECTHOTO CaMOYIIPAaBJIECHHUsI, OPTaHU3aLMN IUIIYTCS B CTPOIOM COOTBETCTBUH C UX
YUYPEOUTENbHBIMA ~ JTOKYMEHTAaMHU.  3alpelaercs  CaMOBOJIBHO  HU3MEHSATH
HAaUMEHOBAHHUA U YIIOTPEOIATh UX B TeKcTe. OduiinanbHble HAMMEHOBAHHS OPraHOB
WCITOJIHUTENILHON BJIACTH TOPOJa MOCKBBI MUIIYTCS C MPOMUCHOW OykBbI. [lpm
MTOBTOPHOM HCIMOJIb30BAHUH B TEKCTE MPOEKTA TOJIBKO OPTraHU3alOHHO-TIPaBOBOM
dbopmbl oOpraHa (opraHuzalnMH) ymnoTpedssierca cTpoyHas OykBa, HalpuMmep:
yhnpasieHre (Impu MepBOHAYAIBHOM YIOMHHAHMM B TEKCTE: YTpaBlieHHWE IO
TuHAO I'Y MUC Poccuu o r. Mockage).

HaszBanus opranoB n opranu3annii BO MHOKECTBEHHOM YUCJIE, UCTIOJIb3YEMBIE
HE B KayecTBE UMEHU COOCTBEHHOIO, MUIIYTCS CO CTPOYHOU OYKBBI, HAIpUMED:

npedekTypa, ynpana.
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CokpallieHHble HAMMEHOBAHUSI OPTAaHOB M OpraHU3aluid MPUMEHSIOTCS TOJIBKO
B Cllydae WX NPHUBEACHUS B TOJIOKCHHUSIX, T.€. O(DHIMAIBHO YTBEP)KICHHBIC,
HanpuMmep: Ympasienne DenepanbHON CITy:KObl TOCYAapCTBEHHOW PETUCTpAlnH,
KajacTpa u kaprorpaduu mo Mockse.

HanMenoBanme opraHu3aiimOHHO-TTPABOBOM ()OPMBI OpraHU3aIUN TTUATIETCS:

-C TIPONMHMCHOW OYKBBI, €CIM OHO SBISCTCS 4YacThl0 OQUIIMAIEHOTO
HAMMEHOBAaHUS WM HAYMHAETCS CO CJIOBA «TrOCYAApCTBEHHBIN», HaNpUMep:
["ocynapcTBeHHOE O10KETHOE yupekaeHue roposia MockBbl «OKMITHIITHUK.

- CO CTPOYHOUN OYKBBI, €CIIM OHO COCTOMT M3 POJIOBOIO HAUMEHOBAHUS U
HAaMMEHOBAHHUS, CTaBIIETO MMEHEM COOCTBEHHBIM M 3aKIIOUYEHHOTO B KAaBBIYKH,
HaIpUMep: aKIMOHEpHOe 0011ecTBO «MOCBOJOKaHAT.

Ecnu B TekcTe MOKyMEHTa JAeTcsl MOPYyYEHUE KOHKPETHOMY JTOJKHOCTHOMY
JUIly, TO BHA4aje yKa3bIBA€TCS €ro JOJDKHOCTh, 3aTeM (aMuiiisg U WHUIUAIBI,
HaIlpuMep: 3aMECTUTEIb IaBbl ynpasbl Banos W.U.

[Ipy nonmucaHuM WM COTJIACOBAHUM JOKYMEHTA YKa3bIBAETCS JOJDKHOCTD,
3aTeM WHULHAIBI U (paMUIus JOJPKHOCTHOTO JIMIA, HAPUMED:

3amecTuTeNb IJ1aBbl yrpassl (Bu3a coriacoBanusi) M.M. MBaHoB.

3.2.2.9. [IpaBuiia HAMUCAHMS CJIOB U CJIOBOCOYCTAHMI.

Hammcanue nar.

B Tekcre mpoekra  pacnopsOUTENbHOrO  JTOKYMEHTa  MCIIOJIb3YyeTCA
OykBeHHO-IIM(POBOE HamucaHue nart, Harpumep: 1 suBaps 2024 r., B | kBaprane
2024 r., B 2024 romy. lludpoBoe HamucaHue AaT JOMyCKAaeTcs B JIUCTE
corjacoBaHus U B TaOIMYHBIX hopmax npuinoxenui, Hanpumep: 01.01.2024.

DJIeMEeHTHI 1aThl JOJKHBI TPUBOAUTHCA B CIEAYIOIIECH MOCIIEI0BATEIIbHOCTH:
neHb mecsna, mecsi, roa (01.10.2024 - monHoe npencraieHue aatel, 01.10.24 -
COKpAIIICHHOE TpeJcTaBieHue aatbl, 1 okTsaops 2024 r. - OykBeHHO-IIM(PPOBOE
MPEICTABICHUE JIAThI).

B cayxeOHBIX mHUChMax, MPOTOKOJAX M JIPYTUX JTOKYMEHTaX, COJEp Kallux
CBEJCHUS (h1HAHCOBOTO xXapakrtepa, MPEANOYTUTETHHBIM SIBJISIETCS
OykBeHHO-1IMPPOBOIT crtocod odopMieHus J1aT.

Hanucanue neHeXKHBIX CyMM.

B npoekTe pacnopsaiuTebHOTO TOKYMEHTA CYMMBI B JICHEKHOM BBIpaKECHUU
nuirytes B 1udpoBoit popme ¢ pazOuBkoil Ha Tpynmbl (o Tpu 1UdpeI) crpaBa
HajeBo, Hampumep: 25 352 121 000 pyOnei, 25 007,52 thic. pyoOsei. Touka B
nmpoOenax MeXay UPPOBBIMU TPyITIaMyA MHOTO3HAYHOTO YMCJIA HE CTABUTCS.

[Ipu HanmmcaHWu MENBIX KPYTIbIX Yucen (He APOOHBIX) MOXKHO HCIIOIh30BaTh
OoykBeHHO-I(POBYIO Popmy, Hapumep: 13 mipa. pyoseit, 682 miuH. pyOmei.

Hcnonb3oBanue mpooOeioB.

[TpoGenbl ynoTpeOsroTes:

- mocyie 3Haka Ne, Harpumep: Ne 43-P;

- IOCJIe YUCIUTENbHBIX, HampuMmep: 15 mapra 2024 1., 13 987 kB. M, 5 ThIC.
pyouieii.

[Tpo6enbl OTCYTCTBYIOT:

- Iepell Ha3BaHMSIMU  HACEJICHHBIX IYHKTOB TMOCJIE€  COKPAIEHHOTO
o0o3HaueHus1, Hanpumep: r.MocKBa;
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- MEKJy HOMEPOM paCHOPSIUTEIBLHOTO JOKYMEHTA W €ro HWHIEKCOM,
Hampumep: 12-P;

- Iepe]] YUCIUTENbHBIMY, Harpumep: .1, nmn.1-4, n.17.

[Ipy HamucaHWM CJHOXKHBIX CYHIECTBUTEIBHBIX W MpUIArateiabHbIX C
YUCIUTEILHBIMA B COCTaBe PEeKOMEHIyeTcsi OykBeHHO-dpoBas dopma (dactu
MIPUCOCTUHSIOTCS IPYT K ApyTy neducom), Hanmpumep, 150-netue, 25-mporieHTHBIN.
Ho mnpu HeOonmpmux yuciax ynoTpebisercs OykBeHHas GopMma, Hampumep,
TPEXAHEBHBIN, TSI TUITAKHBIN.

YnoTpebiaeHne YucIuTeNbHbBIX.

KonuyecTBeHHbIE M MOPSIKOBBIE YHCIUTEIBHBIE 0 TPEX BKIIOYUTEIHHO
0003Ha4aroTCsl OYKBEHHBIM CIIOCOOOM, OT 4 ®W BblIle - MOUPPOBBIM C
UCIIOJIb30BaHUEM apaOckux 1udp, HanmpuMep: B TEYEHUE TPEX MECSIIEB, HE MEHEe
yeMm 3a 10 guen 1o Hayaia 3aceIaHusl.

[lopsiakoBbIe YUCTUTENBHBIE, 0003HAYaeMble IUPpaMH, TPEOYIOT J00ABIECHUS
yepe3 Aepuc najekHOro OKOHYAHMS, HapuUMep: 7-s1 Helels, B 5-M MOAbe3/e, He
noszaHee 10-ro aus, k 8-My yucy.

Ynorpe6nenue 6yksbl E.

Nwmena cobctBeHHbIe ((hamMuanmu, UMeHa, 0OTYECTBA, Teorpaduueckue Ha3BaHus,
Ha3BaHUS NMPEANPUITHI U OpraHU3alMi U T.J.) MHUIIYTCS ¢ YIOTPEOJIEHHEM OYKBBI
E, eciu ee HanucaHye IOATBEPKAEHO TOKYMEHTaIbHO, Hanpumep: CeMéHoB A.B.

B ocTanbHEIX CIydasx BMecTo OYkBbI E ynorpebnsercsa 6yksa E, Hanpumep:
«BOITPOC BHECEHMW.

3.2.2.10. [TopyyeHne 0 KOHTPOJIE 32 BBLINOJHEHUEM PACHOPSAUTEIHLHOIO
JOKYMEHTA yIPaBbl.

KoHTponp 3a BBINOJIHEHUWEM PACHOPSHKEHUM YNpaBbl U MPUKA30B YIPABBI
BO3JIaraeTcsl Ha pyKOBOAMUTENEH ynpaBsl. [ 1aBa yrpaBbl BIpaBe OCTaBUTH 3a COOOM
KOHTPOJIb 32 BBIIIOJIHEHHUEM 0CO00 BAXKHBIX PACHOPAIUTEIbHBIX JOKYMEHTOB.

IIpn BHECEHMUM B YTBEDPKICHHBIM PACIOPSAUTEIBHBIN TOKYMEHT U3MEHEHUIN
WIM JOTOJIHEHUH, KOHTPOJIb 33 €ro BBINOJHEHUEM BO3Jaraercs Ha JOJKHOCTHOE
JMI0, OCYIIECTBIISIONIEE KOHTPOJb 3a BBINOJHEHHUEM YTBEPXKIACHHOIO paHee
JIOKYMEHTA.

[Ipu BO3710KEHNUU KOHTPOJIS 3 BHIMOIHEHUEM PACTIOPSIAUTEILHOTO TOKYMEHTA
Ha JByX U Oojiee JOKHOCTHBIX JIMII HAa KaXA0€ JOJDKHOCTHOE JIMIO IO
KOMITETEHLIUH, TPU 3TOM YKa3bIBa€TCA PYKOBOJIWTEID YNPABBI, OCYLIECTBISIOINN
KOHTPOJIb 32 BBIIIOJIHEHUEM PACTIOPSAUTEIBHOIO JOKYMEHTA B LIEJIOM.

[Topsimok KOHTpOJIA 3a BBIIOJHEHHEM PAaCHOPSAIUTEIbHBIX JIOKYMEHTOB
M3JI0KEH B pazjene 3.5 Hacrosiiero Permamenra.

3.2.2.11. IlyHKTBI 0 XO0Je BBINOJHEHUS] WJIM BHECEHHM H3MEeHEHHUN
(nomosiHeHMii) B paHee MPUHATHIC PelICHUA.

B mpoekrtax pacnopsIUTENbHBIX JOKYMEHTOB O XOJ€ BBIIOJIHEHHUS WIIU
BHECEHMM HW3MEHEHMH (JIONOJIHEHMI) B paHee NPHUHATHIE PEIICHHsS B cllydae
HEBBITIOJIHEHUSI COJIEPXKAIIMXCS B HUX MOPYUYEHUN YKa3bIBAIOTCS NMPUUYUHBI CPhIBA
3aJlaHUM, JIULIA, BAHOBHBIE B ’TOM, TPUMEHSIEMbIE K HUM B YCTAHOBJIEHHOM MOPSIAKE
MEpbl JTUCUUITIMHAPHOTO BO3ACHCTBUS, a TakKXK€ HOBBIE CPOKH BBINOJIHEHUS
MMOPYYCHUU.
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3.2.2.12. Crpykrypa u odopmMiieHHe JHCTA COIJIACOBAHUS TMPOEKTA
pacnopsiAUTEIbHOTO0 JOKYMEHTA yIPaBBbI.

K kaxaomy mpoekTy pachopsiIMTENbHOTO JOKYMEHTA yHpaBbl UCIOJHUTEINb
3aMOJIHSIET JIUCT COTJIacOBaHUs (MPUIIOKEHUS 1, 2 K HACTOSIIIEMY PACHIOPSKEHUIO),
KOTOPBIM MevyaTaeTcsi Ha 000OPOTHOM CTOPOHE MOCIIETHETO JTUCTA OCHOBHOIO TEKCTa
MPOEKTA IOKYMEHTA.

ITona nucta cornmacoBanus: JeBoe - 10 MM, mpaBoe - 35 MM, BepxHee - 25 MM,
HwKHee - 20 mm. Pasmep mpudTa nucta corinacoBanus - 14.

B ciyyae He0OX0IMMOCTH COTJIaCOBAHUS MPOEKTa C OOJBIIMM KOJIHMYECTBOM
COTJIACYIOIIMX JIOJPKHOCTHBIX JIMIL JIUCT COTJIACOBAHUS MOXKET UMETh MPOJIOJIKEHUE.

PexBU3UTHI JTUCTa COTJIACOBAHUS:

- BOIIPOC BHECEH;

- POEKT pacnopsuKeHus (MpUKa3a) IpeiCTaBIICH;

- UCTIOJIHUTEIIb;

- POEKT pacnopsbKeHus (MpUKas3a) CorjacoBaH;

- pazocnarsb.

Bce pexBusuthl (kpome «Pa3ociiaThy») medaTaroTcsl MPOIHUCHBIMA OYKBaMH B
MMEHUTEILHOM TaJICKeE.

PexBusur «BOITPOC BHECEH»:

- YKa3bIBACTCS JIOJDKHOCTh, MHULIMANGI U (pamMuius Juila, B KOMIETEHIUU
KOTOPOr0 HaXOAUTCA BHOCUMBINA Bompoc. [IpaBo BHECEHHS MPOEKTa JOKYMEHTa Ha
paccMOTpPEHHE TJaBE€ YIpPaBbl HMMEIOT PYKOBOAMWTENIM YIPaBbl WA JULA, UX
opUIMANTBHO 3aMEIIAIIINe, HAYAIbHUK CTPYKTYPHOTO TMOJApa3/eiieHus, B
KOMIIETEHIIUH KOTOPOTO HaXOAUTCSI BHOCHUMBII BOIIPOC.

PexBusut «IIPOEKT... TIPEJCTABJIEH»:

- YKa3bIBAa€TCSl JIOJKHOCTh, WHHUIMAIBI U (aMuiIus JOJKHOCTHOTO JIMIIA,
SIBJISIIONIETOCS. OTBETCTBEHHBIM HCIIOJHUTENEM TpoekTa JokymeHTa. IIpaBo
MPEACTABICHUS] TTPOCKTA JOKYMEHTA, KaK OTBETCTBEHHOTO HWCIIOJIHUTENSI, UMEIOT
PYKOBOJIUTENU  CTPYKTYpHBIX  TOApPA3ACICHUN  ympaBbl  PYKOBOJMUTENH
OpraHu3allii, TMOJBEIOMCTBEHHBIX YIIPaBE, PYKOBOJUTEIU TEPPUTOPHUATHHBIX
noApa3eeHU OTPacaeBOro WiM (PYHKIMOHAIBHOTO OPraHOB HCIOJHUTEIbHOU
BJIACTU ropojia MOCKBBI WIH JIHIla, KX O(QUIIHATBHO 3aMEIaloIIHE.

PexBuzutr «MCIHHOJIHUTEJIb»:

- YKa3bIBaCTCSl JIOJDKHOCTh, HWHUIIMATBI, (GamMuians u HoMep TenedoHa
CHEUUAIMCTAa CTPYKTYpPHOTO  TOAPA3JACICHUS  YINPaBbl, TEPPUTOPUATIHLHOIO
MO/Ipa3/ieNICHUus OTPACICBOTO WM (YHKIIMOHAJIBLHOTO OpTaHa HWCIOJHUTEIBLHON
BJIaCTU  ropojga  MOCKBbI, OpraHu3alMyd, MOJABEJOMCTBEHHON  yIpaBe,
MOATOTOBUBIIETO MPOEKT JOKYMEHTA.

PexkBuzur «IIPOEKT... COI'JTACOBAH»: yka3piBaeTcsd JOJDKHOCTD,
WHULMANBI U (pamMusIuu:

- PYKOBOJIUTENICH yIpaBbl, Ha KOTOPBIX BO3JIOKEHO UCIOIHEHUE (WUIu
KOHTPOJIb) OTJICNIbHBIX TYHKTOB IOKYMEHTA;

- PYKOBOJIUTEJNIEH CTPYKTYPHBIX MOJpa3eeHU yIpaBbl U TEPPUTOPHUATIBHBIX
noApa3JejeHud OTpacieBoro Win (YHKIIMOHATILHOIO OpraHa HWCIOJHUTEIbHOU
BJIACTU Topoja MOCKBb, B KOMIIETEHIIMM KOTOPBIX HaXOIUTCS BOMPOC,
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PYKOBOJUTENEN OpraHU3alnid, OJABEJOMCTBEHHBIX YIIPABE;

- HavanbHUKa IOpuanyeckoro otaena;

- HayasibHMKa Otaena mo paboTre co  CIIy>)KeOHOW KOPpPECIOHIEHUUEH,
NMCbMaMHM IpakJlaH, OpraHU3aliy IpUeMa HaCeICHHUS .

PexBuzur «PA3OCJIATD» nedaraeTcsi B JaTEIbHOM NajeKe B TEKCTOBOM
penakrope Word for Windows ¢ ucnons3oBanuem mpudra Times New Roman,
pasmep 12.

B cnircok pacchulKu BKITIOUAIOTCS:

- IOJDKHOCTHBIE JINIIA, HA3BaHHBIEC B PACMIOPAIUTETLHOM JJOKYMEHTE B KAYECTBE
WCHOJIHUTEJICH 3a/IaHUM;

- TOJDKHOCTHBIE JIUIA, HA KOTOPBIX BO3JIOKEH KOHTPOJIb UCIIOTHEHMUS;

- COTJIacyIOlIMe OpraHbl U OpraHu3alliig;

- OpraHu3aliy, Ha KOTOPbIE pacpOCTPaHAETCS AEHCTBUE TaHHOTO TIOKYMEHTA.

B 3aBUCMMOCTH OT TE€MAaTHKH PacCHOpPSIKEHUW YNpaBbl B CHHCOK PACCHUIKH
0053aTENBHO BKJIFOYAOTCS:

- JUIs1 BCEX paclopsKEHU yIpaBbl — I1aBa YIIpaBbl, IPOKypaTypa, J1eJo;

- VISl PaclopsDKEHUM, 3aTparMBalolIMX IIpaBa, CBOOOABI M O0O0S3aHHOCTH
rpaxjaH - Otuen npecc-ciayKO0sbl.

Ecnu peiictBue JOKYMEHTa paclpOCTPaHAETCS Ha LENbId Pl OJHOPOIHBIX
OpraHOB WJIM NOJpa3JeieHuil, TO B pekBu3utTe «Pa3ociarte» OHM Ha3bIBAKOTCSA
0000LIEHHO, HAIPUMEP: CTPYKTYPHBIM HOJAPA3ACIECHUSIM YIIPaBhI, U T.J.

KonkpeTHble (haMuinu yKas3blBalOTCs TOJIBKO IIPU PACChUIKE JOKYMEHTA TJ1aBe
YIPAaBBI, PYKOBOJMTEISIM YIIPaBbl, a TaKXe JOJDKHOCTHOMY JIMIy, Ha KOTOPOE
BO3JIO’KEH KOHTPOJIb 3@ UCIIOJIHEHUEM JIOKYMEHTA.

B opranel ucnomHUTENBHOM BiacTH ropoaa MOCKBBI M OpraHu3alvu,
noakitoueHHbsie Kk COJIO 1IM, paccheiika oCymecTBIsIETCS B 3JICKTPOHHOM BHJE.
B cnydae pacchUIKM pacrnopsiAMTENbHOTO JOKYMEHTa B HEMOJIBEIOMCTBEHHBIE
yIpaBe OpraHu3alyy — Yepe3 UCTIOTHUTEIS.

[Ipu HampaBneHuu ajapecatam 0oJjiee OJHOTO 3K3eMIUIsApa CIeAyeT yKa3aTb
HEOOXOAMMOE KOJMYECTBO 3K3EMIUIIpOB. B cilyyae Hanmuuusi NPUIIOKEHUN K
pacnopsAIuTEIbHOMY JIOKYMEHTY, HAmNpaBlIIeMbIX HE BO BCE ajpeca, CIeayeT
clelaTh TMOMETKY «0e3 MpUJIOKEHUs» MO0 yKa3aTh, KaKo€ W3 MPUIOKEHUN
HaIpaBJIIETCSl.

OTBETCTBEHHOCTh 32 NPAaBUJIBHOCTh M TOJHOTY CIHCKA PACCBHUIKA HECET
VCITOJIHUTEIIb.

IIpyn BHeceHHMU B paHee YTBEPKACHHOE PACIOPSIKEHUE YNPaBbl U3MEHEHU,
CBSI3aHHBIX C OOHAPYKEHHEM TEXHUUYECKHUX OLIUOOK, JOIMYIIEHHBIX UCIIOTHUTEIEM,
COIJIaCOBaHMUE MPOEKTA PACHOPSIKEHUS MPOU3BOJUTCS B COKPAILIEHHOM BApUAHTE:

- UCTIOJHUTEb;

- OTBETCTBEHHBIN UCTIOJIHUTEI;

- TOJKHOCTHOE JIMI0, BHECILIEE MTPOCKT;

- HavanbHUK Opunyeckoro oTaena ynpasbl;

- HayasibHUK OT/iena 1no paboTte co CiyeOHOM KOppecToHAeHIIuEN, MUChbMaMu
rpakJaH, OpraHu3aluy IpruemMa HaceJleHHus .

3.23. Ilopsiaok  COIJIacCOBAHUS  NPOEKTOB  PACHOPSAMTEIbHBIX




23

JOKYMEHTOB yIIPaBbl.

3.2.3.1. B mensix ycKOpeHHs MpoIlecca COTJIACOBAHUS WCIOJHUTENIb MOXKET
HaIpaBJIsATh KONUM NPOEKTa paCHOPSAUTEIBHOIO JOKYMEHTa OJHOBPEMEHHO
HECKOJIbKHM COIJIACYIOIIMM OpraHaM.

OTBETCTBEHHOCTh 3a MJCHTHYHOCTh BCEX HANPABIISIEMBIX HA COTJACOBAaHUE
KOITUI MTPOEKTa BO3JaraeTcsi Ha UCIIOTHUTEIIA.

Ecnu ucnonHuTENneM MOKyMEHTa SIBISIETCS COTPYAHUK TEPPUTOPHAIBHOIO
HOJIpa3esIeHusl OTPACIEBOr0 WM (PYHKIHMOHAIBHOIO OpraHa HCIOJIHUTEIbHOU
BJIACTH TopoJa MOCKBBI, TO Ha JTale COIJIaCOBaHUS INPOEKTa JOKyMEHTa
JNOJDKHOCTHBIMM JIMIJAMM  YIIPaBbl BO3MOXKHA Iepejada IPOEKTa OT OJHOIO
JOJDKHOCTHOTO JIMIA, BU3HMPYIOLIErO JOKYMEHT, OPYIOMY JOJDKHOCTHOMY JIMILY
yepe3 OTBETCTBEHHBIX 3a JIEIONPOU3BOJICTBO B MOJpa3AeieHUsIX (MUHYS CTaIUIO
BO3BPATA UCIIOJHUTEITIO).

Hcnonbs3oBanne (QakCMMUIBHON CBSI3W JUIsl TIOJIYYEHMsI COrJIacOBaHUSl HE
nonyckaercs. l[IpuMmeHeHne 3JIEKTPOHHOM IIOYThHI, KAHAJIOB CBS3M B paMKax
JIOKaJIbHOM CETH J/JI1 COIJIACOBAHMSI BO3MOXHO TOCIE MPUHATHSA pEUICHUs H
COOTBETCTBYIOILIUX JOKYMEHTOB o OpraHu3alu AIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa € UCIOIB30BaHUEM JIEKTPOHHOU IU(PPOBOM MOAMKCH.

3.2.3.2. Cpoku cOrjiacoBaHus.

[IpoekT pacnopsAMTEIBLHOTO JOKYMEHTa YNpaBbl JOKEH ObITh COTJIACOBaH
(;1m60 B corylacoBaHMM OTKa3aHO) B CPOK He 0oJiee Tpex pado4ux JHeil ¢ MOMEHTa
NOCTYIUIEHUSI JOJHDKHOCTHOMY JIMILYy, BU3HPYIOLIEMY JOKYMEHT, C 00s3aTelIbHBIM
yKa3aHUEM JaTbl BU3UPOBAHMUS.

B cnydae, xorja HeEoOXOIHMMO COTJIACOBATh MPOEKT PACIOPSIUTEIBHOIO
JOKyMEHTa C  OpraHu3alusMH, JEATEIbHOCTb  KOTOPBIX  KOOPAUHUPYET
JOJKHOCTHOE JIMIIO, CPOK COTJIACOBAHMS MMPOEKTA PACIOPSIUTEIBLHOTO TIOKYMEHTA
COCTABJISIET MATH KAJEHAAPHBIX HEM.

['naBoii yripaBbl, MOXKET ObITh YCTAHOBJIEH MHOW CPOK COTJIaCOBAHUS MPOEKTa
pacnopsAIuTEILHOrO TOKYMEHTA.

[Ipu onepaTUBHOI MOATOTOBKE MPOEKTa PACHOPAIUTEILHOTO JOKYMEHTA IO
YKa3aHUIO TJaBbl yIOpaBbl CPOK COTJIACOBAaHUS HE JOJOKEH IMPEBBINIATH ABYX
pabouyux JHEW ¢ MOMEHTa MOJY4YEHUs JOKYMEHTa COIJIACYIOLIUM JOJIKHOCTHBIM
JULOM.

B cnywyae HempencTtaBieHHMs HUCHOJHUTEN0 WHGOPMalUMU O pe3yibTaTrax
pacCMOTpPEHHsT  JTOKYMEHTa B  yKa3aHHbBIM CpPOK  JOKYMEHT  CUHTaeTcs
COIJIACOBAaHHBIM MO yMoyyaHuio. McmomHuTtenb oQopmiIsieT B IMPOU3BOJIBHOM
dbopme chaykeOHYHO 3alMCcKy Ha WMS TJaBbl YIOpPaBbl O HECOOIOICHUN
JOJDKHOCTHBIM ~ JIMIIOM ~ (COTJIACyIOIMM  OpraHoOM) CpoKa corjiacoBaHus (C
yKa3aHUEM PpPETrUCTPAlMOHHOIO HOMEpa M JaThl TMOCTYIUIEHHUS TPOEKTa
pPacnopsKEeHHsI COTIacyIoIIeMy OpraHy), MOANUCAaHHYI0 PYKOBOJIUTENIEM YIIPaBHI,
BHOCSILIIUM MIPOEKT HA PACCMOTPEHHUE TJ1aBe YNPaBBHI.

Cpox gdeiicTBUSL BH3bl COIJIACOBAHMSI Ha TMPOEKTE PACTIOPSAUTEIBHOIO
JIOKyMEHTA - He 0oJiee YeTbIpex MecsilieB CO JTHS €€ MOJyUYeHHUs.

B cayuae HeoOXOOUMOCTH TPOJJIEHUS CpOKa JEWCTBUS COIJIACOBAaHUS
UCIIOJIHUTENb O0OpallaeTcss K COMAcyloUleMy JOUKHOCTHOMY JIMILy, OpraHy ¢
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npockOON  MOATBEPAUTH  corjacoBanue. [loaTBepxaeHHE — COTJIACOBAHUS
opopmiisieTcss MHCBMOM B TIPOU3BOJBHONM (opMe WIM JTONOJHUTEIbHBIM
BU3UPOBAHHEM B TEUEHHE TPEX PAOOUYUX JTHEH.

3.2.3.3. OdopmiieHuHe COrJIACOBAHMS.

CortacoBaHue OCyIIECTBIIAECTCS IyTEM BU3UPOBAHUS: HA JIUCTE COrJIaCOBaHUS
YKa3bIBAKOTCS JIOJKHOCTh, MHULMAJBL, (pamMuiIKs, NOIMUCH JTOJPKHOCTHOIO JIMIIA,
COTJIACYIOILIETO MPOEKT, U AaTa COTJaCOBAHMS.

[Toanucu Ha pacnoOpsAAUTENBHBIX TOKYMEHTAX MPOCTABIISIIOTCS TOJIBKO PYYKON
C mactodl (YepHWUJIaMH) CHUHErO IBeTa (I OTIMYUS TOAJIMHHUKA OT KOMUK),
UCIOJIb30BAaHUE KAMUJUTSIPHBIX (TEIUEBBIX) pyUYeK HE JOMYyCKACTCS.

[IpaBo cormacoBaHus MNPOEKTa PACHOPSAUTENBHOTO JOKYMEHTAa HMEIOT
PYKOBOJIWTENN  TEPPUTOPUATBHBIX  MOAPA3JAEICHUNA  OTPACIEBBIX  WIH
(YyHKUHMOHAJIBHBIX ~ OPraHOB  HCIIOJHUTENBHOM  BJIAaCTU ropojga  MOCKBBI,
PYKOBOJIUTENM  CTPYKTYPHBIX  TOJpa3[eieHUdl  ympaBbl,  PYKOBOJIUTEIH
OpraHu3alyid, IOABEJOMCTBEHHBIX YIIpaBe, a TaKXKe JIMIA, HUX OQULIHATIBHO
3aMellaolIne.

[Toanuce pyKOBOAUTENS TEPPUTOPHAIBHOTO TTOIPA3IETEHUSI OTPACIEBOT0 WU
(GYyHKIHMOHAJIBHOTO OpraHa HWCIOJHUTENbHOM BJIAacTH ropojga MOCKBbI H
opuIManbHO 3aMEUIAIOLIEro €ro JHIa, a TakKkKe TMOAIUCh PYKOBOJMUTEIS
OpraHu3alluu, MOJABEAOMCTBEHHOM yIIpaBe A0 KHa ObITh 3aBepeHa MeYaThIo.

Hcnonp3oBanne (HakCUMUIBHOM TMOANMCH B3aMEH COOCTBEHHOPYYHOTO
pocuepka JIOJDKHOCTHOTO JIMI@, COIVIACYIOIIETO IPOEKT PacloOpsAUTEIBHOIO
JIOKyMEHTA (BKJII0Uask IPUIIOKEHUS ), 3alPEIICHO.

O06opoTHasi CTOpOHA KaXKJIOTO JIMCTA JIOKyMEHTa (BKIIIOYAsl TPUIIOKEHHS) K
pacnopspKeHUI0 (MpUKa3y) MOJDKHA OBITh 3aBU3MPOBAHA JIOKHOCTHBIM JIMIIOM,
BHOCUBIIMM Ha pPACCMOTPEHUE TJIABE YMPABBI MPOEKT PACIOPSAUTEIHHOTO
JIOKyMEHTa (BOMPOC BHECEH) WJIM OTBETCTBEHHBIM HCIOJHUTENEM (MPOEKT
npeacTaBiieH). Busa nmpocraBisieTcsi B HUKHEM IPaBOM YTy ¢ 00OOPOTHOM CTOPOHBI
KQXKJIOTO JINCTA MPUIIOKEHUS.

[Ipy  BU3MpPOBAaHWM  TPUIOKEHHS  OTBETCTBEHHBIM  HUCIIOJHUTEIEM,
JOJDKHOCTHOE JIMIIO, BHOCHBLIEE MPOEKT PACTOPSAUTENBHOIO JIOKYMEHTa Ha
pPacCMOTpPEHUE TJIaB€ YOpaBbl, BHU3UPYET TNOCIEIHIO CTPAHUIY Ka)XJA0ro
MPUJIOKEHUS K HEMY.

B cnydae ecnu mpuIOKEHHEM K PACHOPSIKEHUIO SIBIIIETCS cMETa (pacuer)
pPacxXxoJI0B JICHEKHBIX CPEACTB, KAXKIBIA JIUCT CMETHI JIOJDKEH OBITh 3aBU3HPOBAH
PYKOBOJUTENEM YIPaBbl, BHOCSIIUM MPOEKT PACHOPSIKEHUS HA PaCCMOTPEHHE
IJIaBE YNPAaBBI, a TAKXKE HaYaTbHUKOM OTIena 5JKOHOMUKH.

Eciu 1OKyMEHT cOCTOMT U3 ABYX WK OOjee JUCTOB, TO 000pOTHAasi CTOpOHA
KQ)KJIOTO JIMCTA (BKJIHOYAs MPUJIOKEHHU ) 10JKHA OBITh 3aBU3MPOBaHA HAYaIbHUKOM
FOpuanyeckoro otnena ynpasbl (A7 paclopsDKEHUE M NPHUKA30B YNPaBbl 1O
OCHOBHOM JIESATEIILHOCTH).

Homyckaercs corjacoBaHue pacnopsIuTeILHOrO JOKyMEHTa C
UCIIOJIb30BAHUEM CHUCTEMBI AJIEKTPOHHOTO JOKymMeHTooOopoTa IIpaBuTenscTBa
MOCKBEHI.

3.2.3.4. OdopmiieHue pa3HOTIJIACHH.
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B ciywyae manuuusi 3aMedaHMii IO MPOEKTY PaCHOPSAUTEIHLHOTO JOKYMEHTa
JOJDKHOCTHOE JIMIIO, BU3UPYIOIIEE JOKYMEHT, Ha JIUCTE COIJIACOBAHUA PSJIOM C
MOJIMTMCHIO YKA3bIBACT: «C 3aMEUaHUSAMU. 3aMevaHus rnpuiaratotcsy. [Ipu nannaun
CYLLIECTBEHHBIX 3aMEYaHUM, 3aMEyaHusl U3JaraloTcsi Ha OTIEIbHOM JIUCTE,
PUIAra€MOM K MPOEKTY JOKYMEHTA. 3aME€UaHUsl COTJIACYIOLIEro opraHa IO KHbI
coJiep>kaTh 0OOCHOBAHMS CO CCBHUIKOM Ha COOTBETCTBYIOIIMU MPAaBOBOM akT, Ha
OCHOBAHHMH KOTOPOTO MPEAJIaraloTCss U3BMEHEHHS U JOTIOJHEHUS B PEICTABICHHBIH
MPOEKT PaCMOPSIAUTENLHOTO JOKYMEHTA.

Pasnornacus MEXAY  COIVIACYIOIIMMHU  opraHamMu  0GOpMIIIOTCS
OTBETCTBEHHBIM HCIIOJIHUTEJIEM MUCHMOM Ha UMS TJIaBbl YIIPaBbl 3a MOAMHCHIO
PYKOBOJAMTENIS YIPaBbl, BHOCSIIETO MPOEKT HA pacCMOTpeHHE. B nmucbMe JOIKHBI
OBITh YKa3aHbl CIIOPHBIC MYHKTHI MPOEKTAa JOKYMEHTa, U3JI0KEHHE TOYEK 3PECHHUS
WCIIOJHUTENSA W COIJIACYIOIIETo oOpraHa (JOJDKHOCTHOTO JiMila), OOOCHOBaHUE
OKOHYATEIbHON penakiuu npoekta. [IMcbMo O pasHOriacusax MpuiIaraercs K
MPOEKTY PacCHoOpAIUTEIBLHOTO JOKYMEHTA.

[Ipy »>TOM Ha JKMCTE COrJACOBAaHUS HCIOJHHUTENb YKA3bIBACT: «JIUCT
Pa3HOTJIACUU MTPUIIATAETCS.

OKOHYaTEeNbHOE PEIICHHE MO YPETyJIUPOBAHUIO PA3HOINIACUNA IO MPOEKTY
pacmopspKeHUs YIpaBbl IPUHUMAETCS TTIABOU YIIPABHI.

B cnydae eciu NOpoeKT pacHoOpsSAMTENBHOTO JOKYMEHTa COTJIacOBaH C
3aMEUYaHMUsIMHU, JIeJaeTCs HAJIUCh: «(BU3a Ha JIMCTE COTJIACOBAHUS C 3aMEYAHUSAMU,
3aMEUaHus YYTEHbI)» WIH «(MUCBMO OT... Ne.. ¢ 3aMeuyaHUsIMHU, 3aMEYaHUus
YUTEHBI ).

B ciydae oTCyTCTBUS BU3BI B CBSI3U C HapylIEHHEM CpOKa COIJIACOBAHUS
JIeJIaeTCsl HAAMUCh: «(COTJIaCOBaHHUE HE TIOJYUYEHO)».

[IpoekT pacnopsaUTENbHOIO JIOKYMEHTa corjacyercss (BU3MpyeTcs) B
CJIEIYIOLIEM TOPSIJIKE!

- UCTIOJTHUTEIEM;

- OTBETCTBEHHBIM UCTIOJHHUTEIEM, TPEACTABUBIINIM MPOEKT;

- TOJKHOCTHBIM JIMIIOM, BHECIIIUM TIPOEKT;

- PYKOBOAMTENSIMU YIPaBbl, HaYaJIbHUKAMH CTPYKTYPHBIX TMOJpa3AeIeHUH,
YYaCTBYIOIIMMH B COTJIACOBAHUM;

- HadasibHUKOM FOpuanueckoro otaena;

- HavanpbHUKOM OTaena mo paboTe €O CiyKeOHOW KOPPECTOHIEHITNEH,
NUChMaMU TpakJiaH, OpraHu3aliy IpueMa HaceJIeHusl.

[Tocne momyuyeHUs BCeX BHU3 COIJIACOBAHMS, WCIIOJHUTENb IPEACTaBIsSET B
Otnen mo pabotre co Cciay:KeOHOW KOPPECHOHIEHIIMEH, MUChbMaMu TPaKIaH,
OpraHu3ali IpHeMa HacelleHUs, MPOEKT PaCHOPSKEHHsI YIPaBbl, K KOTOPOMY
JOJDKHBI ~ OBITh  MPWJIOKEHBI BCE COTJIACOBAaHHBIE AK3EMIUISIPhl  MPOEKTa
pacniopsbkeHHst  (C  3aMEYaHMSIMH), KOIUU PaCHOPSAUTEIBHBIX JOKYMEHTOB,
Ha3BaHHBIX B TEKCTE MPOEKTa, a TaKXKE KOMHs TMPOEKTa pPACIOPsDKCHUS Ha
AIIEKTPOHHOM HOCHUTEJE/JIEKTPOHHON MTOYTOM.

3.2.4. CooTBeTCTBHME IPOEKTOB PACHIOPAINTENbHBIX JOKYMEHTOB 3aKOHAM
U UHbIM HOPMATHBHBIM NPaBOBbIM akTaM Poccuiickoit deagepanum u ropoaa
MockBbl, TpeOOBaHUAM PeriiaMeHTa ynpasbl.
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OTBETCTBEHHOCTH 32 COOTBETCTBUE MPOEKTOB PACIIOPSIIUTENbHBIX JOKYMEHTOB
3aKOHaM M WHBIM HOPMAaTMBHBIM IIpaBOBBIM akTam Poccuiicko ®Penepanuu,
IPaBOBBIM aKTaM Tropoja MOCKBBI, E€HCTBYIOIIUM PAaCHOPSIKEHUAM M MPUKA3aM
yOpaBbl M HX COINIACOBAHHE C PYKOBOJWUTEISIMU YINPaBbl, PYKOBOAUTEISIMU
TEPPUTOPUANBHBIX MOPA3IEICHUI OTPacIeBOT0 WM (YHKIMOHAJIBHOTO OpraHa
VCITOJIHUTENIHOM BJIACTU ropoAa MOCKBBI BO3JIaraercs Ha JOJDKHOCTHBIE JIUIIA,
BHECIIIME POEKT PACHOPSIAUTEIBHOTO JOKYMEHTA.

[ToaroToByiieHHBIE B COOTBETCTBUU C TPeOOBAaHUSAMHM HacToslero Periamenra
MIPOEKTHl PACTIOPAIUTEIbHBIX JTOKYMEHTOB B ILENSAX KOHTPOJIS HUX COOTBETCTBUS
3aKOHY U MHBIM HOPMAaTUBHBIM IIPaBOBbIM akTam Poccuiickoit @enepanuu u ropojia
MOCKBBI, IEUCTBYIOIIMM PACIOPSIKEHUSIM M IIPUKA3aM YIIPaBbl MPEICTABIISIOTCS
ucrnonaHuteneM B IOpuaudeckuil OTAEN, KOTOPBIM OCYIIECTBISIET FOPUANYECKYIO
AKCIIEPTU3Y NPENCTABICHHBIX POEKTOB.

K npoekTy 1okymMeHTa npuiaratoTcs:

- BCE COrJIaCOBAHHBIE AK3EMIUISPBI MPOEKTA PACHOPAIUTEIBHOTO JOKYMEHTa (C
BU3aMU  PYKOBOJWUTENEH  yOpaBbl,  pPYKOBOAMUTENIECH  TEPPUTOPHUATBHBIX
NOJIPA3/ICICHUN OTPACIEBbIX WM (PYHKIIMOHAIBHBIX OPraHOB HCIOJHHUTEIbHON
BJIACTU ropoaa MOCKBBI U APYTHUX JOKHOCTHBIX JIMII, C TUCbMaMH (CIIy>KEOHBIMU
3allMCKaMH) O COIVIaCOBaHMH JHMOO O HAJIMYUM 3aMEYaHUM, JOTOJHEHUM,
pasHoriacuii);

- KOIIUU PaCIOPSAUTENBHBIX TOKYMEHTOB, YIIOMUHAEMBIX B TEKCTE MPOEKTa
(pu 60TBIINX 00bEMAX YKa3aHHBIX IOKYMEHTOB JIOITYCTUMO MPUIJIaraTh HEMOJIHBIC
AK3EMILISPHI, COCTOAIINE U3 MEPBOU U MOCIEAHEN CTPAHULIBI, & TAKKE TEX CTPAHULL,
Ha KOTOpBIE €CTh YKa3aHWsSl WJIM CCBUIKA B TEKCTE MPOEKTa PacCoOpsSaAUTEIbHOIO
JIOKyMEHTA);

- CIIpaBKa 3a MOAMNKUCHIO JOJKHOCTHOTO JIMIIA, BHECIIETO MPOEKT, C YKa3aHUEM
IPUYUH HEBBINIOJHEHUS] U OOOCHOBAaHHMEM HEOOXOAMMOCTH MPOJJIEHUS CPOKOB
VCIIOJIHEHHSI PACTIOPAIUTEIbHBIX JOKYMEHTOB (11 TPOEKTOB TOKYMEHTOB O XOJE
BBITIOJTHEHUS WM BHECEHWU HW3MEHEHHWH (JIOMOJHEHUW) B paHee MPHUHSTHIC
pacnopsaauTeIbHbIE TOKYMEHTHI B CJIy4ae UX HEBBITIOJHEHUS);

- KOMIUU YYPEIUTENIbHBIX JTIOKYMEHTOB OpraHM3alliii, Ha3BaHHBIX B TEKCTE,
MOATBEPKIAIOIIMX HA3BAHME WU ONPENEISIOIIUX UX OPraHU3alMOHHO-TIPABOBYIO
(opmy;

- KOMUSL TOpPY4YeHHs] O HEOoOXOJUMOCTH TOATOTOBKM JAHHOTO TPOEKTa
pacropsAUTEILHOTO JOKYMEHTA (TPU €r0 HAJIMYHH );

- KOIIUM KOHTPAKTOB, JOTOBOPOB, COIVIAIIEHHWM, PEIIEHUM KOHKYPCHBIX
KOMHUCCHH, SIBJISTIOILIAECS OCHOBaHHEM JUTST MIPUHATHS (u3manus)
pacropsAUTEILHOTO JOKYMEHTA, 3ABEPEHHBIE B YCTAHOBICHHOM MOPSIIKE;

- IOSICHUTENbHAS 3aMKMCKa 32 MOJANMUCHIO TOHKHOCTHOTO JIMIIA, BHECILIETO WIU
MPEACTaBUBILIETO MIPOEKT PACIOPSIAUTENBLHOTO JOKYMEHTA, B KOTOPOU 00BsICHSETCS
HEOOXOJAMMOCTh MPUHATUS JAHHOTO JTIOKYMEHTa, M3JlaraeTcsl MpaBoBasi OCHOBA U
aHAIM3UPYIOTCS BO3MOXKHbBIEC MOCIEACTBUS (M0 HEOOXOAMMOCTU W Uil MPOEKTOB
pacloOpsDKeHUI  yNpaBbl, MOATOTOBICHHBIX [0 HMHUIMATUBE HWCIIOMHUTENS JUIs
PEIICHHUS 3a]1a4 110 YIIPABJICHUIO pailOHOM);

- Apyrue JOKYMEHTHI, SIBIISIOIIHNECS] 000CHOBAaHUEM HEOOXOAUMOCTH MTPUHATHUS
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IIPEICTABICHHOIO MTPOEKTA JOKYMEHTA.
3.2.4.1. Opuanyeckuii 0TAe] yNpaBbl OCYIIeCTBJISIET:

- KOHTPOJIb  COOTBETCTBHUSl  MPEJACTABIECHHOIO IPOEKTa  PaCIOPsHKEHUS
(mpuka3za) 3aKkOHaM M HMHBIM HOPMAaTHUBHBIM IIPABOBBIM akTaMm Poccuiickoi
denepanuu, MPaBOBBIM aKTaMm ropoaa MOCKBBI, JEUCTBYIOIIUM PACIOPSKEHUAM U
IIpUKa3aM yIpaBbl,

- IPOBEACHUE AHTUKOPPYIILIMOHHOM HDKCIIEPTU3bI NPEIACTaBICHHOIO IIPOEKTa
pacropsbKeHHs yrpasbl (IPUKa3a YIpaBsl);

- IPABOBYIO JKCIIEPTU3Y;

- KOHTPOJIb ~ COOTBETCTBHUSl  NPEIACTABICHHOIO IPOEKTA  PaCIOPSHKCHUS
(mpuka3a) PernameHTy ymnpaBbl, BKIIOYAIOIIMA B ceOsl MPOBEPKY NMPaBUIBHOCTH
ONpENENeHUs BUAA JOKYMEHTAa, Halu4usl Ha3BAHMS TEKCTa, €ro COOTBETCTBUS
COJIEP KaHUIO TEKCTA, HAJTUYHSI 0053aTEIbHOTO IMTyHKTa O KOHTPOJIE.

[Ipu Hanmuuu cornacoBanus FOpuanueckoro otaesna ynpasbl ¢ 3aKIIOUEHHEM
(0coObIM MHEHHEM HOpuanueckoro otiena ynpasbl [0 IPEICTABIEHHOMY MPOEKTY
pacnopsAIuTENbHOTO JOKYMEHTa) JIMIO, BHOCAIIEE MPOEKT JOKYMEHTa Ha
pacCMOTpPEHHE TJIaB€ YIpaBbl, O00S3aHO MNPUIIOKUTH JAHHOE 3aKJIIOYEHUE K
MPEACTABIIEMOMY IIPOEKTY PaCHOPAIUTEILHOIO JOKYMEHTA.

3.2.4.2. KOoHTpOJIb COOTBETCTBUS IMPEACTABICHHOTO MPOEKTa PACHOPSIKCHHS
yIpaBbl, MPUKa3a yIpaBbl 10 OCHOBHOM JEATEILHOCTU TPEOOBAHUSIM HACTOSILETO
PernamenTa ocymectBisier Otnen mo padote co CiyKeOHOW KOPPECIOHICHIIUEH,
IMCbMaMM TpaK[JaH, OpraHM3alMy IpueMa HacesleHHs. JlaHHBII KOHTpPOJIb
BKJIFOYAET:

- NpPOBEPKY MNPaBUIBHOCTUM HCIOJIb30BaHUS OJaHKa, MPaBUIBHOCTU
opopmiieHuss  (CTpyKTypa  TEKCTa, COOTHOIIEHHWE  MOTHUBHPOBOYHOM U
pacnopsAauTeIbHOM  4YacTeid, YEeTKOCTh W  OAHO3HAYHOCTh  TOJKOBAHHUS
(bOpMyYIMPOBOK, HAJTMYHE B TEKCTE CCHUIOK HA JIOKYMEHTBI C TOUHBIM YKa3aHUEM UX
JaThl, HOMEPA W Ha3BaHUsS, HAJIMYME CCHUIOK HA NPHIOKEHHS K JOKYMEHTY,
HaJIU4Msl 00s3aTENIbHOIO IMYyHKTa O KOHTPOJIE, MPaBUIBHOCTh HAMMEHOBaHUU
OpraHOB HCIIOJIHUTENIbHONW BJacTH ropoAa MOCKBbI U UX JOJKHOCTHBIX JIUII,
yKa3aHUE€ CpPOKOB HCHOJHEHHSA, OPOpMJIEHUS MOINUCH, YKa3aHHE CIPaBOYHBIX
JAHHBIX UCIOJHUTENS HA JIUCTE COTJIACOBAHUS, MOJHOTA U IOCTATOYHOCTh CIIHMCKA
PaCCBUIKH);

- IPOBEPKY KOMIUIEKTHOCTH MPEACTABICHHBIX JOKYMEHTOB;

- IPOBEPKY  JIMCTa  COIJIACOBaHUs  (HaJM4Me  BCEX  HEOOXOAMMBIX
COTJIACOBAHMIA).

[IpoekT pacnopsiAMTENBHOIO AOKYMEHTA, MPEACTABICHHBIA C OTCTYIJIEHUEM
OT YCTaHOBJEHHBIX PermameHTOM npaBWi, IOJUIEKAT BO3BpaTy C YKa3aHHEM
3aMEYaHuM.

3.2.4.3. KoHTpoap 3a COOTBETCTBHMEM IMPOEKTOB TMPHUKA30B IO JIMYHOMY
cocTaBy TpeOoBaHMSAM PernameHTa OCyIIECTBISIET CTPYKTYpPHOE MOApa3/eiieHuE,
OTBETCTBEHHOE 32 KaJ[POBOE COMPOBOXKIECHUE YTIPABBHI.

3.2.5. lloaroroBKa MpoeKTa pacnopsiiMTeJbHOr0 JOKYMEHTA yIpaBbl HA
3JIeKTPOHHOM HOCHTeJIe.

Ilocne mnpoBeneHUS KOHTPOJS COOTBETCTBMS IPEACTABICHHOTO IIPOEKTa
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pacmopsiAUTEIBLHOTO JOKYMEHTa yIpaBbl TpeOoBaHusIM PernmaMeHTta MCroMHUTEND
opopmiiieT  BIEKTPOHHYIO  KOIMHIO  OKOHYATENbHOTO  BapHaHTa  MPOEKTa
pacTopsIAUTEIHHOTO JOKYMEHTA Ha SJIEKTPOHHOM HOCHTETIE.

TexcT noKyMeHTa Ha 3JIEKTPOHHOM HOCHUTENE JOJIKEH OBITh MOATOTOBIEH B
TEKCTOBOM PEIaKTOpe B COOTBETCTBHM C TpeOoBaHMsAMH T. 3.2.2.3 HACTOSIIETO
PernameHnTa 1 MOJTHOCTHIO COOTBETCTBOBATH JJOKYMEHTY Ha OyMa)KHOM HOCHTEJIE.

OTBETCTBEHHOCTh 32 MJEHTUYHOCTh TEKCTOB Ha OyMa)XHOM U AJIEKTPOHHOM
HOCHTEJISIX HECET UCTIOJHUTEITb.

[Tocne momy4yeHust Bcex BU3 cOriacoBaHus (Kpome BU3bI HavalbHUKa OTnena
o paboTte co Ciiy>)keOHON KOPpECTOHCHIUEH, MIChbMaMu TpaxaaH, OpraHu3aluu
npyuemMa HaceJIeHHs) HMCIOJHUTENb O0s3aH JOMOJIHUTH JIMCT COTJIAaCOBaHUS Ha
AJIIEKTPOHHOM HOCHUTENE CIEIYIONIMMU PEKBU3UTAMU: HUXKE Ka)KIOTO PEKBU3UTA
«BH32» BHOCHUTCS HAIIMCh «(BW3a HA JINCTE COTJIACOBAHMS)» WUIU «(COTIACOBAHO
MUCHMOM OT... No...)» U yKa3bIBaeTCs JlaTa BU3HPOBAHUSI.

B cnywae wammuumsi pasHOriIacuil nemaercs Haamuch «(JIMCT pasHOTIIAcUil
NPUIIATaeTCs)».

B crnydae eciu TpOEKT pacHoOpsSAMTENHHOTO JOKYMEHTa COTJIACOBaH C
3aMeUYaHMUsIMHU, IeTIaeTCs HAIIUCh: «(BU3a HA JIMCTE COTJIACOBAHMS C 3aMEUYaHHSIMH,
3aMEUaHUs YYTEHbI)» HIN «(MUCBMO OT... Ne.. ¢ 3aMeuUaHUSIMHU, 3aMEYaHUs
YUTEHBI ).

JlomyckaeTcsi MCHOJIb30BAaHUE 3JIEKTPOHHOM MOYTHI YIpPaBbl JUIsl Mepeaaydn
AJIGKTPOHHOM KOIMU OKOHYATEJIbHOIO BapHaHTa IPOEKTa PACIOPSIUTEIBHOIO
nokyMeHTa B Otaen mo pabore co ciyKeOHOW KOppEeCHOHACHIMENW, MUCbMaMU
rpaxiaH, OpraHu3aluy IprueMa HaceJIeHuUs.

3.2.6. llopsiok npeacTaBjieHus MPOEKTA PACIOPAIUTEIHHOI0 JOKYMEHTA
ISl PACCMOTPEHHSI U YTBEPKAEHHUS.

3.2.6.1. [IpoekTsl pacnopsInTeIbHbIX JOKYMEHTOB CUUTAIOTCS
NPEJICTABICHHBIMH HAa PAacCMOTPEHHME TJIaBbl YIMPaBbl TOCJE MOJYYEHHUS BU3BI
HavanpHuKa OTmena mo paboTe co Ciy)KeOHOW KOPpPeCHOHIEHIUEH, MUChMaMu
rpaxi1aH, OpraHu3aluy IPHeMa HACEICHNUS.

[IpencraBienne B Otaen mo padboTe cO CIyKeOHOM KOpPpECHOHACHIUEH,
NUChbMaMHU  TpaXJaH,  OpraHM3allMd  TpUeMa  HAceJIeHHs  TMPOEKTOB
pacrlopsiAUTEIbHBIX JIOKYMEHTOB (COBMECTHO C JIEJIOM pPaclopsiAUTEIHHOrO
JOKYMEHTa) Ha OyMaXHOM M DJEKTPOHHOM HOCUTEISIX OCYLIECTBIISETCA
UCITOJIHUTENIEM JTOKYMEHTOB JMYHO B OTBEAEHHOE Mg 3Toro Bpems (¢ 9.00 no
12.00).

3.2.6.2. Otnen nmo padorte co cayke0HOW KOppecnOHIeHIMel, MMCbMaMu
rpa:kIaH, OPraHu3alMy MpUeMa HaceJeHUsl OCYIIeCTBJIsIeT:

- IPOBEPKY TPOEKTa PACTIOPSAUTEIHHOTO TOKYMEHTa B COOTBETCTBUU C

nyHkToM 3.2.4.2 HacTosiero Permamenra;

- TPOBEPKY UJICHTUYHOCTH TEKCTOB HA OyMa)KHOM U DJIGKTPOHHOM HOCHUTEJISX;

- peIaKTHPOBAHME TEKCTA MPOCKTA;

- Bo3Bpar (NMpU HEOOXOJAMMOCTH) HCIIOJHUTEII0 TMpPOEKTa JOKyMEHTa H
AIIEKTPOHHOTO HOCUTEJSI Ha TOPaboTKY;

- BHECEHHE MPOEKTa PaCHOPSIUTENHHOTO TIOKyMEHTa B 0a3y nanHbix OTaena
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o paboTe co CIIy>)keOHOW KOPPECTIOHCHITUEH, MIChbMaMU TPAKaH, OpraHN3aIlin
npreMa HaCeJICHUS;

- Iepefaydy Jieja MpoeKTa pachopsaUTENbHOTO JOKYMEHTA HAa COTJIaCOBaHUE
HavanbHUKy Otaena mno pabore co CiyKeOHOM KOppecHoHACHIUENH, MUChbMaMu
rpaXkaaH, OpraHU3ally IpUeMa HaceIeHUS,

- Iepeiady Jieja IpoeKTa pacnopsSAUTEIFHOTO JOKYMEHTA Ha MOAMKCH TJIaBbI
yIPABHI;

- KHQPOPMUPOBAHUE HCIIOJTHUTENSI O pe3yjibTaTaX pPacCMOTPEHHUS IPOEKTa
JIOKyMEHTa ¥ BO3BpPAT OTKJIOHEHHOTO MIPOEKTa;

- PETUCTPALIMIO PACTIOPSIAUTEIILHOTO JOKYMEHTA;

- PACCBUIKY paCTIOPSAUTENILHOTO JOKYMEHTA (BKII0UYAsi CUCTEMY JJIEKTPOHHOTO
nokymeHToo6opoTa [IpaButensctBa Mockssl (nanee - C3/10 [1IM);

- KOMIIBIOTEPHYI0 O00pa0OTKYy [JaHHBIX IO BHECEHUIO HW3MEHEHHU B
pacmopsiAuTeIbHbIE TOKYMEHTHl WM MPU3HAHUM WX yTPATHUBIIMMH CHIIy BHOBB
MIPUHATHIMH PACIIOPSIIUTEILHBIMU TOKYMECHTAMH,

- (popmupoBaHue aena pacnopsAIUTEIBHOTO JAOKYMEHTA Il MOCIEIyroulei
nepeayn Ha XpaHeHHe.

3.2.6.3. [Ipn monoXUTETHPHOM pelieHnH HaudaidbHUK OTaena mo paboTe co
CIIy’)keOHOM KOpPECTOHACHIINEH, NUChMaMH TpaXkIaH, OpraHU3alMy TMpreMa
HaceJieHus (10 JINYHOMY COCTaBY - PYKOBOJUTENb CTPYKTYPHOTO IMOApa3IEICHHUS,
OTBETCTBEHHOTO 32 KaJpPOBOE COIMPOBOXKICHHUE YIIPABHI), MPOBOJISIININ IKCIIEPTUY
OpoeKkTa JOKYMEHTa, BHU3UpPYeT IMPOEKT Ha JucTe corjacoBanus. [lpu
OTPHUILATEIILHOM PEIICHWU MPOEKT BO3BpAIIAECTCS HCIOJHUTENI0 Ha JOpabOTKY.
3aBU3MPOBAHHBIN IPOEKT PACOPSAIUTENILHOTO JOKYMEHTA YIIpaBbl PEACTaBISIETCS
HavyanpHUKYy Othena mo paboTe co CitykeOHOH KOoppecloHAeHUueH, MucbMaMu
rpaXki1aH, OpPTaHM3allMd TpUeMa HacelleHUs, KOTOPHIA NPUHUMAET pEIIeHHuE O
TOTOBHOCTH TPOEKTa PACTIOPSIAUTEIHHOTO JOKYMEHTa IS TOAMHMCAHUS TJIaBOU
yTIPaBHI.

3.2.7. lopaboTKa NPOEKTOB PaCHOPSANTEIbHBIX IOKYMEHTOB YIIPABDI.

[ToanucanHbIe UM OTKJIOHEHHBIE OT TIOIUCH PACTIOPSIIUTEIbHBIE TOKYMEHTHI
noctynatotT B Otnen mo pabore co CiayXeOHOM KOppecloHIEHIHEH, MuchbMaMu
rpaxKi1aH, OpraHu3aliyd TpueMa HaceleHus (B Ciiyd4ae OTKa3a - C yKa3aHHEeM
MPUYUHBI OTKa3a B TOJMUCAHUM WM 3aMEYaHHUSIMHU, W3J0KEHHBIMU YCTHO WIIU
NUCHMEHHO Ha TEKCTE MPOEKTA).

Nudpopmannio 0 NPUHATOM JOJHKHOCTHBIM JIMLIOM pEIIEHUH, a B Ciydae
HEOOXOJUMOCTH  JOpabOTKM W  TPOEKT  PacHopsAUTEIBHOTO  JOKYMEHTa
UCIIOJHUTENIb MOXeT mnoayuutb B OTtaene mno pabore co  chaykeOHoM
KOPpPECHOHJEHIIeH, MHUCbMaMU TpakKJaH, OpraHMU3allMd IpUeMa HaCEJICHUS.
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOCTh TONydYeHUs HWH(MOpPMAIUU HEceT
UCTIOJTHUTEITb.

JlopaboTka TpoOEKTa pacHopsSIMTEILHOTO JOKYMEHTa OCYIIECTBISETCA
UCTIOJTHUTEINIEM C YIETOM 3aMEYaHui U IOTIOJTHEHHH B CPOK He OoJiee Tpex padoumnx
JHe#, ECIIU TJIaBOU YIIpaBbl HE YCTAHOBIIEH HHOU CPOK.

OTBETCTBEHHOCTh 3a CBOECBPEMEHHYIO nopaboTKy MIPOEKTOB
pacnopsiIUTENBbHBIX JTOKYMEHTOB HECYT JIOJDKHOCTHBIE JIMIIA, BHECIIUE U
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MMOATOTOBUBIINMC ITPOCKT.

[IpoekTbl pacmopsIUTENbHBIX JIOKYMEHTOB IOCJIE JOPa0OTKH BHOBD
noctynatotr B Otnen mo pabore co ciayXeOHOM KOppEeCHOHJEHIHEH, MUuchbMaMu
IpaKJaH, OpraHu3aluy MPUEeMa HACEJICHUs JJI KOHTPOJI COOTBETCTBUS MPOEKTA
TpeboBaHusM PernamenTa ynpaBbl U MOCIEAYIONIEH Nepeiayn Ha MOANKCH TIlaBe
yIPABBHI.

3.2.8. [lognucanue pacnopsiAUTEIbHbIX JOKYMEHTOB YIIPABbBI.

PacniopsikeHust yripaBbl U MTPUKa3bl yIIPaBbl MOJMKUCHIBACT TJIaBa yNpPaBbl WIH
JOJKHOCTHOE JIMIIO, UCTIOJHSIOIIEE €ro 00s3aHHOCTH, Ha OJ1aHKaX YCTaHOBJICHHOTO
JUTSl TaHHBIX BUJIOB IOKYMEHTOB oOpaslia.

[Ipu odopmieHnn pacnopsIUTENLHOTO JOKYMEHTa Ha JBYX WKW OoJiee
CTpAaHMIIAX JIOJDKHOCTh TJIaBbl YIMPaBbl TMHINETCS TOJHOCTRIO «['J1aBa ympaBbl
paiiona BHykoBO roponga MOCKBBD.

B ciydae, korma mnpukasz WM pacHOpSHKEHUE MOAMHMCAHO JOJKHOCTHBIM
JUIIOM, WCTIOJTHSIOMUM OOS3aHHOCTH TJIaBBI YIIPaBbl, PEKBU3UT «IIOAIHCH)
opopmisieTcst  cienyromuMm obpazom: «McnonmHsronmii  00A3aHHOCTH  TJIaBbI
VIOpaBel» W Jajiee YKA3bIBAIOTCS WHUNWAIBI ¥ (amMmimds AOHKHOCTHOTO JIWIIA,
MOJIMKCABIIETO pacopsiKeHUe (MpuKas).

He pomyckaercss craBUTh MpeIor «3a» WM KOCYH0 UepTy IMepes
HAaUMEHOBAaHUEM JIOJKHOCTH.

Bhecenne kakux-aub0 HCIpaBiICHUN B MOANMKMCAHHBIC PACHOPSIUTEIbHBIC
JIOKYMEHTBI 3alpetieHo.

3.2.9. PerucTpanus, dopMupoBaHue aej, co3daHue 0a3bl JaHHBIX M
pacchbLIKa PacoOPSANTEIbHBIX TOKYMEHTOB YIIPAaBBI.

PacmopsokeHust yripaBbl ¥ TPUKa3bl YIPABBI IO OCHOBHOM JIEATEILHOCTH ITOCIIE
UX ToAnucaHusa cnartcs B OTaen mo paboTe co CiyeOHON KOPPECIOHACHIIUEH,
NUChMaMH TpaXkJaH, OpraHW3alMi TpHUeMa HaCeJCHHs, TJE PETUCTPUPYIOTCA,
TUPAXUPYIOTCA M PACCHUIAIOTCS COTJIACHO CHHMCKY PACCHUIKA B TedYeHHe Tpex
padouux aHei (C ydeToM TUpakupoBaHus). B ciydae HE0OXOIUMOCTH pacChUIKa
OCYUIECTBJISIETCS] OTIEPATUBHO (B A€HB BBIMYCKA IOKYMEHTA).

[Ipukasel ymnpaBbl MO JUYHOMY COCTaBY MOCJIE MX TMOJIUCAHUS CIAIOTCS B
CTPYKTYPHOE MOApa3Je/ieHue, OTBEeTCTBEHHOE 3a Ka/JApPOBOe CONPOBOMKACHHE
YIPaBbl, TJI¢ PETUCTPUPYIOTCS, TUPAKUPYIOTCS U PACCHITIAIOTCS COTIIACHO CITUCKY
pPacChUTIKH B TedeHHe JBYX padouux aHeil. B ciayuae HeoOX0AMMOCTH pacchliKa
OCYILECTBIISIETCS ONEPATUBHO (B JIEHb BBIMYCKA JJOKYMEHTA).

3.2.9.1. Perucrpanusi pacnopsiinTeJIbHbIX JOKYMEHTOB YIIPABbI.

Perucrparnus pacnopsauTeIbHbIX JOKYMEHTOB IMTPOU3BOAUTCS B TCUCHUE I0/1a
B MOPSJIKE BO3pACTaHUSI HOMEPOB pa3eiabHO MO BUJAM JOKYMEHTOB € 100aBJICHUEM
cieayroleit abopeBuaTyphI:

- pacropsKEHUs YIIPaBbl IO OCHOBHOM JIESITEIIBHOCTH - P;

- IPUKAa3bl YIIPaBbl 10 OCHOBHOM AEATENBHOCTH - [1;

- IPUKa3bl YIpaBbl 0 JMYHOMY cocTaBy - K (co cpokom XpaHeHus 75 ner);

- pacropsbKeHHsl yrpaBbl 10 TMYHOMY cocTaBy — PK (co cpokoMm xpanenus 75
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JIeT);

- pacmopsKEHUs YIpaBbl 1O TMYHOMY cocTaBy — P-K (co cpokom xpanenus 75
JeT);

- IPUKAa3bl YIpaBbl 10 TMYHOMY cocTaBy - KB (co cpokoM xpaHeHus 5 ner).

JlaToii yKa3aHHBIX JOKYMEHTOB SIBJIIETCS JaTa UX PErHCTPALli, COBIIAar0Iast
C 1aTOW MOJINHUCAHUS.

3.2.9.2. Co3nanue 0a3pl JAHHBIX PaCHOPSAUTEIbHBIX JOKYMEHTOB
yIpaBbl.

Otaen mo pabore co ciaykeOHOM KOppecloHACHIIMEH, TUChbMaMU TPaXK/IaH,
opranuzanuu npuema HaceneHus cosnaet B COJIO [IM noiaHOTEKCTOBYyIO 0azy
pacnopsDKeHM ympaBbl MO OCHOBHOW JEATEIBHOCTH M IMPUKA30B YMIPABBI 10
OCHOBHOM JIESITEIBHOCTH C 3alI0JIHEHUEM PETUCTPAIMOHHON KapTOUKH C YKa3aHHEM
HAaMMEHOBAaHUSA paCHoOpsDKeHHs (IIpUKas3a), PErucTpaldOHHOTO HOMEpa, AaThl
NOJANKUCAHMS TOKYMEHTA.

CTpykTypHOE MOJpa3feieHHe, OTBETCTBEHHOE 3a KaJpOBOE COIPOBOKICHUE
yIOpaBbel co3AaeT 0a3y AaHHBIX MPUKA30B YIPaBbl IO JMYHOMY COCTaBy B
aBTomatusupoBanHor mporpamme «EAWC Kamper 2.0» ¢ ykazaHueMm
HAaUMEHOBAHUSA JOKYMEHTAa, PErHUCTPAIlMOHHOTO HOMepa, [aThl MOJANUCAHUS
JIOKYMEHTA.

3.2.9.3. ®opmupoBaHue J1eJ1 pacnopsiAuTeJIbHbIX JOKYMEHTOB YIIPABbI.

[ToanucanHbIe TJIaBOM YIIPaBbI PACIIOPSIAUTEIBHBIE TOKYMEHTHI (HOPMHUPYIOTCS
B JleJla B TE€UYEHHE rojila B MOPSAJIKE BO3pAaCTaHHMsi HOMEPOB, B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSJIKOM PETUCTPALIUU PACTIOPATUTEIBHBIX JOKYMEHTOB:

OTtaea mo padore co ciyxe0HOM KOPppeCNOHIeHIN e, TUCbMaMH I'PAXK/IAH,
OpPraHu3aluy NpUeMa HaceJeHus

- JIeJI0 PacnopsKEHUN yIpaBbl 10 OCHOBHOM A€ TEIBHOCTH;

- JIeJI0 MPUKA30B YIIPaBbl IO OCHOBHOM JI€ATEIBbHOCTH;

CTpyKTypHOE  mojApa3je/ieHHe, OTBETCTBEHHOe 3a  KaJApoBoe
CONPOBO’K/IEHUE YIIPABBI:

- JIeJI0 MPUKA30B YIIPaBbI M0 JUYHOMY COCTaBY (CO CPOKOM XpaHeHus 75 JeT);

- JIeJI0 pacIoOpsKEHUI YIIpaBbl MO JINYHOMY COCTaBY (CO CPOKOM XpaHEeHHs 75
JeT);

- JIeJI0 MMPUKA30B YIPaBbl IO JUYHOMY COCTaBY (CO CPOKOM XpaHEHHUs S JIeT).

Jleno pacopsSANTENLHOTO JOKYMEHTA BKIIIOYAET B CEOsI:

- IOJJTMHHUK PACTIOPSAUTEIIBHOTO TOKYMEHTA,;

- IPUJIOKEHUS K PACTIOPSIIUTEILHOMY IOKYMEHTY

- BCE DK3EMILISIPBI TPOEKTA PACHOPSAIUTEILHOTO JOKYMEHTA, UMEIOIINE BU3bI,
MOMETKH COTJIaCyIOIIUX;

- JTUCTHI COTJIACOBAHUM U JIMCTHI Pa3HOTIACUH (€CIIU UMEIOTCH);

- TOKYMEHTBI, TOCTY>KUBIIINE OCHOBAHUEM JIJIsI IPUHSITHS PACTIOPSAUTEILHOTO
JIOKYMEHTA.

[ToamMHHUKN pacnioOpsKEHUH, a TAKXKE IIPUKA30B 110 OCHOBHOM ACATEIILHOCTU
xpansatcs B Otnene mo paboTe co CIy)XKeOHOM KOPPECHOHICHIMEH, MUChbMaMu
rpakJaH, OpraHu3aluy NprueMa HaceJeHUs B TEUeHHE JBYX JIET, 3aTeM MepeaatoTcs
B apXMB YIIPaBbl Ha MOCTOSIHHOE XPaHEHUE B COOTBETCTBUM C HOMEHKJIATYPOU Je.
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[lonnuHHUKK TPHUKA30B W PACHOPSDKEHUN YOpPaBbl IO JIMYHOMY COCTaBY
XpaHATCA B CTPYKTYpHOM TIOJpa3felieHuH, OTBETCTBEHHOM 3a KaJpOBOE
COIIPOBOXICHNE YIIPaBbl B TEUCHUE JBYX JIET, 3aTE€M IMEPEIaloTCs B apXUB YIIPaBbl
Ha MOCTOSTHHOE XPaHEHHE B COOTBETCTBUU C HOMEHKJIATYPOU Jell.

3.2.9.4. Ogpopmiienne M  paccbliKa  KONHI  pacnopsiMTeJbHbIX
JTOKYMEHTOB YIIPAaBbI.

[loanucanHble JOKYMEHTBHI TUPAXKHUPYIOTCSA, 3aBEPSIIOTCA MevaThio «Jls
JIOKYMEHTOBY» M PACChUIAIOTCI B COOTBETCTBUM CO CIIMCKOM  PaCChUIKH.
[IpunoxeHue sSBISETCS HEOTHEMJIEMON YaCThIO PACMOPSIUTEILHOTO TOKYMEHTa U
MOJIJICKUT PACCHUIKE B COOTBETCTBUH CO CITMCKOM PACCBHUIKH.

Kaxxnprii sKx3eMIuisp pacchblIaeMoro JOKyMEHTa JOJDKEH OBbITh 3aBEpeH
neyatbio Otnena mo paboTe co ciy:KeOHOM KOppeCnoHACHIMEH, MUChbMaMu
TpaXKJAaH, OpTaHU3alUKd TpUeMa HACENCHHUS WM CTPYKTYPHBIM TOJpa3ielicHHEM,
OTBETCTBEHHBIM 3a KaJpPOBOE COIPOBOXKICHHE YIPAaBbl, HAJCICHHBIMH IPABOM
3aBepEHUs TOKYMEHTOB.

3.2.9.5.3amena  paHee = pa3oCJdaHHBIX  JK3eMILISIpOB  (4acreid)
PacnopsINTE]IHLHOI0 JOKYMEHTA YIPaBbI.

3aMeHa pa30CIaHHBIX JK3EMIUISIPOB PACIOPSIUTENBHBIX TOKYMEHTOB WU
OTIIEIbHBIX YacTed (mpu OOHapyXeHUH OpQPorpapuyecKux WU TEXHUYECKUX
OLIMO0K) MOKET OBITh IPOM3BE/IEHA TOJBKO C pa3pelleHns HavanbHuka OTaena no
pabore co ciy)keOHOM KOppECHOHACHIMEH, MUCbMaMU TpakiaH, OpraHU3al|H
npuema HaceneHus. Kak npaBuiio, BHECEHHE U3MEHEHHM B CBS3U C OOHAPYKEHUEM
opdorpapuueckux U TEXHUYECKUX OIMIMOOK MPOU3BOJUTCS IyTEM HU3JaHUS
COOTBETCTBYIOLLIETO PACTIOPSIUTEIBHOTIO JOKYMEHTA.

[Ipu HeoOXoaMMOCTH WCHpPABICHUS (3aMEHBI) OJHOTO WU 0OoJjiee CIIOB
MIPOM3BOIUTCS 3aMEHA TMOJIHOTO JIUCTa PACHOPSAUTEILHOTO JOKYMEHTA, IPU 3TOM
COXpaHSAETCS HyMepalmus CTPaHUI[ YTBEPKACHHOTO  PaCHOPSIUTEIHHOTO
JTIOKYMEHTA.

B »tom cayuae Otgen mo pabore co ciy)XeOHOM KOppecroHACHIUEH,
MUChMaMH TpaXkJaH, OpraHU3allMy MpHeMa HaceJIeHHs] OQOpPMISIET 3aMEHSEMBIN
JUCT PACTIOPSIIUTENBHOTO JTOKYMEHTa CIEIyIOIMM 00pa3oM: Ha BEpXHEM II0Je
HOBOTO (M3MEHSIEMOI0) JIMCTa JieNlaeTcsl Haanuch «B3amMeH paszociiaHHoro» (mpu
3aMEHE HECKOJBKHX JIUCTOB JeNlaeTCsd HAAMNCh Ha KaXKIOM CTpaHHIEe) U
yKa3bIBaeTCs JaTa, HOMEp M Ha3BaHUE PACMIOPSIUTEIHLHOTO JOKYMEHTa, B KOTOPOM
IPOM3BOJUTCS 3aMEeHa JUCTOB (IPU 3aMEHE MEPBOW CTPaHUIBI - JaTy, HOMEp U
HA3BaHUE yKa3bIBaTh HE 00513aTENBHO).

[TogIMHHUK PacCTIOPAIUTETLHOTO JOKYMEHTA JOTIONHSACTCS 3aMEHSIEMbIM
JUCTOM (JIUCTAaMHU) C TOMETKOM «B3aMEH Pa30CIaHHOTO».

3.3. IlopsiioK BbIIaYU KONMUH PacHOPSANTEIbHBIX IOKYMEHTOB yIIPaBblI.

3aBepeHHBIC TIeUaThi0 «/[Is1 JOKYMEHTOB» KOMWUU PaCHOPSAUTEIHHBIX
JIOKYMEHTOB YIpaBbl PACCHUIAIOTCS B COOTBETCTBHU CO CIHCKOM PaCCHUIKH,
yYKa3aHHBIM B KQKJIOM KOHKPETHOM JIOKyMEHTE.

JIOTIOJTHUTENbHBIE KOMHUU PACTIOPSIUTENBHBIX JOKYMEHTOB, 3aBEPEHHBIC
nevyatblo  «/[ms  MOKyMEHTOB», BBIIAIOTCSI Ha OCHOBAaHWU  IMUCHMEHHOU
000CHOBaHHOM 3asiBKM 3a MOJIUCHIO IJ1aBbl YIPaBbl ¢ 00S3aTENbHON PE30TIOIUEN
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HavyanpHuKa OTaena mo pabore co Ciy)KeOHOM KOppPEeCHOHJEHIUEH, MUChMaMu
IpaKJaH, OpraHu3alyy IpruemMa HaceJIeHHUs .

B ciywae yrepu B CTPYKTypHOM MOApAa3JEICHUM paHeEe HaIPaBJICHHON
COIJIaCHO CIMCKY PACCHUIKU KOIHMH TOKYMEHTA K 3asiBKE JIOJKHA OBITh MPHIIOKEHA
OOBSICHUTENbHAS 3allMcKa paOOTHHUKA, YTPATUBIIETO JOKYMEHT.

Ha ocHoBanuu pesomronuu HavaibHuka OTaena mo pabore co ciayxeOHOoH
KOPpPECHOHJICHIIMEH, NUChMaMU TpaXkJaH, OpraHu3allud NpHUEeMa HaCEJEeHUs
BBITOJIHSET 3asBKY B 3 KaJIeHIAPHBIX pado4mnXx JHS.

B ciydae HEOOXOAMMOCTM B MOJYYEHHMM  KONMM  3aBEPEHHBIX
YIOJIHOMOYEHHBIMU JIMIIAMH YIPaBbl TOKYMEHTOB IO BOIPOCAaM, 3aTparuBaroIIuM
IpaBa M 3aKOHHbIE MHTEPECHI 3asBUTENS, B TOM YHUCIE HAXOIALIUXCA B apXUBE
yIpaBbl, FPaKJaHEe U OpraHU3alui 00paIatoTCs C MMCbMEHHBIM 3aIPOCOM.

3anmpoc O MpPENOCTaBICHHH TrocyAapcTBeHHON yciayru «lIpenocrasienue
3aBEPEHHBIX YIOJIHOMOYEHHBIMHU JIMIIAMHU YNPaBbl JIOKYMEHTOB IO BOIPOCAM,
3aTparvBalOllUM TIpaBa M 3aKOHHbIE WHTEPEChl 3asBUTENS, B TOM YHCIE
HaXOJALIMXCS B @pXUBE YIPABbD», 0PopMIIsieTcs 1o (popMe MPUIIOKEHUS 6.

B wmenmsx CBUAETENbCTBOBAHMS BEPHOCTH KONUU  PACTIOPSAUTEIBHOIO
JIOKyMEHTa HOTApUYyCOM [0 3alpocy 3asBHUTENII HAa KOMHH MOXKET OBbITh
IIPOCTABJIEHA OTMETKA O TOM, YTO MOJJIMHHBIN TOKYMEHT HaXOJUTCS B yIIpaBe.

B ciydae HaxoXIEeHHsS NOJJIMHHUKOB PaCHOPSINUTEIBHBIX JOKYMEHTOB B
['maBHOM apxuBHOM yrpaBieHuH ropoja Mockssl (I maBapxuB MOCKBBI) IpaxiaHe
U OpraHu3allud JIOJDKHBl OOpaTUThCA C 3aABKOM Ha BblAauyy KOIUU
PacnopsIIUTEIBLHOTO JOKYMEHTA yIpassl B [ 1aBapxuB MOCKBBI.

He nomyckaercs Bbljaua KOMUMA pacriopsIuTeNIbHBIX TOKYMEHTOB (B TOM YHCJIE
HE3aBEPEHHBIX KCEPOKOMMI) IOPUINIECKUM U (PU3UUECKUM JIULAM COTPYIHUKAMU
NO/Ipa3/ieNIEHU! YIpaBbl, B JOJDKHOCTHBIE O0SA3aHHOCTH KOTOPBIX 3Ta (QYHKUUS HE
BXOJIUT.

3.4. lloanepxaHue B aKTyaJbHOM COCTOSIHUM NMPaBOBOiIl 0a3bl yNpasBbl.
OtrMeHa, NpU3HAHUE YTPATUBIIUM CHJIY PACHOPSAANTEIbHOIO IOKYMEHTA,

B uensx mnomnepkaHuss B aKTyaJlbHOM COCTOSIHUM —PacCHOpPSAMTENbHBIX
JIOKYMEHTOB yIIPaBbl OTBETCTBEHHBIE 32 IOKYMEHT PYKOBOAUTENN YIPABbI, HE PEXKE
1 paza B roa, OpraHu3yrT padOTy IO aKTyaJu3alud paclopsIUTENIbHbIX
JIOKYMEHTOB, TpeOyIOIIUX BHECEHUS W3MEHEHHH, MOJUIeKalINX OTMEHE WIH
NPU3HAHUIO YTPATUBLIMMU CUITY.

PacnopsauTenbHble  JOKYMEHTBI YIPaBbl, HYKIAKOIIAECS B OTMEHE WIH
NPU3HAHWH YTPATUBIIMMH CUITY, IOJIEKAT OTMEHE WM TPU3HAHUIO YTPATUBLIIMMU
CWIIy IIyTEM W3JaHUS COOTBETCTBYIOIIETO PAaCHOPSIUTENBHOIO JOKYMEHTA C
(OpMyIUPOBKOM COOTBETCTBEHHO: «OTMEHUTH» WM «IPU3HATH YTPATUBLIMM(U)
CHITY».

OTMeHa, TNpU3HAHME YTPATUBLIUM CHJIy PACTIOPSAUTENBHOIO JOKYMEHTa
MPOU3BOAMUTCS B TOPAJIKE, YCTAHOBIEHHOM HACTOAIIMM PeriiaMeHToM i BHOBb
MPUHUMAEMOTO PACTIOPSAAUTENBHOIO TOKYMEHTA.

YTpaTUBIIMMU CHITY IPU3HAIOTCS PACTIOPSIAUTENbHBIE TOKYMEHTHI:

- BBITIOJTHEHHBIE;

- (haKTHUECKU yTPATUBIINE CUILY;
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- OTPAHUYEHHOIO CPOKa JEUCTBHUS, €CIIU CPOK UX JIEUCTBUS UCTEK;

- B CBSI3H C U3MEHEHUEM 3aKOHOIATENIbCTBA,

- [10 PELICHHUIO CY/a.

PacnopsinutenbHbie JOKYMEHTBI yIPaBbl MPU3HAIOTCS YTPATUBIIUMHU CUITY C
MOMEHTA BBIXOJa OTMEHSIOLIErO PACHOPSIUTEILHOTO JOKYMEHTA, €CJIM B HEM HE
yKa3aHo WHOE.

PacnopsinurenbHble TOKYMEHTHI YIIPaBbI MOJIEKAT OTMEHE:

- €CJIM IOKYMEHT HE BCTYIUJ B CUJY;

- o pemeHuro Mapa Mocksel, [IpaBurensctBa MOCKBBI;

- 110 PEUIEHUIO CY/1a;

- I10 TIPOTECTY NPOKYPATYPHI;

- €CJIM WX BBINOJIHEHUE HE obecreueHo (PUHAHCOBBIMM W MaTepUabHBIMU
pecypcamu.

PacnopsinutenbHbie JOKYMEHTHI YIIPaBbl OTMEHSIOTCS C MOMEHTA UX MPUHSITHUS
Y HE UMEIOT MPABOBBIX MOCIEICTBHM.

Ecnu B pacnopsauTelbHOM JOKYMEHTE HWMEIOTCA IYHKThI, KOTOPBIMHU
MPU3HABAIMCh YTPATUBIIMMH CUJTy PAaHEE HW3JaHHBIC IMPABOBBIC aKThI, TO MPHU
HEOOXOJMMOCTH TIPU3HATh YTPATUBIIUM CHUJYy JaHHBIA PpaclopsAIUTEIIbHBINA
JIOKYMEHT, OH MPU3HAETCS YTPATUBIIMM CHITY TIOJIHOCTBIO HE3aBUCHUMO OT HAIMYUS
B HEM TaKUX ITyHKTOB.

Ecnu noanexamuii NMpU3HAHUIO YTPATHBIIUM CHIIy TYHKT, MOJIYHKT WIIA
a03al] COAEpPKUT yKazaHWE Ha TMPUIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJKHO
yTpaTUTh CUJIY, TO NPU3HAECTCS YTPATUBIIUM CHUJIY TOJBKO 3TOT IYHKT, 3TOT
MOJAIMYHKT WM 3TOT ab3ail, a MPUJIOKEHNUE OTIAEIHHO HE YKa3bIBAETCS, XOTS OHO
TOXXE Oy/IEeT CYUTATHCS YTPATUBIIUM CHITY.

Eciu B myHKTe, MOANYHKTE WM a03ale pacrnopsIUTEIbHOTO JIOKYMEHTa
HapsAy C YTBEPKICHUEM MTPUIIOKEHUS COJIEPKATCs YKa3aHUsl, Kacaroluecs Apyrux
BOIIPOCOB, COXPAHSIOUIUX CBOE 3HAUEHHUE, a MPUJIOKEHHUE MOAJEKUT MPU3HAHUIO
YTPATUBIIHUM CUJTY IOJIHOCTBIO, TO TPU3HAETCA YTPATUBILIUM CUITY 3TOT MYHKT, 3TOT
MOJAIYHKT WJIM 3TOT a03all TOJIbKO B YaCTH, OTHOCSILIEHCS K NPUIIOKEHHUIO.

OTMeHa wiM NpU3HAHKWE YTPATUBIIUMH CUJTYy TYHKTOB, MOJMYHKTOB, a03aleB
(CTpYKTYpHBIX 3JIEMEHTOB) OTMEHSIET WJIM NPEKpallaeT JEUCTBHE CTPYKTYPHOIO
JIEeMEHTa  JOKYMEHTa  COOTBETCTBEHHO,  CO3/1a€T  HOBYIO  PEIAKIMIO
PacCopSAUTEIBLHOTO JOKYMEHTA U HE SIBIISIETCSI BHECEHUEM U3MEHEHUI.

3.5. Opranuszanusi KOHTPOJIS 32 BbINIOJHEHHEM PACHOPSIKEHUI YIIPaBbI U
NMPHUKA30B YNPABbI 110 OCHOBHOM 1eSITEJIbHOCTH.

3.5.1. Opranusaiivs KOHTPOJIS 32 BBIMIOJHEHHUEM pPACHOPSHKEHUN YIpaBbl H
MPUKA30B yIpaBbl 0 OCHOBHOM NESATEIBHOCTU OCYHIECTBIISIETCS AOJKHOCTHBIMU
JUIAMU yTIPaBbl, HA KOTOPBIX BO3JIO)KEH KOHTPOJIb B 1IEJIOM T10 JOKYMEHTY.

B cnywyae ocTtaBieHuss KOHTpOJISI 3a BBINOJHEHUEM PACTIOPSAUTEIBHOIO
JIOKyMEHTA 3a TJIaBOM YIIpaBbl, OpraHU3alus KOHTPOJsl odecrieunBaerca OTnenom
1o padoTe co CiIyKeOHON KOppEeCOHASHIIMEH, MUChbMaMHU TpaXKaaH, OpraHu3aIiu.

3.5.2. Cpokl  UCIIOJIHEHMSI ~ PACHOPAJUTEIbHBIX  JOKYMEHTOB  YIIPaBbl
YKa3bIBaIOTCS B TEKCTE€ caMHUX JOKYMEHTOB. [Ipu ykazaHuu BpeMeHU MCIOJHEHUS
MOPYYEHHs] B JHSIX OTCYET BEIETCS C JaThl MOJANHMCAHUS PACHOPSAUTEIBHOTO
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JIOKYMEHTA.

3.5.3. Ilpoanenne CpPOKOB HCIOIHEHUS PACIOPSIUTENBHBIX JOKYMEHTOB
yIOpPaBbl OCYLIECTBJSIETCS TIJ1aBOM yNpaBbl HAa OCHOBAHMM MOTHUBUPOBAHHOU
uHbOpMaIny, PEACTABICHHOW OTBETCTBEHHBIM UCTIOJTHUTEIIEM.

3.5.4. CusATHE C KOHTPOJS PACIOpPSHKEHUI yNpaBbl UM MPHUKA30B YIPAaBHI IO
OCHOBHOM JIESITEIBHOCTU OCYILECTBIISIETCSI PACHOPSIKEHUEM, MPHKA30M YIPABbI
COOTBETCTBEHHO. I[loAroroBka pacnopsikeHHil ynpaBbl (IPUKAa30B) O CHATUHU C
KOHTPOJISL PACHIOPSAAUTENBHBIX JTOKYMEHTOB YIPaBbl B CBS3U C MX BBIIOJHEHUEM
BO3JIaracTCsi Ha  PYKOBOJAWTENEW  yNpaBbl, HAYAJIBHUKOB  CTPYKTYPHBIX
MOJIPA3/ICIICHUM.

4. Ilopsigok padoTHI C JOTOBOPAMHU, KOHTPAKTAMHU U COTVIALIEHUSIMU

4.1. O61mmMe nonoKEHus.

4.1.1. llopsaok TOATOTOBKH, OQOPMIICHHUS, TMOANUCAHUS, YTBEPKICHUA,
BBITIOJTHEHUS W TIPEKpaIeHUs JEeHCTBUS TOTOBOPOB M COTJIAIICHUM, 3aKITI0UaeMbIX
IJ1aBOM ympaBbl U YINOJHOMOYEHHBIMU JOJDKHOCTHBIMHM JIMIIAMHU  YIIPaBBI C
cyObeKTaMM JOTOBOPHBIX OTHOILIEHUN B Mpejesiax MOTHOMOYNM, BO3JIOKEHHBIX Ha
yOpaBy  COOTBETCTBYIOIIMM  IOJIO)KEHHEM,  ONpENENseTcss  JIeHCTBYIOLIUM
dbenepalibHbIM 3aKOHOJATEIHCTBOM, 3aKOHOIATEILCTBOM Iropo/ia MOCKBBHI.

4.1.2. llopsaok TOATOTOBKH, OGOPMIICHHUS, TMOAMUCAHUS, YTBEPKICHUA,
BBITIOJTHEHHUSA U MIPEKPAILEHUS IEUCTBUS JOTOBOPOB U COTJIAllIEHU ropoia MOCKBBHI,
3aKJII0OYAaEMbIX TJ1aBOM yIpaBbl MO MOpy4YeHHUI0 M»spa MOCKBBI U SIBIISIFOLIUXCS
COCTaBHOM YaCThIO CUCTEMBI ITPABOBBIX aKTOB ropoJia, peryiaupyercs Pernmamenrom
[IpaButenscTBa MockBbI (pa3zen 5). B mpenenax 3akperieHHbIX 3a YyNpaBon
MOJTHOMOYMM TJIaBa YIMpaBbl MOXKET 3aKJII0YaTh COTJIAIICHUSI MO KOHKPETHBIM
IpeMeTaM MPaBOBOT0 PETYIUPOBAHMS B pa3BUTHE paHEE 3aKIIFOUEHHBIX JOTOBOPOB
Y COTJIAalICHHI TOpOJa.

4.1.3. JIoroBOpel W COTJIANICHHWS, 3aKII0YacMble OT WMEHH YIIPaBhI,
MOAUCHIBAIOTCS IJ1aBOM yIPABHI.

4.1.4. TTonHOMOYHUS TIO BEICHUIO MEPETOBOPOB U MOJAMUCAHUIO JOTOBOPOB, U
COTJIAIICGHUM YTMpaBbl TJIaBa yIpaBbl MOXET MepelaBaTh JOHKHOCTHBIM JIMIIAM
yIrpaBsl (PyKOBOJAMTEH yIPaBbl, HAYAIBHUKNA CTPYKTYPHBIX MOIPa3ICICHUN).

4.1.5. Ilepenqaua MOTHOMOYMII Ha BEACHUE TMEPETOBOPOB M MOJNHUCAHUE
JIOTOBOPOB U COTJIAIICHUH TOKHOCTHBIM JIMIIAM YIIPaBbl, ONPEICICHHBIM ITYHKTOM
4.1.4 nacrosmero PermamenTa, ohopmitsieTcst mpuKa3oM yIpaBhl.

4.1.6. Yka3zaHHBIC  TOJHOMOYHS B  TOM  YHCIIE  IOATBEPIKIAIOTCS
JIOBEPEHHOCTHIO, O(POPMIICHHOM M 3aBEPECHHOM.

4.2. OcHOBHBIe TpeOOBaHUSI K 0()OPMJIEHUIO JIOTOBOPOB, KOHTPAKTOB U
COIJIALIEHUH YIIPABBI.

4.2.1. loroBopbl  (KOHTpAaKThl) W  COTJAIIEHUS  yNpPaBbl  JOJKHBI
COOTBETCTBOBATh 00S3aTE€NbHBIM i1 CTOPOH TMpaBWaM, YCTaHOBJIEHHBIM
dbenepanbHbIMU 3aKOHaAMH, 3aKOHaMU ropojia MOCKBBI U MHBIMH HOPMATUBHBIMHU
MPABOBBIMH aKTaMH, ICUCTBYIOIIMMHU B MOMEHT UX 3aKJIFOUCHHUS.

4.2.2. JloroBopsl (KOHTPAKTHI) U COTJIAIIICHUS JOJDKHBI COACPKATh:



https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=100713&field=134

36

- HAMMEHOBAHME;

- npeaMOyJly (BBOJHYIO 4YacTbh), B KOTOPOM MOTYT YKa3bIBAThCSI OCHOBHBIE
LETIN;

- 1aTy, MECTO NOJNKUCAHHSI, HAUMEHOBAHHUE CTOPOH;

- IPEAMET MPABOBOTO PErYJIUPOBAHMUS;

- PACKpBITHE HCIOJIb3YEMBIX TEPMUHOB U MOHSTHIA;

- [IpaBa 1 00sI3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTbH CTOPOH;

- CIIOCOOBI U MIOPSI0K 00ecIIeUeH s 00s13aTENbCTB CTOPOH;

- OCHOBAHUS IIPEKPAILECHUS U IPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSIIOK pa3pelIEeHUs CIIOPOB;

- CPOK U YCIIOBUS BCTYIUICHUS B CUILY;

- CpOK JICUCTBUS;

- CPOK MCTOJIHEHUS 00s13aTENIbCTB O JIOTOBOPaM (KOHTPAKTOB);

- CBEJICHHSI O PETUCTPALMU U MECTE XPAaHEHUS TEKCTa JOKYMEHTAa;

- HAMMEHOBAHUE JOJDKHOCTH, (paMUIINU, UMEHH, OTYECTBA YIIOJTHOMOYEHHOTO
JMLA, TOAMUCHIBAOLIETO JOTOBOP (KOHTPAKT) WM COTJIALICHUE;

- IOAMCH CTOPOH.

[lognucu mpencTaBUTENEd CTOPOH TOJ  JIBYXCTOPOHHUM  JOTOBOPOM
(KOHTPaAKTOM) WJIM COTJIAIIEHUEM PACIOIaraloTcst APYT MPOTHUB ApYyTa WIK OJHA O]
JIPYTOH.

[Toanuchk Kaka0# U3 CTOPOH HA BCEX HK3EMILISpAaxX JOroBopa (KOHTpakKTa) U
COIJIALIEHUS yJIOCTOBEPSIETCS MeYaThio (YHOJHOMOYEHHOIO JHMIa OT YIpaBbl -
repOOBOIi IIEYATHIO YIIPABHI).

[Tpu moaroToBke TekcTa JOoroBopa (KOHTpaKTa) WM COTJIALIEHHsI CTOPOHBI He
JOJKHBI BKJIFOYATh MOJIOKEHUS, KOTOpbIE conepxkarcs B Konctutynuu Poccuiickoi
®denepaunu, GpeaepanbHbIX 3aKOHAX U BCIEICTBUE ATOTO SBIIIOTCS 0053aT€IbHBIMU
K UX UCIOJHEHUIO.

[Ipunoxenus Kk AoroBopaM (KOHTpakTam) M COIJIAIIEHUSM COCTaBJISIOT MX
HEOTHEMIIEMYIO YaCTh U 00J1a/1al0T OJJMHAKOBOW FOPUINYECKON CUJION C OCHOBHBIM
TEKCTOM JJOKYMEHTA.

4.2.3. TeKCTBI IPOEKTOB JOTOBOPOB (KOHTPAKTOB) HAa OCYIIECTBIICHUE 3aKyITOK
TOBapoB, paboT, ycayr nis  oOecredeHHss TOCYJapCTBEHHBIX  HYXI,
(duHaHCHpYyEeMBIX 3a CYET CpeAcTB OrokeTa ropoaa MOCKBBI, MNpPOXOAST B
00s13aTeIbHOM TOpsJKE coriacoBaHue B OTaesie MO0 OPraHU3alUM 3aKYINOK
ynpassbl 1 OTe/1e JKOHOMUKH YIIPaBBbI.

4.3. IOpuanyeckas IKCNEepPTU3a, perucTpanus, BbINOJIHEHHEe, KOHTPOJIb 32
BBINIOJIHEHHEM M XPAHEHHE J0r0BOPOB, KOHTPAKTOB M COIVIAIICHUH YIIPaBBbI.

4.3.1. [IpoexTbl JOTOBOPOB, KOHTPAKTOB M COTJANICHUH yOpaBbl MIpH
HEO0OXOAMMOCTH MPOXOJAT IOPUINYECKYIO dKcniepTu3y B FOpuaudeckom otaese
yIpaBbl.

OTtaenbl yrpaBbl JOJDKHBI COONIOAATH CIEAYIOIIUNA MOPAIOK MPOXOKICHUS
COTJIacOBaHMs JOTOBOPOB, KOHTPAKTOB M COTJIAIICHUN

- IOATOTOBJICHHBIA MPOEKT JOrOBOpa, KOHTpPAKTa WM  COTJIAlICHUS
IIPEACTABIIATH B OTIIEYaTAHHOM BHJI€ PYKOBOAUTEIIO CTPYKTYPHOT'O ITOAPA3IEICHUS
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yIIPaBbI;
- BMECTE C IPOEKTOM HEOOXOAMMO IPEICTABIISATH BCE MPUIIOKEHNS, YKa3aHHbIE

B TEKCTE JIOKYMEHTA;

- Bca HeoOxoaumasi MHpOpMaIs, Kacarollascs BU3UPOBAHUS JTOKYMEHTOB,
JIOJIKHA TPEJICTABIATHCA 10 3aIIPOCY PYKOBOJIUTENS CTPYKTYPHOIO MOAPA3/ACIICHUS
yIpaBbl B 0053aT€ILHOM MOPSIKE;

- PACCMOTPEHHE IPOEKTOB  JIOTOBOPOB, KOHTPAaKTOB M  COIJIALIECHUMI
PYKOBOJMTEISIMA CTPYKTYPHOT'O ITOAPA3JEICHUS YIPABbl OCYIIECTBIIETCS B CPOK
He 0oJiee IBYX padoUMX HEIA.

4.3.2. 3axil0oueHue, MCIOJHEHHE KOHTPAaKTOB Ha IIOCTaBKy TOBapoOB,
BBINIOJIHEHHE PabOT, OKa3aHUE YCIOyT JJIsl 00ECIeUeHUs] rOCyIapCTBEHHBIX HYX],
o0ecrieueHuss  IJIAHUPOBAHUS,  ONPENEICHUs  MOCTaBUIMKAa  (TOIpsIYUKA,
VCITOJIHUTENIS1) U KOHTPOJIS 332 UCIIOJIHEHHEM 0053aTeNIbCTB MO TOCYAapCTBEHHOMY
KOHTPAaKTy OCYULIECTBJISIETCS B COOTBETCTBUU C TpeOoBaHUSAMU DeaepanbHOTro
3akoHa OoT 05.04.2013 Ne 44-®3 «O KOHTpakTHOM cucTeMe B cdepe 3aKylnoK
TOBapoOB, palOT, YCIAyr sl 0OeCHedeHHs] TOCYJAAPCTBEHHBIX U MYHUUIMIAIbHBIX
HYX1», noctaHoBiieHreM [IpaBurensctBa Mockssl oT 19.07.2019 Ne 899-I1IT «O
CUCTEME 3aKYIIOK ropoga MocKBbI», osioxkeHueM 0 KoHTpakTHOM ci1y»0e yrnpaBbl
paiiona BHykoBo ropoja MoCKBBI, YTBEPKACHHBIM PACIIOPSIKEHUEM YIIPABBI.

4.3.3. IlonIMHHUKN YKa3aHHBIX JIOTOBOPOB, KOHTPAaKTOB WU COTJAllIEHUMN
SBIIAIOTCA JOKYMEHTaMU CPOKOM XpaHEHHs 5 JeT (pelieHue 00 YHUUTOXKEHUU
IIPUHUMAET TMOCTOSIHHO JEHCTBYIOIIAs OKCIEpPTHAs KOMHMCCHUS YNpPaBbl pailoHa
BHykoBO ropoa MockBbI), IO KpyITHBIM IIOCTaBKaM U HanOoJiee BaKHbIM paboTaM,
yclyraM - MOCTOSIHHOTO XpaHEHUsS U (OPMHUPYIOTCA B OTAEIBHOE JEN0, HOMEP
KOTOPOT'O COOTBETCTBYET MHJEKCY, YKa3aHHOMY B HOMEHKJIAType AL

XpaHeHue BBIIIEYKAa3aHHBIX MOJIJIMHHUKOB ocyllecTBisiercs B Otaene 1o
OpraHu3alliyd 3aKynok ympasbl. [locie BBIMOJHEHHS CTOPOHAMHU JIOTOBOPHBIX
0053aTeNbCTB, COCTABIIEHUS] COOTBETCTBYIOILLEIO aKTa CBEPKH B3aUMHBIX PACUETOB,
CHSITUSI C KOHTPOJIA U CIIMCAHMS B JIEJI0 OHU XpaHATcs B OTaene SKOHOMUKH yIPABbI
B T€YEHUE 2 JIET U MEePEAI0TCA Ha MOCTOSIHHOE XPAHEHHUE B ApXUB YIIPABHI.

5. ITopsiiok paccMOTpeHUsI JOKYMEHTOB, COJEPKAIIMX CIYKEOHYI0
HHGOPMALNIO OTPAHUYEHHOT0 PACIIPOCTPAHEHUS

5.1. Pabota ¢ JOKyMeHTaMu, COJEpKallUMH CIyKeOHYI0 HH(OpMaLNIO
OTPAaHUYEHHOT'0 PACIPOCTPAHEHUS ONPENEIAETCS ACHCTBYIOIMMU HOPMATUBHBIMU
nmpaBoBbIMH akTamu Poccuiickon @enepanuu, ropoga MOCKBBI, NEpPEYHEM
CBEJICHUN KOHQUIEHIIMATBLHOTO XapakTepa, HacToAmuM PeriamMeHToM U
OT/ICJIbHBIMH PACTIOPSDKEHUSIMU, Y TTPUKa3aMH yIIPABHI.

5.2. Ha gokymeHTax 1 uxX MpoeKTax, COACPKAIIUX CIYyXKeOHYI0 HHGOPMAIIUIO
OTPaHUYEHHOI'0 PACTIPOCTPAHECHMSI, MPOCTaBisieTcd NomeTka « /s cmyxkeOHOro
noJib3oBaHus». KoHuaeHnanibHoe 1eI0npon3BOICTBO B YIIPaBE OPraHU3yeTCs Ha
OCHOBAaHMHM IIpHKa3a (pacrnopsikeHus) ynpasbl «O Ha3HAYEHHUH JIMLL, OTBETCTBEHHBIX
3a BeJIeHHE KOH(PUACHIMAIBHOTO JIEIONPOU3BOJACTBAa». JOKYMEHTHI (MPOEKTHI) C
nometkoit «JICID» dpukcupyrorcs CIOJ10O TIM. I[leperoBopsl KOH(DHACHITUATEHOTO
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XapakTepa BEAYTCS B 3alMIIAEMbIX TOMEIEHUSX.

5.3. OTHeceHue JOKyMEHTa K KaTeropud JAOKYMEHTOB, COJAEpIKAIIUX
UHPOPMAIIMIO OrPAaHUYCHHOTO PACHpPOCTPAHEHUS, MPOU3BOJUTCS TOJBKO IIO
OCHOBAHUSM, MPEAYCMOTPEHHBIM (heqiepaabHbIMU 3aKOHAMHU.

OcHoBaHuEM [JIi OTHECEHMS JOKYMEHTa K KaTeropuu JOKYMEHTOB,
coJiepKalnux HH(HOPMAILIO OTPAHUYEHHOTO PAaCIPOCTPAHEHNUS, SBIIECTCS:

- 3a1MTa MHQOPMAaIIMH, COCTABIISAIOLIEH CITy’)KEOHYIO TaliHY;

- 3a1UTa MHPOPMAIIMH, COCTABIISAIONIEH KOMMEPUYECKYIO TaliHY;

- 3a1UTa MHQOpPMAaLMH, COCTABIAIOLIEH NPOPECCUOHANBHYIO TallHY;

- 3auTa MHQOpPMAIMU, COCTABISIOLICH JMYHYI0 WIM CEMEWHYI TalHy
rpaKJaH;

- 3a1MTa UHQOPMAIMK, COCTABIIAIOIIECH MHBIC BUIBI TailH, B Cly4asX, €Clu
Takasi 00s3aHHOCTbh MPEAYCMOTpEHA (eepabHBIMU 3aKOHAMM;

- 3aIlIMTa IEPCOHAIBHBIX TAHHBIX IpaXk/1aH ((PU3NUECKUX JIUL);

- 3alI1Ta NEPCOHAJBHBIX JAHHBIX I'OCYIapCTBEHHBIX IPAXKIAHCKUX CITYy KalllUX
ropona MockBbl;

- 3aIllTa UHBIX BUJOB KOHPUACHIIMAIBHBIX CBEICHUN B CIIy4asiX, €CJIU Takas
00s13aHHOCTb MPEYCMOTPEHA (eAepATTbHBIMU 3aKOHAMH.

5.4. IlepeueHb BOMPOCOB, KOTOPbIE HE MOTYT COIEPKATHCS B JIOKYMEHTE,
OTHECEHHOM K KaTErOpUU OTPaHUYEHHOIO PaCIPOCTPAaHEHUS:

- IIpaBa, CBOOO/IbI U 00S3aHHOCTH YEJIOBEKA U I'PaXK/1aHNHA;

- IOJJTHOMOYMSI OPTaHOB MCIOJIHUTEIBHOM BJIACTU U MHBIX I'OCYAApCTBEHHBIX
OpraHoB ropojsa MOCKBBI, a TakXe IIPaBOBOE IIOJIO)KEHHUE IOJBEIOMCTBEHHBIX
[IpaBurenbcTBY MOCKBBI OpraHU3aLNi;

- COCTOSIHAE OKPYXKAIOIIEH CPEIbI;

- IeTENBHOCTh OPTraHOB MCHOJHUTEIBHOW BJIACTU M MHBIX TOCYAAPCTBEHHBIX
Opra”oB ropojia MoCKBbI;

- HCTI0JIb30BaHUE OIOJIKETHBIX CPEJICTB;

- KUHbIE BOIIPOCHI, HEIOMYCTUMOCTh OrpPAaHUYEHHsI JOCTyHna K KOTOPBIM
yCTaHOBJICHA (pefepaIbHbIMU 3aKOHAMMU.

5.5. HeponyctumMo  OTHeceHWE JOKyYMEHTa K KaTeropud JOKYMEHTOB,
coJiepKalux HHHOPMAIMIO OTPAHUYEHHOTO PACIIPOCTPAHEHHUS, B CIyYasX:

- COZIEp’KaHUs B HEM BOIIPOCOB B COOTBETCTBHUH C MEPEUYHEM, ONPENEIECHHBIM
YHKTOM 5.4 HacTosero Permamenra;

- BHECEHUSI U3MEHEHUM, OTMEHBI U NPU3HAHUM YTPATUBLIUM CUJTY TOKYMEHTA,
HE OTHECEHHOT'0 K KaTErOpUu OrPaHUYEHHOT'0 PaCIPOCTPAHEHUSI.

5.6. Pemmenne 00 OTHECeHWHM JOKYMEHTa K KaT€rOpuyd OTPAHHUYECHHOTO
pacnpoCTpaHEHUsT NPUHUMAETCS, KaK MpaBWIO, MPU HAJIUYUHU CBEICHUU
KOH(HIEHIIMATILHOTO XapaKTepa B CAEAYIOIIEM MOPSAKE:

- [0 paCHOpPSAUTENbHBIM JOKYMEHTaM - Ha CTaJdd CO3JaHMsS MPOEKTa
pacnopsiIUTETILHOTO  JIOKYMEHTa PYKOBOJMTENEM yIOpaBbl HAa OCHOBAHHUU
MPEII0KEHHS] OTBETCTBEHHOTO UCTIOJTHUTES,

- [0 JPYTUM JOKyMEHTaM (Ciy>kKeOHbIM MNHUChbMaM, NPOTOKOJAM H T.I.) -
JOJDKHOCTHBIM JIUIIOM, MOJIMUCABIIUM JOKYMEHT, HA OCHOBAHHMM TPEJIOKEHHS
OTBETCTBEHHOT'O MCIIOJHUTEIIS;
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- 110 KaJIpOBBIM BOIIPOCAM - CTPYKTYPHOE MOJApa3/IeI€HUuEe, OTBETCTBEHHOE 3a
KaJIpOBOE€  CONPOBOXKJAECHHE  yOpaBbl HAa  CTaJAUM  CO3JAHUS  MPOEKTa
pacnopsAIUTEIBLHOIO TOKYMEHTA.

5.7. JIOmKHOCTHBIE JMIA YIpaBbl, MPUHSABIIME pEIIEHUE OO0 OTHECEHUU
JIOKYMEHTa K KaTteropuu «Jljisg ciay’eOHOro MmoJb30BaHus», HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTbH 32 00OCHOBAHHOCTh MPUHATOTO PEIICHHUS.

5.8. Yuer (peructparusi) JOKYMEHTOB, MOCTYIAIONIUX B YIPaBy, UMEIOIINX
nomeTky «JCIl» (mans ciyxebHoro monb3oBaHus), «OII» (orpaHum4eHHOrO
MOJIb30BaHUs), a TakkKe cojAepKalux KOHPUACHIMAIbHYIO HWHGOpMAIIHIO,
OCYUIIECTBJISICTCS. OTBETCTBEHHBIM 3a KOH(UIEHIMATIBHOE JEIONpPOU3BOJICTBO,
HA3HAUYCHHBIM MIPUKA30M YIIPABHI.

5.9. loxymenTsl ¢ mometkort «J[CIT» unu coaeprkaiine KoHGUISHINAIBHYIO
MH(OPMAIMIO MTOCTYIAIOT B YIIPABY CIEAYIOIUMH CIIOCOOAMH:

- (penmbrBETEPCKOI CBSI3BIO (B pabouee BpeMsi MpUHUMAET coTpyaHUK Otaena
o padoTe co CIyKeOHOM KOPPECHOHAEHIIUEH, MUChbMaMU TpaXkaaH, OpraHu3aluu
npUeMa HaceleHus, BHE pabdoyero BPEMEHU - OTBETCTBEHHBIA JIEKYPHBIN
COTPYIHUK yTIPaBhI);

- yepe3 MOYTOBOE OT/JEIEHHUE CBS3H;

- yepe3 COJ10 IIM (kapTouka y4eta);

- TOPOJICKWE U APYTHE aBTOMATU3UPOBAHHBIE HH(DOPMAITMOHHBIE CHCTEMBI;

- KYpbEpCKHM CIIOCOOOM WJIM JIMYHO 3aSBUTEJIEM.

B nanHOM ciydyae JOKyMEHT NMpHHMMAaeT coTpyaHuk Othena mo padorte co
CIIy’)KE€OHOW KOPPECMOHJCHIINEH, NUChbMaMMU TpaXkJaH, OpTraHU3aluy IpUueMa
HACEeJICHUsSI , KOTOPBIN JIOJDKEH OMOBECTHTh M TEpenaTh JaHHBIA JOKYMEHT JHO0
KOHBEPT IMOJA TMOANHCH OTBETCTBEHHOMY 3a BEJCHHE KOH(UIECHIMAIBHOTO
JeJI0MPOU3BOCTBA.

5.10. Ilpu mocTynneHWW MAaHHBIX MOOKyMeHTOB B OTmen mo pabore co
CIy’)kKeOHOM KOpPECTOHACHIINEH, NUChMaMHU TpaXJIaH, OpPraHM3allH TpueMa
HaceJeHUs 0053aTeNbHO  MPOBEPSIETCS  KOJUYECTBO  JIMCTOB, KOJIMYECTBO
IK3EMIUTSPOB, HATMYUE TPUITOKECHHM.

5.11. lloctynuBUIME JOKYMEHTHI OTPAHUYEHHOrO MOJIb30BAaHUS MEPENAIOTCS
OTBETCTBEHHOMY 32 B€JCHHE KOH(MUICHIHUAIBHOTO JEJIONPOU3BOJACTBA IO
MOJIHKCH B KypHAJIE Mepeaadyn JOKyMEHTOB Ha PETUCTPAIIHIO.

5.12. Ecnu Ha sTane perucTpanuu CiryKeOHOU KOPPECTIOHACHITUHN, 00paIieHni
rpaXJaaH OTBETCTBeHHBbIM coTpymHuk OTtaena mo pabore co  CiyxkeOHOU
KOPPECTIOHJEHITMEH, TUChMaMU TPaKIaH, OpraHU3AlMK TpUeMa HaCeJIeHUs
OoOHapy>XUT B WH(OpPMAIUHU NIPU3HAKU KOHPUICHIIMAIBHOCTH, TO ATOT IOKYMEHT B
00s13aTeIbHOM TOPSAKE PEruCTpUpPYETCsl B pas3zesie perucTpanuv JOKYMEHTOB
orpanndyeHHoro noss3oBanus COJ1O IIM u noa noAnuck B )XypHaje MepenacTcs
OTBETCTBEHHOMY 3a KOH(HICHIMAIbHOE AENONPOU3BOACTBO. OTBETCTBEHHBIN 3a
KOH(HICHIIMAIbHOE JIE€JONPOU3BOACTBO IMPOCTABISIET HA JAHHOM JIOKYMEHTE
noMeTKy «/ICIT».

[locme mepemaynm JOKYMEHTOB OTBETCTBEHHBIM 3a KOH(UIEHIIMAIBHOE
JIEIOMPOU3BOACTBO PETUCTPUPYET TIOKYMEHTHI 32 CBOUM HOMEPOM B )KypHaJIe yueTa
BXOJISIIIIUX, OTIEYATAHHBIX, UCXOJIAIIUX U BHYTPEHHUX TO0KyMeHTOB (D-27), Tak u B
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YKypHaJie yyeTa aKkeToB.

5.13. JIokyMEeHTBI YYHUTHIBAIOTCS MOAK3EMIUIIPHO, C YKa3aHHEM KOJIMYECTBa
JIMCTOB JOKYMEHTA U OTJEIBHO JUCTOB MpuiioxkeHui. K nmpucBoeHHOMYy HOMEDY B
HITamIe J0KyMEHTa U B XKypHajie peructpanuu gooasisercs nomerka «JICID».

5.14. Tlocne perucTpanuu JTOKyMEHTa OTBETCTBEHHBIN 32 KOH(QUICHIIMATHEHOE
JIEJIONPOU3BOACTBO MPEACTABISIET AOKYMEHT IJIaB€ YIpaBbl Yepe3 HadaIbHUKA
Otnena mo paboTe co Ciy’)keOHOM KOPPECHOHJEHIIMEN, MHCbMAMM TpaklaH,
OpraHu3alliy NpueMa HaceleHus. B mocienyromnem JaHHBIM JOKYMEHT JOBOIUTCS
B CTPYKTYPHOE MOApa3/ielIeHUe yIPaBhl [0 KOMIIETEHIIMHU MOCTABJIEHHBIX BOIIPOCOB
JUISL  TadbHEHIero ero wucnojHeHus. KOHTpoib 3a UCHOJHEHHEM JaHHBIX
JIOKYMEHTOB  OCYILIECTBIISIET ~ OTBETCTBEHHBIA  3a  KOHQHUIACHIMAIHHOE
nenornpou3BoAcTBO. JlokymeHT ¢ moMmeTkoi «JICII» y ucronHurens B CTpyKTypHOM
NO/Ipa3/IeIEHUU XPAHUTCA OTACIIBHO OT IPYruX TOKyMeHTOB. [locne ucnonnenus u
NOANHUCAHMS JOKYMEHT BO3BPAILAETCS OTBETCTBEHHOMY 3a KOH(HICHIMAIbHOE
JIEJIOMPOU3BOACTBO YIIPABBI AJI CHATHUS C KOHTPOJIS, OTIPABKH U MOIIMBKH B JIETIO.

5.15. JIokyMeHTBI, HOCTYIMBILKE B YIIPaBy U yxke uMmeroniue noMetky «JCII»,
NEPENA0TCS OTBETCTBEHHOMY 32 KOH(HIECHUHMAIBHOE JIE€JIONMPOU3BOJCTBO MO
MOJIHCH.

5.16. KonTposp 3a cpokaMu HCIIOJHEHHS JOKYMEHTOB ¢ ToMmeTKo# «JICIT»
OCYILIECTBIISIET OTBETCTBEHHBIN 32 KOH(UICHIIMAILHOE JEI0IPOU3BOICTBO.

5.17. dokinaz (0O3HAKOMJIEHUE) TOKYMEHTOB «/lJ1sl Cy»KeOHOTO MOIb30BaHU
IIPOU3BOJIMTCS B COOTBETCTBHM C HX AJPECHOM YaCThIO COTJIACHO PE3O0JIIOLMAM,
NOPYYECHUAM JTOJDKHOCTHBIX JIMIL HAa JOKyMEeHTaX. OTBETCTBEHHBIM 32 MCIIOJHEHUE
JIOKYMEHTA SIBJIIETCS JIUI0, KOTOPOE YKa3aHO B PE30JIIOLMHU (IOPYUYECHUN) MIEPBBIM,
€CJIi UHOE HE OTOBOPEHO 0C00O0.

5.18. Hoctym k mokymeHTaM ¢ moMeTkou «JICIT» nMeroT JOIKHOCTHBIE JTUTIA U
COTPYIHHUKHU YNpPaBbl B COOTBETCTBUU C YTBEPKICHHBIMU CIHUCKAMU U YYETOM
PAaCCBUIKH IOKYMEHTOB.

VYcaoBuemM  asii O3HAKOMIIEHHSI  JIOJDKHOCTHOTO — JIMIA,  COTPYJIHUKA
CTPYKTYpPHOT'O TMOAPA3JAEIEHUs ynpaBbl € JOKyMeHTamu ¢ nomerkon «ICID»
ABJIIETCS] pa3pelieHre Ha paboTy ¢ KOHKPETHBIM JIOKYMEHTOM B COOTBETCTBUH C
pe3omonuedt (mopyyeHreM) HayajdbHUKa (JOJPKHOCTHOIO JIMIA) CTPYKTYPHOTO
noJipa3fesieHusl yIpaBbl Ha JIOKyMEHTe (Marepualie) U JOBeleHuEe 10 Hero (1o
PELICHUI0  PYKOBOIAUTENS  CTPYKTYPHOIO  MOAPA3AEJICHMs) TMOJ  MOIIHUCH
cColepKaHusl 00s3aTeNbCTBA O HEpA3rJallleHUHd CBEIEHUH OrpaHUYEHHOTO
pacnpocTpaHEHUs, OTHECEHHBIX K CITYKEOHOM TalHe.

5.19. Cuartue komuét C JOKyMeHTa, umewomero mnometky «JICIDy»,
IPOU3BOJUTCS TOJBKO OTBETCTBEHHBIM 32 KOH(UIEHIIMAIBHOE JEIOMPOU3BOICTBO
1o 3asBke ucrnonnurens. Konun nokymeHnToB ¢ nometkoit «JICII» u Beimucku u3
HUX PETUCTPUPYIOTCS 32 OTAEIbHbIMU HOMepamu. [Ipu 3ToM Ha JOKyMeHTax, a
TaK)K€ B COOTBETCTBYIOILIMX KYypHajaX y4yeTa JeJaeTcsi OTMETKA ¢ YKa3aHUEM JaThl
KOIMPOBAHUS M KOJIMYECTBA HK3EMIUISIPOB KOMUMN (BBIMMCOK), HOMEpa JMCTOB HIIN
NYHKTOB JIOKYMEHTOB, KOTOpbI€ KONUPOBAINUCH, @ TAaKXE PEruCTPalMOHHBIX
HOMEPOB KOITUU BBIITUCOK.

5.20. ITpu oTcyTCTBUU CITY’K€OHON HEOOXOUMOCTH B OTPaHUYCHUH JOCTYIIa K
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HOCUTENI0 MH(OpMAIMK (JOKYMEHTY), HACTyIUIEHUU (OKOHYAHWHU) YCIOBUH, HE
TpeOyIOMMX COXPAHEHUS OTPAaHUYCHUU IO JTaHHOMY JOKYMEHTY, OTBETCTBEHHBIM
3a KOH(pUIEHITHAIBHOE AETOMPOU3BOICTBO CHUMAETCS ToMeTKa « 1 ciy>keOHOoro
MOJIb30BAHU», O YEM JIEJIAETCS 3alKMCh B YUYETHBIX JOKYMEHTAX.

5.21. Cusatue nometku «/ICIID» ¢ JOKyMEHTOB MPOU3BOIUTCS IPH CIAEAYIOIIHUX
YCIOBUSX:

- [IpM OKOHYaHUM CpoKa (yCIIOBUM) OrpaHMYEHUS B PACIPOCTPAHEHUU
(moctyrme) JOKyMEHTa,

-IIpU  NPUHATHA  PELICHHS  JODKHOCTHBIM  JIMIOM, YCTaHOBUBLIUM
OTpaHUYECHHE B pACIPOCTPAHEHUU JOKYMEHTA, O CHSATHUM OIPAHUYEHHS B €0
pacIpoCTpaHEHUN;

- 110 pe3yJIbTaTaM yTBEPKACHHOIO PEIICHUs (aKTa) MOCTOSHHO JIEHCTBYIOIIEH
10 PACCMOTPEHHIO 3aKPBITHIX JOKYMEHTOB DKCIIEPTHON KOMUCCHUU;

- IpY YTOYHEHUU (MEPECMOTPE) TEMATUKHU, THPOPMATUBHOCTH CBEICHUM (IIpU
BBISIBJICHUU HELETIECOOOPA3HOCTH OTPAHUYEHUS B IOCTYIIE K HUM), @ TAK)KE CPOKOB
(ycioBuil) OrpaHu4eHUil B paclpOCTPAHEHHH JOKYMEHTOB, YCTaHABIMBAEMbBIX
CBOMM WJIM OTPACIEBbIM, BEIOMCTBEHHBIM II€PEYHEM WJIU MEPEYHEM YIPABbI
CBEJICHUN OTPaHUYEHHOTO PACIPOCTPAHEHUS.

5.22. llpu cusatum nometku «JCID» ¢ HOKyMEHTOB Ha JHIIEBOH CTOpOHE
JNOKyMeHTa, o0mnoxke aena nomerka «J(CII» mnoramaercs (3auepkuBaeTcs)
HITAMIIOM MJIM 3alUChI0 C YKa3aHMEM JaTbl M HOMeEpa akrTa (pelieHus), B
COOTBETCTBUM C KOTOPBIM OHa CHUMAaeTcCsA. AHAJIOIMYHBIE OTMETKH BHOCSATCS B
OIKCH JIeJI, HOMEHKJIATYpY J€Jl U B COOTBETCTBYIOIIKE (POPMBI yueTa JOKYMEHTOB.
B mnocnenyromeM NpUHUMAIOTCS MEphl 10 MHPOPMHUPOBAHUIO BCEX aJ[PecaToB,
KOTOPBIM HaIlpaBSUINCh 3TH JIOKYMEHTBI, O CHSATHHM OIPAaHWYEHUH B HX
pacnpoCTpaHEHUH.

5.23. OtnpaBka nokymeHToB ¢ momeTkoil «JICIl» B QyHKIMOHAIBHBIE H
OTpacieBble TEPPUTOPHAIIbHBIE TMOAPA3ACICHUS W Jp., 3a HCKIIOYEHHEM
CTPYKTYPHBIX TOAPA3ACICHUA yOpaBbl, MOXKET OCYIIECTBIATHCS B JBONHBIX
nakerax (ymakoBkax). BnyTpennuil mnaker (ymakoBka) odopmisieTca B
COOTBETCTBHUHM C U3JI0KEHHBIMU TpeOOBaHUSAMU. BHeNHMIA makeT opopmiIsieTcs: Kak
NOoYTOBOE (3aKazHOe WM IeHHOe) oTmpasieHue. lloaTBepxkaeHHeM OTIpPaBKU
NIAKETa ABJISIETCS BblIaBacMasi IOYTOBBIM OTIEICHUEM KBUTAHIIMS.

6. Ilopsinok padoThI ¢ NPOEKTAMHU PACTIOPSAUTEIbHBIX JOKYMEHTOB
BBILIECTOSAIIIMX OPraHOB BJIACTH
6.1. [loarotoBka u coriacoBaHUE MPOEKTOB PaCHOPSAUTEIbHBIX JOKYMEHTOB,
INOCTYNHMBIIMX W3  BBIIECTOSIIMX  OPraHoB  BJIACTH,  OCYIIECTBISETCA
OTBETCTBEHHBIM  HCIIOJHUTEIEM B TMOPSAKE U  CPOKH, YCTAHOBJICHHbBIE
TpeboBanusiMu PernamMmenTta npedeKkTypsl.

7. Opranu3anusi KOHTPOJIA U BBINOJHEHHUS PACTOPSIANTEIbHBIX
JOKYMEHTOB BbIIIECTOAIIMX OPraHOB BJIACTH

7.1. KoHTponb 3a  BBINOJIHEHHEM  PAaCHOPSAIUTENbHBIX  JIOKYMEHTOB,
IIOCTYIUBIIUX U3  BBIIIECTOSIIUX OPraHOB  BJIACTH, OCYILECTBIISETCA B
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COOTBETCTBHUH ¢ TpeOoBaHUSIMU PernamenTa npedexTypsl.

8. Opranusanus paéoTbl €O CJ1y:KeOHBIMU IOKYMEHTAMH U 00paleHusiMu
rpax;aaH
B ympaBe ycTaHOBiE€Ha CMEIIaHHAas CHUCTEMa JEJIONPOU3BOJICTBA,
npeaycMaTpuBaroiias  LEHTPAIU30BaHHYI0  paboTy ¢ JIOKyMEHTaMU |
JEUEHTPAIU30BaHHYIO pabOTy C JOKYMEHTAaMHU B CTPYKTYPHBIX MOJPA3ACICHUSIX
yIPABBHI.

8.1. Ilpuem, nepBuuHasi 00padoOTKAa, JOCTABKA H OTIPABKA JJOKYMEHTOB.

8.1.1. O6ecneuenre pabOTHI MO PACCMOTPEHHIO JOKYMEHTOB M OOpalieHuit
rpakaH, MOCTYIAOIIUX B YIPABY, OCYIIECTBISAIOT:

- OTaen no paboTe co CaykeOHOM KOPPECTOHACHIIUEHN, TMChbMaMU TpaXaaH,
OpraHu3alliy NprueMa HaceIeHus;

- eIMHAs TPUEMHAs YIIPABHI;

- CTPYKTYPHBIE TIO/Ipa3iCICHUs YIIPaBHI.

8.1.2. IlpueM ciy:keOHBIX TOKYMEHTOB M OOpaIlleHWii TpakJaH B yIlpaBe
OCYUIECTBIISIETCS CIEAYIOLUMHU CIIOCOOaMHU:

- B CUCTEME 3JIEKTPOHHOTO JI0KyMeHTooOopoTa [IpaBuTenscTBa MOCKBHI;

- yepe3 OYTOBOE OTICIICHUE CBS3H;

- C HCIOJIb30BaHUEM O(DUIIMATIBHOTO HMHTEpPHET-MOpTaja ynpaBbl BHYyKOBO
roposia Mocksbsl;

- C WCIOJh30BaHUEM (HAKCUMUIBHOW CBSI3W (KpoMe OOpalieHHil TpakaaH
ctaths 4 denepanbHoro 3akoHa PO Ne 59-D3);

- (penbrBETEPCKOI CITY3K0011 (B COOTBETCTBUH € TPAPUKOM MapIIPyTOB);

- HAPOYHBIMH, KypbEepaMU;

- JINYHO TPaXKJIaHAMU;

- B BUJie TenedoHorpamm;

- YCTHBIE 0OpaIlleHHs B €IMHYIO PUEMHYIO YIIPaBBbI;

- TOPOJICKUE U APYTUe aBTOMATU3UPOBAHHBIC UH(POPMAIMOHHBIE CUCTEMBI;

- B XOJI€ JIMYHOTO MpHUeMa T'paxkJiaH JOJLKHOCTHBIMHU JIUIIAMU YTIPABHI.

IIpu ornpaBke Ciay)keOHOM  KOPPECHOHACHIIMM C  HMCIOJIb30BAaHHEM
aBTOMATU3UPOBAHHBIX CHUCTEM aJpecaTy HalpaBlseTCs OTCKaHUPOBAHHAS
AJIEKTPOHHAS KOTHS TOJIJISKAIIETO OTIPaBKe JTOKYMEHTa, a OpUTHHA JIOKYMEHTa
OCTAETCsl B MECTE €r0 PErUCTPAIUU.

8.1.3. Perucrparust u mpoxokJIeHHe JOKYMEHTOB, MOCTYNUBIIUX B YIPaBy H
OTIMpaBIsieMbIX U3 ympaBbl, ocymiecTBisieTcss B COJIO TIM, a Takxke mo0bIM 13
MEePEYUCIICHHBIX CIIOCOOOB, pErJIaMEHTUPYETCS HacTosAUM PermaMeHTOM U
OTJICTLHBIMH PACIIOPSKCHHUSIMU TJIaBHI YIIPABHI.

[Ipuem u oTnpaBka ciy>X€OHBIX TOKYMEHTOB M OOpallieHui rpaxkJaH B yIpaBe
ocyiecTBisieTcss neHtpanuzopanHo B COJIO IIM Otaenom 1o pabote co
CITY’)KeOHOM KOPPECHOHJCHIIMEH, MHUChbMaMHM TpaKJIaH, OpraHU3ald TMpUeMa
HaceJICHUS.

DONEeKTPOHHBIE JOKYMEHTHI, 0()OPMJIEHHBIE B COOTBETCTBUM C TPEeOOBAHUSIMU
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dbenepabHOTO 3aKOHOJATENHCTBA, SIBISIOTCS PABHO3HAYHBIMH  JTOKYMEHTaM,
oopmIileHHBIM Ha OyMa)KHOM HOCHUTEJIE, €CIIM HHOE HE YCTAHOBJICHO (eiepaibHbIM
3aKOHO/ATEIbCTBOM. Eciu HEOOXOAMMOCTh HANUYMs JOKYMEHTa B OyMa)kKHOH
dbopme He ompenereHa HOPMATUBHBIMH IPABOBBIMH aKTaMHU, JJICKTPOHHBIN
JIOKYMEHT MMEET TPaBO XOXKIEHUS O3 CO3JaHus W HWCIOJIb30BAaHUS KOMWN Ha
OyMa)KHOM HOCHTEJIE.

8.1.4. JlokymMeHThl, TmepenaHHble  (MOJYyYCHHBIE) C  HCIOJIb30BAHUEM
(bakCUMWIBHOW CBS3M, AJIEKTPOHHOM MOYTHI M HHTEPHET-TIOpTaja yIpaBbl 0e3
WCIIOJIb30BaHUs B YCTAHOBIIEHHOM IMOPSIAKE TEXHOJIOTUH JIEKTPOHHOM MOINCH, HE
UMEIOT OPUUYECKON CHUJIbI, MO3TOMY YKa3aHHBIE CIOCOOBI HE MOTYT OBITh
UCIIOJIb30BaHbl  JUIsl  Tepefadyd JOKYMEHTOB, TpeOyIOUUX yAOCTOBEPEHUS
MOJIMHHOCTH JOKYMEHTA.

JlomyckaeTcsi TPUMEHEHHE CTPYKTYPHBIMH TMOJAPA3ACICHUSMU  YIPABBI
(haKCUMMIIBHOM CBSI3U U DJICKTPOHHOM MOYTHI JIsl pUeMa U OTIIPaBKHU JIOKYMEHTOB,
HE TpeOYIOIIUX IEHTPATU30BaHHON pPErUCTpallMu JUO0 € MOCHEAyIomEed HX
perucTpainuei B CTpyKTYPHBIX IMOJIpa3/IeICHUSIX YIIPaBBbI.

Peructpanus pakcUMUIBHBIX COOOIIEHUN OCYIIECTBIISIETCS B CTPYKTYPHBIX
NO/Ipa3/IeNICHUsIX yIpaBbl. PaccMOTpeHHe U MOAr0TOBKA OTBETA OCYUIECTBIISIETCS 110
PEIECHUIO PYKOBOJIUTEIIS YIIPABhl B 3aBUCUMOCTH OT MOCTaBJIECHHBIX BOIPOCOB.

8.1.5. llenTpanu30BaHHBIN NPUEM U PETUCTPAIIMIO COOOIICHUH, MOCTYTUBIINX
Ha O(UIMANBHBIN CalT ympaBbl, ocyuiecTBisieT OTaen no paboTe co CiryKeOHOU
KOPPECMOHAEHIIUEN, MMChbMaMH I'PaXJaH, OpraHu3aluy IpUeMa HaCEICHU.

[IpueM ¢dakCUMUIBHBIX COOOIICHUN H TenedoHOTpaMM, MOCTYIMAIOIMIUX B
equHyro npuemHyro Otaena mo paboTe co CIOyKeOHOM KOPPECHOHICHITUEH,
NUCbMaMU TpaXkJaH, OpraHU3allMy IMPUEMa HACEJIEHWS Ha UMs IJaBbl YNPAaBHI,
OCYILECTBIISIET COTPYAHUK eAuHOM mpuemHor Otaena mo pabote co ciay>keOHOU
KOPPECMOHEHIIMEH, TMUCbMaMU TpaXKJaH, OpraHu3alluyd TpHeMa HaCeJICHUs C
MOCJIEYIOUIUM JIOBEJICHUEM, MOJIy4YeHHOW MH(opManuu HayanbHUKy OTaena mo
paboTe co ClyKeOHOW KOpPpPECTOHICHIIMEH, MUChbMaMH TIpaXkaaH, OpraHu3aluu
npyueMa HaceJeHHUs .

I[Ipuem wu otnpaBka TenedoHOTPAMM, aJAPECOBAHHBIX TJIAaBE YMPABHI,
PYKOBOJUTENSIM YIPaBbl WU MOAMUCAHHBIX UMH, TMPOU3BOJUTCS CTPYKTYPHBIMU
MO/Ipa3/ieTICHUsIMUA YIIPaBhI, 00E€CTICUNBAIOIINME UX JEATEIHHOCTh, B COOTBETCTBUU
C KOMIICTCHIEH.

[leHTpanu3oBaHHBIN MpUEM KOPPECTOHMCHIINH, TOCTABICHHONW B Hepabouee
BpeMs (HeNbIBErepCKON CITYKOOM M3 BBIMIECTOSIINX OPTraHU3AIMMA, OCYIIECTBIISET
OTBETCTBEHHBIN JEKYPHBIM yNpaBbl U3 YUCIA COTPYAHUKOB E€IWHOW MNPUEMHOU
yIpaBbl.

[Ipu npueme TOKYMEHTOB OT HapOUYHBIX B Pa3HOCHON KHUTE OTIPABUTENS U
(W1K) Ha KOTIMU JOKYMEHTA CTaBUTCS IITaMIT YIIPaBhl, 1aTa U MOJAMUCH COTPYTHUKA
Otnena mo paboTe €O CIyKeOHOM KOPPECHOHJCHIIMEH, MUChMaMH Tpa)iaH,
OpraHu3alliy MprueMa HaceJIeHUs, MPUHSBIIETO TOKYMEHT.

[Ipu npueme oOpailieHnit OT rpak/aH MPU HATUYUU KOMUMU OOpalieHus Ha Hell
0 MPOChOe TpaKIaHUHA CTABUTCS IITAMIT YIIPABBI ¢ YKa3aHUEM JaThl MOCTYIIJICHUS
oOpalleHus B yIpaBy.
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Koppecnonnenius, mocTtynuBinas B Hepabodee BpeMs, B BBIXOJHBIC U
Mpa3IHUYHbBIC THU U3 BBIIIECCTOSIIUX OpraHu3aliid, IPUHUMAETCS OTBETCTBEHHBIM
JEKYpHBIM YIIPaBbl W3 4YHWCIA COTPYJHUKOB €AMHOM MPUEMHON yHOpaBbl H
nepenaerca B OTaen mo paboTe co Ciy:KeOHOM KOppeclnoHJEHINEH, MMcbMaMu
rpakJaH, OpraHu3alluy IpueMa HaceleHus (C yYKa3aHUeM, KaKHhe JIOKYMEHTHI
JIOJIOKEHBI PYKOBOJICTBY B paboueM TMOpsike) st ee oOpaboOTKM He MO3/1Hee
cjieayromero pabo4ero aHs.

[Ipu npueme KOppEeCHOHICHIIMH MTPOBEPSAETCS MPABUIBHOCTh aJpECOBAaHUSA U
LEJTOCTHOCTh YMaKOBOK.

8.1.6. Bce koHBepTHI, NOCTYNUBIIKE B YIPABY C JOKYMEHTaMU, BCKPHIBAIOTCS.

CnyxxeOHble JOKYMEHTBHI U OOpallleHUs Tpak/aH, JUYHO IepeaaBacMble B
Otpen mo pabore co ciay:KeOHOM KOpPpECHOHJEHIMENH, MUChbMaMu TpakKIaH,
OpraHu3allid TNpUeMa HaceJeHUs, NPUHUMAIOTCA TOJBKO TIPU  BCKPBITHIX
KOHBEpTax.

[Ipy BCKpBHITMM KOHBEPTOB CO CIY>KEOHOM KOPPECTIOHJICHIIMEH MpPOBEPSETCS
HaJW4yue JOKYMEHTOB, YyKa3aHHbIX B HHUX MPWIOKEHUW, a TaKKe HaJU4uue
YIOCTOBEPSIOIINX PEKBU3UTOB (ITOAMKCH, II€YATH U JIp.).

B cnydae oOHapyxeHuss HemocTauyd JMOO OTCYTCTBUSI HEOOXOJIUMBIX
PEKBU3UTOB CIY>KEOHBIE JTOKYMEHTHI BO3BpAIAIOTCS OTIPABUTEIIO0 C yKa3aHUEM
MIPUYMH BO3BpaTa.

8.1.7. Omubo4yHO JIOCTaBJICHHAS KOPPECIOHACHIIUS BO3BpallaeTcs
OTHPABUTENIO C MOSCHEHWEM MPUYMHBI BO3BpaTa B TeYEHHE CeMH IHEHl CO THS
perucTpamnum.

8.1.8. Ha Bcex mokyMeHTax M OOpallleHUsAX Tpa)aaH, MOCTyNuBIIKMX B OTaen
1o paboTe co CiyKeOHOW KOPPECIOHASHIINEH, MMChbMaMH TpaXKaaH, OpraHu3aIuu
MpUeMa HaCeJICHUsI, MPOCTABIISICTCS IITAMII C YKa3aHUEM JIaThl TEKYIIETro JHS (1aThl
NOCTYIIJICHUS).

Ha koppecnonnenuuu, noctynuBiied B Otaen mo paboTe co CiayKeOHOM
KOPPECMOHEHIIMEH, MUChbMAaMU TpaxaaH, OpraHW3alMy IpUeMa HaCeJCHUs B
Hepa®ouyee BpeMsi, B BHIXOJHbIE M MPa3THUYHbIE THHU, IPOCTABIISICTCS IITAMII C
yKa3aHUEM AaThl CIEIYIOLEro paboyero aHsl.

JIOKyMeHTBI, TpeOYIOIIME CPOUHOTO pACCMOTpEHUS, peructpupyrorcs B CO10
I[IM ¢ yka3aHueM JaTbl TEKYILIETO JHS C HAIPABIECHUEM JOKYMEHTA, C MOMETKON
«HE3AMEIJIUTEIIHHO.

8.1.9. K nokymenTam, TpeOyIOIIHM CPOYHOT0 PACCMOTPEHMS, OTHOCATCS:

- TOKYMEHTBI, UMEIOIINE TOMETKY cpouHOCTU: «CpouHo», «Becbma cpodHO»,
«OmnepatuBHOY, «HezamemurenbHO;

- pacnopsiauTeNbHbIe TOKyMEHThI Mapa Mockssl u [IpaBurensctBa MOCKBBIL,
coJiepKallie Mopy4yeHus: ynpaBe co CPOKaMU UCIOJIHEHUS MEHEE OJHOTO MecsIa;

- TOKYMEHTBI C CONMPOBOAUTENBbHBIMU TUCbMaMu M3pa MOCKBBI, 3aMECTUTENEN
Mspa MockBel B IIpaButensctBe MockBbl, 3amectutrenss Mspa MOCKBBI B
[IpaButenscTBe MoOCKBBI - pykoBoauTens Amnmapara Mspa u IlpaBurenbcTBa
MockBbI MO0 JHIL, OPUITHATIEHO UX 3aMEIIAI0ITNX;

- JIOKYMEHTHI, aJpeCOBaHHbIE TJIaBE YNpaBbl M MOCTYNHUBIINE W3 Ammapara
Mbspa u IlpaBurensctBa MockBbl, AaMmuHuctpanuu IIpesuaenta Poccuiickoit
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®enepaunn, IIpaButensctBa Poccuiickoir Penepaunu, Coera Denepauum,
I'ocynapcteennoit Jlymbr ®denepanbHoro CobOpanus Poccuiickoit ®enepanuu,
MocKoBCKOM ropoacKon Jymbr;

- IPOEKTHI PACIOPSAUTENBHBIX JOKyMEHTOB Mapa Mockssl u [IpaBuTtenscTBa
MoOCKBBI, TOCTYNUBIIHME HA COTJIACOBAHUE Yepe3 MPEePeKTypy;

- oOpawenus wieHoB Coseta denepanuy;

- TeJIETPaMMbl W YBEJOMJIEHUS TPaXIaH WU OPTraHU3alUil O MPOBEICHUU
MUTHHTOB, IEMOHCTPALIHi, IECTBUN U MUKETUPOBAHUN U T.IL.;

- oOparieHust 00 aBapuiiHbIX cuTyarusax B cepe KKX;

- oOpaIeH s 0 TOTOBAIIUXCS (COBEPIIEHHBIX ) TEPPOPUCTUUECKUX aAKTaX, HHBIX
NENUCTBUSX, HATIPABJICHHBIX MPOTUB O0IIECTBEHHON O€30MTaCHOCTH;

- oOpaieHus: 00 yrpo3ax >KM3HU U 3JI0POBBIO TPaXk/IaH.

8.1.10. Ha mepBoii crpanuie mqokymeHToB OTmen mo paboTe co CiryKeOHO
KOPPECIIOHAEHIINEW, TMUCbMAMHM TPAXKIAH, OPTraHU3ALMU IIPUEMa HACEICHUs
IIPOCTABIIACTCS IITAMII C YKa3aHUEM PETUCTPAlMOHHOTO HOMEpPA, AAThl TEKYLIErO
OHS (AHS TOCTYIUIEHMS])) M BPEMEHM perucrpanuu. Perucrpanus JaHHBIX
JIOKYMEHTOB OCYHIECTBISIETCSl coTpyAaHuKaMu Otnena nmo padoTe co CiryKeOHOU
KOPPECIOHAEHINEN, MMChbMAaMU I'PAXKJIaH, OPTaHU3aLMN [IpUEMa HACEIEHUS B ICHb
MOCTYIUICHHUS 32 MCKJIIOYEHHEeM BBIXOAHBIX U pa3aHu4YHbIX aHe B COJ1O IIM.

BoinonHenne mopydyeHMid 1O JOKYMEHTaM, TPEeOYIOUIMM  CpPOYHOTO
pacCMOTpPEHHUs], OCYLIECTBIIIETCA B  CPOKH, YCTaHOBJICHHBIC HACTOAILIHUM
PernaMeHTOM MM ITIOPYYEHUEM IJIABBI YIIPABBI.

8.1.11. Havyanpauk OTaena mo paboTe cO CIIyKeOHOW KOPPECHOHICHIIUEH,
NUChbMaMU Tpak/laH, OpraHu3ally MpuemMa HacelleHUs! UM JIULO, OQULIUATBHO €ro
3aMeniaoniee, COTpyIHUK OT/AelNa o paboTe ¢ JOKyMEHTaMU MPUHUMAET peLIeHHE
O HANPABJIEHUH ITOCTYNUBIINX JOKYMEHTOB aJIpecaTam:

- B [IOUTY IJIABBI YIIPABHI;

- B IOYTY PYKOBOJMUTENIEHN YIIPABHI;

- B IOYTY PYKOBOAMUTENEN CTPYKTYPHBIX NIOJPA3ACICHUM;

- B IOYTY PYKOBOAUTENEN OpraHU3alvid, MOJBEIOMCTBEHHBIX YIIPABE paliOHA.

B nmoury riassl ynpasbl B 00513aTeJIbHOM NOPS/AKE HATIPABJISIIOTCSH:

- ykassl [Ipe3unaenta Poccuiickoit denepanuu;

- 3aKOHBI, IOCTAaHOBJICHUS, peuieHus ['ocynapcrBennon Jymer denepanpHOro
Co6panust Poccuiickoit deneparmu 1 MockoBCKoO# Topockoit JlyMbr;

- pacnopsiauTesibHbie JOKyMeHThl Mapa Mockssl u [IpaButenscTBa MOCKBBL,

- IIPOEKTHI PACIIOPAIUTENBHBIX TOKYMEHTOB M3pa Mockssl u [IpaBurenscrBa
MOCKBBI;

- JOKYMEHTBI C COIIPOBOAMTEIBHBIMU IIMCbMaMHM M IOpy4YeHUsIMH Mbodpa
MocCKkBBI, IEPBBIX 3aMeECTUTEIIEN U 3amecTuTenerd Mapa Mockssl B [IpaButenscTBe
Mockssl, pykoBoautens Anmnapata Mapa u [IpaBurensctBa MOCKBBI, MUHHACTPOB
ITpaBuTenbcTBa MOCKBBI;

- oOpaienus wienoB Coseta denepanuu;

- oOpamenus nenyrtaroB ['ocynapctBenHon Jlymbr denepanbHoro Cobpanust
Poccuiickon @enepaunu;

- oOpareHus JaemyTatoB MOCKOBCKOM Topojackod Jlymbl (3a MCKITHOYEHHUEM
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oOpallleHu#l, HapaBJIEHHBIX JJIs1 CBEIEHUs, yueTa B pabore Jnbo ¢ mpoch0oil o
NpeICTaBICHUN WH(HOPMALIUN);

- ISMTyTaTCKUE 3aMpPOCHI;

- oOpallleHns ri1aB BHYTPUTOPOJICKMX MYyHULMIIAIBHBIX 00pa30BaHUil ropoja
MOCKBHI;

- IPOTOKOJIBI Mdpa MOCKBEI 1 iopydeHus 1o ux ucnoiaaenuto («ACII»);

- JIMYHBIe O0OpallleHus 3apyOEKHBIX KOJIJIET M KOJUIET 110 MEKPETUOHATILHOMY
COTPYAHHUYECTBY;

- CIIy>KeOHbIE JOKYMEHTBI U 00pallleHHs Ipak]iaH, COAeprKaline NpooIeMHEbIE,
KOH(JIMKTHBIEC WIH COLIMATIBHO 3HAUMMBIE BOIIPOCHI B LIEJIOM ISl OKPYIOB;

- IOBTOPHbBIE KOJUIEKTUBHBIE OOpaIleHUsI TPAKIaH;

- CIIyKEOHbIE TOKYMEHTBI U OOpallleHUs] TPpaKIaH, COJEprKallie KajloObl Ha
nerctBus (0e30eiCTBUE) JTOJDKHOCTHBIX JIMIL yHpPaBbl, (YHKUUOHAIBHBIX H
OTpacJEBbIX TEPPUTOPHAIBHBIX MOAPA3IACICHHIT;

- KOTIMM YBEAOMJICHHWA TpPaKJaH M OpraHU3alMi O MPOBEACHUU MHUTHHIOB,
JIEMOHCTpAIH, IIIECTBUN U MUKETUPOBAHMUI;

- OTYETHI 00 UCIIOJIHEHUH TMOPYYEHUH TJIaBbl YIPABHI.

B cnydae ecam Bompoc TpedyeT paccCMOTpeHHsI WJIM BMeHIaTeJbCTBA
IJ1aBbl YIIPABBI, B IOYTY IJIaBbl YIIPABBI HAPABIISIOTCS:

- JIOKYMEHTBI C CONPOBOAUTEIbHBIMU MMCbMaMHU U MOPYUYEHUSIMH NpedeKTa,
3aMeCTUTeNEeN pedeKTa;

- JOKyMEHTBl C  COINPOBOJAUTEIBHBIMM INHCbMaMHU MW NOPYYCHUSIMU
3aMecTuTelNel pykoBoaurens Annapara Mapa u IlpaBurtensctBa MOCKBBI;

- oOpallleHus1 pyKOBOJUTENEH JernapTaMeHTOB, KOMHUTETOB U YIpaBICHUN
[IpaBurenbcTBa MOCKBBI;

- oOpaleHusi JAenyTaToB BHYTPUTOPOJACKUX MYHHUIIMIAIbHBIX OOpa3oBaHUM
ropojia MoCkBBI.

8.1.12. Ciy>xe0HBIE TOKYMEHTHI M 0OpallleHHsl TpakKJaH, aJpeCOBaHHbIC TTIaBe
yIOpaBbl U HE TpeOyIOUMe JI0KIIaa TJIaBE€ YIPABBI, HO BXOSAIINE B KOMIETEHIUIO
YIPAaBBI, HAITPABJISIOTCS 110 TPUHAIJIEAKHOCTH PYKOBOJAUTEISIM YIIPABHI.

8.1.13. OOGpameHus TpakaaH, MOCTYNUBIIUE B yMpaBy, HO OTHOCSIIHECS K
KOMIIETEHLIMM HWHBIX OpPraHoOB WCIHOJIHUTEIBHON BJIACTH, HANpPABISAIOTCS s
PacCMOTPEHHsI HENOCPEACTBEHHO B COOTBETCTBYIOIIME OpraHbl, IIPU 3TOM
3asBUTEIb YBEIOMIISIETCS O TOM, YTO €Tr0 0OpallleHue HallPaBJI€HO B COOTBETCTBUH C
JNEUCTBYIOIIMM 33aKOHOJATEIbCTBOM O PACHpPENEICHUU TOJHOMOUYUN MEXAY
OopraHamMu HWCIIOJTHUTENIbHONW BiacTu. B ciydae ecnm oOparieHue COACPKUT
CBEJCHUS O TOM, UTO 3asBUTEJb paHEee yKe o0palaics B OpraHbl UCIIOJIHUTEIbHON
BJACTH, KyJa IUIAHUPYETCs K OTIpaBKe oOOpalleHue, TO OHO HallpaBseTcs
PYKOBOJMTEIIO YIIPaBhl MO MPUHAAJIEKHOCTH BOIPOCA.

8.1.14. JlokyMeHTBI, BXOJSIIME B KOMIIETCHIIMIO YIIPaBbl, HE TpeOyroIue
JIOKJIa/1a TJ1aBe YIpaBbl, HO TPEOYIOUIUE COBMECTHOTO PACCMOTPEHMSI HECKOJIBKUMU
PYKOBOJMTENISIMA YIIPaBbl, PYKOBOJIUTEISIMU (PYHKIIMOHAIBHBIX U OTPACIEBBIX
TEPPUTOPHUAIBHBIX MOJPA3ACICHUN palilOHOB, HAMPABIIAIOTCS B MOUYTY HAayaJbHUKA
Otnena mo paboTe €O CIIyKeOHOW KOPPECHOHJCHIIMEH, MUCbMaMU TpPak/aH,
OpraHM3alMy [IPUEMa HACEIEHUS ISl PE30JIOLIUHU.
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8.2. PerucTpauusi 10KyMeHTOB.

8.2.1. Peructpanum mojasexaT BcE€ JOKYMEHTHI, TpeOyromue ydera u
UCIIOJIb30BAaHUSI B CHPABOYHBIX LENAX (KaK CO3/JaBacéMble B yOpaBe, Tak U
NOCTYIAOIIKE B YIIpaBy U3 APYTHX opraHu3anuii u ot rpaxaan) B C3/10 I1IM.

OO0s13aTeNbHON PETUCTPALIMU TTOAJIEKAT BCE IOKYMEHTHI, TpeOyIoIrue OTBETa
(KaK BXOJSIIME, TAK U UCXOJSIINE), a TaKkKe Bce 0€3 MCKIIOUECHUS JOKYMEHTHI,
MOCTYTAOIINE U3 BBIIIECTOSIINX OpTraHU3aIHi.

8.2.2. PerucTtpanmusi  3JIeKTPOHHBIX JOKYMEHTOB, IIOCTYMalOIIUX C
ucnons3oBanueM C3J10 IIM B yrpaBy, OCYHIECTBIISIETCS B TEYEHHE TPEX JTHEH C
MOMEHTa HUX mocTymieHud. CHeuuanucTbl, OTBETCTBEHHBIE 3a PETUCTPALUIO
nokymeHToB B COJIO IIM, perymsipHO, HO HE pPEXe YeM KaxKJIble JBa Yaca,
OCYUIECTBIISIOT MTPOBEPKY MOCTYIUICHUSI HOBBIX 3JIEKTPOHHBIX JJOKYMEHTOB.

DONEeKTPOHHBIE JOKYMEHTHI, IOCTYNHBIINE MTOCIE OKOHYAaHUs pabovero IH4, B
BBIXO/IHBIE U MTPA3JHUYHBIC THH PETUCTPUPYIOTCS B TEUEHUE CIAEAYIOIIEro paboyero
JTHS.

Peructpamusi 1OKyMEHTOB, TOCTYNHMBIIUX Ha OyMa)XHOM HOCHTEIE
(cityxe0HOM KOpPPECIOHJCHIIMM U OOpAaIlleHUIl Tpak/iaH), OCYIIECTBISETCS C
ucnonp3oBanueM COJIO [IM B TeueHne Tpex KaJleHIAPHBIX JAHell C MOMEHTa
MOCTYIJICHUS.

8.2.3. Perucrpanumeit J10KkyMeHTa cUHMTaeTcss MOMEHT (ukcanuu ¢akra
NOCTYIUIEHUS OOpalieHNs IyTeM BHECEHHsI HEOOXOAUMBIX CBEIACHUM O IOKYMEHTE B
CO/10 TIM u npocTaBieHUE Ha TOKYMEHTE AAaThl U PETUCTPALMOHHOIO HOMEPA.

Bce Bxoadiine JOKyMEHTHI U NIEPENUCKA M0 HUM NOJIEKAT CKAHUPOBAHUIO C
MOCJICAYIOIIUM IIPUCOSTMHEHUEM dJIEKTPOHHOTO 00pa3a nokymenTta B COJ10 TIM k
PErHCTPALMOHHON KapTOUKE.

8.2.4. lndopmarmst 000 BCceX MOCTYNMHUBIINX JOKYMEHTaX U UX MPOXOKIACHUN
¢ukcupyercs B COJO IIM Otpenom 1o paboTe co  ciykeOHOU
KOPpPECTIOHEHIIMEN, MUChbMaMU IPAXKJIaH, OPraHU3alMU TpUeMa HaCEJICHHUS .

Hcnonp3oBanne COJ0 IIM ocymecTBisieTcss B paMKax YTBEPKIACHHOTO
Amnmapatom Mbapa u [IpaButenscTBa MOCKBBI perjaMeHTa padoThl 3TOM CHCTEMBI.

8.2.5. PeructpupyroTcss u paccMaTpuBalOTCA B TOPSAAKE, YCTAaHOBIECHHOM
Pernmamenrtom IIpaButensctBa MOCKBBI.

8.2.6. Peructparuu B mepBoOYEpEIHOM MOPSAJIKE C YKa3aHUEM JaThl TEKYIIETO
JHSL TIOAJIeKAT CIy>KeOHbIE JOKYMEHTHI U OOpalieHus TpaKJaaH, yKa3aHHBIC B
. 8.1.10 nactosimero Pernamenra.

8.2.7. He moasyiexxaT perucTpariu CJIeIyronme JOKYMEHTHI:

- CTaTUCTUYECKHE CBEJICHHUS;

- OyxranTepcKkue JOKYMEHTHI,

- ”HQOpPMALIMOHHBIE MAaTEepUaJIbl, TPUCIIAHHBIE JI CBEJICHUS,

- IEpUOINYECKHE U3TAHUS;

- IO3/IpaBUTEIbHBIEC MHUCbMA U TEJIErPAMMBIL;

- rpadUKu, HAPSIbI, 3aBKU, Pa3HAPSIKH,

- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- Pa3IMYHOTO POJAa OTYETHI;

- pEKJIaMHbIE TUChbMA, IIPOCIIEKTHI, OYKJIEThI, OPOILIIOPHI.
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8.2.8. JlokymeHTHI (Ha OyMa)KHOM HOCHUTEJIE), 3apeTucTpupoBanabie B OTaene
1o paboTe co ciy:keOHOI KOPPECHOHICHITNEH, MUChbMaMU TPaKaH, OpraHUu3aluu
pUeMa HACEJICHHs, HAIPaBIAIOTCA aJpecaTaM B TeUeHHe TpexX padouunx qHei.

JIOKYMEHTBI, aJjpeCOBaHHbIE PYKOBOAUTEISIM YIPaBbl, MOCIE PErHCTpaIiy B
Otnene mo paboTe €O CIyKeOHOM KOPPECHOHICHIIMEH, MUChMaMHU TpaxiaH,
OpraHM3alMi TpUeMa HACEJICHUsl HaMpaBJSIIOTCS JJiA TMOATOTOBKH MPOEKTa
pe30JIOUMA B CTPYKTYpPHBIE TMOJpA3ACNICHUs] yNpaBbl, 00€CIeUnBarOIINe
NEeSATEIbHOCTh YKa3aHHBIX JOJKHOCTHBIX JIUII.

8.2.9. JlocTtaBka BXOJSMIIMX U BHYTPEHHUX JOKYMEHTOB JOJIKHOCTHBIM JIUIIAM
ynpasbl ocymiectsisiercs B CO10 1TM.

8.2.10. Peructpanusi Ciy)KeOHBIX JIOKYMEHTOB U OOpallleHU TrpaxaaH,
aJIpeCOBAHHBIX HAYaJIbHUKAM CTPYKTYPHBIX MOAPA3ACIICHUNA, OCYIIECTBISICTCS
OTBETCTBEHHBIM 3a  JICJIONPOU3BOACTBO W  KOHTPOIb B  CTPYKTYPHBIX
MOJIpa3eNIeHUsIX, B COOTBETCTBUU C YTBEPKIAECHHOW HOMEHKJIATYypOil J1e.

CTpyKTypHBIE TOAPA3/ICICHNS YIPABhI, YIaCTBYIOIINE B MPOIECCE CO3aHMUs,
pPETUCTpallMd M XpaHEHUs IOKYMEHTOB, HECYT OTBETCTBEHHOCTH 3a COXPAaHHOCTH
KaK caMuX JTOKYMEHTOB, TaK M MHpopMauuu o HUX B 0a3e gaHHbix COJIO IIM, a
TaK)K€ 32 ONEPATHBHOE IMPEJCTaBICHUE HEOOXOAMMOW MH(POpMaLUU KPYTy JIUILL,
UMEIOIINX TIPABO HA €€ MOIyICHHUE.

8.2.11. JIokyMeHTBI, TOCTYNUBIINE B XOJI€ MTPUEMA TPAKIAH JOHKHOCTHBIMU
JUIAMHU yTIPaBbl, IO KOTOPHIM yKa3aHHbIC JOJKHOCTHBIC JIMIIA JAU MOPYYEHUs
(mpocTaBUIIM PE3OJIOLUIO), MOJuIekaT perucrpauuun B Otaene mo paborte co
CIIy’)KCOHOW KOPPECHMOHJCHIIMEH, MNHUChbMaMU TpakJaH, OpraHu3aly IpuemMa
HaCeJICHUS.

8.2.12. JlIokyMeHTbI, TIOCTYNHMBIIME B XOJ€ TMpUeMa OpraHu3alun
JOJKHOCTHBIMU JIMIIAMU YIIPaBbl, MOAJNIEKAT perucTpanuu u yuery B Otmerne mo
paboTe co ClyKeOHOM KOppEeCHOHJCHIINEH, MUChbMaMHU TPaKJlaH, OpraHU3aIUuu
npreMa HaCeJICHHUS.

JIOKYMEHTBI, TOCTYMUBIINE B XOJ€ JHYHOTO NpHEMa MpEACTaBUTEICH
OpraHM3aluii TJIAaBOM yMpaBbl, MO KOTOPHIM TIJIaBa yMpaBbl Jald MOpPYyYEHUS,
HaxojsmMecss Ha KoHTpoie B Otmene 1o  pabore co  ciaykeOHOMU
KOPPECTOHICHITNEH, MICbMaMU TpaXKAaH, OpraHU3aIlui IpreMa HACEICHHUS, TAKKe
MOTYT TMOJyiekaTh peructpaiuu B Otmene mo pabore co  ciy)keOHOU
KOPPECTIOHICHITMEH, MUChbMaMH TPaKJaH, OpPTraHU3aIlMU TpUEeMa HACEJIICHUS C
BHecenneM nHpopmannu B CIOJ]O [IM no npencraBnenuto corpyaaukamu Otaena
1o paboTe co CIIy’)keOHOU KOPPECTIOHCHITUEH, MIChbMaMHU TpaXxaaH, OpraHu3aluu
npremMa HaCeJICHHUS.

8.2.13. JlokyMeHTbl Ha WHOCTPAHHOM SI3bIKE, aJPECOBAHHBIC TJIaBE YIPABHI,
PYKOBOIUTENSIM yNpaBbl, HAMpPaBIAIOTCS HEMOCPEACTBEHHO anpecary 0e3
peructparmu B OTAene mo paboTe co CayXeOHOH KOpPEeCTIOHACHIINEH, THChMaMu
rpakJaH, OpraHu3aluu TNpuema HaceileHus ¢ ¢ukcanueir B peectpe «bes
peructpauun». Konuun nokymeHToB xpansatcs B Otnene no pabore co ciayxeOHoM
KOPPECTIOHICHITNEH, MMChbMaMU TpaXk/laH, OpraHu3alliy preMa HacelIeHusl.

8.3. PaccMoTpeHue 1OKYMEHTOB, MOATOTOBKA M 0()OPMJICHHE PE30JTIOLUIM.

8.3.1. PaccmoTpenue J0OKyMEHTa B YIpaBe MpEArojaraeT O3HAKOMIJICHHE C
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COJIEp>KaHUEM JIOKYMEHTA, TOATOTOBKY MPOEKTA PE30JIIOLMH, IEpeady JOKyMEHTa
COOTBETCTBYIOILIEMY PYKOBOJIUTENIO JJI MPUHATUSA PELICHHUS] 10 HCHOJHEHUIO
JOKYMEHTA, MOJIUCAHUE PE3OJTFOLINH.

Ha nokymeHThl, HOCTYNUBIIME B MOYTY IJIaBbl YIPABBI, PE30JIOIUA TOTOBUT
Otmen mo pabotre co CcIoyKeOHOH KOPPECHOHISHIINEH, MUChbMaMHu TpaKIaH,
OpraHu3aliy MpUeMa HaCEICHMUS.

[To nokyMeHTaMm, cofep KalluM CBEJEHUS, COCTABIISIIOLIUE TOCYIapCTBEHHYIO
TallHy ¥ JIPyTUM JOKyMEHTaMm, NocTynuBmuM B OTlen Mo 00€CIeUeHUI0 pekuMa
CEKPETHOCTH U MOOMJIM3AIIMOHHOM MOATOTOBKE, TPOEKTHI PE3OJIFOLINM JJIs TOITUCH
r71aBbl ymnpaBbl TOTOBUT OThen 1Mo OOECHEeUYEHUI0 peXuMa CEKPETHOCTH U
MOOMJIM3AIIMOHHON TTOJITOTOBKE.

Ha  pgokymeHTax 1o  BompocaM  MOOWJIM3AallMOHHOW  MOJTOTOBKH,
MOOMJIN3AIIMIOHHOM TOTOBHOCTH, BOMHCKOIO y4yeTa M OpOHHMpPOBaHHUSA TPAXK/IaH,
peObIBAIOIIMX B 3aMace, NPOEKThl PE30I0IUN roTOBUT OTAen no o0ecrneyeHuto
peXuMa  CEKPEeTHOCTM W  MOOWIM3alMOHHOW  MOAroToBKEe.  Pe3omtonuu
MOANUCHIBAIOTCS IJ1aBOM yIPABHI.

Ha ngoxyMeHTBI, MOCTYNHUBIIME B MOYTY PYKOBOJUTENICH YIPaBbl, MPOCKTHI
pPE30IONUN TOTOBST OTBETCTBEHHBIE 3a JIEJIONPOU3BOJICTBO U KOHTPOJIb B
CTPYKTYPHBIX TOAPA3ACICHUSIX, OOECHEUMBAIOIINX JEATEIBHOCTh YKA3aHHBIX
JTOJKHOCTHBIX T Pe3zontonun MOANKCBIBAKOTCS COOTBETCTBEHHO
PYKOBOJMTEIISIMU YIIPABHI.

8.3.2. PaccmoTpenne JOKYMEHTAa OCYIIECTBISECTCS JIOKHOCTHBIM JIMIIOM
yIpaBbl He MO3/IHee JABYX padovux jJHeill ¢ MOMEHTa HalpaBJICHUS JIOKYMEHTa B
CTPYKTYpPHBIC MOAPA3/ACIICHUS YIIPABHI.

PaccmoTpenne HOKYMEHTOB C TMOMETKAMHU «BeCbMAa CPOYHO», «CPOYHOM,
«BPYYHUTH He3aMeJIMTeJIbHO0», «ONEePATHBHO» IPOU3BOJIUTCA He IMO3/Hee Tpex
4YacoB C MOMEHTA MOCTYIUIEHHs TOKyMeHTa u3 Otaena mo pabote co CiryKeOHOU
KOPPECTIOHJEHIIMEN, MUCbMaMH TpaKJaH, OpraHU3alMKM TpHeMa HaceJIeHUs IO
CoO10 TIM.

B cnydae OTCYTCTBHS PYKOBOIUTENS MO CIYXE€OHOM HEOOXOOUMOCTH
yKa3aHHbIE JIOKYMEHThl UMEIOT MpPaBO pPaccMaTpuBaTh YHNOJIHOMOYEHHbBIE HMU
JOJKHOCTHBIE JIUIIA.

8.3.3. PesynpraT paccMOTpeHHS JIOKYMEHTAa OTpaKaeTcss B PE30JIOIUU
(pe3oroIusX).

[Ipy mnOArOTOBKE MPOEKTa PE30JIONUU JOJDKHOCTHOTO JIMIA  YIPABBI
YYUTHIBACTCS paACIIpe/IeNIiCHHe OO0sI3aHHOCTEH MEXAY PYKOBOJIUTEISIMU YIIPaBbl H
GyHKIIUMA, BO3JOKEHHBIE HAa HUX U TIOJIBEIOMCTBEHHBIE WM CTPYKTYpPHBIC
NO/Ipa3/IeICHUSI.

Peszomronusi, coiepskamiasi NPUHITOE PEIICHHE JOJDKHOCTHOTO JIMIA IO
UCIIOJIHEHUIO JTOKYMEHTa, MOXET OBbITh aJpecoBaHa TOJIbKO PYKOBOJMUTEISM
MO/IBEIOMCTBEHHBIX CTPYKTYPHBIX TOJIpa3IeiICHUI yIIpaBbl U GYyHKITMOHAIBHBIX U
OTpacCieBbIX TEPPUTOPUANBHBIX MOJAPA3/ICTICHUN, KOHTPOJIb 3a AESITEIIbHOCTHIO U
KOOpAMHAIMIO  paboThl (MM PYKOBOACTBO  JCSATEIBHOCTBIO)  KOTOPBIX
OCYUIECTBJISIET YKa3aHHOE JOHKHOCTHOE JIULIO, B IIPe/iesiaX UX KOMIIETEHIIUU.

JIOKyMEHT MOXXET MMETh HECKOJbKO Pe30JolHil (OTHOTO MM HECKOJIbKUX
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JOJDKHOCTHBIX ~ JIMI[) COOTBETCTBEHHO JTamaM paccMorpeHus. Ilpu 3Tom
nocJIeyronIasl pe30JIoLHs He JOJDKHA TyOIupoBaTh WU MPOTUBOPEYUTH NEPBOM, B
HEl JOJDKEH KOHKPETHU3UPOBATHCSA MOPSAIOK HCIOIHEHHUS JOKYMEHTa, CPOK €ro
UCITOJIHEHHS (C YYETOM KOHEYHOTO CPOKa MCHOJIHEHHUS, YCTaHOBJIEHHOTO MEPBOM
PE30JI0IUEN ) U UCTIOTTHUTEb.

JlomyckaeTrcsi BO3MOKHOCTh IIOBTOPHOIO PACCMOTPEHHUS JOKYMEHTa IpU
U3MEHEHUU 00CTOSTENBCTB Jieia. B 3TOM cilydyae TOKyMEHT BHOBb JIOKJIAbIBACTCS
JOJDKHOCTHOMY JIMILY, MOJIHUCABIIEMY MEPBUUYHYIO PE30JIOLUI0, U JOJKHOCTHOE
JMII0 UMEET MPABO AATh HOBOE MOPYUYEHHUE C YIETOM U3MEHUBIIHUXCS 0OCTOSTENIBCTB
Y OIIPENETUTH IPYTUX UCIOJHUTENCH.

8.3.4. B coctaB pe30JIIoLnU BXOJAT CIEAYIOLIUE JIEMEHTHI:

- UCNIOJIHUTEND ((haMUIMsT W WHUIMAIBl JIOJDKHOCTHOTO JIMIIA WJIM JIMIL,
KOTOPBIM JAa€TCsl IOPYUYEHHUE);

- coiepKaHue MOPYUCHMUS;

- CPOK UCIIOJIHEHHS TOpy4eHHsl. ECIM CpOK MCTIOTHEHM S HE YKa3aH, IOpyYeHUe
IIOJJIE’KUT MCTIOJHEHNIO B TeueHne 30 KalneHJapHbIX JHEH C JaThl PETUCTPALUU B
yIpaBe.

JlononHuTenbHO (3HaK +) MOryT OBITh yKa3aHbl (paMUIMM ¥ WHULUAJbI
JOJKHOCTHBIX JIML, KOTOPBIM JTAHHBIN TOKYMEHT HalpaBJgeTcs 1t UH(QOpMaIuu U
ydyacTusi B peUIeHHH Bompoca (Ipd HEOOXOAUMOCTH, IO COOCTBEHHOMY
YCMOTPEHHUIO), @ TAKKE KOHTPOJIS 3@ XOJI0M HCIIOTHEHHUS.

[Ipy Hamuuuu B pE30JIOLMM HECKOJIBKHX HCIIOIHUTENECH YKa3bIBacTCs
OTBETCTBEHHBIM UCIIOIHUTEND JINOO UM CUMTAETCA JIULO, YKA3aHHOE B PE30JIIOLUN
NIEPBBIM.

8.3.5. Ilo oOpareHusM TpakaaH U FOPUAUYCCKHX JIMI, MOCTABJIICHHBIM Ha
KOHTpOJIb pyKoBomurTessiMu Ammapara Mbdpa u IlpaBurensctBa MOCKBB U
HaIpaBJ€HHbIM NpPePEeKTypoldd Ha PACCMOTPEHUE B YHOpPaBy, KOHTPOJIb 32
UCIIOJIHEHHEM MOPYYEHUSI MOXKET ObITh BO3JIOXKEH Ha PYKOBOAMUTEINS YIPaBbl IO
COOTBETCTBYIOILIEMY HAIIPABJIEHUIO JIEATEIbHOCTH, OTBETCTBEHHBIM HUCIIOJHUTEIEM
MOKET OBITh Ha3HaUY€H PYKOBOJUTEIb CTPYKTYPHOI'O MOJApA3NEICHUsl YMIPaBHI,
PYKOBOJIUTENb OpPraHU3alMH, TOABEAOMCTBEHHOM yIIpase.

8.3.6. Ilo nmoxymeHTaMm, TOCTYNMHMBIIMM B CTPYKTYPHBIE MOApa3ICICHUS
yOpPaBbl,  PE30JIOLUMHM  MOIIHUCHIBAIOTCS  PYKOBOOUTEINSIMU  CTPYKTYPHBIX
MOAPa3ACICHUN.

Ilo JOKYMEHTaM  ONEepaTUBHOrO  XapakTepa  (TeneoHOrpamMmbl,
(dakcorpamMmbl), He MOJISKAIUM peructparuu B Otaene mo padore co ciry>keOHOM
KOPPECIIOHJAEHIMEN, MUCbMAMM TpaXK[JaH, OpPraHU3alMM NpHeMa HaceJIeHus,
TEKYIIUM TMOPYYECHHSIM TJIaBbl YIPaBbl, a TAKXKe MO CIYyXKEOHbIM JTOKyMEHTaM U
oOpalieHHsIM TpaxKaaH B IEJISIX MOATOTOBKM HEOOX0AUMOW HH(DOPMAIIUU K IPUEMY
IJIaBbl yOpaBbl TNPEJICTaBUTENICH OpraHu3alii W HaceJIeHUs, Pe30IILUU
MOANMUCHIBAIOTCA  HadaibHUKOM  Otnena mno  pabore co  ciaykeOHOMU
KOPPECTIOHEHIIMEN, MUChbMaMU IPaXKJaH, OPraHU3alluy IpUeMa HaceJIeHHUS .

Kpome pykoBoauTesns, pe3osiiOlMUd MUMEIOT MPaBO MOJMUCHIBATH OT CBOETO
MMEHU 3aMECTUTENId JaHHBIX PYKOBOJWUTENEH WJIM JOJDKHOCTHBIE —JIUIIA,
o(pULMATBEHO X 3aMEIlaroLIue.
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B sTOM ciyuae B peKBH3UTE IOAMKCHY YKA3BIBACTCS JOJIKHOCTD U (pamuims
auna, GaKTUYECKH MOAMUCABIIETO PE3OITIOITHIO.

8.3.7. BHecenune n3mMeHeHUH B PE30JIIONNIO, TIOAMUCAHHYI0 COOCTBEHHOPYYIHO
TJIaBOM yIPaBhI — HE JoImyckaeTcs. JlomyckaeTcs mepeaapecalus opydeHHsI TIIaBbl
yOpaBel JUOO TIepEHANPABICHUE TOKYMEHTAa OJHHM PYKOBOIUTEIEM YIIPaBBI
JIpyroMy MO COTJIACOBAHMIO C TJIaBOM ympaBbl, 060 ¢ Otaenom mo padbore co
CIIy’K€OHOW KOPPECHOHJCHIIMEH, NHUChbMaMU TpakJaH, OpraHu3alu mpuema
HaceJeHUsl - MO BOMpOcaM, HE TPEeOYIOIIMM BMEIIATeNIbCTBA M KOHTPOJS TJIaBbI
yIPABBHI.

8.3.8. [lepeaapecanusi AOKYMEHTOB, HAalpaBJICHHBIX HEMOCPEICTBEHHO Ha
pacCMOTpEHHE PYKOBOAMUTENSIM YIPaBbl IO MPUHAJICKHOCTH BOIpoca JIMOO
HarpasieHHbIX OTe0M Mo paboTe co CiIyKeOHOU KOPPECTIOHACHIIUEH, MUChbMaMu
TpaXJaH, OpPraHW3allid TpUeMa HACEICHHS JJII COBMECTHOTO PacCMOTPEHUS
HECKOJBKAMH PYKOBOJUTEISAMHU YIIPaBbl, JOMYCKAETCS JIMYHO OTBETCTBEHHBIM
PYKOBOJIHTENIEM B aApec MOTEHIIMAIBLHOTO HWCIOJHUTENS C YKa3aHUEM MPUYUHBI
NepeHanpaBiIeHus, U3MeHeHue pesomounn OtaenoM mo paboTe co CiryKeOHOU
KOPPECTIOHEHITNEH, THUChbMaMU TpPaKIaH, OpTraHW3allud TpUeMa HaCeICHUS
BO3MOYKHBI PY HAJTMYUH apTYMEHTHPOBAHHBIX 000CHOBAaHUM.

8.3.9. B mensx xkauecTBEHHOTO M CBOEBPEMEHHOTO HCIIOJHEHHUS JOKYMEHTOB,
MOCTYIMHUBIIUX MOCJIE PACCMOTPEHMSI PYKOBOIUTEISIMU yrpaBel, OTaen no padore
CO CIYy>KeOHON KOppECMOHACHIIMEH, MUChbMaMU TpaXKJaH, OpTaHU3aIluU TpHeMa
HACEJICHUS OCYIIECTBIISICT MPUEM JIOKYMEHTOB exKelHeBHO 10 15.30, B nsaTHHIY
no 14.00, xpome MOKyMEHTOB, TpeOyromux cpouHoro ucnoianenus (m. 8.1.10
Pernamenta).

8.4. Ilepeaagpecaumsi JOKYyMEHTOB.

8.4.1. IlucbmenHbIe 0OpaleHUs TPak1aH U FOPUINYECKHX JINLI, aIpECOBAHHBIE
JOJDKHOCTHBIM JIMIIAM YIIPaBbl, COJEpIKAIME BOIMPOCHI, PEIICHHE KOTOPHIX HE
BXOJIUT B X KOMIICTCHITUIO, HATIPABIISIFOTCS MU B TedeHHe 7 KaJleHTaPHBIX THeH
(B cmyuae, ecnu oOpaiieHue KacaeTcsi (hakKTOB BO3MOXKHBIX —HapyIICHUN
3akoHoAaTenbcTBa Poccuiickoit denepanyu B cpepe Murpanuu B TedyeHHe S
KaJIeHIaPHBIX JHEeii) CO THS perucTpanuy oOpaIieHusl B COOTBETCTBYIOMINN OpraH
WM JIOJDKHOCTHOMY JIMIly, B KOMIICTCHIIMIO KOTOPBIX BXOIUT pEIICHUE
MOCTABJICHHBIX B 0OpaIICHNH BOTIPOCOB.

[Ipu >TOM 3asiBUTENH YBEIOMIISIETCS O HAIpPaBICHUM €ro OOpaimieHus Ha
WCIIOJITHEHHE B COOTBETCTBYIOIIMI OpraH WM JOJDKHOCTHOMY JIMILy, €CIIA €ro
dbaMuITus ¥ TOYTOBBIN aIpec MOTAIOTCS MPOUYTEHUIO.

8.4.2. B cnyuae, xorjga pemieHuE IMOCTaBJIEHHBIX B OOpAaIIeHWH BOIPOCOB
OTHOCUTCS K KOMIICTCHIIMM HECKOJBKUX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJICHUS WU JTODKHOCTHBIX JIUI, KOTIHS OOpaIicHUs B TeUeHue
7 nHedd €O JAHSI PETUCTPAllMM HAIMPABISACTCS PYKOBOIUTEIEM  YIIPABHI,
OTBETCTBEHHBIM 3a PACCMOTPCHHE JTAaHHOTO OOpaIleHHs, C COMPOBOJAMTEIHHBIM
MMMUCBMOM  (3aIIPpOCOM) B COOTBETCTBYIOIIME TOCYAapCTBEHHBIC OpraHbl U
COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIUIIAM.

B ciydae HEoOXO0IMMOCTH PYKOBOJWUTETh YIPaBbl MOXKET 3alpPOCHUTH B
yKa3aHHBIX OpraHax WM Yy JODKHOCTHBIX JIMII JIOKYMEHTBI W Marepuajbl O
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pe3yabpTaTax pacCMOTPEHHUS MMCbMEHHOTO OOpaIleHHUS.

8.4.3. ampemiaeTcss ~ HampaBlATh  HA  PACCMOTPEHHE  KaloObl B
rOCyJapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS WU JTOJKHOCTHOMY
JUITYy, pelieHue, nerncTBre (0e3eicTBIEe) KOTOPhIX 00KaITyeTC .

8.5. OTnpaBka 10KYyMEHTOB ¥ OTBETOB.

8.5.1. OrnpaBka KOPPECIIOHAECHIINH LIEHTPAJIN30BaHHO €KETHEBHO
ocymiecTBisietcss OTaenoM 1o paboTre €O CIIy)KeOHOW KOPpPECIOHIEHIUEH,
NUCbMaMM TPaXKJaH, OpraHW3allid TpHeMa HacelieHHWs, B TOM UYHCIEe U C
ucnonp3oBanueM COJIO IIM. JIOKyMEHTBHI, HUCHOJHEHHBIE C HAPYIIEHUEM
YCTaHOBJICHHOT'O CPOKa WJIU B JIEHb UCTEUECHUS CPOKA UCTIOTHEHUS, TOCTABISIOTCS
COTPYIHHUKAMU CTPYKTYPHBIX TOJPA3ACICHUA CAMOCTOSTEIbHO, B TOM YHCIIE
JIOKYMEHTBI, KOTOPbIE€ HY>KHO JOCTaBUTh HapouHbIM. [Ipu a3ToM B Otnen nmo paborte
CO CIy’)KeOHON KOppECNOHACHIMEH, MUChbMaMU TPaKJIaH, OpraHU3alUU IpUeMa
HAcCeJIEHUs] MPEAOCTaBIIAECTCS KONUS COIMPOBOJIUTEIBLHOTO JIMCTa C MOMETKOH O
JIOCTaBKE.

8.5.2. OTnpaBka OTBETOB Ha OOpaIeHHs TPaXIaH W IOPUANYECKHUX JIHII, a
TaK)Ke UCXOIAIIEH KOPPECTIOHAEHIIMU B TOPOJICKUE OPraHu3alii OCYIECTBISETCS
Yyepe3 MOYTOBOE OTAEIICHHUE CBSI3U J[Ba pa3a B HEJEINIO.

8.5.3. Ilpu otnpaBke koppecnoraeHmmu OTAeIoM Mo paboTe co CirykeOHOU
KOPPECIIOHJAEHIIMEH, NUCbMaMU TIPAXKIaH, OpraHU3alldy IPUEMa HACEICHUS
IIPOBEPSETCS HATNYHE:

-ajgpeca € MHAEGKCOM (11 JOKYMEHTOB,  OTIpaBISIEMBIX B
HEIO/IBEJIOMCTBEHHBIEC YIIPAaBbl OPraHU3allKi, B TOM YHUCJIE B OPraHbl MECTHOTO
caMOYIIpaBJICHUS );

- HCXOJISIIIETO HOMEPA;

- (hpammMK UCTIOTHUTENA C YKa3aHUEM HOMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- IOAMKICH Ha IOKYMEHTE.

8.5.4. [Ipu oTnpaBke KOPPECMOHACHIIMKM 3aKa3HBIM, MPOCTBIM CIIOCOOAMHU U
KYpPbEPCKOl CiIy)00H, O(QOPMIIAIOTCS W 3alOJHSAIOTCS PEECTPbl OTIPABKU C
yYKa3aHUEM PEruCTPalMOHHBIX HOMEPOB JOKYMEHTOB.

8.5.5. Hauanpauk Otnena mo paboTe co CiIyXeOHOM KOppecroHACHINEH,
NMCbMaMM TPaXkJaH, OPraHM3alWy IPUEMA HACEJECHUsS HMMEET IpaBO B Cllydae
HENPaBUILHO 0(OPMIIEHHOTO JOKYMEHTA!

- BEpHYTh JOKYMEHT UCTIOJHUTEIIO C YKa3aHUEM OLINOKH;

- IPUIJIACUTH UCTIOJIHUTENS K ce0e MO TOKyMEHTaM CPOYHOIro Xapakrepa is
UCIPABJICHUS JOMYIIEHHONW OIIHUOKH.

8.5.6. Beitaya JOKYMEHTOB Ha pyKH aBTOPY WMJIM aJpecary JOIMyCKaeTcs B
UCKIIIOUUTENBHBIX CIIy4asiX, B CBSI3M CO CPOYHOCTBIO pELIEHUS BOMIPOCOB,
MOCTABJICHHBIX B OOpaIICHUSX.

8.6. Ilopsinok padoThI ¢ OTACIBbHBIMHM 00PALICHUSIMH IPAKIAH.

PaboTa ¢ oOparnieHusIMU TpaXaaH B yIIPABE OCYILIECTBIISIETCS B COOTBETCTBUU C
@enepanbHpiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsake pacCMOTpPEHUS
oOpamenuii rpaxnan Poccuiickoit ®denepanun», Permamentom IIpaBuTenncTBa
MockBbl, AJMHHUCTPATUBHBIM PETJAMEHTOM HCIOJHEHUSI TOCYIapCTBEHHON
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(GYHKIIMM MO PacCMOTPEHHUIO OOpalleHHil TpakKaaH B ympaBbl (MpuiiokeHue 9 x
Pernamenry).

8.6.1. OcobenHoCcTH padoTHI ¢ 0OpALLIEHUSIMH TPAKIAH, IOCTYNMBIIUMHU B
3JICKTPOHHYIO NPUEMHYI0 Ha O(PMUMAJIBHBIH CAUT ylpaBbl paiioHa BHyKoBO
ropoae Mockse.

Pabota c oOpalieHusMu rpak/iaH, MOCTYMUBIINMHE B SJIEKTPOHHYIO IPUEMHYIO
W Ha ouImaabHBIA CalT yrpaBbl paiioHa BHykoBo B ropoae Mockge (nanee -
AIEKTPOHHOE oOparieHue) OCYILIECTBIISIETCS B COOTBETCTBHH c
AJMUHUCTPATUBHBIM PETJIAMEHTOM HCIIOJHEHUS! TOCYAapCTBEHHOM (YHKIUU IO
paccMOTpeHHIO OoOpallleHuid TpaxzaaH B ympase (mpuwiokenue 9, m. 7.7 K
Pernamenrty).

8.6.2. OcoGennocTn padoTHl ¢ OOpalmIeHUAMH YTOJHOMOYEHHOIO 110
IpaBaM 4ej10BeKa B ropoae Mockse.

Pabota ¢ oOpamieHusiMu YTOJHOMOYEHHOTO MO IpaBaM 4YeJIOBEKAa B TOPOJIE
MockBe OCyHIECTBIIIETCS B COOTBETCTBUU C AJMUHHCTPATHUBHBIM PErIaMEHTOM
VCITOJIHEHHSI TOCYAAPCTBEHHOU (DYHKIIMHU IO pACCMOTPEHUIO OOpAILIEHN I IPak/1aH B
yrpase (npunoxenue 9, n. 7.8 k Pernamenty).

8.6.3. OcoGenHocTH padoThl ¢ OOpalleHUSIMU TPaXKAAH B CpeacTBax
MaccoBoid uHpopmanuu (1ajiee CMH).

Pabora ¢ obpamenusmu rpaxaad B CMU ocyiiecTBiasieTCsl B COOTBETCTBUHU C
AJIMUHUCTPATUBHBIM PErJIAMEHTOM MCIIOJIHEHUSI TOCYAAPCTBEHHOM (PYHKIIMM 1O
paccMoTpeHHio oOpallleHui rpaxiaaH B ympaBe (mpuioxkeHue 9, m. 7.9 k
Pernamenty).

8.6.4. Oco0eHHOCTH pacCMOTpPeHUs OOpalleHuii TPaxaaH, MOCTYNMBIINX
B X0/i¢ BCTpeY IJIaBbl YIIPABHI C HACeJEHHEM PailoHAa.

PaboTta ¢ oOpamieHUsIMM Tpak[JaH, MOCTYNUBIIMMH B XOJI€ BCTpPEY TIJaBbl
yIpaBbl C HACEJIICHUEM, OCYIIECTBISECTCS B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
pPErJIaMEHTOM MCIOJHEHUS TOCYAapCTBEHHOW (YHKIMM 1O PacCMOTPEHUIO
oOpateHuit rpaxkaad B yrpassl (mpunoxkenue 9, m. 7.10 xk Pernamenty).

8.6.5. OcobenHocT padoOTHl ¢ MNHUCbMEHHBLIMM OOpAallEHUSIMH 110
BOIPOCAM  BO3MOKHOI0 HApPYILIeHHMsl 3aKOHoJAaTeJbcTBa Poccuiickoi
denepauuu B chepe Murpanum.

[TuceMeHHOE OoOpalieHue, cojaepxaiiee HHPopMaIHO 0 (paKkTax BO3MOMKHBIX
HapylieHud 3akoHojaTenbcTBa Poccmiickoit deneparmuu B cdepe Murpaiuw,
IIOCTYIUBILIEE:

- B aJlpec yIpaBbl, HampaBlieHHOe uepe3 npedexTypy u3 Amnmapara Mopa u
[IpaButenbcTBa MOCKBBI paccMaTtpuBaeTcsi B TedeHue 20 KajdeHIapHBIX JHeH C
MOMEHTa peructpauuu B Annapare Mapa u [IpaButenbctBa MOCKBBI;

- B aJpeC yNpaBbl OT IPAXJaH U OPTaHU3aLMi, B TeYeHHE S5 KaJeHIAPHBIX
JHEU CO JHs pPEerucTpalnuu HampasiisieTcs B [n1aBHOe yrpasieHue MuHUCTEpCTBA
BHYTpeHHUX Aen Poccurickon Oenepannu no ropoxy MocKBe U pacCcMaTpUBACTCA B
TeyeHune 20 KaJeHIapPHBIX JIHEell ¢ MOMEHTA PETUCTPAIIMU B yIIPaBeE.

8.7. Oco0ennocTu padoOTHI ¢ NMOBTOPHBIMH OOpAlICHUSIMM TPAXKIAAH M
OpPraHU3aIUIi.

[TOBTOpHBIMU CUMTAIOTCS JOKYMEHTHI, IOCTYNMBIIME B YIPaBy MO OJHOMY U
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TOMY € BOIPOCY U3 OJJHOM OpraHu3aluy WIA OT OAHOTO U TOT'O K€ YACTHOIO JIMLA
(rpynmsl ML) B TEYEHHE TIOAd, CUMTas OT JAaThl MEPBUYHOM PETUCTPALMH
JIOKyMEHTa B yIOpaBe, U €CJIM CO BPEMEHH IOJAaud MEPBOr0 OOpaleHUsi UCTEK
YCTAaHOBJICHHBIA 3aKOHOAATEIIbCTBOM CPOK PAacCMOTPEHHs, a TaKXKe, EcClH
NEPBOHAYAJILHOE pELIEHWE BOMpOCa, cojepskameecs B  OOpalleHUH, He
yIOBJETBOPWIIO 3asBUTENS WM OpraHu3anuio (myHKT 7.12 mpunoxenuss 9 k
Permamenry).

CnyxxeOHble JOKYMEHTBI, OOpalleHHus] TpakJaH OT OJHOW M TOM ke
OpraHu3allid, OJHOTO0 W TOT0 >K€ JMIa IO OJHOMY U TOMY 3>K€ BOIIPOCY,
HaIpaBJCHHbIC PA3IMYHBIM ajpecaraM, HE CUUTAIOTCS MOBTOPHBIMH, a SIBIISIOTCS
MOBTOPHBIMU IK3EMIUISIPAMH.

PaccmoTpenue conepkaHusi TOBTOPHOTO JIOKYMEHTa OCYIIECTBISETCS C
Y4€TOM TMPHUHATBIX Mep N0 paHee IMOCTYNHUBIIMM OOpallleHUsM TOrO K€
KOPPECTIOHJEHTA U MO CYIIECTBY JAHHBIX EMY OTBETOB U Pa3bICHEHH.

[Ipy HampaBiI€HUM MOBTOPHBIX OOpAIEHHH Tpa)KIaH U IOPUAUYECKUX JIMII,
COJIepKalllUX CCHUIKA Ha paHee MOCTYNUBIIME JOKYMEHTHI WM MOPYYEHHUs, Ha
paccMoTpeHue riaBbl  ympaBbl, OTtaenoMm 1o pabdoTe Cco  CIyKeOHOM
KOPPECTIOHJEHIIMEH, TUChMaMH TpaXKJaH, OpPraHU3alMM [pUEMa HaceJIeHUs
no0MpaeTCs U NPUKIAAbIBACTCS IEPENUCKA, COAEPKAILAsi HCTOPUIO PACCMOTPEHUS
JTAHHOTO BOMpOca B yImpaBe (apXWBHas JOKYMEHTAIMsI, XPAHSIIIAsICId B JTaHHOM
otxene), 1Moo U3 6a3bl JaHHBIX BBIBOJAUTCS cooTBeTcTBYIOMmMN COJ10 I1M.

[Ipu HampaBiieHUH TOBTOPHBIX OOpAIICHUHN IPaKJaH U IOPUIUIECKUX JIUI] HA
pacCMOTpEHHE PYKOBOIUTENSIM yIpaBbl, HHPOpMalMsg, Haxojsmascs B 0ase
manabix  COJIO ITIM  BbIBOAUTCSA  CIEHUAIMCTAaMHU, OTBETCTBCHHBIMHM 34
JEJIONPOU3BOCTBO U KOHTPOJIb COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ACIICHAN
CaMOCTOSATEIBHO.

8.8. OcodennocTu padoThl ¢ GaKCUMIWIbHBIMU O0OpaILIEHUSIMH.

JIoKyMeHTBHI, NepelaHHble (IMOTYyUYEeHHBIE) C UCIOJIb30BaHUEM (PaKCUMUIBLHOMN
CBs3M 0€3 MCIHOJIb30BAaHUSI B YCTAHOBJIEHHOM MOPSAJIKE TEXHOJOTUU 3JIEKTPOHHOM
NOJANKUCH, HE UMEIOT IOPUANYECKON CUIIbI, TO3TOMY YKa3aHHbIE CIOCOOBI HE MOTYT
ObITh MCIOJIb30BaHbl I NEpelayd JIOKYMEHTOB, TPEOYIOIIMX YJIOCTOBEPEHHS
MOJJIMHHOCTH JIOKYMEHTA.

Jlomyckaetcsi nmpuMeHeHrne (aKCUMIUIBHOW CBS3M U1l MPUEMa M OTHPABKU
JIOKYMEHTOB, HE TPEOYIOIINX IIEHTPATM30BAHHON pPEeruCTpaIiy.

JlonmyckaeTrcsi TPUMEHEHHE CTPYKTYPHBIMU TOAPA3IACICHUSMH  YIPABBI
(haKCUMUIBHON CBSI3U U DJIEKTPOHHOM IMOYTHI JI IPHeMa U OTIIPABKHU IOKYMEHTOB,
HE TpeOyIOMMX LEHTPAIM30BaHHON perucTpauuu, 00 ¢ MOCIeayomend HxX
peructpanueid B CTPYKTYPHBIX MOJPa3JEICHUSIX YIOpPaBbl B COOTBETCTBUU C
YTBEPKACHHOW HOMEHKIIATypPOu Ae.

PykoBoauTenu ymnpaBbl, Ha4YaJbHUKU CTPYKTYPHBIX MOAPA3ACIICHUNA YIPaBbl
CaMOCTOATEILHO B paMKaX KOMIETEHIIMH IPUHUMAIOT PEIICHHE O HEOOXOIUMOCTH
paccMOTpeHHs] OOpallleHUid W NpPUHATHS Mep To (akTaMm, COAEpKaIUMCS B
(bakCUMWIBHBIX ~ COOOUIEHUSIX, HE TpeOyIOUUX YyJIOCTOBEPEHHUS JIUYHOCTH
oOpaTUBLIErocs U MOArOTOBKH OTBETOB (MyHKT 7.13 npunosxxenus 9 k Pernamenty).
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9. UcnosiHeHMe U KOHTPOJIb MCIIOJHEHHS TIOKYMEHTOB U 00pameHui
rpaxaaH

9.1. OcymiecTB/IeHHEe KOHTPOJISI HCIIOJITHEHHUS JOKYMEHTOB.

KOHTpOJIbHO-aHANUTHYECKYIO  JESATENBHOCTh  YIPaBe€  OCYIIECTBIISIOT
CJIEIYIOLIME CTPYKTYPHBIE MOAPA3ACIICHHUS

- Otmen o paboTe co CayKeOHOM KOPPECIOHACHITNEH, MIChMaMU TPaK/aH,
OpraHU3alliy IIPUEMa HaCEJICHHUS,

- OpraHu3alMOHHBIN OTIEN YIIPABHI;

- CTPYKTYpHBIE IOJPAa3AECICHUS YIIPABBHI.

9.1.1. Ha cTpykTypHBIE IOIpa3AeiIeHUs YIIPaBbl, OCYIIECTBISAIOINE KOHTPOJIb
VICIIOJIHEHHSI IOKYMEHTOB, BO3JIaracTcs:

- KOHTPOJIb 3a HCIOJHEHUWEM IIOPYYECHMM TJaBbl YIIPaBbl IO IPOTOKOJIAM
COBEIIAHUN C PYKOBOAUTEISIMU YIIPABbl, COBELIAHUI, TPOBOJIUMBIX IJIABOM YIIPABbI
10 OTAEJIbHBIM BOIIPOCAM, B TOM YHCJIE€ BBIE3/IHBIX;

- KOHTpOJIb 3a IMPOTOKOJAMHU COBEIIAHWM, NMPOBOAMMBIX M3poM MOCKBHI,
npeeKToMm;

- KOHTPOJIb MMOATOTOBKH MaTepUaioB K 3acenanusM [IpaBurensctBa MOCKBBI;

- KOHTPOJb 3a BBIIOJHEHUEM IIOPYYECHHMI TJIaBbl YIpPaBbl, AAHHBIX I10
pe3ynbTaTaM MpueMa Opranusaiuii, 00be310B TEPPUTOPUN;

- KOHTPOJIb 34 UCIIOJIHEHUEM PACIOPSAUTENBHBIX JOKYMEHTOB BBIIIECTOSIINX
OpraHu3alMi, ClIy>)KeOHBIX TOKYMEHTOB M IUCEM IpaKAaH, MOCTAaBJICHHBIX IJ1aBOU
yIpaBbl HA OCOOBIA KOHTPOJIb.

9.1.2. Ha Otnen mo pabore co ciy:keOHON KOpPPECHOHJICHIIUEH, MHUChbMaMu
rpakJaH, OpraHU3aluy IpreMa HaCEJICHHUs BO3J1araercs:

- KOHTPOJIb 32 BBIIIOJHEHUEM NOPYYEHMI TIJIaBbl YIIPaBbl, AAHHBIX B XOJ€
npuema rpax/jaaH;

- KOHTPOJIb 3a BBIMOJIHEHUEM MOPYUYECHH PYKOBOJMUTENECH YIPABhI, JaHHBIX B
X0Jle IpreMa TpaxJaaH U OpraHu3anui;

- KOHTPOJIb 32 BBIMOJHEHUEM MOPYUYEHUH 1O OOpAIIEHUSAM IPaKJaH O IpUeMe
PYKOBOJIUTEISIMU YIIPABBI;

- KOHTPOJIb 32 BBIMOJHEHUEM IOPYYEHUN 3aMECTUTENsl TJaBbl YNpaBbl MO
oOpalieHusiM, MOCTYNUBIIUM C MCHOJIb30BAHMEM O(UIIMAIBHOIO CaiiTa yNpaBbl
paiioHa B ropozie MockBe, OIlepaTUBHOIO XapaKTepa,

- METOAMYECKOE PYKOBOJACTBO 10 BOMPOCAM OPraHU3ALMH PUEMA U KOHTPOJIS
32 BBIITOJIHEHUEM NOPYUYEHU, JAHHBIX B XOJI€ IPUEMA,

- KOHTPOJIb 32 UCIOJHEHUEM MOPYUYECHUM MO YCTHBIM OOpalleHUsIM TpakIaH,
NOCTYIHBIIHM B €IMHYIO IPUEMHYIO YIIPABBI;

- KOHTPOJIb 32 HMCIHOJHEHHWEM IIOPYYEHUN TIJIaBbl YIpPaBbl, PyKOBOAMUTENIEH
yIOPaBbl, UCXOASAIIMM MPOECKTaAM PaclopsaIUTEIbHBIX TOKyMeHTOB [IpaBurenbcTBa
MocCkBBI, pacnopsauTenbHbIM JOKyMeHTaM Mbapa u IlpaBurensctBa MOCKBBI,
NUCbMaM TpaxKJaH W OpraHu3ainuii, oOpamieHusIM M 3ampocaMm JAeMyTaToB,
oOpamenusim wieHoB Copera ®Denepanuu, oOpaiieHuil wieHoB [IpaBurenbcTBa
MockBbl, oOpalieHuil ¢ MpUeMOB, OOpallleHU TpaxaaH Ha O(QUIMAIbHBIA CalT
yIPABHI;

- KOHTPOJIb 33 UCIIOJIHEHUEM PACIOPSKEHNUH U IPUKA30B YIIPABbI 10 OCHOBHOMU
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NEeSATSIIBHOCTH (C TOMETKO#M «OCOOBIil KOHTPOIIBY);

- IOATOTOBKA PACIOPSIKEHUN YIIPABBI O CHATUU C KOHTPOJISL PAHEE MPUHSATHIX
JIOKYMEHTOB;

- KOHTPOJIb 32 MCIOJHEHHWEM KOHTPOJBHBIX MOPYYEHHH 1O OOpamieHUsIM
rpaxkaaH, CIy>KEOHOW KOPPECHOHJCHIIMU, TMOCTYNUBIINX W3 BBIIIECTOSIIINX
OpraHu3alyid, N0 HCXOISIIIMM MPOEKTaM PACHOPSAUTEIBHBIX JOKYMEHTOB
IIpaBurenbctBa  MOCKBBI,  pacHoOpsiAMTENbHBIM — JOKyMeHTaM  Mbdpa u
[IpaBuTenscTBa MOCKBBI ¢ MOJATOTOBKOM €XEeHENeIbHON HHPOpMaLIUU JJIs 0KJIa1a
PYKOBOJCTBY YIIPaBhlI,

- KOHTPOJIb 32 COOJIIOICHHUEM UCTIOJHUTEIBCKON JTUCIUIUIMHBI B CTPYKTYPHBIX
NOJIpa3/ieNICHUsIX YIpaBbl C MOATOTOBKOM MaTepuajoB O pe3ysbTaTax paboThl MO
oOpalIeHHsIM TpaxaaH U CIy>KeOHON KOPPECTIOHICHIIMH 3a TIOJIYTOAE U 3a TOJ;

- OCYIIECTBIICHHE METOJWYECKOTO PYKOBOJICTBA M OKa3aHWE ITOMOIIH
CTPYKTYPHBIM MOJIpa3/ICJICHUsIM yIpaBbl, (QYHKIUOHATIBLHBIM W OTPaciEBbIM
TEPPUTOPUAIBHBIM MTOJAPA3ACICHUSIM, palilOHa, OPTaHU3ALMIM, TOABEIOMCTBEHHBIM
yIpase 0 BOIpOcaM JAEI0NPOU3BOACTBA YIIPABBI;

- XpaHEHHE, YYET BbIJauu OJIAHKOB PACHOPSAUTEIBHBIX JIOKYMEHTOB IJIaBbl
yopaBbl, OJJAHKOB THCEM TIJIaBbl YIpaBbl W YNpPaBbl U KOHTPOJIb 32 UX
WCIIOJIb30BaHUEM;

- KOHTPOJIb 3@ KaueCTBOM IIOJATOTOBKM IIPOEKTOB PACIOPSAIUTEIBHBIX
JIOKYMEHTOB YIIPaBHI;

- METOOUYECKOE PYKOBOJACTBO II0 BONpOCaM IIOJATOTOBKM U  BBIIyCKa
pacnopsiAUTENIbHBIX JOKYMEHTOB YIIPABbI;

- MpueM OOpaIleHUi, MOCTYMUBIINX C UCTIOJIB30BaHUEM O(PHUITMATBHOTO caiiTa
yIpaBsbl paitoHa BHykoBo ropona MockBbl;

- (popmupoBaHue apxuBHOTO (HOHAA.

9.1.3. Ha Opranu3aniuoHHbIH 0T/eJ YIPABbI BO3JIaracTcs:

- KOHTPOJIb 32 BBIMIOJIHEHUEM YTBEP)KJACHHBIX IJIAHOB Pa0OThI YIIPABHI;

- KOHTPOJIb 33 CpOKaMU TMOJATOTOBKHA PACHOPAIUTENBHBIX JTOKYMEHTOB,
M3J1aBaeMbIX 10 pe3yjbTaTaM paccMOTpeHus: BonpocoB Ha Kosiernu npedektypsi;

- KOHTPOJIb 32 BBINOJHEHUEM NIOPYUYEHUH 10 IPOTOKOIY 3acenanus Komnernu;

- KOHTPOJIb 32 BBITIOJTHEHUEM MMOPYUYEHUM TJIaBbI YIIPaBbl, JAHHBIX HA BCTPEUAX
IJIaBbI YIIPABbl C HACEIICHUEM,;

- Iepegaya pacuopsiAUTENbHBIX JOKYMEHTOB YIPaBbl, 3aTParuBaroIInX MpPaBa,
CBOOOJBI W OOS3aHHOCTH TPaXJaH, B OKPYXHYI Ta3eTy M KOHTPOJb 3a HX
OITyOJIMKOBAaHUEM;

- METOAUYECKOE PYKOBOACTBO IO BOMNPOCAM IUIAHUPOBAHUS U OPTraHU3ALUU
KOHTPOJISI BHITIOJIHCHUS TIAHOB PaOOTHI B YIIPaBe;

- onyOJnMKOBaHWE Ha O(UIMAILHOM caiiTe ympaBbl paiioHa BHykoBo ropona
MOCKBBI pacHoOpSIAUTENBHBIX JIOKYMEHTOB YIIPaBbl, 3aTPAaruBalOIIMX IIpaBa,
CBOOO/IbI U 00SI3aHHOCTH TPAXKIaH;

- pa3melnieHre Ha oQUIMAIbLHOM caiiTe ynpaBbl pailoHa BHykoBo ropona
MockBbl JIOTIOJIHUTEIIbHOU uHpopMaru CIIPAaBOYHOI'O Xapakrepa,
MPEJCTABISAEMON PYKOBOJMUTEISIMU YMpPaBbl IO HAMNPABICHUSIM JI€STEIBHOCTH,
aHATMTUYECKUX MAaTEepUaJIOB M0 UTOraM paboThl ¢ OOpaALIEHUSIMU TPAXK/IAH.
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9.14.Ha otraeasl ynpaBbl B  COOTBETCTBUM C  YTBEPXKIECHHBIM
pacnpeneneHueM 00s13aHHOCTEN BO3JIaraeTcs:

- KOHTPOJIb 34 BBINOJHEHUEM pACIOPSAINUTEIBHBIX JOKYMEHTOB Mbpdpa u
[IpaButenscTBa MOCKBBI, CIy:KEOHOW KOPPECHOHAEHIMU, OOpallleHU TpakiaH,
NOPYYEHUI IpedeKTa, riaaBbl YIpaBbl 0 OTAEIBHBIM BOIIPOCAM, MO MPOTOKOJAM
ONEPATUBHBIX COBEIIAHUM, IO PACHOPSDKEHUAM YIIPABbl, HAXOMAIIMMCA Ha
VCIIOJTHEHNH B CTPYKTYPHBIX MOJIPA3/ICJICHUSIX YIIPABBI;

- KOHTPOJIb OTBETCTBEHHBIX HCIIOJHUTEIEH 3a MOJIEPKAHUEM B aKTyaJIbHOM
COCTOSIHUU PaCHOPSAIUTEIbHBIX JOKYMEHTOB YIpPaBbl, TPEOYIOIIUX BHECEHUS
WM3MEHEHUM, MOJJIekKAIIUX OTMEHE WM NPU3HAHUS YTPATUBIIUMU CHITY;

- KOHTPOJIb 32 BBINIOJHEHUEM MOPYYEHUN PYKOBOAUTENEH yNpPaBbl, TaHHBIX B
XO/JI€ MPOBEJICHHS 3aCEIAHUI U COBELIAHUI, BCTPEY C HACEIICHUEM U T.I1.;

- KOHTPOJIb 32 BBIIOJHEHUEM MOPYYEHUHM MO MNPOTOKOJIAM 3aCEIaHHU
TOPOJACKUX KOMHCCHUM, IPOTOKOJIAM COBEIIAHUM PYKOBOAMUTEIEH KOMIUIEKCOB
TOPOJCKOTO XO35MCTBA.

9.1.5. Kpome nepeunciaeHHbIX B 11. 9.1.4 QpyHKITHIT KOHTPOJISA, HA CTPYKTYPHBIS
MOAPA3AECIEHUS YIpPaBbl BO3JIATA€TCS OIEPATUBHOE OTCIEKUBAHUE COCTOSIHUS
UCIIOJHUTENBCKON nUCIUIUIUHEI (¢ moMolsio COJ10 [1IM).

B o5mux memax B KaXIOM MOAPA3JIEICHUH HA3HAYaeTCd COTPYIHHUK,
OTBETCTBEHHBIN 3a IEI0NPOU3BOJCTBO, B 00A3aHHOCTH KOTOPOT'O BXOIUT:

- eXXeHeBHBIN TpocMOTp ¢ nomoibio CIJIO TIM cBOIOK MO HCIOJHEHUIO
KOHTPOJIBHBIX TOKYMEHTOB, OTHOCSAIIUXCS K TAaHHOMY MOJpPa3JIeICHUI0, U JOKIA]
PYKOBOJHUTEIIIO MOIPA3IEIIEHHU O COCTOSHUU UCTIOJIHUTENIBCKON JUCLUILIAHBL;

- KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOJIHEHHWEM MOPYYEHUN MO 0OpalieHusM
rpaxaaH, CiIy>keOHOW KOPPECIOHIEHIIMH, paCIOPSAUTENbHBIM JOKYMEeHTaM Mbapa
Mockssl, [IpaButenscTBa MOCKBBI, peEeKTyphl U TI1aBbl YIIPaBbl UCIIOJHUTEISAMU
B CTPYKTYPHBIX MOAPA3/IEIECHUAX YIPABbI;

- OKa3aHUe€ KOHCYJIbTAlHOHHO-METOANYECKOW TMOMOIIHA WCIOJHUTEISAM 110
npuMeHeHuto HopM Pernamenra [IpaBurensctBa MOCKBBI, IpeEKTYphl U YIPABHI;

- ocymiectiienne B COJIO IIM aBTOMaTW3MpOBaHHOM IE€peagpecalyu
MOPYYEHUM BHYTPHU NOAPA3LAECIEHUS IO CXEME «PYKOBOIAUTEIb CTPYKTYPHOIO
MOAPA3AEIEHUS - UCTIOTHUTEND CTPYKTYPHOTO TIOAPA3ACICHUS.

9.2. Cpokn paccMOTpPeHUSI U HCHOJHEHHS] JOKYMEHTOB H OOpalieHui
rpa’aaH.

9.2.1. Cpok HCIONHEHUs, YCTaHOBJICHHBIN PaCIOPSIUTEIbHBIM JOKYMEHTOM,
MIPOTOKOJIOM WJIM  PE3OJIIOLUUEH, ONPENECIseTCs KaJCHIApPHOW JaTOM WIIH
UCTEYEHUEM II€pUOJA BPEMEHHU, KOTOPBIM MCUHUCIISIETCS TOJaMH, MECSUaMu WA
JTHSIMU.

9.2.2. T'onoBBIE ¥ MECSTUHBIE NTEPUO/IbI BPEMEHU HUCUUCTSIOTCS KaJeHAapHBIMU
nHsAMUA. CpOK HCIIOJIHEHMS], YCTAHOBIICHHBIN B PE30JIIOIUAX AOKHOCTHBIX JIMI] B
JTHSIX, UCUUCTISIETCS pa00YMMU THIMMU.

CpoK WCIONHEHHUs, YCTAaHOBJEHHBIM B JHSIX JUYHO MbdpoM MOCKBBHI,
VCYHCIISIETCS KaJICHAAPHBIMU JHSIMHU.

CpOK HCIIOJNIHEHMSI, YCTAHOBJICHHBIM KaJCHIAPHOM NAaTOM, UCTEKAeT B JIEHb,
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YCTaHOBJICHHBIN B PE3OJIIOLUU.

9.2.3. Cpok WHCHOJHEHMs, HCUUCISIEMBbIA MecsaleM, wucrekaer uepe3 30
KAJICHJAPHBIX JHEW, HE cuuTas HEpaOOUMX Npa3gHUYHBIX JTHEW, 3a UCKIIOYEHUEM
CPOKOB  HCIIOJIHEHHS, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM. B ciydae
YCTaHOBJICHHSI 3aKOHO/IATEIILCTBOM CPOKA PACCMOTPEHHUS «B TEUEHHE MECALIA», «B
MECAYHBI CPOK» CpOK HCIOJHEHUS HCTEKAaeT B COOTBETCTBYIOLIEE YHCIIO
CIEAYIOIIETO MecAlla, a €CIU B CIEAYIOIIEM MECALIE TaKOTO YHCIIA HET, TO CPOK
VCIIOJTHEHUS UCTEKAET B MOCIIETHUM JIEHb 3TOTO MECSALIA.

9.2.4. Cpox HCTIOTHEHUS, UCUUCIISIEMBIN HEJeNel, UCTeKaeT Yyepes MITh THEH,
HE CUMTAasi HepabOUMX MPa3THUYHBIX U BHIXOJIHBIX JTHEH.

9.2.5. Cpox UCHOJIHEHHUSI, UCUUCITSIEMBIM THSAMU, UCTEKAET B MOCIEIHUNA JE€Hb
WCIIOJIHEHUSI IOPYUYEHHUS, HE CUUTAsi HepaOOUUX MPa3qHUYHBIX U BHIXOIHBIX THEH.

Hepabouue npa3iHUYHbBIE JHU YCTAaHABIUBAIOTCS B COOTBETCTBUH CO CTAThEU
112 TpymoBoro xoaekca Poccuiickoit denepanuu.

9.2.6. Ecn mocneqHuii 1eHh cpoka MPUXOAUTCA Ha HepaOouuid JEeHb, JHEM
OKOHYAHHUSI CPOKA CUMTAETCS CIEIYIOUIUI 32 HUM pabouuil 1eHb.

9.2.7. IlucbmenHoe oOpalieHne TpaXKIaHWHA ¢ IOPUAWYECKOTO JIHIIA,
NOCTYINHUBIIEE B YIpaBy, paccMaTpuUBaeTCs JOHKHOCTHBIMU —JIMIIAMU B
COOTBETCTBHM C MX KOMIETeHIHEW B TeueHHe 30 KaJeHIAapHBIX JTHEU CO AHS €ro
perucTpalyy B ynpase (€CiIy B pe30JIIOLMN HE YKa3aH JIPYrol CPOK UCIIOJIHEHUS).

9.2.8. Ecnu cimy>xe0OHbIN JOKYMEHT, OOpallleHue Tpa)kJaHuHa MOCTaBIICHbI Ha
KOHTpoJIb Mapom Mockssl, [IpaButenscTBOM MOCKBBI, pyKOBOAMUTENIEM ATIIapara
Mbpa u [IpaBuTtensctBa MOCKBBI, peeKTypoil, CPOK UCIIOJIHEHUS TOPYUECHUM TIO
HUM HMCYUMCIIIETCS OT JaThl MOCTYIUIEHUS JOKYMEHTa B ynpaBy U cocrasisieT 30
KAJICHOAPHBIX JHEH, €CJIM B PE30JIIOLMN HE YCTAHOBJIEH APYIOl CPOK MCIIOJHEHUS.
[Ipn ykazaHum cpoka B JHSIX OTCYET BPEMEHU BEAETCS CO JAHS MOJIy4YECHHS
JIOKyMEHTA C MOPYYEHUEM B YIIPABE.

9.29.B cnyuae mepeaapecoBaHHsl JOKYMEHTa, T.€. HaIpPaBJICHUA TIO
MPUHAJIEKHOCTH OpraHaM HCHOJHUTEIbHOM BIAacTH ropoaa MOCKBBI, CpOK
VCIIOJIHEHHSI UCYMCIAETCS C JaThl MOCTYIUIEHUS W PErUCTpallid JOKYMEHTa B
YKa3aHHBIA OPTaH.

9.2.10. Ecniu  pykoBOAWTENW yHOpaBbl HE SBISIIOTCS OTBETCTBEHHBIMH
VCIOJIHUTENSAMU 110 TopydeHusM Mb»apa Mocksel, IIpaButensctBa MOCKBBHI,
npedexTypsl, TO HH(GOPMALKs OTBETCTBEHHOMY HUCIIOJHUTEIIO IIPEIOCTABIISAETCS HE
MIO3JJHEE YEM 3a ISATh JHEH 10 UICTEYEHHSI CPOKA, YCTAHOBIEHHOTO B PE30JIFOLIUU.

9.2.11. Cpoku  paccMOTpeHHSI  TUCBMEHHBIX  OOpalleHuid  TpakIaH
YCTaHOBJIEHbl AJMHMHUCTPATUBHBIM PEIJIAMEHTOM YIpaBbl (TpujiokeHue 9 K
Pernamenry).

9.2.12. Ecnu B yCTaHOBJIEHHBIN CPOK UCIIOJHEHUE JOKYMEHTA HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIOJHUTEIEM TOTOBUTCS CIIpaBKa Ha MUMs JAOHKHOCTHOIO JIMIIA,
MOJNKCABIIETO PE30JIIOLNI0, C 000CHOBAHUEM HEOOXOAMMOCTH MPOJIJIEHUS CPOKA U
HE TMO3[IHEeE YEM 3a JIBa JHS JI0 MCTEUEHUS! CPOKA MCIIOJHEHMS NPE/ICTaBIIACTCS B
Amnmnapat Mapa u [IpaBurensctBa MOCKBBI, TPEPEKTYPHI.

9.2.13. KoppekTupoBka cpoka HCIIOJTHEHUS MPOU3BOAUTCA JIOTHKHOCTHBIM
JUIIOM, €ro YCTAaHOBUBIIMM, Ha OCHOBaHMM HWH(OpManuu  (CIPaBKH)
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OTBETCTBEHHOTO MCIIOJIHUTENS ITOPYYEHHUS.

9.2.14. UcnionHeHne TOpPYyYEHUH, 3a(pUKCUPOBAHHBIX B PE3OJIOUUAX U
CHA0)KEHHBIX CIIELMAJbHBIMU TIOMETKaMH, OCYIIECTBISIETCS B  CIEAYIOIIEM
MOPSAKE:

- IOPYYEHUSI C ITIOMETKOM «HE3AMEJIUTEIIBHO» HCIIOJNHAKTCA B TEUYECHUE
OJTHOTO JHS CO JHS MOANMCAHMS U PErUCTPALIMU TOPYUYEHUS (PE30ITIOLHH );

- IOPYYEHUS C IIOMETKOM «BECbMA CPOYHO» MCHOJHAIOTCS HE IO3IHEE IBYX
JTHEH cO IHA MOJANUCAHUS U PErHCTpalK TOpy4YeHUs (PE30II0LUN);

- IIOPYYEHUS C TIOMETKOM «CPOUYHO)» HCIIONHSAIOTCA HE NO3JHEE TPEX JHEU CO
JTHS IOJIUCAHMSI U PETUCTPALIUY IOPYUYEHUS (PE30IIOIHIH);

- IOPYYEHUS C IOMETKOMN «OIEpaTUBHO» UCIIONHAOTCA He no3aHee 10 quei co
JTHS IOJIMCAHMSI U PETUCTPALIUY IOPYUYEHUS (PE30IIOIHHN).

IToMeTKM CPOYHOCTH UMEIOT MPABO MPOCTABIATE M3p MOCKBBI, 3aMeCTUTENN
Mspa MockBel B IlpaButenbctBe MOCKBBI, 3amectutenb Mipa MoOCKBBI B
[IpaButenscTBe MOCKBBI - pykoBoguTenb Amnmapara Mspa u IlpaBurenscTBa
MockBbl, ipedexTypa.

IIpy mpocTaHOBKE IIOMETOK CPOYHOCTHM COTPYIHHMKM  YIPaBbl IO
MPUHAIJIEKHOCTH 00s3aHblI JOBECTU A0 CBEACHMS MCIHOJHUTENEH MH(OPMAIIUIO O
CPOYHOM ITOPYYEHHH W HANPABUTH JOKYMEHT HCIIOJHUTEII0, UCIOJb3Ysl CPENCTBA
OIIEPATUBHOM JOCTaBKHU.

9.2.15. IlporecT mpokypopa WK €ro 3aMECTUTEIS OJIEKUT PACCMOTPEHHIO B
TeueHue 10 KaJeHJapHbIX JHEH ¢ MOMEHTa MOCTYIUICHUS B yIpaBy JUMOO B MHOMU
YCTaHOBJICHHBIN IIPOKYPOPOM CPOK.

[lo npencraBieHHIO TPOKypopa WIM €ro 3aMecTuTeNss 00 yCTpaHEHUH
HapyILIEHUI 3aKOHAa B TEYEHUE OJHOI0 Mecsla CO JHS MOCTYIUIEHHS B yIpaBy B
IPOKYpaTypy HAaMpaBlse€TCs MUCbMEHHBIA OTBET, COAEpKAIIUN HH(POPMALHIO O
MIPUHATBIX KOHKPETHBIX MEPAax MO YCTPAHEHUIO JOMYIIECHHBIX HAPYLIEHNN 3aKOHA,
UX MPUYUH U YCIOBUH, UM COCOOCTBYIOIIUX.

0.2.16. AnBOKaTCKMiA 3ampoc TOMJICKHUT PacCMOTpEeHHIO B TedeHue 30
KJICHIAPHBIX JHEH C MOMEHTA MOCTYIUIEHUS €T0 B YIIPaBY.

9.2.17. CyneOHbIil  3ampoc TOJUIKUT paccMOTpeHno B TeueHue 30
KaJICHJAPHBIX JHEW, €CIIM MHOW CPOK HE YCTAHOBIICH B 3ampoce. B ciyuae ecin
3arpairBaeMas HHGopMalus He MOKET ObITh Mpe/CTaBIeHa, Cy/ U3BEIIaeTCsa 00
3TOM B TEUEHHUE MATH THEH CO JAHS MOJIY4YEeHHUS 3apoca B MMCbMEHHOM popme.

9.3. llopsiaok MCHOJIHEHMS] W KOHTPOJISI 32 BBINOJHEHHEM CJIYKeOHbIX
JTOKYMEHTOB U 00pallleHNii IPaXK/IaH.

9.3.1. B ympaBe mnomyiexaT HCIOJHEHUIO TOPYYEHUS JOJDKHOCTHBIX JIMII
UCIIOJTHUTENIbHOM BiacT Topojga MOCKBBI W yHpaBbl, 3a(UKCHPOBAHHBIE B
PE30IOLHUAX O UCTIOTHEHUIO CIY>KEOHBIX TJOKYMEHTOB M OOpAaIlleHUN FPaK/IaH.

HcnonHeHne npeamnonaraet NpuHATHE MEP, HAITPABIICHHBIX HA CBOEBPEMEHHOE
Y KQUECTBEHHOE BBINIOJHEHNUE MOPYUYECHUI JOJKHOCTHBIX JIUILL YIIPABBHI.

9.3.2. B ynpaBe KOHTPOJIIO MOJICKUT UCTIOJTHECHUE:

- nopyuenuit Aagmunucrpaunu [Ipesnnenta Poccniickonn @enepannn, Mapa
MockBsl, 3amectureneit Mapa MockBsl B IIpaBurenbsctBe MOCKBBI, 3aMECTUTEIA
Mbspa Mockssl B IIpaButensctBe MOCKBBI - pykoBoauTess Anmapara Mbapa u
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[TpaButenbcTBa MOCKBBI, TPEPEKTYPHI IO UCTIOTHEHHUIO CITY>KEOHBIX JOKYMEHTOB U
oOpallieHui rpak/aH;

- MOPYYEHUU IO COIVIACOBAHUIO IMPOEKTOB PACHOPAIUTENBHBIX JOKYMEHTOB
Mbpa Mockssl u [IpaButenscTBa MOCKBBI, TPEPEKTYPHI;

- mopyuyeHuii uineHoB IlpaBurenbctBa MOCKBBI, MpEPEKTypbl C JMYHBIX
IIPUEMOB;

- oOpareHui 1 3anpocoB JenytaTtoB ['ocynapcrBennoit lymber denepaibHOTO
CoOpanust Poccuiickoit ®@enepannu, MockoBckoi ropojackoit Jlymsel, emnyTaToB
MyHUIUNIATBHBIX COOpaHumii;

- pacriopsiauTenbHble  JOKyMeHThl IIpaBuTenbctBa MOCKBBI B 4acTH
Kacarollelcs yIpaBbl;

- IJIAHOB pa0OTHI YIIPABHI;

- IOPYYEHUH PpPYKOBOJAUTENEH YNpaBbl IO HCIOIHEHUIO  CIYKEOHBIX
JIOKYMEHTOB, OOpaIlEHUI TpaXKIaH;

- IOPYYEHUN PYKOBOAUTENEN YIPABBI C JIMYHBIX IPUEMOB;

- 00OpallleHnii OpraHu3alnii, MOABEAOMCTBEHHBIX YIPAaBE;

- oOpaleHuil TpakJaH Ha OoQUIMANbHBIA CalT ympaBbl paiioHa BHykoBO B
ropozge MockBe (2JIEKTpOHHAsI TPHEMHAN);

- 00palleHni TpaXKaaH, MOCTYIUBIIMX B €IMHYIO IPUEMHYIO YIIPaBhI.

9.3.3. KoHTpOJIb UCTIOJTHEHUS BKIIIOYAET:

- OpraHU3alyIo BHINOJIHEHUS TIOPYYEHUH, 3a(DUKCUPOBAHHBIX B IOKYMEHTAX;

- KOHTPOJIb 3a CPOKAMHU HUCIIOJIHEHMS;

- IPOBEPKY ITOJIHOTHI U KAYECTBA UCIIOJIHEHMUS;

- 00001IeHNE PE3yNbTaTOB U WH(OpMUpOBaHHE 00 3TOM PYKOBOAUTENEH
yIIpaBbl.

9.3.4. B 00s3aHHOCTH JOHKHOCTHOTO JIMIIA, SIBJISIONIETOCS OTBETCTBEHHBIM
UCITOJIHUTEIIEM CITYKEOHOr0 JOKYMEHTa U 00palieHus TpaXxjaHuHa, BXOIUT:

- OpraHu3anys BbINOJHEHUS OPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpAWHALMA  JEATENbHOCTH  JOJDKHOCTHBIX — JIAL,  SIBISFOLIMXCS
VCTIOJTHUTEIISIMA U COUCTIOJIHUTEIISIMU;

- KOPPEKTUPOBKA CPOKA MCIOJHEHUS NOPYUYEHHUs B pAMKaX KOHEUYHOIO CpOKa
VCIIOJIHEHUS IOKYMEHTA B LIEJIOM;

- IPUHSATHE Mep 17151 0€3YCIOBHOTO BHIMOJIHEHUS COACPIKAIUXCS B TOKYMEHTE
IIOPYYECHHUH;

- IIOATOTOBKA M TPEACTABIEHUE JHMIy, IOANNACABLIIEMY JIOKYMEHT WIH
JABIIEMY MOPYYEHHE, OTUETa (CIIPABKU O BBINOJIHEHUH JTOKYMEHTA B LIEJIOM).

9.3.5. OTBETCTBEHHOCTh 3a KayeCTBEHHOE M CBOEBPEMEHHOE HCIOJHEHHE
YKa3aHHBIX JOKYMEHTOB U NOPYYEHUI KaK COAECPKANIUXCS B HUX, TAK U JAHHBIX 110
X MCIOJHEHUIO, BO3JAracTcsi Ha PYKOBOAUTEIEH W CHEHHAIHNCTOB YIPABHI,
PYKOBOJUTEIEH TEPPUTOPUATIBHBIX NOAPA3AECICHUN OTPACIIEBBIX U
(YHKUMOHAJIBHBIX OPraHOB HCIOJHUTENBHOM BJIacTH ropoaa MOCKBBI 10
COOTBETCTBYIOIIMM HAITPABIICHUSM AEATEIbHOCTH.

CrpykTypHbBlE TOApa3[EiEHUs YNOpaBbl B COOTBETCTBUH CO  CBOEH
KOMIIETEHINEN OCYILECTBIISIIOT KOHTPOJIbHO-aHAJUTUYECKUE byHKUINH,
IpeayCcMaTpUBaIOIINe KOHTPOJIb, 0000IIEHNE U aHAIU3 Pe3yJIbTaTOB UCTIOJHEHUS C
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Y4E€TOM ONPEEIEHHBIX NTPU3HAKOB (II0 BUAAM KOHTPOJIUPYEMBIX JOKYMEHTOB, 11O
TEPPUTOPHUSM, MO OTPACISAM U T.I.), HHPOPMHUPOBAHUE OO0 3TOM PYKOBOJIUTENEH
yIpaBbl, BeieHne 0a3 TaHHBIX.

9.3.6. McnonHeHHBIM cunTaeTcs oOpalleHue TpakIaHuHa WK IOPUITIECKOTO
JUIa, TO0 KOTOPOMY MPHUHSITHI BCE HEOOXOAMMBIC MEPHI, 3asSBUTENIO HAIPaBJICH
MCYEPIBIBAIOIINN OTBET HA BCE TIOCTABICHHBIE B OOPAILIEHUH BOIIPOCHI.

9.3.7. Ilops1oK MCTIOJHEHHUS M KOHTPOJIS UCTOJHEHHS OOpalleHud rpakaaH
OCYHIIECTBJISIETCSI B COOTBETCTBHMM C TpeOOBaHUAMH AJIMUHUCTPATUBHOTO
periamenTa (npuinoxenue 9 k Periiamenry).

9.3.8. [lopsi10K UCTIOMHEHUS] M KOHTPOJISI HCTIOTHEHUsT 0OpalieHnil 1 3a1IpOCcoOB
wieHoB Cosera @Penepanuu, nemnyratoB ['ocynapcrBennon ymel PO, nemyraToB
MockoBckori Topoackor Jlymel P®, penmyraToB MYyHHUITUMIIAIBHBIX COOpaHUM
OCYILIECTBIISIETCA B COOTBETCTBHU C paszaenom |1 Hacrosimero Permamenra.

9.3.9. [lopsnoK UCITONTHEHUS M KOHTPOJIS UCITOIHEHUS Topy4yeHuni [Ipe3unenra
Poccniickont ®enepanyu ©W IOKYMEHTOB, MOCTynuBIIMX U3 lIpaBurenscTBa
Poccuiickoii @enepaunn yepe3 Amnmapatr Mbapa u [lpaButenscTBa, npedeKTypsl,
OCYILECTBIISIETCS B COOTBETCTBUH C 11. 8.2.1.6 Pernamenra IIpaBurensctBa MOCKBBI.

9.3.10. Ecniu ucnonmHeHWe OOKYMEHTa TOPYYEHO HECKOJBKHUM JUIaM H B
pPE30JIOIMU  HE YyKa3aH OTBETCTBEHHBI MCIOJHUTEIb, OTBETCTBEHHBIM 32
IIOJITOTOBKY OTBETA SIBJIAECTCS JINLO, YKA3aHHOE B PE3O0JIFOLIMH IIEPBBIM.

CoucrosHATENN HE MO3/IHEE YEM 3a TPU JIHSI 1O UCTEUEHUS CPOKa UCIIOTHEHUS
JOKyMEHTa MPEIACTaBISAIOT OTBETCTBEHHOMY HCIIOJHUTENIO CIPAaBKU  JUIA
00O0OIIEHMS U COCTABJIEHUs OTBETA JINOO COOOIIAIOT CBOE MHEHHUE IO MOAHITOMY B
JOKYMEHTE BONpOCYy B Jpyrod ¢Qopme, ycTpauBarolieid OTBETCTBEHHOIO
VICITOJTHUTEJIS.

CoucrnionHurenn B  pPaBHOM  CTENEHM HECYT OTBETCTBEHHOCTh 32
CBOEBPEMEHHYIO U KAYECTBEHHYIO MTOATOTOBKY MPOEKTOB OTBETOB.

9.3.11. [IpoekT oTBeTa BU3UPYETCS BCEMH COHCIIOIHHUTEISIMHU TIO JAHHOMY
JIOKYMEHTY, €CJIH COMCIOJHHUTEISIMU HE TMpeAcTaBieHa uHdopManus 1Mo
pPacCMOTPEHHUIO O0pallleHHs B MUCbMEHHOU QopMe.

9.3.12. OTBETCTBEHHBIN HCITOJIHATENH 0000IIAeT MOJTYICHHYI0 HH(POPMAIIHIO
U MPEJCTABISAET TOJKHOCTHOMY JIMIY, JABIIEMY MOPYYEHUE, TOKYMEHT (CIPaBKY,
UH(OPMAITUIO) 10 KCIIOTHEHHUIO PE30JIONUU (MMOPYUYEHUs]) ¢ yKa3aHUEM MHEHHS
COMCTIONHUTENEeH b0  mpujaraer  KONMMU  CcOpaBok  (MH(opmaiun)
COMCIIOJIHUTENEH.

9.3.13. CripaBku  (uHpOpManMsg) O XOA€ H pe3yibTaTaX HCIOTHEHUS
MOPYYEHUM IT1aBbl YIIPaBbl MOAMUCHIBAIOTCS PYKOBOAUTEISIMH YIIPABBI.

9.3.14. TlogMMHHUKY HaXOMASIIMXCS HA UCIIOJIHEHUU CIYKEOHBIX TOKYMEHTOB
u oOpameHuii rTpaxnaaH xpaHsaTrcas B Otaene mo pabore co  ciaykeOHOU
KOPpPECTIOHJEHIIMEH, MUCbMaMu TpaXk/aH, opraHu3aluud npuema HaceneHus. He
JIOMYCKaeTCsl HallpaBiIeHUE MOJJIMHHUKOB JOKYMEHTOB B (YHKIMOHAJIbHBIE U
OTpacjieBble TEPPUTOpPUATbHBIE TMOAPA3ACICHUS UM HMHBIM  OpraHu3alusM,
YYaCTBYIOIIIMM B PACCMOTPEHHM CIIY)KEOHBIX JOKYMEHTOB WM OOpalleHui
rpaXkaaH.

[TongMMHHUKN TOKYMEHTOB, HAIIPABJIEHHBIE HA PACCMOTPEHHE, BO3BPALLAIOTCS



https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=101152&field=134

62

B Otmen mo pabore co CiyKeOHOW KOPPECTOHIEHIMEH, MUChbMaMU TpaKIaH,
OpraHu3alMu TpueMa HacelneHus. VICKIIOueHHe COCTaBISAIOT JIOKYMEHTHI,
OpUTHHAJBl KOTOPBIX HEOOXOIWMBI JJISi PACCMOTPEHUS B CTPYKTYpPHBIX
NoJIpa3eNieHusIX, B CTPYKTYpHOM TMOJpa3Ae/ieHuH, OTBETCTBEHHOM 3a KaJpOBOE
COIIPOBOXICHUE yTIPABHI.

9.3.15. Ha moanuch raaBel yrnpaBbl IPOEKT OTBETAa MPEICTABISETCS C BH30U
PYKOBOJAMTEIIS YIIPaBbl, MOJTOTOBUBIIETO MPOEKT OTBETA WM JUIA, OPUIIUATIHEHO
€ro 3aMEIAIOIIeT0 U COUCIIOJIHUTENEH.

9.3.16. IIpoekTbl OTBETOB 3a MOMANMKCHIO TJIABBI YIpPaBbl, MOATOTOBJICHHbBIC
OTBETCTBEHHBIM HCIIOJHHUTENIEM, TPEICTaBIAIOTCS Ha sKkcnepTusy B Otnen 1o
paboTe co Ciy:)KeOHOW KOPPECMOHACHIIMEH, MUChbMaMU Tpa)aaH, OpraHu3aluu
npremMa HaceJICHHUS .

90.3.17. CripaBku  (uHpOpManus) O XOA€ H pe3yibTaTaX HCIIOTHEHUS
MOpPYYEHUN THaBbl YMOPaBbl TOJMUCHIBAIOTCS PYKOBOIUTEISAMUA YIPaBbl WIH
PYKOBOAMTENSIMU  CTPYKTYPHBIX TOAPA3NEICHUA YIpaBbl, KOTOPHIM JIaHBI
MOpYyYEHUs, WU JIMIAMH, UCTIONHAIOMNMA X OOS3aHHOCTH, U TPECTABISIOTCS
OTBETCTBEHHOMY HMCIIOJIHUTENIO B CPOK, YKa3aHHBIN B IOPYUYEHUH, JINOO He MO3/Hee
TpeX JIHel 0 UCTEUCHHUs CPOKa.

9.3.18. B cmyuae korma pyKOBOJUTENb TEPPUTOPHUATBHOTO MOAPA3CICHUS
OTpaciieBoro M (yHKIMOHAIBHOTO OpraHa HWCHOJHUTENIBHOM BIAcTH TIopoja
MOCKBBI HUCHOJHSIET MOPYYEHHUE PYKOBOJIUTENEH YNpaBbl MPU PaCCMOTPEHUU
oOpallleHuil TpakJaH U IOPUIWYECKUX JIUL], MPOEKT OTBETa WIM HH(OpMALHUs O
pe3ysibTaTaX paccMOTpeHHUs oOOpallleHuH BU3HpPYETCS WM MOJAIMNUCHIBAETCA
PYKOBOAMTENEM OKPYXKHOTO TEPPUTOPUAILHOTO MOJAPA3ICIICHUs WU JIUIIOM,
o(pUIMaTBHO WX 3aMEIIAIOIINM, U MPEACTABIISAETCS OTBETCTBEHHOMY MCIIOJIHUTEIIO
He MOo3/Hee IeCTH /IHel 10 yCTaHOBJICHHOTO CPOKa.

9.3.19. CripaBku  (uH(pOpManus) O XoAe€ H pe3yibTaTaX HCIOTHCHUS
MOpYYEHUH TTIaBbl YIPaBhI MOJMUCHIBAIOTCS PYKOBOIUTEISIMHU yIIPABHI.

9.3.20. OTBeThl Ha CIyXeOHbIE TOKYMEHTHI MHAarOTCs, KaK MpaBWIO, B
nucbMeHHOM Buje. Jlomyckaercst yctHas ¢opma oTBera (eciu Takas dopma
yCTpauBaeT 3asBUTEIS), O YeM B CITY’KEOHBIX 3aIMCKaX, IpeaocTaBisieMbix B OTien
o padoTe co CiykeOHOM KOppPECHOHACHIIMEH, MUChbMaMU TpakaaH, OpraHu3aIuu
npuema Hacenenus o C3/1O [IM, npencrasnsgercss uHGopManust 00 OTCYyTCTBUU
HEOOXOJMMOCTH B MPENOCTABICHUH NHCbMEHHOIO OTBETa, C YKa3aHUEM JaTbl
OTBETa, €r0 KPaTKOro coJiep:kaHus U nHpopMaueil 0 KOHKPETHOM JIMIIE, JaBIIEM
oTBeT ((pammins, UMsi, OTYECTBO, JOJDKHOCTh), @ TAKXKe JIUIIE, €ro MOJyYUBIIEM
(pamumnmst, UMs1, OTYECTBO, TOJDKHOCTH, CITY>KEOHBIN TEIe(OH).

9.3.21. CnyxeOHble JOKYMEHTHI M OOpalleHUs TpaxkJaH CHUMAIOTCA C
KOHTPOJISI TEMU JIOJDKHOCTHBIMU JIMI[AMHU, KOTOPBIE MIOCTABWIIA UX Ha KOHTPOJIb.

OcHOBaHMEM JTSI CHATHUS C KOHTPOJISI MOKET CITYKUTh:

- IOANMCAHHBIN U 3apETUCTPUPOBAHHBIN OTBET;

- CITpaBKa UCTIOTHUTENS O PE3yJIbTaTaX BBHITIOJHEHUS MOPYUCHHUS.

9.3.22. Perienrie 0 CHATUM C KOHTPOJISI JOKYMEHTOB C TOPYYEHHEM IJIaBbI
yrnpasbl «JlomoxuTey», To B OT/E]I 110 paboTe cO CIy>KEOHOW KOPPECIIOHICHIIUEH,
NUCbMaMM TPAKJaH, OpPraHU3allMyd IpHeMa HAceJIeHUs MPEJCTaBISETCs KOMus
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MUCHMEHHOTO JIOKJIaJa UM CIpaBKa O COCTOSIBLIIEMCS INYHOM JOKJIAJIE.

9.3.23. Ecnu KOHTpOJIb 32 UCTIOTHEHUEM OOpalleHU Tpak/laH U TIOKYMEHTOB
YCTaHOBJICH BBIIIECTOAIIMMU OpraHAMHM HCIIOJHUTEIBHOW BIIACTH, CHSTHE
oOpallleHuii C KOHTPOJIA TPOU3BOJAUTCS B COOTBETCTBHUM C PermameHToM
[IpaBurenbcTBa MOCKBBI.

9.3.24. B nensx npenynpeIuTeIbHOTO KOHTPOJIS 3a HCTIOTHEHUEM CITYKEOHBIX
JOKYMEHTOB U oOpamieHni rtpaxman Otmen 1o pabore co  Ciy:keOHOM
KOPPECTIOHICHITNEH, THUChMaMU TpaX[IaH, OpraHW3allMd TpHEeMa HACEICHUs
eKCHEJIENbHO WHGPOpMAIlMs O COCTOSIHHUHM HCIIOJTHUTEIBCKOW THUCIUTUTHHEI
JIOKJIaJIbIBACTCS TJIaBE YIPABHI.

10. Opranm3anus npueMa rpaskIaH v npeacTaBuTesieil Oprann3anui

10.1. Opranu3anusi npyueMa npeacraBurTes e OpraHu3anuil.

[Ipuem mpeacTaBuUTENE OpPraHM3alMil  OCYIIECTBISETCS IO  BOIPOCAM,
BXOJSIIIIMM B KOMIIETEHIIMIO TJIaBbl YIIPaBbl U €0 3aMECTUTENICH, ONpENeIeHHON
VYcraBoMm ropona Mockssl, [lonoxkennem 00 yrnpase paiioHa ropoja MOCKBBI U
JPYTMMHU HOPMATUBHBIMU MTPABOBBIMHU aKTaMH ropojia MOCKBEI.

[Ipuem mpencraBuTenel opraHu3anuii (ganee - opraHu3aluu) B YIpaBe
OCYULIECTBJISIETCS TJ1aBOM yNpaBbl, €ro 3aMECTUTEISIMH, PYKOBOAUTEIAMH U
CHEIUATNCTAMH CTPYKTYPHBIX TMOJpA3/IeICHUH B COOTBETCTBUM C Tpadukom
(mpunoxenne 10 x Permamenty). MHbopmals o MecTe mpueMa, a Takxe o0
YCTAHOBJICHHBIX JJIA MpUEMa JHSIX W 4Yacax JOBOJMTCS O CBEICHUS T'PaXKIaH U
MpeACTaBUTENIC  OpraHu3aluid  TyTeM  pa3MelleHus  uHbopMmaluu  Ha
VMHTEPHET-TIOpTaJIe yIIpaBsl paiioHa BHykoBO ropoga MOCKBSL.

[IpuemM mnpencraBuresel OpraHu3alvi TJIABOM yIpPaBbl U PYKOBOIAUTEISIMU
yIPaBbI OCYIIECTBIIAETCS 110 PEIBAPUTEIHHOMN 3aIUCH.

Peructpanuio Ha nOpueM OpraHu3alMii K TJIaBe YHOpPaBbl OCYIIECTBISIET
cotpyauuk Otpaena mo paboTe €O CiyKeOHON KOPPECHOHACHIMENH, MUChMaMHu
rpakJaH, OpraHu3ally MpUEMa HACEJIEHHs, KOTOPbI FOTOBUT HEOOXOJHUMBIE K
IpUEMY MaTepHUaJIbl.

HenocpencTBeHHbI KOHTPOJIb 32 MCIOJHEHUEM MOPYYEHHM TIJIaBbl yIpaBbl,
JAHHBIX BO BpeMs MpHUeMa opraHu3aluii, ocyuiecTisieTcss OTaenom mno pabore co
CIIy’)KE€OHOW KOPPECMOHJICHIINEH, MHUChbMaMU TpakJaH, OpraHu3aly MpHemMa
HACEJICHHUS.

Pesynprarel mpuemMa mpencTaBUTENEN OpraHu3alMid TIJaBOW yIPaBbl WU
nopy4erus popmupyrotcst OTaenom mo pabote co cayKeOHOM KOPPECTIOHICHITEH,
NMChbMaMU Tpa)KJaH, OpraHU3allid NpPHEMa HACEJIICHUS C BHECEHUEM OTIEIbHBIX
(mucemenHsix) B COJ1O TIM.

Peructpanuto Ha mnpueM OpraHu3anuid K pPYKOBOIUTENSIM VIOPaBbl H
MOJATOTOBKY HEOOXOJUMMBIX MaTe€pUajoB K MPUEMY OCYUIECTBISIOT HAa3HAUYECHHbIE
UMU CTICLMAIIMCTHI U3 YKCIa COTPYAHUKOB MOJIBEIOMCTBEHHBIX UM CTPYKTYPHBIX
NO/Ipa3/ieICHU U COTPYIHUKOB OTBETCTBEHHBIX 32 JI€IOMPOU3BOICTBO.

KoHTpoJib 32 UCTIOTHEHUEM MOPYUYEHUN PYKOBOAMTENEH YNpaBbl JAHHBIX BO
BpeMsi MpHUEeMa OpraHu3alyid, OCYIIECTBISIIOT CHEHUATUCTBI CTPYKTYPHBIX
MOAPA3AEIECHUN YIIPABBI.
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10.2. Opranusanus npueMa rpakaaH.
[IpueM rpaxaad pyKOBOJUTEISIMH YIIPABBI OCYILECTBIISIETCA B COOTBETCTBUU C
AMUHHCTpAaTUBHBIM perjameHToM (1. 10 mpunoxkenue 9 k Pernmamenry).

11. Ilopsimok paccmoTpenus oOpameHuii wieHoB Cosera @egepauuu u
AenyTaToB

PaGora c oOpamenusimu uwieHoB Copera @Denepanuu W JIENyTaTOB
ocyuiecTBisieTcsi B cootBercTBuM ¢ 1. 4.5.2-4.5.3 Pernamenta IIpaButenncTBa
MOCKBBL.

11.1. Cpokn paccmorpeHusi oOpamenuii 4jieHoB CoBera dDenepauum,
nenyratoB I'ocymapcrBenHou dymbl Poccuiickoin ®enepamuun, MockoBCKoit
ropoackoi /lymbl 4 1enmyTaTOB MYHUIUNIAJIBLHOT0 00PA30BaAHUS.

11.1.1. JlomKHOCTHBIE JIMIIA, K KOTOPBIM oOpatuiica wieH CoBera Penepanuu,
nenytat ['ocygapctBenHoit Jlymer ®enepansHoro CoOpanust Poccuiickoi
denepanuu MO BONPOCAM, CBSI3aHHBIM C €r0 JEIMYTAaTCKOM JEeATEIbHOCTHIO,
00s3aHbl J1aTh OTBET Ha OOpalleHHEe WM MPEAOCTABUTh 3alpallMBacMble HM
JIOKYMEHTBI UM CBEJEHUS O€30TIIaraTeIbHO.

B ciaywae HeoOXOoIMMOCTH TIPOBEACHUS B CBA3M C  OOpallleHHEM
JOTIOJTHUTENBHOW MPOBEPKU WM JONOJHHUTENBHOTO HW3Y4YEHUsl KaKUX-JIMOO
BOIIPOCOB PYKOBOJUTENIb OpraHa HCHOJHUTEIbHOW BIacTU I'. MOCKBBI 00s3aH
coobmmth 00 3ToM uneny Cosera ®Deneparnuu win aemnyraty ['ocynapcTBEHHOM
Hymbr ®enepansHoro CoOpanusi Poccuiickoit ®enepanyii B TEUYEHHE TMATH
KaJICHJApHBIX JHEW cOo JHS mojdydeHus oOpaimieHus. OKOHYATeIbHBIM OTBET
npeacrasisiercss wieHy Cosera ®@enepaumu, aenyraty l'ocygapcTtBenHoil Jlymbl
®denepanbHoro Codpanust Poccuiickoit @enepanuu He mo3anee 30 KajgeHIapHBIX
JAHEeH CO JTHS MOJIy4eHUs OOpallleHHUsl.

11.1.2. O6pamennss MocKOBCKOW TOpoAcKoid J[ymMbl, 1emyTaTCKO KOMHUCCHH,
paboueill Tpynnbl WIM (PpakUuMy, KOHKPETHOIO JielyTaTa paccMaTpHUBaIOTCA
B MeCHAYHbI CPOK C MOMEHTa MOJIy4eHHUs OOpallleHHs B yIpaBe, a B Ciyyae
yKa3aHusi B OOpallleHHHd Ha HApYyIIEHHE 3aKOHOJATEIbCTBA JOHKHOCTHBIE JMIA
yIpaBbl He3aMeNJINTEebLHO TPUHUMAIOT MEpbl JJIsi YCTPAaHECHUS HapYyIICHUS U
MPUBJICYEHUS] BHHOBHBIX K OTBETCTBEHHOCTH.

11.1.3. OGpamenne  genyrara  MyHUIIMOAIBHOTO  00pa3oBaHHS K
JIOJDKHOCTHBIM JIMIIAM yIpPaBbl paccMaTpUBAETCs B TedyeHHe 15 KaJleHIapHBbIX
JAHel ¢ MOMEHTa TMOoJy4deHus oOpalieHuss B YIpaBe, €CIM OHO He Tpedyer
JOTIOJIHUTEILHOTO U3YUYEHUS U IPOBEPKHU.

B crmydae HE0OOXOAUMOCTH MPOBEIEHUS B CBSI3U C OOpalieHueM JemyTara
JOTIOTHUTEIPHOW TPOBEPKU WM JIOTIOJTHUTEIIBHOTO U3YYCHHUS KaKHX-JM0O
BOIIPOCOB JIOJKHOCTHBIE JIMIa 00s3aHbl COOOIMUTH 00 3TOM JIENyTaTy B T€UEHHUE
15 xanmeHmapHbIX JHEW cO JHS TodydeHus oOparieHus. OKOHUYATEIbHBIA OTBET
MPEJICTABISCTCS JCMyTaTy He no3aHee 30 KajJeHIapHBIX JHel CO THS MOJyYEHUS
MUCHbMEHHOT'0 00paIeHUsI.

11.1.4. [lemyrar wuMeeT npaBO NPUHUMATh HEMNOCPEACTBEHHOE Y4acTHE
B PACCMOTPEHHUU MOCTABICHHBIX UM B 00paIIeHUH BOPOCOB.

11.2. IloaroroBka otBera Ha oOpamenue 4wieHa Cosera dDenepanuu,
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nenyrara I'ocynapcrBennoit Jlymbl, nenyrata MockoBckoil ropoackoi Jlymsl
Kk Mapy Mockssl, [IpaButenbcTBy MOCKBBI.

11.2.1. ITo nmopyuenuro Mapa MOCKBBI, JOJKHOCTHBIX JIUI], YITIOJTHOMOUYEHHBIX
JaBaTh MOPYYEHUS OT MMeHM M»ipa MOCKBBI, OTBET Ha OOpallleHHE HaeTcs 3a
ITOANMCHIO TJIABBI YIIPABBI.

B cnywae moarotoBku mnpoekTa oTBeTa Ha oOpamieHue wieHa Cosera
Oenepaunun, genyrata locymapcrBeHHou Jlymbl, gemyrata MOCKOBCKOM
ropoackon Jlymer k Mnapy Mockssl, lIpaBurensctBy MOCKBBI IPOEKT OTBETA
IpeacTaBigeTcss Ha Noanuch Mapy MockBbl 100 JIMILY, UCHOJHSIOUIEMY €ro0

00s13aHHOCTH, B COJ10 IIM.
11.3. Ilopsaok paccMOTpeHHMSI NAPJAMEHTCKOI0 M JIeMyTATCKOro
3aMpoCoB.

11.3.1. ITaprameHTCKHI 3a11poc.

CoBer  ®epepaumu, ['ocymapcrBennas Jlyma  BopaBe — HalpaBUTh
NapJIAMEHTCKUH 3alpoC PYKOBOJUTENSIM OPraHOB UCIIOJIHUTEIBLHOM BIACTH TOpoJa
MockBBI IO BOIIpOCaM, BXOJSIIUM B UX KOMIIETEHIIHIO.

OTBeT Ha MapJIaMEeHTCKUI 3alpoc AAETCS B MOPSIAKE U CPOKH, YCTAHOBJICHHbBIE
TpeboBanusiMu PernamenTta npedexkTypsl.

11.3.2. Jlenyrarckuii  3ampoc uneHa Cosera Deneparuu, gemyraTa
['ocynapcrBennoit Jlymbr @enepansHoro Cobpanus Poccuiickoit deneparum.

Unen Cosera deneparuu, aenyrat [ocymapctBeHHOM Jymbl (MHULIMATOD
3ampoca) BIIPABE HAIIPaBUTH 3alpOC PYKOBOJMTEINSIM OPraHOB HCIIOJIHUTEIBHON
BJIACTH TOPOJ1a MOCKBEI IO BOIIPOCAM, BXOASIIMM B UX KOMIIETEHIIMIO.

3anpoc uneHa Cosera ®enepaumu, nemyrara ['ocymapcTBeHHON JyMbl
HAIpaBIIIETCS. UMM CaMOCTOSITENIbHO M HE TpeOyeT OIVIalleHUs Ha 3acelaHuu
cooTBeTcTBYIOMIEH nanaTel DenepanbHoro Codpanust Poccuiickoit @enepanuu.

OTBeT Ha 3ampoc AaeTcsl B MOPSIKE U CPOKH, YCTAHOBIIEHHBIE TPEOOBAaHUSIMU
PernamenTa npedexTypsl.

11.3.3. lemyTartckwuii 3anpoc nemyrara MocKOBCKOW TopoacKoit JJymer.

Henyrarckuii 3ampoc genyrara MockoBckod ropojckoid Jlymsl - ocobas
dbopma oOpamenust aenyrara (aenmyratoB) MockoBckoil ropojackoit [ymel o
npeacTaBlieHUd WHGOpMalMK, TpUMEHseMas B TeX ClydasX, KOrJa HWHbIE
YCTaHOBJICHHbIE 3aKOHOM (OopMbl OOpallleHus HE MO3BOJISIIOT  IOJY4HUTh
3arpaimBaeMylo MHGOpPMalMI0 WM, KOTrJa M3 COJAEp)KaHus 3ampoca Cleayer
HEOOXOJMMOCTh €€ ONEPATUBHOTO MOTyYEHUSI.

3anpoc nemytata MockoBckoit ropoackod Jlymer odopmisercs Ha
crelMagbHOM OJIaHKE U JOJDKEH cofiepkKaTh Ppasy: «3amnpoc clieiaH Ha 3acelaHuu
MockoBckoli Topoackoit Jlymer ("4ucio, Mecsi, Tom)». 3amnpoc TOJDKEH OBITh
MOJIMCaH aBTOPOM (aBTOpaMM) 3ampoca.

OtBet Ha 3anpoc aenyrara MOCKOBCKOW TOpoACKOM JlyMbl 1aeTcs B MOPSAKE U
CPOKH, YCTaHOBJICHHBbIE TpeOOBaHUsIMU PernamenTta npedexTypsl.

11.3.4. [lenyraTtckuii 3anpoc aemyrata MyHuIunaibHoro Codpanus.

Henyrarckuii 3ampoc nenyrata MyHununaibHoro CoOpanust (naisee —
JENyTaTCKUH 3a1poc - CeUaIbHbIA BUJ 00pallleHus AemyTaTa, FPYIIIbl JeMyTaToB
K JOJDKHOCTHBIM JIMLIAM U B OPraHbl UCIIOJIHUTEIBHOM BJIACTH TOpoaa MOCKBBI 110




66

BOIIPOCAM MECTHOT'O 3HAYEHHUS WM 10 BOIMPOCAM OCYLIECTBICHHUS OpraHamMu
MECTHOTO CaMOYTPABJICHUS MEPEaHHBIX TOCYJaPCTBEHHBIX TOTHOMOYUM.

JlemyTaTcKuii ~ 3ampoc  HAmNpaBisAETCsd  BBIIUCKOM M3 PELICHMS
myHuIUNanpbHoro CoOpaHusi, coaepkameld CBEASHUS O MPU3HAHUHM OOpaIeHUs
JieryTaTa JeMyTaTCKUM 3alpOCOM.

JIOJDKHOCTHBIE JIMIA, K KOTOPhIM OOpallleH JemyTaTCKUM 3ampoc, WiIu
YIIOJTHOMOYEHHBIE Ha TO JIMIA JAlOT MUCbMEHHBIM OTBET B 15-IHEBHBIN CPOK CO
JIHSI pETUCTPallUM ICMyTaTCKOTO 3alpoca WK B MHOW COTJIACOBaHHBIN CPOK.

OOGpamenue jgenyrata, HE COJACpJKallee TMPU3HAHUS €ro JACHyTaTCKUM
3anmpocoM Ha MyHununaibHoM CoOpaHuM, paccMaTpUBaeTCs B  TOPSAKE,
ycTtaHoBjeHHOM 1. 11.1.3 Hactosimiero Pernamenra.

12. O¢gopmiteHne ciry:KeOHbIX JOKYMEHTOB

12.1. O6mue TpeOGoBaHusi K 0GOPMIIEHHIO [TOKYMeHTOB. bianku
JOKYMEHTOB.

12.1.1. CnyxebHble HOKYMEHTH (TUChbMa, MOKJIAIHBIC 3alHCKH, CIy>KEeOHBIE
3alMCKU, TMOSICHUTENbHBIE 3allUCKH, CHOPaBKH, 3asBKU, 3asABICHUS © T.1.)
COCTABIISIIOTCA M O(QOPMIISIFOTCS CTPYKTYPHBIMH TOJPA3JEICHUSMUA YIPABHl B
COOTBETCTBUHM ¢ TpeboBaHusIMU PernamenTa IIpaButenbcTtBa MOCKBBI.

OpraHu3alilnOHHO-PACIIOPAIUTENbHBIE TOKYMEHTHI B YIIpaBe 0(OpMIISIOTCS Ha
OJlaHKax yTBEp>KJIEHHOTO 00pasla.

[TpaBuiia oopMieHHs TPOEKTOB PACTIOPSKEHUHM YIPaBbl U IPUKA30B YIIPaBbI
U3JI0KEHBI B I1. 3.2.2 Hacrosmero Pernamenra.

12.1.2. B ympaBe  NOpUMEHSIOTCS  CJEAyIOIMEe  BUIBI  OJaHKOB
OpraHU3alOHHO-PACIIOPSIIUTENBHBIX JOKYMEHTOB!

12.1.2.1. brraHkM pacnopsIANTENBHBIX JOKYMEHTOB YIIPABBI:

- ¢ HanmeHoBaHueM «lIpaButenscTBO MoOCKBBI. YmpaBa paiioHa BHykoBO
ropoaa Mocksbel. HOBOMOCKOBCKMIT aIMUHUCTPATUBHBINA OKpYyT. Pacniopskenuey,

- ¢ HaumeHoBaHueM «lIpaButenscTBO MoOCKBBI. YmpaBa paiioHa BHykoBO
ropoaa Mocksbl. HOBOMOCKOBCKMI aIMUHUCTPATUBHBIN OKpYT. [Iprkas».

12.1.2.2. Io1KHOCTHBIE OJIAHKU TTUCEM TJIaBbl YIPABBHI:

- «IIpaBuTenscTBO MOCKBBI. I 11aBa ynpaBsl paiioHa BHykoBO roposa MoCKBBI
HoBOMOCKOBCKHIT aAMUHUCTPATUBHBIN OKPYTr» (MHChbMO, popMatr A4, royooid, ¢
IIPOJOJIBHBIM PACIIOJIOKEHUEM PEKBU3ZHUTOB).

biiaHKM 11 UceM ¢ yKa3aHWEM JIOJDKHOCTH «TJIaBa YIPAaBbD) NPUMEHSIOTCS
TOJIBKO JIJISl HANpaBJICHHUsS] JTOKYMEHTOB 3a MOJIKCHIO TJIABBl YIPAaBbl WIH JIMII,
Oo(HUIINAIIBEHO €ro 3aMEeIIArOIINX.

XpaHeHue 1 yueT OJIaHKOB PACTIOPSKEHUH yIIpaBbl, IPUKA30B TJIaBbl YIIPaBbl U
NMCeM TJaBbl yOpaBbl ocyuiecTBisieTcs OTaenomM mo padore co CiiyKeOHOU
KOPPECIMOHAEHINEN, MMCbMaMHU I'PaXKJaH, OpraHu3alyy IpUEeMa HACEIECHUS.

12.1.2.3. bnanku s nuceM ¢ HauMeHoBaHueM «lIpaButenbcTBO MOCKBEI.
Ynpasa paitona BaykoBo ropoga Mockel. HOBOMOCKOBCKHI aAMUHUCTPATUBHBIN
okpyr» (mucbmo, ¢dopmar A4, TOIYyOOM, C MPOJOJBHBIM PACIOJOKECHUEM
PEKBU3UTOB).

bnanku i nucem ¢ HanmeHoBaHueMm «lIpaBurenscTBO MOCKBBI. Ympasa
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pariona BaykoBo ropoga Mocksel. HOBOMOCKOBCKMI aAMUHHUCTPATUBHBIN OKPYI»
MPUMEHSIOTCS] PYKOBOJIUTEISIMHU YIIPABbI, KOTOPBIM MPEIOCTaBICHO MPABO MOIMUCH
B COOTBETCTBUU C MPUKA30M O Mepeaade MOJTHOMOYHIA.

XpaHeHne U ydeT OJIaHKOB MHCEM, YKa3aHHBIX B myHKTax 12.1.2.1, 12.1.2.2,
12.1.2.3 ocymectBisiercs B OTaene mo padoTe co CayKeOHOM KOpPECIIOHACHITHEH,
NMCbMaMHM IPakJlaH, OpraHU3alny IpUeMa HaCeJICHHUS.

12.1.2.4. bnauku c HAaNMEHOBAHUEM «Komuccus 10 nesam
HECOBEPILCHHOJETHUX M 3allldTe MX MpaB ympaBbl pailoHa BHykoBo ropona
Mocksb» (popmat A4, rosry0oii, ¢ TPOJOJILHBIM PACIIOI0KEHUEM PEKBU3UTOB).

bnankun mig nmceM, omnpeneneHuil, MPEICTaBICHUM, ITOCTAHOBJICHUU C
HauMeHoBaHueM «Kommccus o einamM HEeCOBEPIICHHOJIETHUX U 3alllUTe UX IMpaB
ynpaBsl paiioHa BHykoBO roposa MOCKBBI) MPUMEHSIOTCS AJi1 padOThl JaHHOU
KOMUCCHUHU.

XpaHeHre U y4deT OJIaHKOB TMHCEM, OMNPEACIICHUM, NpeacTaBICHUN,
MOCTAaHOBJICHUH, yKa3zaHHBIX B MyHKTe 12.1.2.4 ocymectBisiercs B Otaene 1o
OpraHu3allid KOMHCCHH T10 JieJIaM HECOBEPIICHHOJETHUX U 3aIIUTE UX IPAB.

12.1.2.5. bnanku ¢ HAMMEHOBaHUEM «ATMUHUCTPATUBHAS KOMHUCCHS YIIPaBBI
paiiona BHykoBo ropoga MockBel 1O jgenam 00  aAMUHUCTPATHUBHBIX
npaBoHapymeHusx» (popmar A4, romyOooi, ¢ MNPOAOIBHBIM PaCIOJIOKEHUEM
PEKBU3UTOB).

XpaHeHHe U y4eT OJIaHKOB MHCEM, OIPEIeTICHHUM, TOCTaHOBICHNUMN, YKa3aHHBIX
B myHkre 12.1.2.5 ocymectBisgercs B Otaene mo BompocaM 0€30MacHOCTH,
'oun4cC.

12.1.2.6. [IpumeHeHue yTBEP>KIECHHBIX OJaHKOB JOKYMEHTOB, B TOM YHUCJE H
JOJKHOCTHBIX, 00513aTeIbHO MPU HAIIPaBICHUU JOKYMEHTOB 3a MOJAINUCHIO TJIaBbI
yIOpaBbl, PYKOBOJWTEJIEH YINpaBbl B CTOPOHHUE OpraHU3alyy, a TaKXKe MNpu
HaIlpaBJICHUM INOKYMEHTOB B anpec Aamuuuctpaumu lIpesupenta Poccuiickon
®enepanuu, [IpaBurensctBa Poccuiickoin denepanuu, Mapa Mockssl, Anmapara
Mspa wu IlpaBurensctBa MockBbl, wieHOB [IpaBurenbctBa  MOCKBHI,
JenapTaMeHTbl, KOMUTEThI, HHCIEKUUHU, TPEPEKTYPHI.

12.1.3. Jlns BeneHus «BHYTPEHHEW» TMEPENMUCKH OJaHKU JTOKYMEHTOB HE
npuMeHsoTCs. «BHyTpeHHel» cuMTaercs mnepenucka Mexay AOJKHOCTHBIMU
JULaM yIOpaBbl, CTPYKTYPHBIMU MOAPA3JAECICHUAMHU YIPaBbl, a TAKKE MEKIY
JIOJKHOCTHBIMH JIMIIaMu yrpasel U Beaercs B COJ10 TIM.

12.1.4. lonyckaeTtcs UCITOJIb30BaHUE OJaHKOB
OpraHU3allMOHHO-PACIIOPSIAUTENBHBIX ~ JOKYMEHTOB  YIIPaBbl, HM3TOTOBJIEHHBIX
TOJIBKO TUIOTPACKUM CIIOcOO0M Ha OyMare COOTBETCTBYIOIIETO (hopMarta.

12.1.5. Opranu3zanus W3TOTOBJICHUS OJIaHKOB
OpraHU3allMOHHO-PACTIOPSIANTENbHBIX ~ JOKYMEHTOB  YIpPaBbl  OCYILIECTBISETCS
Otnenom 1mo paboTe co CIy>KeOHOW KOPPECHOHACHIIMEH, MUChbMaMHU TpaxiaH,
OpraHu3alliyd MpHeMa HAceJIeHUs B COOTBETCTBUU C YTBEPXKIACHHBIM NMEPEUHEM U
MakeTamMu oOpa3loB OJaHKOB JOKYMEHTOB Ha OCHOBE 3asBOK, COIJIACOBAaHHBIX
HayasbHUKOM OTrena no paboTe co Ciy’eOHOW KOppecTloHJAEHIUEH, MMCbMaMu
rpakJaH, OpraHu3aluy IpremMa HaceJeHus .

12.1.6. [lepeuenn u KOHTPOJIbHBIC AK3EMILIAPHI 0JIaHKOB
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OpraHU3alMOHHO-PACIOPSANTEIBHBIX JOKYMEHTOB yIpaBbl XpaHsatcs B Otaene mo
paboTe €O CclyKeOHOM KOpPPECIOHJICHIINEH, MUChbMaMH TpaxaaH, OpPTraHU3alHU
npreMa HaCeJICHHUS.

12.2. PekBU3HUTHI C1y:KeOHBIX JOKYMEHTOB.

12.2.1. O0s3aTenbHBIMA PEKBU3UTAMHU JOKYMEHTA, SIBJISIOTCS HAaUMEHOBAHHE
opranu3aiuu (JOHDKHOCTHOTO JIMIIAa) - aBTOpa JOKYMEHTa, Ha3BaHHWE BHJA
JOKYMEHTa (KpoMe ITUCEM), 3aroJIOBOK K TEKCTY, JaTa U MHJIEKC JOKYMEHTa, TEKCT,
HOJIUCh, TedaTh (B CilydasX, TpeOyHOIIMX JONOJIHUTEIBHOIO YAOCTOBEPEHUS
JIOKYMEHTA).

B npornecce noarotoBku u oopmiIeHUsT JOKYMEHTOB COCTAaB 00s3aTEIbHBIX
PEKBU3UTOB MOXKET OBITH JOIOJIHEH JAPYTMMHU PEKBU3UTAMH, €CIU TOro TpeOyer
Ha3Ha4YeHHE JOKYMEHTa, ero o0paboTka.

12.2.2. 3aronoBOK K TEKCTY YKa3bIBaeTCs K KaXI0My JOKYMEHTY (hopmarta A4.
3arooBOK JOJKEH OBITh KpaTKUM, TOYHO OTPaKaTh COJEp)KaHHWE JOKYMEHTa U
dbopMynupoBaThCA B BUJIE OTBETA HAa BOIIPOC «O YeM?».

JlaToit TOKyMEeHTa B 3aBUCIMOCTH OT €0 BUJa U Ha3HAYCHUS SIBISICTCSA:

- JlaTa TOJMMCAHUS U PETUCTPALUU - JUIS PACHOPSAIUTENBHBIX U CIYKeOHBIX
JTIOKYMEHTOB;

- JlaTa cocTaBlieHUS (PUHATHS PEIICHUs) - JUISI MPOTOKOJIOB 3acCeTaHUl U
COBEILAHUM.

12.2.3. Innekc NOKyMEHTa - 3TO MOPSAKOBBIA HOMEp /I PacHOpsHKEHUH,
IPOTOKOJIOB, IPUKA30B; JJIsl MHCEM, TOPYUYEHUHN U CIIy>KeOHON KOPPECTIOHACHIINH -
3TO BXOASIIMNA MM HCXOJAIIMM HOMEp C YKa3aHHMEM HHAEKca Jena IIo
HOMEeHKatype nen. IlpocTtaBnsercs B crnenualbHO 0003HaYEHHOM MecTe OjaHKa
JIOKYMEHTA - Ha YPOBHE U MOCJIE PEKBU3UTA «J1aTa TOKYMEHTa.

Cchbulka Ha pPErHCTPAIlMOHHBIM HOMEP M JaTy MOCTYNHBILIETO JOKYMEHTa B
00s13aTeTTbHOM TMOPSIKE YKa3bIBAETCS HAa JOKYMEHTaX-OTBETaX.

12.2.4. Anpecat yka3pIBaeTCs Ha OTHPABISIEMBIX JOKyMeHTaX. J[OKyMEeHTHI
aIpeCyloTCsS B OPTaHU3AINH, UX CTPYKTYpPHBIC TOAPA3ACICHUS, I KOHKPETHOMY
JOJKHOCTHOMY JIUITY.

JIOKYMEHT He JO0JKEH coepkaTh Ooisiee 4eThipex agpecaToB. CIOBO «KOMHSDHY
nepe; BTOPhIM, TPETbUM, YETBEPTHIM aapecaToM He cTaButTcs. [lpu HampaBieHUn
JOKYMEHTa 0oJjiee 4eM B YeThIpe aJpeca COCTABIISETCS CIHMCOK PAcChUIKM U Ha
Ka)KJIOM JOKYMEHTE YKa3bIBaeTCs TOJIbKO OJIMH ajipecar.

B cocraB pexBu3nTa «aapecar» JOHKEH BXOAUTH MOYTOBBIN aJpec WM aipec
AJIGKTPOHHOM TMOYTHI, MPH 3TOM JOJDKEH COOJIOJAThCS CIEAYIOIUN MOPSIOK
HaIMCaHMs apeca ajpecara:

- HAMMEHOBaHME ajpecarta (HAMMEHOBAHWE OpraHM3allM WM TpU
aJipecoOBaHUU JOKYMEHTa (PU3NUECKOMY JIUILY - (haMUJIusi, UMsi, OTUYECTBO);

- Ha3BaHME YJIUIIBI, HOMEP J0Ma, HOMEp KBapTHPHI,

- Ha3BaHUE HACEJIEHHOT0 MyHKTa (TOPO/1, MOCEIOK U T.I1.);

- Ha3BaHue 00J1acTH, Kpasi, aBTOHOMHOTI'O OKpyra (00JacTH), pecinyOnuKy;

- cTpaHa (11 MEXITyHApOJHBIX MMOYTOBBIX OTIPABICHUN );

- IOYTOBBIN UHJICKC.

ITpu agpecoBaHMM JOKYMEHTA YaCTHOMY JIMILy IIEPBOM CTPOKOM yKa3bIBaeTCs
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dbaMuus 1 WHUIHAIBI 9aCTHOTO JIMIA - aBTOpa JOKYMEHTa, BTOPOW CTPOKOH -
yJIHIa, HOMEP I0Ma, HOMEp KOpIlyca, HOMEP KBapTUPbI, TOPOJI, UHJICKC.

[Ipu agpecoBanwy AOKYMEHTa (U3MYECKOMY JIUITy WHUIIAATIBI YKa3bIBAIOT
nocie pamrmm.

Anpec He TIPOCTaBIIACTCS HA JOKYMEHTAX, HAMPABISIEMBIX B BBICIIIAE OpPTaHbBI
rOCyJapCTBEHHOM BJIACTH U OPTaHbl TOPOJCKON aIMUHUCTPALUH.

12.2.5. TekcT JOKyMEHTa CTPOMUTCSI B 3aBUCUMOCTH OT BHA (Pa3HOBUIHOCTH)
JIOKYMEHTA.

Texkcr JOKyMeHTa JTOJKEH, KakK MPaBHUIIO, COCTOSTh U3 ABYX OCHOBHBIX YaCTEH.
B nepBoit yactu u3znaraercs NpuYrHa COCTABIEHUS JOKYMEHTA, Al0TCS CChUIKU Ha
OCHOBOIIOJIATAIONINE JOKYMEHTBl M COJAEPXKUTCS HHPOpMALMS IO CYHIECTBY
paccMaTpuBaeMoro BOIpoca, BO BTOPOM YaCTH - BBIBOIbI, MPEJIOKEHUS, PEIICHUS
WJIN TPOCHOBI.

TekcT AOKYMEHTOB JIOIYyCKAeTCsl MOJpa3leisiTh Ha pa3lielibl, MOApa3ieibl,
MYHKTHl ¥ TIOAIYHKTHI, KOTOPBIE IOJDKHBI OBITH MPOHYMEPOBAHBI apaOCKUMHU
nuppamu.

TekcT NoKyMeHTa JOJIKEH U3J1arathCsl Y4€TKO, MOCIeI0BaTEIbHO, KPaTKO.

[Ipu HampaBiieHHMH TOKyMEHTa B aJpec KOHKPETHOTO JOHKHOCTHOTO JIMIIA
JIONyCKaeTCsl HAuMHATh TEKCT C TMEPCOHAIIBHOTO OOpallleHusi K ajapecary
C MCTIOJIb30BAHUEM CIIOB «YBaKA€MbI» W «yBakaecMas», HalpuMep:

VYBaxaembiii IBan liBanoBuy!

[Ipu amgpecamuu TOKYMEHTOB B HWHBIE OpraHU3AIMM JOIYCKACTCS TaKKe

oOpalleHue ¢ UCIOIb30BAaHUEM CIIOB «TOCIIOJIMHY, HATIPUMED:
YBaxkaeMsblil rocnioiuH MIBaHOB!
unu ['ocniogun VBaHOB!

B koHme Tekcra mepea MOANMUCHI0 BO3MOXHO MPOCTABJICHUE CJIOB
«C yBaxxeHHeM» (IMUITYTCSI C TIPOMUCHOM OYKBBI, BRIPABHUBAIOTCS TI0 JICBOMY Kparo,
3arsITas Mocjie HUX He CTaBUTCH).

OIHOBPEMEHHOE MCIOJIb30BAHHUE CJIOB «YBAXKAEMBIN» U «C YBOKCHUEM)» HE
pPEKOMEHAYeTCs.

[Ipu odopmieHun MTOKYMEHTa Ha JBYX M 0o0Jiee CTpaHUIAX BTOpas H
TIOCJICTYIOITNE JTOJDKHBI OBITh MPOHYMepoBaHbl. HoMepa cTpaHUIl TOKHBI OBITh
MIPOCTABJICHBI 110 CEpeIMHE BEPXHETO TMOJIS JUCTa apabckumu Iudpamu 6€3 ciioBa
«CTpaHulay» (CTp.) U 3HAKOB MPEMUHAHUS.

Ecnu mokyMeHT mMmeeT mpuiioKeHHs, YIIOMUHAeMble B TEKCTE, TO OTMETKa O
HAJIMYUU TPUIIOKEHUST 0OPMIIIETCS 10 CIeIyIomel dhopme:

[Ipuioxenue: Ha J1. B JK3.

Ecnn nokyMeHT uMeeT TpWIOKEHHUS, HE Ha3BaHHbIE B TEKCTE, TO WX
HAaMCHOBAaHUS HEOOXOJIMMO TMEPEYHCIIUTh ¢ yKa3aHHEM KOJIMYECTBa JIUCTOB B
KKJIOM TIPUIIOKEHUN M YHCIIa MX SK3EMIUIIPOB, a TAKKE YKa3aHHEM aJapecoB, B
KOTOPBIE TIPHIIOKCHUS HAIIPABJISIFOTCS.

Ecnu npunosxenust cOpOIIIOpOBaHbI, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTka O HaJUYMHM TIPWIOKCEHHUS II€UaTaeTCs OT TPAHUIBI JIEBOTO IOJISA
JIOKYMEHTa, 4Yepe3 OJIHY CTPOKY MOCJI€ TEKCTa JOKYMEHTA.

[Toanuce aBnsiercst 00s13aTeNbHBIM PEKBU3UTOM JOKYMEHTA. B cocTa noamnucu
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BXOJST HAMMEHOBAHUE JIOJKHOCTH JIMIA, MOAMUCABIIET0 JIOKYMEHT (mpu
MCIIOJB30BaHUHU JIOJDKHOCTHOTO OJIaHKa HAUMEHOBAHUE JIOJHKHOCTH YKa3bIBaTh HE
00s13aTeNbHO), TNYHAS IOANKCH U €€ pacIuPpoBKa (MHUIHAIBI U (HhaMUIIHS).

[Ipy noamucaHuM NOKYMEHTAa HECKOJIBKHUMH JIOJHDKHOCTHBIMHM JIUIIAMH HX
NOANUCH  pacmojlaraloT  OJAHY  Haj  Jpyrod B  MOCIEJOBATEIbHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOU TOJKHOCTH.

[Ipu nmoanucanuu TOKyMEHTa HECKOJIBKUMU JIMIIAMUA PABHBIX JOJIKHOCTEH UX
MOJIMKUCH PACIOIaraloT Ha OJTHOM YPOBHE.

Ecnu nomkHOCTHOE JHI0, TPABOMOYHOE MOAMNKUCATh IOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOKET MOJIMUCHIBATH JMI0, UCHOJIHAIOIIee ero o0si3aHHOoCTH. [lpu
ATOM JIOKYMEHT IepernevaTbiBaeTCa U yKa3bIBaeTCs (hakTHuecKas JOJKHOCTh JIMIIA,
MOJAMKUCABIIET0 JOKYMEHT, M €ro HWHULHMAIBI ¥ (HaMUIUSA: «UCHOJIHSIOIMINNA
00SI3aHHOCTH...».

He nomyckaercs mOANMCHIBATH JOKYMEHTHI C MPEIJIOTOM  «33» H
MPOCTABJICHUEM KOCOM YepThl NIepe]] HAMMEHOBAaHUEM JIOJKHOCTH.

Ucnonb3oBanue (pakcCUMUIBHOTO BOCIPOU3BEACHUS MOANUCHA C TTOMOIIBIO
aHaJIOrOB COOCTBEHHOPYUYHOU MOAMKUCH JOMYyCKAETCs NP MOANMUCAHUU TOKYMEHTOB
CIIPaBOYHO-MH(OPMAIMOHHOIO XapaKTepa: MPUTJIallleHU, CIpaBOK, U3BEIICHUN U
np. MsrotopneHue (akKCUMUIBHOTO BOCHPOU3BEICHUS MOJMUCH MPOU3BOIUTCS
OtnenoM 1o paboTe CO CIyKeOHOM KOPPECIOHJEHIMEH, MUChbMaMHU TPaK/aH,
OpraHU3allvy MpYeMa HACEIEHUS Ha OCHOBAHUY PEIICHUS IJ1aBbl YIIPABHI.

B ynpase He ucnonb3yroTcst (akCUMIIbHBIC aHAIOTH TOITUCH TJIaBbl YIIPaBhI.

HanmeHoBaHME HOMKHOCTH M€YATAETCS OT TPAHUIIBI JIEBOTO TOJISI JOKYMEHTA,
pactgpoBKa IMOMUCH - HAa YPOBHE MOCJIEIHEN CTPOKU HAUMEHOBAHUS JOHKHOCTH
0e3 mpobena MeX Ty MHUIIHAIaMU U (DaMuITAEeH.

12.2.6. ®amuiusi, MHULMAIBI 1 HOMEP CIyKeOHOro Tene(oHa UCTIOTHUTENS Ha
JOKyMEHTaxX (KpoMe 3asiBIEHUM B CYJbl) PacIiojaratoTcs B JIEBOM HIDKHEM YIITY
JIUIIEBOM CTOPOHBI MOCETHEr0 JIUCTA TIOKYMEeHTa (0(hOpMIISIETCS C UCTIONB30BAHUEM
mpudTa pa3Mepom Ha 2-4 TyHKTa MEHBIIIE, YeM TEKCT IOKYMEHTA).

[Ipu odopmieHur AOKYMEHTOB 3a MOJIIKCHIO TJIABBI YIPaBbl YKa3bIBAIOTCS
uHULIMANbL, (QamMunus W TenedOH MCHOJHUTENS, 3aMenlarolero J0JKHOCTh
KaTETOPUU «PYKOBOIAUTEIM.

12.3. I'pud cornacoBaHus.

I'pud cormacoBanus mpocCTaBIAEeTCS HA MPOEKTaX JOKYMEHTOB, TPEOYIOIIUX
MPEABAPUTEIHHOTO paccMOTpEHUs 3aMHTEPECOBAHHBIMU OpraHamu
(opranuzanusMu), CTPYKTYPHBIMU MOAPA3AEICHUSIMHU, TOTKHOCTHBIMU JIUIIAMHU.

CoracoBanue JOKyMEHTOB MOKET OBbITh BHEIIIHUM W BHYTPEHHUM.

Buemnee cornmacoBanme odopmiisercss rpudom corjacoBaHUSs, CIPABKOW O
COTJIACOBAHUH, JINCTOM COTJIACOBAHUSI WJIM MMPOTOKOJIOM OOCYKACHUS TOKYMEHTA.

I'pudsl cornacoBanusi pacroyiararoTCs HIKE PEKBU3WTA «IIOIINUCHY WUIIW Ha
OTJICJIbHOM JIMUCTE COTJIACOBAHUS.

Jluct corjmacoBaHus, COpaBKa O COTJACOBAHHWM, MPOTOKON OOCYKICHUS
COCTaBJISIFOTCSI B TOM CJTy4ae, KOT/1a Co/IepKaHue JOKYMEHTA 3aTparuBaeT UHTEPECHI
HECKOJIbKUX OpraHu3aIui, 0 4eM JeJaeTcs OTMETKA Ha MecTe Tpuda coracoBanus,
Harnpumep: Jluct cornacoBanus (crpaBka, IpoToKo) npuiaraercs. [lonnuce, gara.
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@opMOU BHYTPEHHEIO COIJIACOBAHUS SIBISAETCS BHU3UPOBAHHUE JITOKYMEHTOB.
Buza BiiIOUaeT JMYHYIO TOAMNKMCH BU3HMPYIOIIETO, €€ pacumpoBKYy H AaTy
BU3HPOBAHMUS, IPH HEOOXOAUMOCTH MOKHO YKa3bIBaTh JOKHOCTh BUSHPYIOIIETO.

[Ipy Hamuuum 3amMedaHWii TO JOKYMEHTY COTJIacOBaHHE OQOPMIISIOT
CIEIYIOIUM 00pa3oM: «3aMEYaHHsl MPUIATAlTCS» WIM «C 3aMEYaHHUSIMHU I10
NYHKTY...» (IpH BHECEHUM 3aMEYaHU B TEKCT JOKYMEHTA), MOJIHUCh, €€
pacumdpoBKa, aaTa.

['pudsl (Bu3bI) coriiacoBaHusl JOJKHBI TMPOCTABIATHCS HA MOMJIMHHUKAX
JIOKYMEHTOB, 32 UCKJIIOUEHHEM OTIPABJISEMBIX JOKYMEHTOB, KOTOPBIE BU3UPYIOTCA
Ha KOIHSIX.

['pud cormacoBanus neyaraercs OT rPaHUIIBI JIEBOTO MOJIA.

B rpud cornacoBanusi Bxomar cinoBo COINTACOBAHO (meudaraercs
3arjaBHbIMU OyKBaMH O€3 KaBbIYEK), HAUMEHOBAHHE JOHKHOCTHU JIUIA, C KOTOPBIM
COIJIACOBBIBAETCSl JOKYMEHT (BKJIKOYAs HAMMEHOBAaHUE OPraHHU3alUM), JUYHAS
MOAMNUCH, €¢ paciudpoBKa U AaTa.

Oco0bIM crocoOOM BBEJEHUSI TOKYMEHTa B JIEMCTBUE, CAHKIIMOHUPYIOIIUM
pPACIPOCTPAHEHUE €r0 Ha OIPEAECIEHHBIM KPYr OpPraHU3alni, IMOApa3IeiICHUN,
JOJKHOCTHBIX JIML, SIBJISIETCS YTBEPKACHUE JOKYMEHTA.

VYTBepxKAAIOTCSA TOKYMEHTBI, aBTOPbI KOTOPBIX HE MPABOMOYHBI BBECTH UX B
neiicteue. JIOKyMEHT, MOAJIeKAIUMN YTBEPKIECHUIO, IPUOOPETAET IOPUANUYECKYIO
CHILY TOJIBKO C MOMEHTA €r0 YTBEPKICHUS.

VYTBepkaeHNEe JOKYMEHTa MPOU3BOJIUTCS MOCPEACTBOM Tpuda yTBEPKIACHUS
WIM U3JaHUSI COOTBETCTBYIOUIETO pacHopsAMTENsHOr0 JokyMeHTa. O6a crocoba
YTBEPKIAEHUS UMEIOT OJMHAKOBYIO FOPUANYECKYIO CHUITY.

12.4. IlpuMeHeHHUe neYaTe.

12.4.1. Ha pokymeHTax ympaBbl, TpeOyOMIMX OCO0OT0 YIOCTOBEPEHHS,
CTaBUTCS NIE€YaTh.

12.4.2. B ynpaBe UCTIONB3YIOTCS CIIEAYIOMINE TIEYaTH:

12.4.2.1. I'epooBas neuath «IIpaButeqbcTBO MOCKBBI. YIipaBa paiioHa
BuykoBo ropoga Mocksbl. HoBOMOCKOBCKHMI aAMUHUCTPATHUBHBIN OKPYD».

12.4.2.2. lleyaTs yaocTOBepsieT MOAJIUHHOCTH MOAMUCH IOJKHOCTHOTO
JIMLA HA JOKYMEeHTe J1u00 COOTBETCTBHE KOIUHM NMOAJTMHHUKY JOKYMEHTA.

12.4.2.3. Kpyribie neyaTy ciaeayonux HauMeHOBaHU:

- «lIIpaBurenbcTBO MOCKBBI. YmpaBa paiioHa BHykoBO ropoma MOCKBBI
HoBOMOCKOBCKMI aIMUHUCTPATUBHBIN OKPYT. JlJIs1 JOKYMEHTOBY;

- «AIIMMHUCTpaTUBHAsI KOMHUCCHSI yIpaBbl pailoHa BHykoBo ropojsia MocKBbI
1o JesnaM 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUIX Y,

- «lIIpaBurenbcTBO MOCKBBI. Y1mpaBa paiioHa BHykoBO ropoma MOCKBBI
HoBOMOCKOBCKHIT aIMUHUCTPATUBHBIN. {711 3aBEpEeHUA JOKYMEHTOBY;

- «Komuccens nmo nenaM HECOBEPIIEHHOJIETHUX M 3alIUTE WX IPaB YNPABBI
paiiona BHykoBo ropona MoCKBBD.

12.4.3. T'epOoBoii neuatbio «IlpaButrenscTBO MoOCKBBI. VYmpaBa paiioHa
BaykoBo ropoma MockBbl. HOBOMOCKOBCKHNM aIMWHUCTPATUBHBIA OKpPYI»
3aBepsieTCs MOJIUCH TJIaBbI YIIPABBI:

- Ha J0roBOpaxX, KOHTpAakKTaX, COIJAlI€HUsX, JOBEPEHHOCTSAX HA TIPaBO
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NPEACTABIATh MHTEPECHl  YNPAaBBbl, YCTaBaX MOJBEAOMCTBEHHBIX  yIpaBe
OpraHM3alMi U KOHTPAKTAX C PYKOBOAUTEISIMU JaHHBIX OPTraHU3alNN;

- Ha MIPEJCTABIICHUAX U XOJATAMCTBAX O HArpa)XACHUU OPJICHAMHU U MENAIISIMU,
OYeTHBIMU 3BaHUAMHU Poccuiickon denepanuu, HarpagjaMu M 3BaHUSIMHM IOpoOJa
MockBel, rpamMoTax u OJarofgapHoOCTsIX mnpedekra, rpaMoTax W OJarogapHOCTIX
[JIaBbl YIIPABHI;

- Ha 0AHKOBCKHUX CYeTaX, JOKYMEHTaX (PMHAHCOBOTO XapakTepa, O KETHOMH,
OyXTanTepcKoil W CTAaTUCTUYECKOM OTYETHOCTH, CTPYKTypaX ¢ IITATHBIX
pacnucaHusX yIpasbl,

-Ha CornameHusx O TMPEJOCTaBICHUM CYOCHAMA Ha  BBINOJHEHUE
roCyJJapCTBEHHOTO 33/IaHUSI OPTaHU3allNi, I0JIBEIOMCTBEHHBIX YIIPABE;

- Ha Macrnoprax UMYIIECTBEHHOTO KOMILIEKCA OpraHHu3alnii,
ITOJABEIOMCTBEHHBIX YIIPABE;

- Ha KapToukax oOOpa3loB NOAMUCENH OpraHu3alldid, MOABEIOMCTBEHHOTO
yIpase;

- Ha KapTOYKaX JIOIyCKa K CBEJEHUAM, OTHECEHHBIM K T'OCYIapCTBEHHOM TallHE
(popma 2), 3akmroueHusIx 00 OCBEOMIIEHHOCTH IPAKJIaH B COBEPILIEHHO CEKPETHBIX
CBEJICHMSX, PEIICHUSIX O BDEMEHHOM OIPAHUYEHUU IIpaBa Ha Bble3 u3 Poccniickon
denepanuy, HOMEHKIATYpe COBEPLIEHHO CEKPETHBIX U CEKPETHBIX JEIN, KYPHAJIOB
yIpaBbl, HOMEHKJIAType JOJDKHOCTEH paOOTHUKOB yHPaBbl, MOAJIEKAIIUX
oopmileHHI0O Ha JOMYyCK K TOCYJapCTBEHHOM TaliHe, MpealucaHusX Ha
OCYILECTBIICHUE IIPOBEPKU PEKUMOB CEKPETHOCTH U HA BBIIIOJIHEHUE 3aaHNUs;

- CBOJJTHOM HOMEHKJIAType JI€J1 yIPaBbl U T.JI.

I'ep6oBoii neuarsio «IIpaBurtesnbcTBo MOCKBBI. YipaBa paiiona BHykoBo
ropoga  MoOCKBBI. HoBOMOCKOBCKHIT  aIMMHUCTPATHBHBIA  OKpPYyD»
YAOCTOBEPSIIOTCS MOIHCH:

- 3aMECTUTEIIS TJIaBbl YIIPABbl HA COTVIACOBAHUU MTPOEKTOB PACTIOPAIUTEIBHBIX
nokymeHToB IIpaBurensctBa MOCKBBI, Ha (DUHAHCOBBIX IOKYMEHTaX, JOKyMEHTaxX
OyXTrajaTepcKOl M CTAaTUCTUYECKOM OTYETHOCTH - B CIIy4ae BO3JIOKEHUS
VCITOJIHEHHS 00513aHHOCTEN Ha MEepPUOJl OTCYTCTBHUS IJIaBbl yNpaBbl (HA OCHOBAHUU
COOTBETCTBYIOILIETO MPHUKAa3a yINpaBbl), TOCYTAPCTBEHHBIX KOHTPAKTAX, I0TOBOPAX;

- Ha CIIPaBKaxX U YBEIOMJICHUSX, IPEAOCTaBIsIEMbIX B JlernapTaMeHT (MHAaHCOB
ropoga MoCKBBI, 0 JMMHUTax OOMKETHOrO (PMHAHCUPOBAHUS I OpraHU3alUH,
OTKPBIBAIOIIMX JULEBBIE CUETA (HA OCHOBAHHH COOTBETCTBYIOILLEIO PACIIOPSIKEHHUS
yIpaBbl), CIpaBKax ¥ yBEAOMJICHHUIX O paclpeieeHIH OI0IKETHBIX AaCCUTHOBAHUIMA
JUMUTOB OFOJDKETHBIX O0S3aTENIbCTB MO TOYYaTeNIsIM OIOJKETHBIX CPEACTB U
BHECEHHH B HMX M3MEHEHMI, BBIIIMCKAX W3 IPOTOKOJIOB 3aCE€JaHUNl KOMHUCCHH, Ha
U3BEIIEHUSAX 00 MHBECTUIIMOHHBIX HAMEpPEHUSIX, Ha CIIpaBKax, MPEACTaBISEMbIX B
duHaHCOBO-Ka3HauyelcKoe yrpasieHue Jlenapramenta guHaHCOB ropoaa MocCKBHI,
JUIsL  OpraHu3alliii,  OTKPBIBAIOIIMX  JIMIEBble cuera (Ha  OCHOBaHUU
COOTBETCTBYIOILIETO PACHOPSKEHUs YIPaBbl), Ha COTIACOBAHMSIX PACHOPSKEHUMN
JenapramMeHTa ropoJCKOr0 MMyHLIECTBA ropofa MOCKBBI O Mepenadye HEKUIIbIX
IIOMEILCHUN B apeHy;

- 3aMECTUTENs TJaBbl yHpaBbl Ha (PUHAHCOBBIX JOKYMEHTAX, JOKYMEHTax
OyXTanTepcKOl M CTATUCTUYECKOM OTYETHOCTH, TOCYJApPCTBEHHBIX KOHTPAKTAX,
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JIOTOBOpax, JOMOJHUTENIBHBIX COTJIAIEHUAX, a TAKKE IIPUIIOKEHUAX K YKa3aHHBIM
JOKyMEHTaM, OOECIEUMBAIOIIMM XO3SHUCTBEHHYIO JE€ATEIbHOCTh YIPABBI, Ha
JIOBEPEHHOCTAX (KpOME JIOBEPEHHOCTEM Ha MPaBO MNPEACTABICHUS HHTEPECOB
yIOpaBbl B CYIACOHBIX HWHCTAHIMSX), Ha TPYAOBBIX JOTOBOpax C MIIAJIINM
OOCITYy)XMBAIOIIMM  TEPCOHAIIOM, KOMHSIX CBHJAETEIBCTB O  PErUCTpALlUU
IOpUIMYECKUX JHI (YyIpaBa, TOCYJAapCTBEHHBbIE OIOPKETHBIE MPEANPHUATHS U
TOCY/IapCTBEHHBIC YUPEKICHHS, TI0IBEIOMCTBEHHBIE YIIPABE);

- 3aMECTUTENSI TJIaBbl YNPaBbl Ha KOMNMAX YYPEOUTENBHBIX JTOKYMEHTOB
IIOJIBEIOMCTBEHHBIX YIIPABE OpPraHU3aluii.

I'ep6oBas neuars «IIpaBuTenscTBO MockBBI. YTpaBa paiioHa BHykoBo ropoaa
MockBbl. HOBOMOCKOBCKMI aJIMMHHMCTPAaTUBHBIA OKpyr» XpaHurca B Otaene
DKOHOMUKH YIIPABBI.

12.4.4. T'ep6oBoii mne4yaTbl0 «AJIMUHHCTPATHBHAS KOMMCCHSI YIPAaBbI
paiioHa BHykoBo ropoaga MockBbl 10 jAejaM 00 aIMHUHHMCTPATHBHBIX
NPABOHAPYIIEHUAX» YIOCTOBEPSAIOTCA IOANMUCU TMpEACenaTeNns, 3aMECTUTENS
npeacenaTenss Y OTBETCTBEHHOTO CEKpeTaps KOMHCCHM Ha  CIIEIYIOIIHNX
JOKYMEHTAaX:

- IOCTAHOBJICHUS, ONpPEAEICHUs KOMHCCMM M WX KONUM  (MOANHUCH
npejacenaTess Wik 3aMEeCTUTENIS IPeIceiaTeNsl KOMUCCUU B epruoj 0(ULIHATbHOTO
OTCYTCTBUS NIPEACENATEIST KOMUCCHH);

- KOIIMM MaTEpUasoB el 00 aAMUHUCTPATUBHBIX TPABOHAPYIIEHUX (ITOANUCH
3aMeCTUTEN IIpeAceaaTenss KOMUCCUM WA OTBETCTBEHHOI'O CEKpETapst KOMUCCUU B
nepuoj opUIUAIbHOTO OTCYTCTBUSI 3aMECTUTENS MPEACEIaTeNsl KOMUCCUN);

- BBIIIUCKH u3 IIPOTOKOJIOB 3aceaHum KOMMCCUU (moanucu
IIPEACENATENbCTBYIOIIETO HA 3aCEJaHUM KOMHCCUU M OTBETCTBEHHOI'O CEKpeTraps
KOMKCCHH).

Kpyrnas newatp AIMHHUCTPAaTMBHONM KOMMCCUHU yIpaBbl paiiloHa BHyKOBO
roposia MockBbI 10 AesiaM 00 aJIMUHUCTPATUBHBIX PABOHAPYIICHUSIX XPAHUTCS Y
npejcenarens JaHHOWM KOMUCCHH.

12.4.5. Kpyraoii neyatbio «Komuccus mo gejiaMm HecoBepIIEHHOJIETHUX U
3allMTe UX NPaB ynpaBbl paiiloHa BHYyKoBo ropoaa MoCKBbI» yI0CTOBEPSIOTCS
MOANMCH TPENCENATEIS], 3aAMECTUTEIIS IPEACEAATENS] U OTBETCTBEHHOTO CEKpETaps
KOMMCCHU.

12.4.6. KpyrJjoi neuyarbio «Komuccusi mo jejiaM HeCOBEPIIEHHOJIETHUX H
3al0MTe UX NPaB yInpasbl paiioHa BHyKkoBo ropoaa MocCKBBI» yI0CTOBEPSIOTCS
MOJINKCH YJIEHOB KOMHUCCHH, YKa3aHHbIX B MyHKTe 12.4.5 HacTosmero Periamenra
yIpaBbl HA CIEAYIOUIUX TOKYMEHTaX:

- IOCTAHOBJIEHU, ONPEIEIICHUS] KOMUCCUU, IPOTOKOJIBI 3aCENAHUN KOMHUCCHH,
BBIIIUCKM M3 TPOTOKOJOB 3aCENaHH KOMHMCCUU, KONUU TNOCTAHOBJICHUH,
OIPEIICIICHUN KOMUCCHUU.

12.4.7. lleuatbo «IIpaBuTenbcTBO MOCKBBI. YnpaBa paiioHa BHykoBo
ropoaa MockBbl. /liI1 JOKYMEHTOB» YIOCTOBEPSIOTCS MOAIUCU PYKOBOAUTEIIEH
yOpaBbl U PYKOBOJWTENEH MOAPA3NEIECHUNA B COOTBETCTBUHU C IMPUKA30M TIJIABBI
YIIPaBbl O NEPEIave UCTIOIHUTEIBHO-PACIIOPSAUTENBHBIX TIOJTHOMOYHIA.

12.4.8. Ileuatbo «IIpaBuTenbcTBO MOCKBBI. YnpaBa paiioHa BHykoBo
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ropoaga MockBbl. 1l TOKYMEHTOB» YJIOCTOBEPSIIOTCA MNOJANKUCH HadaJIbHHKA
Otnena mo paboTe co CIIy’)kKeOHOW KOPPECTOHACHITNEH, MUChbMaMH TPaKIaH,
OpraHu3alyy MPUEMa HACEJICHHUS

- Ha OTKa3ax B BbIJau€ KONHWA W CONPOBOAMUTENIBHBIX NMHCbMaxX K KOMHSIM
pacnopsAIUTEIbHBIX JOKYMEHTOB YIIPaBhI,

- Ha KOIUSX PaclopsaAUTENbHBIX JOKYMEHTOB YIIPaBhI,

- Ha JOKyMEHTaX apXUBHOTO (hOHA YIIPaBhI - MPOTOKOJIAX (BBIMKUCKAX U3 HUX)
3acejaHui KOMHCCUM yIIPaBbl; KOMHIX PEIICHUN YIIPaBBHI.

[lewats xpanutcsa B Otaene mo paboTe co CIyKeOHOW KOPPECHOHJICHIIUEH,
MMCbMaMU IpakJaH, OpPraHUu3aluy IprUeMa HaceJICHHUS.

12.4.9. Ucnions3yeMble B yIpaBe IleyaTH  XpaHsATCI B ceidax.
OTBETCTBEHHOCTh 33 COXPAHHOCTh WU MCIOJIb30BAHHE N€YaTed IO HA3HAYEHUIO
HECYT PYKOBOAMUTENH YIIPABBI U PYKOBOJAMUTEIN COOTBETCTBYIOUIUX MOAPA3ACICHUNA
YIPaBbl, HA KOTOPBIX HACTOSALIUM PerimaMeHToM BO3JIOKEHO XpaHEHHUE MeYaTeu.

12.5. OdopmiieHHre JOKYMEHTOB JIML, KOMAHAMPYEMBbIX 32 pyOe:xK.

OdopmiieHre KOMaHAMPOBAaHUS 3a PyOeK PYKOBOIMUTENEH U CIELHUAIMCTOB
yOpaBbl  OCYIIECTBIIAETCS  MPUKA30M  TJIaBbl  yINpaBbl HAa  OCHOBAHHH
COOTBETCTBYIOLIETO ITpaBoBOro akra [IpaBurenscTBa MOCKBBL.

B npukase riiaBbl ynpaBbl JOKHO ObITh YKa3aHO:

- OCHOBAHHUE HaIpPaBJIEHUS 3a PyOeK;

- LIeJIb HallpaBJIeHUs 3a pyOex;

- IepUoJ1 IPEOBIBAHUS 32 PYOCIKOM;

- Ha3BaHME CTPaHbI PEOBIBAHNUS.

12.6. OdopmiieHune 10BEPEHHOCTH.

JIOBEpEHHOCTBD - JOKYMEHT, YJIOCTOBEPAIOIINI IEpeIady MOJHOMOYHMI yIIpaBbl
Ha TMPEACTaBICHUE MHTEPECOB WJIM COBEPIICHUE KaKuUX-IHMOO0 JeHCTBUIA
KOHKPETHOMY JIOJ>KHOCTHOMY JIMIY WJTU CITYXKAll[UM yIPAaBBHI.

Cpok nercTBUsL JOBEPEHHOCTU HE MOXKET MPEBBIIATH TPEX JIET. Ecau cpok B
JIOBEPEHHOCTH HE YKa3aH, TO OHA COXPAHSET CUJy B TEUYEHHE rojJla CO JHS €€
BBIJAYH.

JloBepeHHOCTh 0opMIIsieTca Ha OJIaHKE MTUChMa YIIPABHI.

O0s3aTenbHbIE PEKBU3UTHI JJOBEPEHHOCTH:

- 3arojioBok (« IOBEPEHHOCTb»);

- PErMCTPAallMOHHBII HOMEP U J1aTa BbIIAuH;

- (hamMuIIMsl, UM, OTYECTBO M JOJKHOCTH YMOJIHOMOYEHHOIO JOKHOCTHOTO
JUA;

- IEPEYMCIICHHE MTPEAOCTABIIIEMBIX TIOJTHOMOYMIA;

- CPOK JEUCTBUS TIOBEPEHHOCTH;

- IOANKUCH yMpaBbl (B €ro OTCYTCTBUE — MCHOJHAIOMUNA O0O0S3aHHOCTU
npedekTa);

- repOoBas MevyaTh yrnpaBbl.

12.7. OdopmiieHre HCXOAAIIUX JOKYMEHTOB.

Hcxonsimue TOKyMEHTHI (B TOM YHUCJIE€ W WHULMATUBHBIC) MOIIUCHIBAIOTCS
IJIaBOM yNpaBbl, PYKOBOIUTENSIMU YIPaBbl, PYKOBOAMTEISIMHU CTPYKTYPHBIX
NOAPA3NAEIEHUMN, MPEICENATENIMI COOTBETCTBYIOIIMX KOMHUCCHM, HaJIEJICHHBIMU
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MpPaBOM MOJIMKUCH B COOTBETCTBUM C HUX KOMIIETEHIHMEHW, a Takxke JHIaMU,
opHUITATHHO WX 3aMEIIAIONTIMHU.

Peructpanus ucxogsammx 1oKkymeHToB ocyuiectisiercs B CO10 TIM.

Hcxonsmue MOKyMEHTHI O(DOPMILSIIOTCS B COOTBETCTBHHM C TPEOOBAHUSIMU,
W3JIOKEHHBIMHU B pazaene 12 Hacrosmero Pernmamenra.

Hcxoasmme 7o0KyMeHThI 0OpMIISIOTCS Ha OJaHKaX YTBEPKIACHHOTO o0pasiia.

[IpaBo nmoanucu Ha JOKHOCTHBIX OJJAHKAaX UMEIOT JIUIIA, JOIHKHOCTD KOTOPBIX
yKa3zaHa Ha OJaHKe, a TakKe JUla, 0QUIMaTbHO UCTIONHSIOINE UX 00s13aHHOCTH. B
MOCJEAHEM CIy4ae B PEKBU3HUTE «IOMINKCHY» YKa3bIBAETCA TOYHOE HA3BAaHUE
JIOJDKHOCTH, HalpUMeEp, «UCIIONHSIONMN O00sI3aHHOCTH TJIaBbl YIPaBb» U Jajee
dbaMunus auia, moaIMCaBIIero JOKYMEHT.

JIOKyMeHTBl B ajApec opraHuzanuid, noakiawodeHHbix k COI0 IIM,
HaIpaBJISIIOTCS B JaHHOW 0a3e M MOJANMMCHIBAIOTCS JOJKHOCTHBIMU JIMIIAMU C
WCIIOJIb30BaHUEM SJIEKTPOHHOM noanucu (ganee - OIT).

[TpaBo moamnucu Ha OJIaHKAaX JOKYMEHTOB C YKa3aHMEM HaMMEHOBAaHMS OpraHa
WCIIOJHUTENILHON BJIACTU TopoJia MOCKBBI, MOJTOTOBJIICHHBIE Ha OyMa)KHOM
HOCHTEJIE U Ha JOKYMEHTax, NoAroToBieHHbIX B COJ1O 1M, uMeroT 10MmKHOCTHBIE
auia, o0Jajarole  MCHOJHUTEIbHO-PACTIOPSIUTEIbHBIMA — TTOJITHOMOYUSIMH,
HaJICJICHHbIE TPAaBOM MOJMKMCH, MX 3aMECTUTENIU W JIMIA, HUCIOJIHSIONINE HX
00s13aHHOCTH.

Hcnonp30BaHWe B TAKUX CIydasxX Opemiora «3a» WIA KOCOM 4epThl Mepen
HaMEHOBAHUEM JIOJKHOCTH 3aMpPEIICHO.

Hcxonsimue MOKYMEHTHI mepenatorcs Juisi oTnpaBku B Otaen mo padbore co
CIIy’)KEOHOW KOPPECMOHACHIINEH, MUChbMaMU TpaXkJaH, OpraHu3aluu IpueMa
HACeJICHUSI TIOJIHOCThI0O O(OPMIICHHBIMH C YKa3aHHEM ajpeca OTIPaBICHUS
(BKJIFOYAsi MHJIEKC) B COOTBETCTBUU ¢ TpeOoBaHusiMu Pernmamenta [lpaButenncTBa
MOCKBBL.

[Tocne ucnoysiHEHUS! TOKYMEHTa HMCXOISAIIMM HOMEPOM OTBETa MO JTaHHOMY
WCIIOJTHEHHOMY JIOKYMEHTY SIBJIIETCSI €r0 BXOJAIIMA HOMEp, JaHHBIA MpuU
MIEPBUYHON PETUCTPALUU.

NHUIMaTUBHBIM TOKYMEHTaM MPUCBAUBACTCS CAMOCTOSATEIIbHBIM HCXO SN
HOMEpP B COOTBETCTBUU C HOMEHKJIATYPOil /el

13. ®opmupoBaHue aeJi, UX XpaHeHHUe, CIPABOYHAA PpadoTa
B MO/IPA3/1eJICHUSIX YIIPABBI

13.1. ®opmupoBaHue 7€, HX XpaHEHHUE, CIIpaBOYHAasi paboTa Mo JOKyMEHTaM
(kaKk BXOJSIIMM, TaK M HCXOJSIIMM) OCYLIECTBISIETCS B CTPYKTYPHBIX
MOJIPa3/IEJICHUSX YIIPABbl B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATYPOH A€l

13.2. HomeHknaTypbl Jen pyKOBOJAUTENEH ymOpaBbl TMOJIMKCHIBAET TIJjaBa
YIPABBHI.

HomeHnknatypbl J1e71 CTPYKTYPHBIX MNOJpa3JeieHUil ynpaBbl MOANHUCHIBAIOT
PYKOBOJMTENM YINpPaBbl, B YbeM MOJYMHEHUM HAXOASTCS JAHHbIE CTPYKTYpHBIC
NO/Ipa3/ieNICHus.

CBoJlHasg HOMEHKJIATypa JAesl yhpaBbl cocTaisercs Otaenom mo padbore co
CIIy’K€OHOW KOpPPECNMOHJACHIIMEH, MNUChbMaMM TpaXJaH, OpraHU3aldy IpUueMa
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HACEJICHUSI HA OCHOBE HOMEHKJIATYP JIeJ CTPYKTYPHBIX MOAPA3/IeICHUNA YIPABHI.

CBojaHast HOMEHKJIATypa JIeJ YIpaBbl yTBEPKIAAETCS TTIABOM YIIPAaBHI.

13.3. ®opmupoBaHue €1 PYKOBOAUTENCH YIpaBbl OCYIIECTBISETCS UX
COTPYOHUKAaMH, OTBETCTBEHHBIMH 3a JEJIONPOU3BOJICTBO TOJBEIOMCTBEHHBIX
CTPYKTYPHBIX NIOAPA3ACICHUM.

dopmHupoBaHUE NI MOAPA3CICHUN YIPaBbl OCYIIECTBISIETCS CEKPETapsMu
WIM  CIEUMaJbHO HA3HAYEHHBIMU  COTPYJIHUKAMHU, YTO OTpa)Xaercsi B
COOTBETCTBYIOIIUX JAOHKHOCTHBIX MHCTPYKIIUSX.

13.4. Tllpu ¢opmupoBaHUU 1€ HEOOXOIUMO MPHUIAEPKUBATHCS CICAYIOITUX
OOIIMX TTPaBUIL:

- TPYNIUPOBATH B JieJia pa3/iebHO JOKYMEHTBI MOCTOSSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHHUS;

- IOMEIIaTh B JENO0 TOJbKO HWCIOJHEHHBIC, MPAaBUILHO O(OPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JIeJI IO HOMEHKIIAType;

- CHCTEMAaTH3UPOBaTh JOKYMEHTHl BHYTPH Jella B TMOCJIEI0BaTeIbHOCTU
pellieHusT BOMPOCOB MO XPOHOJOTHH, MPH OSTOM JOKYMEHT-OTBET JOJIKEH
pacnoJiaraTbCsi OocJie JOKyMEHTa-3aIpoca;

- TPYIIIIUPOBATH B JIeNIa JOKYMEHTHI OJTHOTO JIEIOMPOU3BOCTBEHHOTO T'0/1a, 32
UCKJTIOYCHHUEM MEPEXOIAIINX JET;

- IOAIUIMBATh B Ji€Jla 3aBEPEHHbIE KOMUM JIOKYMEHTOB (OTCYTCTBHE
3aBEPUTEIIBHON OTMETKH JIMIIAET JOKYMEHT IOPUANYECKOM CUJIbI);

- IO/IIMBAThH B JI€JIa JIOKYMEHTHI B €IMHCTBEHHOM 3K3EMILISPE;

- BKJIFOYATh F'0JIOBBIE IUIAHBI, OTYETHI B MAaTEpHUAIIbl TOTO ro/ia, K KOTOPOMY OHU
OTHOCSITCSI, HE3aBUCUMO OT BPEMEHH UX COCTABJICHMS U AaThl MOCTYIJICHUS;

- KOJIMYECTBO JINCTOB B JIEJI€ HE TOJKHO NpeBbIaTh 250;

- ipyu POPMHUPOBAHUM JeJia HEOOXOIUMO COCTaBUTh BHYTPEHHIOIO OMHUCH Ha
JIOKYMEHTBI, TPOHYMEPOBATh CTPAHUIIBI, CHSITh CKPEITKH.

13.5. Bce odopmieHHble neia XpaHATCA B mkadax WM Ha cTelUlaxkax. B
KaXA0M IKady AOHKEH OBITh MEPEUYCHb XPAHAIIMXCA B HEM eI, Ha KOPEIIKax
o0JiokeK Jen (Mmarnok) yKa3bIBaloTCs HUGPOBbIE 0003HAYEHUS. XpaHEHUE JeNl B
CTOJIaX HE JIOMYCKaeTCs.

13.6. IlpenocraBnenne wHGOpMAIMK TO HAXOAAIIUMCS B paboTe u
HEUCTIOJHEHHBIM OOpallleHUsIM Tpa)xKIaH M OpraHMu3allil OCYIIECTBISETCS 10
3ampocy 3asBUTENEH CHEIUAINCTaMH OTAeNa M0 padoTe co  CiyXeOHOU
KOPpPECHOHEHIIEH, MUCbMaMU TpaKIaH, OpraHu3alldy MpHeMa HAceleHUs Hu
CHELMATUCTAMH CTPYKTYpPHBIX MOfpa3aeiaeHuil ymnpasbl. [Ipu 3TOM 3asBHUTENIO
MOTYT OBITh COOOIICHBI:

- JaTa PETUCTPALMU U BXOSIINNA HOMEp JOKYMEHTA,

- OTBETCTBEHHBIN HCIIOTHUTEIb;

- YCTaHOBJICHHBIN CPOK PAaCCMOTPEHHUS.

ConepxaHue pe30oUnid PyKOBOAUTENEN YIIPaBbl, MaTEPUAJIOB BHYTPEHHEN
CITy’KeOHOM MepemnrCcKH 3asBUTENSIM HE COO0IIaeTcsl.

13.7. Beiraua cripaBok Mo IOKYMEHTaM, XpaHSIIUMCS B JiejaxX Mopa3ieeHui
yIpaBbl, a TAKKE BBIHOC IOKYMEHTOB U3 3[IaHUS yIPaBbl MPOU3BOAUTCS TOJIBKO C
paspelieHus Ha4allbHUKOB 3TUX MOAPAa3/AeNICHUN, KOTOPhIE HECYT MEPCOHAIBHYIO
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OTBETCTBEHHOCTh 32 OOOCHOBAaHHOCTh JAHHOTO PAa3peLICHHs, COXPAaHHOCTb U
BO3BpaT JIOKyMEHTOB.

13.8. 3akoHYEHHbIE JEIONPOU3BOACTBOM Jefia MOCTOSHHOTO U BPEMEHHOIO
(cBbimie 10 neT) XpaHeHUs] B TEUEHUE COTJIACOBAHHOTO B YCTAHOBJICHHOM MOPSIIKE
CpOKa OCTalOTCA B CTPYKTYPHBIX MOAPA3JICICHUSX YIPaBbl IS CHPABOYHOU
paboThl, a 3aTeM B COOTBETCTBUU C HOMEHKJIATYpOMl JieJl U Ha OCHOBAHUU OMHCEN
C/IAIOTCSl B apXUB YIIPABBHI.

Jlena BpeMEHHOTO XpaHEeHUs O CpoKaMu XpaHeHus 10 10 et (BKIIOUUTETHHO)
XpaHATCsl B OTJAeNe MO paboTe CO CIIy)KEOHOW KOPPECHOHJCHIIMEH, MHUChbMaMu
rpakjaH, OpraHu3aliu MpUeMa HACeJEHUS U B CTPYKTYPHBIX IMOJPA3ACICHUIX
yhOpaBbl. YKa3aHHbIE JieJla MO0 MCTEYEHUH CPOKOB XPAHEHHS B COOTBETCTBUM C
HOMEHKJIATypO# €N MOJjIeKaT YHUUYTOKEHUIO HA OCHOBAaHUU aKTa O BBIJICJICHUU
JIOKYMEHTOB | JIe]T K YHUYTOKCHHUIO.

[ToaroroBka aemn 11l Iepeiadul B apXUB YIPABbI MPOU3BOAUTCS COTPYIHUKAMU
Otnena mo paboTe €O CIyKeOHOM KOPPECHOHJCHIIMEH, MUChMaMH TpaxiaH,
OpraHM3alyi TpHeMa HaceleHUs M CTPYKTYPHBIX MOIpa3felieHuil ympaBbl HpU
METOUYECKON MOMOIIN U TOJ] KOHTPOJIEM CHEIHAIMCTa, OTBEYAIOIIETO 32 apXUB
YIPABBHI.

14. Odecneyenue xocryna Kk uHpopmanumn
0 1eATeJIbHOCTH YIPaBbl

OTHolIeHUs, CBSI3aHHbIE C OOECHEYeHHEM JIOCTyla I0JIb30BaTesen
uHpopMalmenn K UHPOpMAUMU O JACSATEIBHOCTH YOPaBbl PETYIUPYIOTCA
denepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-®d3 «O06 obecrieueHnH I0CTyna K
uHbOpMallMu O AESITENbHOCTH TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoyrnpasieHus» (nanee — @enepanbubiil 3akoH 0T 09.02.2009 Ne 8-D3).

14.1. Otnen npecc-cinyO0bl MpU COACHCTBUU CTPYKTYPHBIX MOJpa3aeieHUi
00ecIeynBaeT:

- pa3MellleHrne Ha oduIMalbHOM caiite ympaBel B cetu MHTepHer
uH(popMaIuu 0 AESTENbHOCTU YIIPaBhl, ONpeeIeHHON B cTaTthe 13 DenepanibHOro
3akoHa oT 09.02.2009 Ne 8-dD3, a TakKe €€ aKTyalu3aluio;

- omyOnMKoBaHWe WHQOpPMAIMK O JEATEIbHOCTH YIpPaBbl B CpPEICTBaX
MacCcoOBOM MHGOPMAIIUH.

14.2. OpranuzaimoHHoe yrpasiieHue coBmecTHo ¢ Otmenom mo paborte co
CIIy’)keOHOM KOppECTIOHACHIIMEH, NUChbMaMHU TpaxJIaH, OpraHM3allH IpuemMa
HacesieHus1 o0ecreynBaeT pa3MelleHne WH(OpMalud O JeSTENIbHOCTH YIpPaBbl B
30aHUU YNpaBbl, B HWHBIX OTBEACHHBIX [UJIsI ATHX LEJell MecTaX, a Takxke
O3HaKOMJIEHHE TOJIb30BaTele ¢ MH(OpMalueil o JAesTeNbHOCTH YIpaBbl B TOM
yucie yepe3 OMOIMOTeUHbIE U apXUBHbBIE (DOH/IBI.

15. UndopmaTuszanus 1eATeIbHOCTH YIIPABbI
Lenpro nHpopMaTU3aIUU ACATENBHOCTU YIIPABhI SIBJISETCA CO3/IaHUE YCIOBHI

JUIS.  YIOBJIETBOPEHUS WH(OPMAIIMOHHBIX MOTPEOHOCTEM M peaau3alluy IpaB
rpaKJaaH, TEPPUTOPUAIBHBIX TMOJAPA3ACICHUA OTPACIHEBbIX U (PYHKIHMOHATBHBIX
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OpPraHOB MCIIOJIHUTEIBHON BIIACTH, NMPEANPHUATAN, YUYPEKIACHUU W OpraHu3alui,
OOIIIECTBEHHBIX OOBEIWHEHUN Ha OCHOBE (DOPMHPOBAHUS W HCIOIH30BAHHUS
UH(GOPMAIIMOHHBIX PECYPCOB, OOECHEUYECHHsS WHTECHCHUBHOCTH HH(POPMAIIMOHHBIX
MPOIIECCOB, TMOBBIIIECHUS OMEPATUBHOCTH M JocTynmHocTd MuHbpopmanuu. 3To
JOCTUIaeTCd BHEJIPEHUEM COBPEMEHHBIX CpPEICTB TEJIEKOMMYHUKALMH U
UHGOPMAIIMOHHBIX TEXHOJIOTHI 7151 00ecreueHrs: KaueCTBEHHOTO U ONIEPAaTUBHOTO
YIPABJICHUSI palioHa.

I'maBHOM 3aauen uH(pOopMaTU3aLuu SABIIAETCS (dbopMupoBaHue
MH(POPMALIMOHHO-TEXHOJIOTUYECKOM ~ MHPPACTPYKTypsl Uil  oOecnedeHus
YIPABJICHUS pallOHOM BKJIFOUas:

- KOMIUIEKC TEXHUYECKUX CPENICTB I 00ecriedeH s pabOThI M10JIb30BATENEH C
UHPOPMALlMOHHBIMU ~ pecypcaMmu, Uil  OOeCHedeHuss  JOCTYIMHOCTH U
KU3HECTIOCOOHOCTH WH(OPMAIMOHHBIX PECYpCOB, ISl aBTOMATU3UPOBAHHOU
o0pabotku Mupopmannu;

- TPAHCIIOPTHYIO Cpeay INepelayd JaHHbIX Ha OCHOBE KOPIOPAaTUBHOMN
MyJIbTUCEPBUCHON  TenekoMMyHuKannoHHod cetn (KMC) IIpaButenscTBa
MoCKBBI,  OOBEIMHSIONIYIO  JIOKaJdbHbIE  CETH  MNpe(EeKTyphbl,  YIPABHI,
TEPPUTOPUAIBHBIX TOAPA3ACICHUNA OTPACIEBbIX U (PYHKIMOHAIBHBIX OPraHoOB
UCITOJIHUTENLHOM BIACTH;

- uaTerpupoBainyio B KMC cuctemy KopnopaTHUBHOW Tele(pOHHOH CBs3U
(manee - CKTC) IlpaBurensctBa MoCKBBI, Ha 0a3e KOTOpOil 00ecIIeYnBaEeTCsl TAKKE
IPOBEJICHUE CEJIEKTOPHBIX COBELIAHUI U BUCOKOH(DEpEHIIHIL;

- IPOrpaMMHO-UH(OPMALIMOHHYIO CpeAy - 0a3bl JaHHBIX, JJIEKTPOHHYIO [10UTY,
WUntepuer, apyrue uWHGOPMALMOHHBIE MCTOYHMKHM M PECypchl, a TakKke
IPOrpaMMHBIE CPEACTBA M TEXHOJOTUMHU JOCTAaBKH, 0OpaOOTKH U TNpEACTaBICHUS
Nudopmanuuy;

- OpPraHu3alMOHHO-TEXHOJOTUYECKYIO cpeny, 00ecIeunBaronyIo
COMPOBOXKICHUE HH(POPMALIMOHHBIX PECYPCOB, B3aUMOACHCTBUE TEXHOIOTUYECKHUX
MPOLIECCOB, KOHTPOJIb U YNPABIEHUE UMH, JOCTYI MOJIb30BATENIEH U OMEpaToOpoB K
MH(OPMAIMOHHBIM CUCTEMaM.

15.1. UndopMannoHHbie CUCTEMBI.

B coorBerctBum ¢ 3akoHom ropoaa MockBel or 24.10.2001 Ne 52
«O0 wuH(DOpMAIMOHHBIX pecypcax W HH(pOpMATU3AIUU TOpoja MOCKBEI» Mpu
CO3aHMM M  JKCIUTyaTallud  MH(QOPMAIMOHHBIX  CHUCTEM,  COJEprKallux
nH(OPMAITMOHHBIE PECypChl TOpOAa, WX OIMEepaTopbl 00s3aHBI 00ECTICUNBAThH
COBMECTUMOCTh HH(OPMALMOHHBIX CHUCTEM MEXAy COOOH IMyTeM COOIOACHHUS
YCTaHOBJICHHBIX TpeOOBaHMII K ammapaTHbIM M MPOrPaMMHBIM CPEICTBAM,
OpraHU3alMOHHBIM npoleaypam, dbopmam JIOKyMEHTO000pOTa u
uH(popMalMOHHOTO OOMeHa, (opMmaTaM NaHHbBIX, MpPaBUIIaM MPEACTaBICHUS U
3amutel Madopmanmu.

Onepartopom JIOKaJIbHO-BBIYHCIUTEIIbHON CeTH (mamee JIBC)
MH()OPMAIIMOHHBIX CUCTEM YINpPaBbl U ABTOMATU3UPOBAHHBIX HMH(POPMALIMOHHBIX
CUCTEM pallOHHOrO YypoBHs sBiseTcs OTaen MarepuasbHO-TEXHUYECKOTO
obecnieuenus. 3amaua OTaena MaTepUaAIbHO-TEXHUUECKOTO 00ECTICUEHUSI COCTOUT B
OpraHU3alldd COXPAHHOCTH, IIONOJHEHUS W ONTHUMAJIBHOIO HCIIOJIb30BAHUS
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UH(POPMAIIMOHHBIX PECYPCOB, CHUCTEM U TEXHOJOTWHA g oOecredeHus pocrta
IIPOU3BOAMTENILHOCTHU TPyAa U KayecTBa pabOThI IEPCOHANA, a TAKXKE [l PEIIECHUS
HOBBIX AHAJTMTHYECKUX U YIPaBIECHYECKUX 3aaad4. Otnen
MaTepUaIbHO-TEXHUYECKOTO 0OecTeueHusl opranusyeTr aanMuHucTpupoBanue JIBC
yOpaBbl ¥  HMHTEPHET-CEPBUCOB, OpPraHU3yeT MNOIAEPKKY MOJb30BaTeleh
UHPOPMAIIMOHHBIX ~ PECYpCOB, OpraHuW3yeT CO3/aHue, TMOJKIIOYCHHE U
JKCIUTyaTallMil0  HMH(OPMALMOHHBIX  CHUCTEM,  OpraHu3yer  oOecredeHue
MH(POPMALIMOHHO-TEXHOJIOTUYECKOTO  B3aUMOJACHUCTBHS  YIpaBbl, ONpPEIEISIET
NOPSIOK MOJEPHHU3ALMHU U CO3LaHUS TEXHOJIOTUH.

B Benenunm Otnena MarepualbHO-TEXHUYECKOIO OOECIEUYEHMs] HAXOJUTCS
IIOMCK OPraHU3aLMOHHBIX U IPOEKTHBIX PELUIEHUH 110 CO3JaHUI0, UCIIOJIb30BAHUIO U
peopranu3zalii  MHQOPMAIMOHHBIX  pPECypCOB, OpraHu3alnus oOecnedeHus
HEOOXOIMMBIX MEp M0 3alUTe HHPOPMALIMOHHBIX PECYPCOB.

OnHoil U3 OCHOBHBIX 337]a4 HH(POPMATHU3AIMU B COOTBETCTBUU C TPeOOBaHUEM
(denepalbHOrO 3aKOHOAATENIbCTBA M MPOTPAMMHBIX JOKYMEHTOB IIpaBuTenbcTBa
Poccuiickont ®Penepanuu  SABIAETCS YBEJIMYEHUE OTKPBITOCTH JEATEIBHOCTH,
MIPO3PAYHOCTH MPUHATUA PelIeHH, AocTynHocTH WH(opMmanuu, ornepaTuBHOCTH
MH()OPMUPOBAHMS TPaXAaH, CO3JaHHE YCIOBUH sl paOOThl U B3aUMOJIECHCTBUSA
OpraHOB HMCHOJHUTENBHOW BJIACTU TOPOJA MEXKIY COOOW MO MPUHILMITY «OJIHOTO
OKHa». B 3TOl cBsI3u ympaBa HCHOJB3YET O(PUIMATIBHBIE JCKTPOHHBIE KaHaJbI
oomena Ungpopmanueit. Coznanue u GyHKIMOHUPOBAHUE 3TUX MH(OPMALMOHHBIX
KAHAJIOB ONPEIEISAETCS HOPMAaTUBHBIMU JOKyMeHTaMu [IpaBuTtenscTBa MOCKBBI.

JUis onepaTMBHOTO TMOJY4YeHHs BHEIIHEW HWH(OpMalUM TakUM KaHaJIOM
SBJISIETCSL DJIEKTPOHHAs IMOYTa YHpaBbl ¢ O(UIMATIBHBIM 3JEKTPOHHBIM aJpPECcOM
ympaBsl  Uprava-vnukovo@mos.ru. DiekTpoHHas T04YTa, [OCTyHarolias Ha
opunUanbHbId agpec, coptupyercs OtaenoM 1o paboTe €O Ciy>KeOHOMU
KOPPECTIOHJEHIIMEN, MUCbMAMHM Tpa)K[IaH, OpraHU3allMM TpHeMa HaceJIeHus,
NEPEBOAUTCS MPU HEOOXOAUMOCTH HA OYMaKHbII HOCUTEINb U PETUCTPUPYETCH.

Jlist onepatuBHOoro npexacrasienuss NHpopmanuu rpaxnanaM, opraHu3aluu
oOpaTHOM CBf3U, a TaKXKe pa3MEIICHUs 3aKOHOJAaTeNIbHOW, HOPMATHUBHOM,
CIPABOYHOM,  CTaTUCTUYECKOW, ucTopuyeckod u  uHOM  MHbopmarmu
AIIEKTPOHHBIMHU KaHajlaMU SIBJII€TCS LIEHTpaIn30BaHHbIe nopTaibl [IpaBuTenscTBa
MocCKBBI.

['maBoil ympaBbl Ha3HAYalOTCS OTBETCTBEHHBIE 3a MYOJIMKAIMIO JAHHBIX Ha
LHEHTPAJN30BaHHBIX MopTanax. OTBETCTBEHHbIC 3a MMyOJMKAIMIO JaHHBIX Ha
LHEHTPAJIU30BaHHBIX  MOpTajlax  OO0ECIeYnBalOT CBOEBPEMEHHOE BHECEHUE,
JIOTIOJIHEHNE, U3MEHEHHE U MPOBEpPKY KoppekTHocTu MHpopmaruu, BHOCUMON B
LEHTPAIN30BaHHbIE TOPTAJIBI.

COTpyIHUKH CTPYKTYPHBIX NOJpa3[eJIeHUN YNpaBbl HUMEIOT BO3MOMXHOCTb
MOJIb30BaThC B CBOEM pabOTE OTKPBITBIMH HH(POPMALMOHHBIMU pPECypcamu -
JUYHBIM DJICKTPOHHBIM aJIpecoM B cucteme eauHoil moutoBor ciayxObl (EIIC)
IIpaBurenscTBa MOCKBBI U 1OCTYIIOM B MIHTEpHET B COOTBETCTBUU C IIPAaBUIIAMU,
yCTaHaBJIMBAEMbIMHU OMEPATOPOM 3TUX UHPOPMALIMOHHBIX CUCTEM.

OnHO U3 OCHOBHBIX BHYTPEHHHX 33]1a4 HHPOPMATU3ALINU SBIISIETCS pa3BUTHE
€IMHOI CHCTEMBI JIEKTPOHHOIO JOKyMeHTooOopoTta IIpaBurenscTtBa MOCKBBI, B
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TOM YHCJIE:

- TOCTYTI K €IMHBIM (IICHTPATN30BaHHO BEAYIINMCS ) 0a3aM TaHHBIX YIIPaBHI,

- OIIEPATUBHOE U KAYECTBEHHOE MTPOXOKICHUE U PACCMOTPEHHUE MOCTYHAIOIINX
B YIIPABY U OTIPABISIEMBIX U3 YPaBbl JOKYMEHTOB;

- o0ecreueHre MOJHOTHI M BCECTOPOHHETO PACCMOTPEHHUS MPUHHUMAEMBIX
pPELICHUN 3a CYET B3aUMOJCWUCTBUS M B3aUMHOW CBSI3aHHOCTH PAa3JIUYHBIX
MH(OPMAIMOHHBIX PECYPCOB;

- COKpAIllCHUE BPEMEHH Ha OCYLIECTBIICHHUE YIIPABICHUYECKUX ONEPALU;

- OIIEpaTMBHOE JOBEJICHHUE IMOPYYECHHUN [OHKHOCTHBIX JHI[ YHOPaBbl 10
WCIIOJTHUTEIIEH U aBTOMATU3UPOBAHHBIN KOHTPOJIb U YYET UCIIOJTHEHUS TIOPYUCHHUI;

- COBEpPILICHCTBOBAHWE  OpraHW3aluMd  TpyAa  COTPYJHUKOB  YIIPaBBhl,
YMEHBIIEHUE TPYAOEMKOCTH U MOBBIIIIEHUE Ka4eCTBa PabOThI C JOKyMEHTaMU;

- HAKOIUICHUE W CTaHJApPTU3aLMS TEXHOJOTUYECKUX 3HAHWM U HABBIKOB IJIA
YCKOpEHHs O0y4EHHUsI IepCOoHANa;

- yCTpaHeHue AyOiIMpOBaHMS W TMapaieJu3mMa B paboTe COTPYAHHKOB
yIIPaBhI;

- LEHTPAIN30BaHHOE XPAHEHUE C BO3MOKHOCTBIO OBICTPOIO U MOJIHOTO
BOCCTAHOBJICHUSI MHPOPMAITMOHHBIX PECYPCOB.

15.2. UndopManuoHHbIe pecypcehl.

Coznanue UHPOPMAIMOHHBIX pecypcoB, BBoA MHbopmanmu B 6a3bl JaHHBIX
(manee - bJl), nunpopManmoHHOE COMPOBOXKIACHUE OCYIIECTBISIOT CTPYKTYPHBIC
MO/Ipa3/ieNIeHus yIpaBbl B COOTBETCTBUU CO CBOMMH OOS3aHHOCTSAMH.

Opranuzamnuio pa3pabOTKH, HKCIUTyaTallMM U Pa3BUTUS HWH(DOPMAIMOHHBIX
CUCTEM, TMOJICPKUBAIOIMINX Oa3bl JaHHBIX, M OPraHU3AIMI0 JOCTyNa K HHUM
obOecrieunBaoT: OTnen MarepuaabHO-TEXHUYECKOTro oOecredeHus, OTaen mo
paboTe co ClyKeOHOM KOppEeCHOHJCHIINEH, MUChbMaMHU TPaKJaH, OpraHU3aIUuu
npuema Hacesnenusi, OTen npecc-ciyxO0bl.

[Topsimox ucnonb3oBaHUs HHGOPMAIIMOHHBIX PECYPCOB U MH(DOPMALIMOHHBIX
CUCTEM  VyIpaBbl  YCTAaHABJIMBACTCA  COOTBETCTBYIOIIMMHU  pErJIaMEHTaMH,
YTBEPKAAEMBIMH TJIABOM YITPABBHI.

[Togxmrouenne k bJ/[ ynpaBbl OCyWIECTBISETCS 1O MEPE TOTOBHOCTHU
MPOTPAMMHBIX, TEXHUYECKUX, MH(OOPMAIIMOHHBIX M OPraHU3AIlMOHHBIX CPEICTB,
MPEIHA3HAYECHHBIX Ul JKCIulyatauuu bJl ympaBbl, a Takke TEXHOJIOTHMYECKOU
TOTOBHOCTH MOJIb30BaTeNel. PyKOBOIUTENN CTPYKTYPHBIX MOAPA3ACICHUN YIIPABBI
UCXOJII W3 BO3JIOKCHHBIX (DYHKIMA M TIOCTABJICHHBIX 337a4 CaMOCTOSATEIHHO
OTIPENICISIIOT HEeoOXoauMoe Juisi o0ecredeHus: WX JEeATeIbHOCTH YHCIO0 W
pacnpenesieHue BHYTPHU TMOAPA3ACIICHU aBTOMATH3WPOBAHHBIX PabOYMX MECT U
BHOCSIT 3aMECTUTENSIM IJIaBbl YIPaBhl, MPEIJIOKEHUS O moakiroyeHun K bJ[ u
JIPYyTrUuM HHPOPMAITMOHHBIM U KOMMYHUKAIIMOHHBIM pecypcaM. [loakmtouenue k b1
MPOM3BOJUTCS B Pa3pCIINTEILHOM MOPAIKE Ha OCHOBAaHWU MUChbMA PYKOBOIAUTEIIA
CTPYKTYPHOI'O TIOJpa3ACJICHUs yIpaBbl UMs 3aMECTUTENS TJIaBbl ynpasbl. [aBa
yIIPaBbl, pyKOBOJUTENIM yIPaBbl UMEIOT MPABO JOCTYNA B PEKUME MPOCMOTPaA KO
BCeM 0a3aM JIaHHBIX YMPaBbI U MO MPEICTABICHUIO PYKOBOJIUTEIEH CTPYKTYPHBIX
MOJpa3ACIC€HUd yIpaBbl MOTYT ONPEAEHATh JOBEPEHHBIX JIMI, KOTOPBIM
JEJIETUPYIOT 3TO MPABO MOJHOCTHIO MJIM YACTUYHO, YTO 3AKPEIUISETCS MPUKA30M
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YIPABBI.
[IporpamMMHO-TeXHHYECKOE 00ECIIEYEHNE COTPYAHUKOB YIPABHI.

Jlns oOecnedeHuss pabOTHI MOJNB30BATENH IMONY4YalOT B YCTaHOBJICHHOM
HopsZKEe HEOOXOAMMBbIE TEXHHYECKHE U MPOrpaMMHBIE CpENICTBA, PYKOBOJCTBA,
MHCTPYKIUU U METOJNYECKHE MATEPUAIBL, @ TAKKE TPU HEOOXOJUMOCTH MPOXOIAT
COOTBETCTBYIOIIEE 00yueHHe 1 aTTecTainio. CocTaB HEOOXOAMMBIX U TOCTATOUYHBIX
JUISL KaXJOTO KOHKPETHOTO II0JIb30BaTeNsl MPOrPaMMHO-TEXHUUYECKHUX CPEJCTB,
o0ecneunBaIIMX pelieHre Tpedyemoro Habopa 3aaad, ompenensercss OTaenoM
MaTepUaIbHO-TEXHUYECKOTO o0ecrnie4eHus.




[Tpunoxenue 1
K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBsl

OBPA3EL] ®OPMbI 3ASBKHU
0 BKJIFOYEHHH BOIIPOCA B IIOBECTKY JIHSA
3acefjaHys ONEPATUBHOIO COBEIIAHMS

3aMeCTUTEINIO IJ1aBbl YIIPaBbI
(Havanpauky Opranu3aliiOHHOTO OT/EINa)

HpOH_Iy Bac BxirounTs B IMOBECTKY AHA 3aC€AaHs OIICPAaTHUBHOI'O COBCIAHMA

Ha
(mara, BpeMs MpOBEACHUS)
Bomnpoc:
JloKITaguuK:
@®.1.0. (101KHOCTh, HAMMEHOBAHNE OPTaHU3ALNH )
Bpemst BeICTyIUICHUS: MUH.

C cooKIa10M BBICTYIHT(AT):

1.
®.1.0. (10mKHOCTh, HANMEHOBAHNUE OPTaHU3AITIH )
2.
Bpewms BeIcTyIIE€HUS: MUH.
ITonmmce ®.1.0.

JOJIDKHOCTB, JaTa




JIMCT PET'UCTPALIA

(Y4acTHHMKM COBEUIaHMsI, KOJUIETHH, BCTPEUH )

Tema coBemanus:

Jara coBemranus: (1/mM/T)

[Ipunoxenue 2

K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBsl

®UO yyactHuKa KonrakrtHsrii Tenedon
No Opranuzanusi, 10JKHOCTb o
(TIOJTHOCTBIO) (MOOUITEHBIN)
1
2




[Tpunoxenue 3
K PerimameHnTy ynpaBbl paioHa
BaykoBO ropoga MockBbI

OAKCOI'PAMMA
(mpurnamnieHue Ha COBELIaHMs, 3ace/laHusl, KOJIJIETUH, BCTPEUH )
oT Ne
Opranuzanuu
OUO mpurnameHHbIx
B 4. (maTta, Bpemsi) B ympase paiiona BaykoBo ropoma MockBbl
( ) IPOBOKY COBEILIAHKE 10 BOIIPOCY:

[Ipoury mpuHSTH JUYHOE y4acTUE WJIM HANpPaBUTh OTBETCTBEHHOI'O MPEICTaBUTEINS C
MaTepHajaMM o CYLIECTBY/C MPAaBOM MPUHUMATh PEIICHUS.

WNudopmannio 00 yyacTHHKAxX coOBEUIaHUs U1l OQOPMIICHMS MPOIMYCKOB HEOOXOIUMO

HampaBuTh  HA  9J1.  TOYTY: @mos.ru __ cormacio  ¢opMe B CPOK
110 (mata, Bpems).
Opranuzanus, ®.1.0. Tenedon Mapka I'oc. Homep

JIOJKHOCTh (TOTHOCTHIO) MalIuHbI (A123AA199)
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[Ipunoxenue 4
K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBsl

OBPA3EIL JINUCTA COI''TACOBAHUA IIpaBoe nouie
PACIIOPAJUTEJIBHBIX JOKYMEHTOB _
3,5¢cMm
Bomnpoc BHeceH: ITpoexT pacnopsiKeHHsl COTJIaCOBAH:
3amecTuTeNb IJIaBbl YOpPaBbl ([0 HaIIPaBJICHUIO), 3amecTuTeNb IJ1aBbl YIpPaBbl (110

HaIlpaBJICHUIO),
PYKOBOAMTEINH CTPYKTYPHOTO MOAPA3ICICHUS

N.O0.Damunus N.O.Damumnus
«_» 202 T. « _» 202 T.
[IpoekT pacnopsixkeHus MPEACTABICH: PykoBoauTenu TeppuTOpranbHbIX
(OTBETCTBEHHBIN UCTIOTHUTEID) NO/APA3/IeICHUNA OTPACIEBBIX
HauanpHuK CTpYKTYpHOTO MOAPA3ACIICHUS YIIPABHI, WIn (YHKIMOHATIBHBIX
OpraHoB
PYKOBOAUTEIb TEPPUTOPUATBHOTO WCIIOJTHUTEJIbHON BJIACTU TOPojia MOCKBBHI,
No/Ipa3iesIeHns OTPACIEBOrO UIN B KOMIIETEHIIUU KOTOPBIX HAXOAUTCS
(YHKIIMOHAJIBFHOTO OpraHa BHOCHMBIN BOIIPOC
WCIIOJIHUTEJIBHOW BJIACTH TOPO/Ia
MOCKBBI, pyKOBOJIMTENb N.O.®amunus
MOABEAOMCTBEHHOT'O YUPEKICHUS « _» 202 r.
N.O0.Damunus
«__» 202 T.
Hauansnuk FOpuanueckoro otaena
yIpaBbl
N.O.®amunus
«__» 202 T.
Ucnonuutens:

JIOIKHOCTB COTpYAHMKA

N.O.Pamunms
« » 202 T.
damunus
tenedoH

Havanmpauk Otnena mo paboTe co  Ciry)eOHOM
KOPPECMOHICHIINEH, MUCbMaMU TPax/IaH,
OpTaHM3aINH MPUEMa HACCTICHHS
N.O0.Damunus
« » 202 T.

Pazocnare: 3amectuTensM TiaBbl ymnpaBbl, IOpunnyeckoMmy OTAeNy YIpaBbl, IPOKypaType
TuHAO 1. MoOCKBBI (32 HCKIIFOUCHHEM MPHUKA30B U PACIIOPSHKEHUI 0 KaJpOBOMY COCTaBy), B
JIEII0.




[Tpunoxxenue 5
K PerimamenTy ynpaBbl paioHa
BaykoBO ropoga MockBbI

JleBoe moe OBPA3EIL JIMCTA COI''TACOBAHUA [IpaBoe moJie
> [TPUKA3A YIIPABBI >

I cm 110 KaJIpOBBIM BOMPOCAM 3,5 cMm

[IpoexT nmpuKasa npejacTaBieH: ITpoekT nmpukasa coriacoBaH:

Havannank — OTaesna SdKOHOMUKHA

N.0.®amunus N.0.®amunus
«_» 202 r. «_» 202 r.

Hauanpnuk KOpuanueckoro otnena

N.O.®amunus

« _» 202 r.
Hcnonaurens:
JlomxHOCTh 3aMecTHUTeNb IJ1aBbl YIIPaBbl

N.O0.®amunus N.O0.®amunus

« _» 202 r. «_» 202 r,
TesnedoH
C npuka3oM 03HaKOMIJIEH / /
Pasocnats: CtpykTypHOE mOJpa3felieHue, OTBETCTBEHHOE 3a KaJpOBOE COIMPOBOXKICHHE

yIIpaBHl, B Ie10.




[Tpunoxenwue 6
K PermameHnTty ynpassl paiioHa
BuykoBO ropoga MockBbl

OcHOBHBIE TOHSATHS, TPUMEHsAEMbIE B Permamente ympassl paiiona BHykoBo ropoaa
MOCKBBI:

1. PacniopsiauTenbHbIE TOKYMEHTHI - TPABOBBIE AKThI JTOJKHOCTHBIX JIUI] U OPTaHOB
UCTIOJTHUTEIBHON BIIACTH TOpoJia MOCKBBI, TPHHUMAEMBbIC B TpeiesiaX WX KOMIETCHIINN
JUISL pelIeHHsl 3a/1ad 10 OCYUIECTBJICHHMIO (PYHKIMN HCIOJHUTEIBHOM BJIACTH B rOpoOJie
MockBe, aAIMUHUCTPATUBHBIX U OPTaHU3AIMOHHBIX BOIIPOCOB.

2. CnyxeOHbIE JOKYMEHTHI - OOOOIIEHHO€ HaMMEHOBaHHE OQHUIIMATBLHBIX
JOKYMEHTOB, UCTIOJIb3yEMbIX B TEKYIIEH EATEIbHOCTH JOKHOCTHBIX JINII, COTPYAHUKOB
yhnpaBbl: OOpalleHHs] OpraHu3aluii, MPOEKThl PACHOPSAUTEIbHBIX JOKYMEHTOB
BBIIIECTOSIIIIMX ~ OPraHOB  HCIOJHUTENbHON  BJIACTH, IMPOEKThl HHBECTUIIMOHHBIX
KOHTPaKTOB, MOpydeHus 4ieHoB [IpaBuTenspcTBa ¢ mpreMoB, JOKIIAIHBIC 3aITUCKH H TIP.

3. OOpammenust TpakJaHWHA - HANpaBICHHBIE B TOCYJAPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPABIEHUSI WM JODKHOCTHOMY JIMIY NHChbMEHHBIC NPEJIOKEHUS,
3asBJICHUS WU kKano0a, a TakKe YCTHhIE OOpalleHus rpakJaHuHa B rOCYIapCTBEHHBIN
opras, OpraH MECTHOTO CaMOYTPaBJICHUS.

4. PexBU3HUT MOKyMEHTa - 00sI3aTENbHBIN 3JIEMEHT oQOpMIICHHS TIOKyMeHTa. biank
JOKyMEHTa - Ha0op pEKBU3UTOB, WICHTHPUIMPYIOUIMX aBTOpa OQPHUIIMAIBHOTO
MUCBMEHHOTO WX JIEKTPOHHOTO TI0KYMEHTA.

5. [loamuch MOKyMEHTa - pEKBU3UT JOKYMEHTA, MPEACTaBISIONMI co0o0i
COOCTBEHHOPYYHYIO POCIUCH OJTHOMOYHOTO JIOJDKHOCTHOTO JIHIIA.

6. llltamMmn - pa3HOBHIHOCTH TMEYAaTHOW QOPMBI, cojaepxkamas HHPOPMAIUIO
CIIy’KeOHOr0 XapakTepa: 0 HAMMEHOBAaHUM OPTaHU3AIMOHHOMN CTPYKTYpHI, €€ ajpece, 1aTe
¥ HOMEpE PETUCTPAIMH JOKYMEHTA, BHINOTHEHUH (DYHKIUH U T.II.

7. IleuaTs - yCTpOICTBO, peAHa3HAYCHHOE JIJIsl HAHECEHHSI OTTUCKA Ha JOKYMEHTaX,
CIIy’Xallero JJisi yJOCTOBEPEHHUS MOJMUCH JOHKHOCTHOTO JiMla JU00 MOJIMHHOCTH
JIOKYMEHTA.

8. Cpok MCHOJHEHHS JAOKYMEHTa - CPOK HCIOJHEHMS, YCTAaHOBJIEHHBIH MPAaBOBBIM
AKTOM WJIM PE30JIOLUEN.

9. Pe3onronusi JOKyMEHTa - PEKBU3UT, COCTOSIIAN M3 HAANUCH HAa JOKYMEHTE WJIU
CHelnMaJbHOM  OJlaHKe, cojAep)Kallell MPUHATOE  JOJDKHOCTHBIM — JIMLOM  (WiIH
YIIOJTHOMOYEHHBIM MM JIUIIOM) peIICHHUE.

10. [leno - COBOKYNHOCTb JOKYMEHTOB, OTHOCSIIMXCS K OJHOMY BONPOCY WU
Y4acTKy AESITeIbHOCTH, TOMEUICHHBIX B OTJCIBHYIO O0JIOXKKY.

11. Kondunennmanbras naGopMaius - T0KyMEHTUPOBaHHAsI MHPOPMAIHS, TOCTYI
K KOTOPO OTpaHUYEH B YCTaHOBIEHHOM TMOPSIJIKE.

12. UcnionHutens  AOKYMEHTa -  COTPYJHHUK  TOCYJapCTBEHHOIO  OpraHa
WCIIOJIHUTENBHOM BJIACTH TopoJa MOCKBBI, 3aMEIIAIOIMINN JOJKHOCTh TOCYIapCTBEHHOU
TpaXIaHCKOM CiIy>kObl TOposa MOCKBBI, B KPYr CIy>KE€OHBIX 00S3aHHOCTEH KOTOPOTO
BXOJIUT MOJITOTOBKA MPOEKTA JTOKYMEHTA WJIM PE3OJIIOIMH 110 OTIPEACIEHHOMY BOIIPOCY.

13. UcnonHutens mopy4yeHHs - JOHKHOCTHOE JIMIIO WM CHEIHUAIHMCT YIpaBbl,
(YHKIMOHATBHOTO WJIM OTPACIEBOrO TEPPUTOPHAIBHOTO TOIPA3JIEICHUS, KOTOPOMY
NOPYYEHO OCYIIECTBUTH MCIOJHEHHE PEUICHWH JOJDKHOCTHBIX JIMI[ YIPaBbl, TAHHBIX B
npenaenax ux MOJIHOMOYMH.

14. KoHTpONb HWCHOMHEHHWS - COBOKYIMHOCTh JEHCTBHIA, OOECTIeYMBAIOIINX
UCTIOJTHEHUE JIOKYMEHTA.



[Ipunoxenue 7
K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBsl

3anpoc 0 NPeAOCTABICHUH I'OCYIaPCTBSHHON YCIYTH

«HDC[{OCTaBHeHHe 3aBCPCHHBIX YITOJHOMOYCHHBIMH JIMIIaAMU YIIPAaBbI Daf/’IOHa BHVKOBO

ropojia MockBbI JIOKYMEHTOB 110 BOII

pocaM, 3aTparmBaroiivM ImpaBa ¥ 3aKOHHBIC UHTCPECHI

3aj4ABUTC/IA, B TOM YHMCJIC HAXOAAIMIMXCA B apXHMBEC YIIPABbI DaﬁOHa BHVKOBO ropoaa MOCKBBI»

CaeaeHus o 3asiBUTEJIE:

D Dusnyeckoe JuIo D IOpuanyeckoe iy

Jluct KomuuectBo .TII/ICTOB|:|

o D WHuBuyanbHbIN NPEANpUHUMATENb

3asBUTEb:

(®HUO u/vnu noNHOE HANMEHOBAHUE OPT:

AHU3alHUH C YKa3aHUEM OpFaHPIZaL[I/IOHHO-HpaBOBOﬁ
dopmsr)

IpencraBurens
3asIBUTEIIS:

(®UO rpakiaHNHA, PYKOBOAHUTENS], HHOTO YIOJIHOMOYEHHOT'O JIMIA OPTraHH3aliN)

Bupn nokymeHTa, y10CTOBEPSIOIIEro
JINYHOCTB:

Cepust JOKyMeHTa: Howmep nokymenTa: ‘

Kem BbIJIaH JJOKYMCHT:

JlaTta BbIIaun ‘ ‘

JIOKyMEHTa:

(nenb) (mecsiu) (ron) (mecTo mtamma)

CaenleHusi 0 roCy1apCTBEHHOM PerucTpanum:

OI'PH (OI'PHMUII): ‘ WHH:

JlaTa rocyaapcTBeHHON ‘ ‘ ‘ ‘

PperucTpaLun: (nenb) (mecsir) (rox)

KounrakTHasi undopmanus:

Tenedon: ‘ ‘ ‘ AJipec 1€KTPOHHOM MOYTHI: ‘ ‘ dakc: ‘ ‘ |

TToutoBbrit ajipec (baKTI/I‘IeCKOFO TIPOXXHUBaAHUA (MeCTa HaXOXICHUA ).

(MHIEKC) (ropon)
IIpomy BbIIATH JOKYMEHT (bI):

(ynuua) (mom) (cTpoenue)

1

(BMI TOKYMEHTA: CIIpaBKa, KOMHs, BBIIHUCKA)

I[OKYMCHT H€06X0}_II/IM JJI TPpeA0CTAaBJIC

(pexBU3UTHI M HAUMEHOBaHUe/ KPaTKOe COAEpKaHHUE JOKYMEHTa)

HUA B!

2

(BMI TOKYMEHTA: CIIpaBKa, KOMHs, BBITHUCKA)

JIOKyMEHT HeOOX0IUM ISl ITPEIOCTABIIC

(peKxBU3UTHI M HAUMEHOBaHUe/ KPaTKOE COAEPIKAaHHUE JOKYMEHTa)

HUA B!

3

(B MOKyMEHTA: CIIpaBKa, KON, BBITIACKA)

I[OKYMGHT H606X0)_'[I/IM AJI1 TpeaoCTaBJIC

(peKBH3UTHI M HANMEHOBaHME/ KPAaTKOE COepkKAHNE JOKYMEHTa)

HUA B!

HOKYMGHTLI, HCO6XO,Z[I/IMBIG AJId TTOJIYUCHU A FOCY,Z[apCTBeHHOﬁ YCIyTru, rpujiararoTcs.

(kBapTHpa)




Pemenue 00 oTkase B MpUeMC JOKYMCHTOB JJId MPCAO0CTABJICHUA FOcy,Z[apCTBCHHOfI YCIIyru npoury:

I:l BPYYUTh JIUYHO B yIIPaBE I:l 1O IOYTE
Pe3ynbTaT npegocTaBiaeHus rocy1apCTBEHHOM yCIIyTy IPOILY:
BPYYUTh JIUYHO B YIIPaBE 1O ITOYTE
Iloamuce:
« » (pacugpoBKa NOAMUCH)
Hara:
20 T

HacrosimuM MoATBEpXKIAl0 CBOE COIJACHE HA OCYLIECTBICHUE CIEAYIOIUX ACHCTBUH C MOUMHU
NEPCOHANBHBIMU  JaHHBIMU  (TMIEPCOHAJBHBIMUA JAaHHBIMH  HEAEECIIOCOOHOro Juuma - CcyObekra
MIEPCOHANBHBIX IaHHBIX (B Cllydac €CiH 3asBUTEIb SIBISIETCS] 3aKOHHBIM IIPEJCTaBUTEIEM): UX 00paboTKy
(Bxurouast cOop, CHCTeMaTH3alMI0, HAKOIUIEHHE, XpaHeHue, yTOYyHeHHe (OOHOBJIEHHE, H3MEHEHUue),
UCIIOJIb30BaHKeE, 00e3NMINBaHue, OJIOKUPOBAHUE, YHUUTOKECHNE EPCOHANIBHBIX TAaHHBIX), B TOM YHCIIE B
ABTOMAaTH3UPOBAaHHOM pEXuMe, B LEIX MoiydyeHus HHGopMamuu o0 3Tamne NperocTaBICHUS
rOCYZapCTBEHHOH YCIIyTH, O PE3yJbTaTe MIPEeJOCTABICHUS TOCYJAPCTBEHHON YCIIyTry, BHECEHUS CBEACHUM
B coCTaB cBefeHW bazoBoro peructpa wuHGOpManuy, HEOOXOAWMON MM TPEIOCTABICHUSI
rOCyJapCTBEHHBIX YCIYr B ropoje MockBe, a TakKe MX HCIIOJIB30BaHHE OpPTaHaMU I'OCYAAapCTBEHHON
BJIaCTU ropoaa MOCKBLI, B TOM 4HCJIC B ICIAX YJIYUYIICHUA UX ACATCIBbHOCTU, OINCPATOPY NEPCOHATIBHBIX
JaHHBIX — cOTpyAHUKY OTnena mo paboTe co CiTy>KeOHOW KOppecHOHICHIMEH, MUCbMaMK TpaKAaH,
OpraHu3alMy IpUeMa HACEICHHS ,

(®UO)
PAacIioIOKEHHOMY T10 aJIpecy:

Hacrosiiee cornacuie He ycTaHaBIUBAET NPENEIBbHBIX CPOKOB 00PaOOTKH TaHHBIX.

Iopsinok oT3bIBa coriacus Ha 00pabOTKy NePCOHANBHBIX JAHHBIX MHE U3BECTEH.

KonraktHast uH(popMmanus cyObEeKTa NEPCOHANBHBIX NAHHBIX Ul IMPEeJOCTaBieHHsS WHPOpPMaLUH 00
00paboTKe MepCOHAJIBHBIX JTAHHBIX, a TAK)KE B MHBIX CIydYasx, MPEAYCMOTPEHHBIX 3aKOHO/JATEIbCTBOM:

(HO‘ITOBLII‘/'I azmpec),

(Tenedon) (agpec areKTpOHHOU
TIOYTHI)
ITopnuce:
(pacurudpoBKa MOAMUCH)
Hara: « » 20 r.

3ampoc MpHUHAT:

(moamuce) (PUO nomKHOCTHOTO JMLA, YIOTHOMOYEHHOTO Ha
MIpUEM 3aIpoca) Jarta « » 20 1.




[Tpunoxenue 8
K PermamenTy ynpaBsl paiioHa
BnayxoBo ropona MockBsl

OBPA3EIL]
o opMIIEHHS TOBEPEHHOCTU Ha BEJCHHUE NIEPETOBOPOB U
3aKJIFOUYEHUE 10rOBOPa (KOHTPAKTA, COTIIAILIEHUS)

JOBEPEHHOCTb
Ha BEJICHHE NIEPETOBOPOB U 3aKIIOYECHUE JIOTOBOPA
(KOHTpaKTa, COIJIALIEHMSI)

[ara Ne
r. MockBa

Hacrosmein n0BEpEHHOCTBIO  yIpaBa panroOHa BuykoBOo ropoga MockBel B JHLE
IJIaBbl yIpaBbl (yKa3biBaeTcs (paMmimsi, WMs, OTYECTBO - IOJHOCTBIO), JCHCTBYIOUIETO Ha
ocHoBanuu [lonoxenuss o0 ympaBe paiioHa ropozaa MocCkBBI, YTBEP>KJIEHHOT'O
noctaHoBienreM IIpaButensctBa MockBbl oT 24.02.2010 Ne 157-III1 «O mnosHOMOYMSIX
TEPPUTOPUAIBHBIX  OPraHOB  HCIOJHUTEIBHOM  BJIacTM Tropoja  MOCKBBI», HOpyYaeT
(1OJIKHOCTB, ®.1.0. IOJIHOCTBIO)

NPE/ICTABIIATh WUHTEPECHI yIIpaBbl Ha neperoBopax c
: COBEpIIATh BCE
HEO0OXOMMBIC JIEUCTBUS u 3aKJII0YaTh JIOTOBOD (cornamenue) 0

I'maBa ynpasel palioHa
BuykoBo
ropojia MockBbl ®.1.0.

M.IIL.
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[Tpunoxenue 9
K PermmamenTy ynpaBsl paiioHa
BnyxoBo ropoga MockBsl

AJJMHUHHUCTPATUBHBINA PETJIAMEHT
HCIOJIHEHUSA TOCYJAPCTBEHHOM ®YHKIUU I10 PACCMOTPEHHUIO
OBPAILIEHUM
I'PAKIAH, ATIPECOBAHHBIX B YIIPABY PAMOHA BHYKOBO 'OPOJIA
MOCKBBI

1. O61mme noJI0:KeHUS

1.1. PaGota ¢ oOpameHus MM TpaKJaH B YIOPaBE OCYIIECTBISIETCA B
cooTBeTcTBUH ¢ PenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsiake
paccMoTpenusi obparieHuit rpaxnaan Poccuiickoit ®@enepanuny, denepaibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX AaHHBIX» (danee -
®denepanbublii 3akoH) U Permamentom [lpaBurensctBa MockBel, PeriamenTom
npedektypsl, PermameHTtoM ympaBbl, B TOM 4YHCI€ B YacTH TpeOOBaHUIA,
YCTAHOBJICHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

AJMUHUCTPATUBHBIN PErJIAMEHT MCIIOJHEHHS TOCYJapCTBEHHON (PYHKIUU 110
paccMOTpeHHio oOpalieHud TpaKaaH, aJpPEeCOBaHHBIX B yIOpaBy (nainee -
AJIMUHUCTPATUBHBIA PETJIAMEHT), OMpeeseT MOPSAI0K, CPOKH PacCMOTPEHUs
WHJMBUAYAJIbHBIX U KOJUIEKTUBHBIX MUCbMEHHBIX U YCTHBIX OOpaIlleHu IpaK/iaH 1
WCMOJIHEHUS TOPYYEHUN [OJDKHOCTHBIX JIMI[ WCIOJHUTEIBHOW BJIACTH TOpOJa
MOCKBBI IO pa3pelleHHI0 BOIIPOCOB, TOCTABIECHHBIX B 0OpAIlICHUSIX.

[Tomoxenns: AIMUHUCTPATUBHOTO PErjaMEHTa MPUMEHSIIOTCS B OTHOILLIECHUU
JUYHBIX OOpallleHUM TpaxaaH U WX MPEJCTaBUTENEH, a TakKe B OTHOIIECHUU
oOparnieHuii 00beAMHEHUI TPaXaaH U UX MPEACTaBUTENCH, 0OpallieHuil TpaXkiaaH,
MOCTYNUBILIKUX B yIpaBy C COMNPOBOAUTEIBHBIMUA MHUCbMaMU TOCYJIApPCTBEHHBIX
OpPraHoOB M JIOJDKHOCTHBIX JIUII, M HE MPUMEHSIFOTCS TIPH PACCMOTPEHUH OOpaIlleHH
FOPUANYECKUX JTULL.

TpeGoBanus AJIMUHUCTPATUBHOTO perjaMeHTa oOs3aTelnbHbl JUIsI BCEX
JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX TPAXIAHCKUX CIYXKallUX M JAPYTHX
COTPYIHHUKOB, 00ECIIEYMBAIOIINX ACATEIBHOCTD YIPaBbl, a TAKXe JIOJDKHOCTHBIX
JUIl W CIyXamux (QYHKIMOHAIBHBIX M OTPACIEBBIX TEPPUTOPHUATBHBIX
nojApa3JejeHuid, OpraHu3aiuii, MOJABEJOMCTBEHHBIX yIpaBe mpu pabdbore ¢
MOPYYCHUSAMU PYKOBOJIMTEIEH yOpaBbl W BBIMICCTOSIIUX OpPraHU3alMid BCEX
YpOBHEH, JTaHHBIMU IO OOpAIIEHUSIM TPaXKIaH.

Paboty ¢ obpaieHusiMu rpaxk/iaH, MOCTYMUBIIUMHU B aJIpeC JOJKHOCTHBIX JIUIT
YIIPaBbl, OCYIIECTBISAIOT TOCYAaPCTBEHHBIC TPAXKIAHCKUAE CITYKAILIHE.

OCHOBHBIMH  QJIMUHHCTPATUBHBIMU  TPOLIEIypaMH, O0OECIICUNBAIOIITUMU
UCIIOJIHEHHE (PYHKIIMU TI0 PACCMOTPEHHUIO OOpalleHWi TpakJaH B YIpaBe,
SBJITFOTCSI: TIpUEM OOpaIeHruii M WX PEerucTpanus, MOATOTOBKA PE30IIOINH,
paccMoTpeHue  oOpaimieHuii  (pa3pemieHue  BOMPOCOB,  TOCTABJICHHBIX B
oOparieHusix), KOHCYJIbTaTUBHO-UH(POPMAIIMOHHASI TTOMOIIlb, 3alUCh HA TIPHEM K
PYKOBOJUTENSIM B COOTBETCTBUU C MHCHBMEHHBIM OOpaIllEeHHUEM, MOATOTOBKA U
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HampaBJieHUE  OTBETa  aBTOpy  OOpalleHus,  KOHTPOJb  HCIIOJIHEHUS,
uH(GOPMAIMOHHO-CIIPABOYHAS U aHATUTHUYECKas padoTa.

1.2. O0ecrieueHne aIMUHHCTPATUBHBIX MPOIEAYP IO  PACCMOTPECHHIO
oOpallieHuil rpaskaaH, MOCTYNAOUINX B YIPaBY, OCYIIECTBIISIIOT:

- Otmen o paboTe co CayKeOHOM KOPPECIOHACHITNEH, MIChMaMU TPaK/IaH,
OpraHu3alyy MPUEMa HACEJICHHUS,

- eZIUHAasI IpUEMHasl YIIpaBbl;

- 110 IPUHA/JICKHOCTH BOIIPOCOB CTPYKTYPHBIE MOAPA3/IEICHUSI YIIPABHI.

1.3. YcTaHOBNEHHBIH  HACTOSIIIMM  AJIMUHUCTPATUBHBIM  PETJIAMEHTOM
HOPSZIOK paCCMOTPEHUS OOpaLICHUM rpakaaH HE PACIIPOCTPaHsIETCs Ha:

a) oOpalieHus,  MOJUIeKAIMEe  PACCMOTPEHUI0O B YCTAaHOBJIEHHOM
(denepanbHbIMU  KOHCTUTYLMOHHBIMM  3aKOHAMHM, (elepajbHbIMU 3aKOHAMHU
NOPSJIKE, OTIMYHOM OT MOPSAKA, YCTaHOBJIEHHOro denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimKe paccCMOTpEHUsi OOpalleHuid TpakaaH
Poccniickon @enepanum», B TOM YUCIIE:

-3amIpockl O  MOpPENoCTaBiIeHUHM  UHGOpPMAMU O  JICSITEIbHOCTH
rOCYJapCTBEHHBIX OpPraHOB, MOCTYNUBIIME OT TpaxaaH ((PU3NYECKUX JIMIL),

OpraHu3anun (ropuANYECKUX Jun), 00111€CTBEHHBIX 00BbEIMHEHUH,
OCYILIECTBIISIIOIIUX TMOUCK HH(POpPMAIUU O JEATEIBHOCTH TOCYJIAapPCTBEHHBIX
OpTaHOB;

- 3aKJIIOYEHUS, MPENJIOKEHUs], oOpalleHus, 3anpocbl OOIIEeCTBEHHON ManaThl
Poccuiickon ®enepaun Y [OCTAHOBJICHMS, 3aKJIIOUYCHUS, NPEII0KEHUS,
oOparieHus, 3asBiaeHusl, 3arnpocbl OOLECTBEHHON NanaThl ropojia MOCKBBI;

- 3aMpOChl peAaKIUil CpPeACTB MaccOoBOM HMH(OpMAIMM O ACSTENIbHOCTU
rOCyAapCTBEHHBIX OPraHOB;

- 3aIIPOCHI O MPENOCTABICHUN I'OCYTapCTBEHHON YCIYTH, MEKBEIOMCTBEHHBIE
3aMpochl O MPEAOCTABICHUU JOKYMEHTOB W HH(POpPMALMHM, HEOOXOAUMBIX IS
MPEIOCTABIEHUSI TOCYJApPCTBEHHBIX YCIYT, >XajoObl Ha HapyLIEHUs TMOpsaKa
MIPEAOCTABIEHNS TOCYJAPCTBEHHBIX YCIYT, HWHBIE JIOKYMEHTBI, PacCMOTPEHHUE
KOTOPBIX OCYLIECTBIIAETCS B MOPAAKE, yCTaHOBIEHHOM DenepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opranuzaiu MpPeAOCTaBICHHUS TOCYAAPCTBEHHBIX H
MYHUIUTATBHBIX YCITYT»;

- TOKYMEHTBHI, CBS3aHHBIC C 3aKJIFOYECHUEM " peanusanuen
Ipa)1aHCKO-TIPaBOBBIX JOTOBOPOB B cepe 3aKyMOK TOBAPOB, padOT, yCIayr s
o0ecrnedeHus roCy1apCTBEHHBIX HYXJI;

- YBEJIOMJICHHSI O TIPOBEICHHUH ITyOJIMYHBIX MEPOTIPUSITHIA,

0) citykeOHble TOKYMEHTHI, MOCTYMAIOIIME IJIaB€ YIPAaBbl, PYKOBOAMUTEISM
yOpaBbl, HayaJlbHUKAM CTPYKTYPHBIX MOJPa3/IeICHU OT TOCYyJIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYMpaBjeHUs, pPabouux (KOHCYJIbTaTUBHBIX,
COBEIIATENIbHBIX) OPraHOB, CO3JaHHBIX YKa3aHHBIMU OpPraHaMH, TOCYIapCTBEHHbIX
KOpIIOpalui, OpraHu3aluil ¢ JOJIEM y4acTHUsl TOCYIapCTBa, IOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX OPTaHU3AUN U JOJKHOCTHBIX JIMI YKa3aHHbBIX TOCYAapCTBEHHBIX
OpraHoB Y OpraHu3aLui;

B) oOpalieHus IOPUINYECKUX JIUI, B KOTOPBIX HE COJIEPKATCSI PEKOMEHJAlluU
[0 COBEPIICHCTBOBAHHWIO 3aKOHOB W WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB,
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JEATEIbHOCTH FOCYJApPCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIIPaBJICHUS,
Pa3BUTHIO OOLIECTBEHHBIX OTHOLIEHUH, YIYYIIEHUIO COLIMAIbHO-3KOHOMUYECKOH U
UHBIX cdep NeATeIbHOCTH TOCyJapcTBa U 00IIecTBa, MPOCHOBI O COACHCTBUM B
pean3anyuy KOHCTUTYIIMOHHBIX MPaB U CBOOO TPaKIaH U IPYTHUX JIUI, COOOIICHUS
O HApYUIEHUM 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, HEJOCTAaTKaX B
paboTe TroCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJCHUS U
JIOJDKHOCTHBIX JIML, KPUTHUKA AEATEIbHOCTU YKAa3aHHBIX OPTraHOB MU JIOJKHOCTHBIX
JIUI, TPOCKOBI O BOCCTAHOBJICHUHM WJIM 3alllMTEe HAPYIICHHBIX IpaB, CBOOOJ WU
3aKOHHBIX MHTEPECOB TPAXKJIAH U IPYTUX JIHILL;

) oOpallleHus1 IOPUANYECKUX JIHUI, B KOTOPBIX COJAEPkATCS PEKOMEHIALNH,
npochObl, COOOIIEHUS WM  KPUTHUKA, CBA3aHHBIE  UCKIIOUUTEIBHO C
X035CTBEHHBIMU OTHOILLICHUSIMU, peryJupyeMbIMU TP AAHCKUM
3aKoHOJaTenbCTBOM Poccuiickoin denepanuu, B KOTOPhIX Y4acCTBYIOT YKa3aHHbIE
IOpUIUYECKHUE JIUIIA;

1) 00OpallleHns IOPUANYECKUX JIHIL], HE SIBISIOINXCS 00bETUHEHUSIMU TPaXK1aH;

€) HE SBIISIIoLIMECs: 00paIIeHUSIMU JOKYMEHTBI, KOTOPBIE:

- HE UMEIOT CMBICIIOBOT'O COJIEP KAHMS;

- HaIpaBJIEHbI JIJIs1 O3HAKOMJICHUS;

k) HE  SABJIAIONIMECS OOpallleHUSIMH  JTOKYMEHTBI, KOTOpbIE COJEpXkKaT
VCKJIFOUHUTEIIBHO:

- IO3/paBJIeHUs], COO0JIE3HOBaHMsI, 0J1aro1JapHOCTH;

- OLICHKY JESTENBHOCTH FOCYAApPCTBEHHOTO OPraHa.

2. AAMMHHCTPATHBHBbIE NPOLEYPbI, 00ecneduBaIOIIMe MOPSIA0K
paccMOTpeHus1 O0palieHNid TPaXKIaH

[Ipuem, nepBuuHast 00padOTKa, OTIPABKA.

2.1. llpuem  oOpamieHnii  rpakgaH, aJpeCOBAHHBIX TJaBe  YyMpPaBhI,
PYKOBOJUTENSIM YIPABBI, OCYLIECTBISIETCA B YIIPaBe CIEAYIOUUMHU CIIOCOOaMHU:

- yepe3 NOYTOBOE OTJECICHHUE CBS3H;

- C UCIOJIb30BaHWEM O(UIIMATILHOTO caiiTa yIpashbl,

- o cpeacrteam M3/10;

- (penbrBETEPCKOI CITY>K00#1 (B COOTBETCTBUHU C TPAPUKOM MapIIPyTOB);

- HApOYHBIMHU, Kypbepamy;

- yepe3 TOpOJICKME U Jpyrue aBTOMAaTU3UPOBAHHbIE HHPOPMAIIMOHHBIC
CUCTEMBI;

- B X0J1€ IMYHOTO NpUEMa IrpaKJaH JOHKHOCTHBIMY JIMLIAMU YIIPABBI,

- YBEJJOMJICHHSI O TIPOBEAEHUM MUTHHIOB, JE€MOHCTpaluil, IECTBUHA U
IMUKETUPOBAHUM.

2.2. Peructpanus U nNpoxoxAeHUE JOKYMEHTOB, MOCTYNUBIIUX B YIPaBy U
OTNPABISIEMbIX M3  yOpaBbl  JIIOOBIM W3  MEPEYUCIEHHBIX  CIHOCOOOB,
periaMeHTUPYETCs] HACTOALUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM U OTJEIbHBIMU
PacloOpsKEHUSIMU YTIPABBI.

[IpueM u oTOpaBka NOUCBMEHHBIX OOpalleHUH TpaxaaH B yIpaBe
OCYILECTBISIETCS  LEHTpalu3oBaHHO OTtnenoM 1o pabore co  CIayKeOHOH
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KOPPECIOHJAEHIIMEN, MUCbMAMK Tpa)KJAaH, OpraHU3alyy [pUEMa HACEJICHHs, 32
UCKIIIOYCHHEM (PaKCUMWIBHOM, OOpallleHuil TpaxkaaH, IOCTYNHUBIIMX dYepes
ouIManbHBIA CAalT yIpaBbl, JOKYMEHTOB, MEpPEeIaHHbIX (EIbIBErepCKOil CBA3BIO
U3 BBILIECTOSIIMX OpPraHU3ALMMA.

2.3. LlenTpanu3oBaHHBIi  MpPUEM  COOOIIEHWH, TOCTYNHBIIMX  dYepes
ouManbHBINA CAalT yIpaBsl, U opopMIIeHHE ocyliecTBisieTcs B OTaene mo pabore
CO CIy’)KEOHOM KOPpEeCHOHICHIMEH, NMUChbMaMU TpaKJaH, OpPraHU3alluy MpUuemMa
HacCeJICHUS.

2.4. Tlpuem u oTopaBka TeneOHOIpaMM, aJpPECOBAHHBIX IOHKHOCTHBIM
JUIAM  yOpaBbl WM TMOANMHCAHHBIX WMH, MPOUZBOAMUTCS CTPYKTYPHBIMU
MO/Ipa3/IeNICHUsIMUA YIIPaBbl B COOTBETCTBUU C KOMITETEHIIMEH.

2.5. Ilpuem oOpaiieHuil rpaxaaH, HaIPaBJICHHBIX B YIPaBy 4yepe3 MOYTOBOE
OTJICJICHUE CBSI3H, OCYLIECTBIISIETCS B COOTBETCTBMU C JOTOBOPOM Ha OKa3aHUE
YCIIyT MIOYTOBOM CBSI3U, JOTIOTHUTEIBHBIX U UHBIX YCIYT.

B wuHTepecax oOecneueHus Oe3omacHOCTH HpH padOTE€ C MUCbMEHHBIMU
oOpallleHusIMU  TpakJAaH KOHBEPThl (MaKeThl) C OOpalllEHUSIMU TOJJIEKAT
00s3aTEIbHOMY BCKPBITHIO U MIPEJIBAPUTEIBLHOMY IPOCMOTPY. B ciiyuae BbIsIBIEHHS
OMACHBIX WJIM TIOJIO3PUTENBHBIX BJIOKEHUH B KOHBEpPT (MakeT) padora ¢
oOpalieHeM MPUOCTAHABIUBAETCS 1O BBIICHEHUS OOCTOSITENICTB W MNPUHSATHS
pemienus cnenuanucramu Otaena no Bonpocam 6ezonacHocty, 'O u UC.

[Ipu mpueme KOpPpPECHOHJIEHUMHU IMPOBEPAETCS MPaBUIBHOCTH aJpECOBaHMUS,
LEJIOCTHOCTh YIaKOBOK, HAIMYUE MPUIIOKEHHH, yKa3aHHBIX B 00paIleHNH, a TAKXKe
HaJIMYUE YOCTOBEPSIOIINX PEKBU3UTOB (ITOANKCH, OOPATHBIHN aapec U ap.).

B cnydae oOHapyxeHHMs HeIOCTayd JMOO OTCYTCTBHUS HEOOXOJIUMBIX
PEKBU3UTOB JOKYMEHT BO3BpAILla€TCsl OTIPABUTENI0 C YKa3aHUEM MPUYHMH
BO3BpATA.

Ommnb0oYHO AOCTaBIIEHHAs KOPPECIOHAEHIUSI BO3BPALIAETCS OTIPABUTENIO C
MOSICHEHUEM NPHUYMHBI BO3BpaTa He MO3Hee Tpex pPado4Mx JAHeill C MOMEHTa
MOJTyYEeHHUSI.

[lucbmeHHbIe 0OpallieHus, epeaaBaeMble JIMYHO TpaXKaaHaMu, TPUHUMAIOTCS
TOJIKO TIPU BCKPBITHIX KOHBEPTAaX.

2.6. [Ipu nmpueme oOpareHnii OT rpakKaaH MPU HATUYUK KOMTUU o0pallieHus Ha
Hell 1Mo mpockOe TpakJaHWHA CTaBUTCS IITAMII YIpaBbl C yKa3aHUEM JaThl
NOCTYIUIEHUSI JOKYMEHTa B YNpaBy M MOANUCH COTPYJIHUKA, HMPUHUMAIOIIETO
JIOKYMEHT.

[Ipu mpueMe TOKYMEHTOB OT HapOYHBIX B PA3HOCHON KHUIE OTIPABUTENS U
(M) Ha KONUM TOKyMEHTA CTAaBUTCS ILITaMII YIIPaBbl, JJaTa U MOJMUCH COTPYIHUKA
Otnena mo paboTe co Ciy)keOHOW KOPPECTOHACHIINEH, MUChbMaMH TPaKIaH,
OpraHu3alliy MpueMa HaceleHUs, IPUHSBIIETO JOKYMEHT.

2.7. Ha Bcex oOpamieHusix rpaxiaas, noctynuBimmx B Otaen mo pabore co
CIIy’)K€OHOW KOpPPECHMOHJACHIIMEH, NUChbMaMM TpaXJaH, OpraHu3aluyd MpueMa
Hacesenust 10 14.00 texkymiero AHs, MPOCTABIAETCS IITaMI C YKa3aHUEM JaThl
TeKylero aHs (Aatsl nocTyrieHus). Ha koppecnonaeHIny, NOCTyIUBILIEH TTOCIe
14.00, mpocTaBiseTcs MITaMII C YKa3aHUEM JIaThl CIEAYIOIIEro paboyero JHs.

Ha noxymeHThI, TpeOyrolre CpOYHOro pacCMOTPEHUS U UMEIOIIHUE MTOMETKY
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CPOYHOCTH, a TAK)K€ aJIpECOBAHHBIE TJIaBE YIPaBbl U MOCTYNHBIIME U3 ArmIapara
Mbpa u IlpaButensctBa MockBbl, Anmunuctpanuu Ilpesunenta Poccuiickoi
®enepauun, IlpaButensctBa Poccuiickoir ®Penepaunn, Coera dDenepauum,
I'ocynapcteennoit Jlymbr ®DenepanbHoro Cobpanus Poccuiickoii ®Denepanuu,
Mockosckou ['opoackon Jlymsl, TenerpaMmsl, 3asBJICHUS TPaXkaaH O IPOBEACHUN
MUTHHTOB, JEMOHCTpaIuii, MaHuecTanuid, MIECTBUN, MUKCTHPOBAHUW H T.II.,
oOpamienusi 00 aBapuitHbix cutTyanusx B chepe KKX mpocrasnsercs mramn ¢
yKa3aHUEM JIaThl U BpEMEHU TEKYIIETO JHS (JHS MOCTYIUICHHS ), JOCTaBKa/iepeaayda
UX OCYILIECTBIISIETCS HE3aMEIJIUTEIbHO B OTBETCTBEHHBIE MTOAPA3CTICHUS.

2.8. KoppecnonneHiusi, moCTyNuBIlasg B Hepabodee BpeMsi, B BBIXOJHBIE U
Mpa3IHUYHbIC THA W3 BBIIIECTOSAIIMX OPraHHU3aldi, NPUHUMAETCS ACKYPHBIMU
CIEHHUAINCTAMU €JUHOM MPUEMHOM YIIpaBbl ¢ Mocieaywoniei nepegayeit B Otaen
o paboTe co CIyKeOHOM KOPPECHMOHACHIIUEH, MUChbMaMU TpaXkaaH, OpraHu3aluu
npuemMa HacelleHHus (C yKa3aHHEM, KAKUe JIOKYMEHTHI JIOJIOKEHBI PYKOBOJICTBY B
pabouem mopsiake) s ee oOpadoTku He mo3aHee 9.00 ciaemyromero padouero
JTHA.

2.9. OTnpaBKa IEHTPAIM30BAHHO 3aPETUCTPUPOBAHHON KOPPECTIOHACHIINUA B
Anmapatr Mbdpa u IlpaBurenscTBa MOCKBBI OCYIIECTBISIETCA B CHUCTEME
ANEKTPOHHOTO JOKyMeHTooOopoTa [IpaButenscTtBa MockBhl (nanee - C3J10 I1IM).

OTtmpaBka OTBETOB Ha MHUChbMEHHBIE OOpAIICHUS IPaK]IaH, KaK 3assBUTEINISIM, TaK
U BO BHEIIHUE OpraHM3alllM, a TaKXke, MPH HEOOXOAMMOCTH, JOKYMEHTOB,
CBA3aHHBIX C X PAaCCMOTPEHHMEM, OCYILIECTBISIETCA 4epe3 MOYTOBOE OTHAEICHUE
CBSI3M JIBa pa3a B HEACIIIO.

[Ipu otnpaBke koppecnoHaeHnuun OtaeaoM 1o paboTe €O  CIyKeOHOM
KOPPECIIOHJAEHIIMEN, NUChbMaMU TIPAXKIAH, OpraHU3alld{d IPUEMA HACEICHUS
MPOBEPSETCS HATMYHE:

-aapeca ¢ UHAEKCOM (Mg JOKYMEHTOB,  OTHPABISIEMBIX B
HEIMO/BEJOMCTBEHHbIE YyIpaBe OpraHu3alli, B TOM YHUCJIE€ B OpraHbl MECTHOTO
caMOyIIpaBJICHUs );

- UCXOJISIIIIETO HOMEDPA;

- (haMHUITM MCTIOTHUTEISI C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHU;

- IOATIMCH Ha IOKYMEHTE.

[Ipu oTmpaBke KOPPECTOHICHIIMN 3aKa3HBIM W TMPOCTBHIM CIOCOOaMH,
KYpPhEPCKO#l CIy>k00i1 OGOPMIISIFOTCS ¥ 3amOJHSAIOTCS PEECTPhl OTIPABKH C
yKa3aHUEM PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB.

2.10. Bpigaua JOKYMEHTOB Ha PyKHM aBTOPY WIIM aApecary JOIMYyCKaeTcs B
UCKIIIOUUTENFHBIX CIy4dasXx B CBS3M CO CPOYHOCTHIO pEIHICHUS BOMPOCOB,
MTOCTABJICHHBIX B 0OpaICHUSX.

2.11. Havanpauk Ortnaena 1mo padoTe cO CIyKEOHOM KOPPECTOHICHIUEH,
MMCbMaMK TpaXkJaaH, OpPTaHHW3alliyd TMpHUEMa HACEJICHHWS WMEET IMpaBO B cllydae
HEIpaBUILHO 0()OPMIICHHOTO JOKYMEHTA!

- BEpHYTh JOKYMEHT HCIIOTHUTEIIO C YKa3aHUEM OIIIHOKH;

- TIPUTJIACUTH UCIIOJIHUTENSA K ceOe M0 JTOKYMEHTaM CPOYHOTO XapakTepa s
WCTIPABIICHUS JOMYIIEHHOW OIIUOKH.
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3. PerucTpanust

3.1. OGs3aTenbHONM perucTpanuy TMOJUIeKaT BCe OOpalleHus Tpakaas,
TpeOyIoIIne OTBETa, a TaK)Ke BCe 0€3 UCKITIOYCHHS TOKYMEHTHI, TOCTYHAIOIINE U3
BBILIECTOSIIMX OpraHU3aLUu.

3.2. Peructpanus oOpamieHuil TpaXJAaH U JOKYMEHTOB, CBSI3aHHBIX C UX
pPacCMOTPEHNEM, aIPECOBAHHBIX TJIABE YIIPABBI, PYKOBOAUTENSAM YIIPABBI, & TAKKE
NOCTYNUBIIMX 0€3 yKa3aHHsI KOHKPETHOTO ajpecara (B YIpaBy), OCYIECTBISIETCS B
Otnene mo paboTre co Ciy)KeOHOW KOPPECHOHICHIMEN, MHCbMaMM TpaXk/iaH,
OpraHU3alliy [IPUEMa HACEIICHNS B Te4eHHe TPeX KaJeHIAPHBIX AHEeH C MOMEHTA
IIOCTYILJIEHUS B YIPaBy, B €IMHYIO IIPUEMHYIO B MOMEHT IIOJIyYEHMS YCTHOIO
COOOILIEHUS 3asBUTETIS.

3.3. OOpamenus, nocrynusmne u3 Anmapara Mbospa u IlpaBurenscrtBa
MOCKBBI, pPETUCTPHUPYIOTCSI M PACCMATPHUBAIOTCS B MOPAJIKE, YCTAaHOBJIEHHOM
Pernamentom IIpaBurenscTBa MOCKBBI.

3.4. Peructpanuss oOpamieHuil TpaxaaH, aJpecOBAHHBIX PYKOBOIUTEISIM
CTPYKTYPHBIX ITOJPA3ICICHNAN, OCYILIECTBISIETCSA B CTPYKTYPHBIX ITOAPA3ACICHUAX B
COOTBETCTBHHM C YTBEPKICHHOW HOMEHKJIATYpOU JEJ.

Peructpamuss  oOpaiieHuidi TrpakJaH OCYLIECTBISIETCS B yIpaBe B
aBTOMaTtn3npoBaHHOM pexnme COJ10 I1TM.

Peructpanueil oopamieHus: cuntaeTcsi MOMEHT (puKcaluu (pakTa MoCTyIICHUS
oOpallleHus] MyTeM BHECEHHs] HEOOXOIUMBIX CBEACHHMM O JIOKyMEHTE B
aBTOMATU3UPOBAHHBIM OaHK peructpanvoHHbiXx JaHHbiX COHO0 TIM w
IIPOCTABJICHUE HA IOKYMEHTE JAaThl U PErUCTPALIMOHHOIO HOMEpA.

[TosyueHHble Ha pUeMe PYKOBOAUTEISIMHU YIIPaBbl MUCbMEHHBIE OOpaIllEHUs
PErUCTPUPYIOTCS B IEHb IPUEMa U MOJYUYEHHs TAKOro 0OpalleHus.

OOpamenus, nocrynusiine u3 Anmnapara Mspa u IlpaButenbctBa MOCKBBI,
PETUCTPUPYIOTCS U pACCMATPUBAIOTCS C IOMOIIBIO €EAUHON CUCTEMBI DJIEKTPOHHOTO
nokyMeHTooOopota IIpaBurenbctBa MOCKBBI B MOPSAIKE, YCTAHOBJICHHOM
Pernamentom IIpaBurenscTBa MOCKBBL.

3.5. B mnepBoouepeaHoM TMOpsiAKe, C YKa3aHWEM JaThl TEKYIIETO MIHS
HE3aBUCUMO OT BPEMEHM MOCTYIUICHUS, PETUCTPUPYIOTCA OOpaIleHHs] Tpak]iaH,
coJieprKalllie BOIPOCHI, TPEOYIOIINE CPOYHOTO PACCMOTPEHHUS:

- YBEIOMJICHMSI TpaKJaH O pa3pellieHUuH MPOBEACHUS B OKpyre coOpaHHid,
MHUTHHTOB, IECMOHCTPAIIUM, INECTBUN U MUKETUPOBAHUM;

- 00OpalleHus 0 TOTOBSIIMUXCS (COBEPUICHHBIX ) TEPPOPUCTUUECKUX aKTaX, UHBIX
JIEUCTBUSIX, HATIPABJICHHBIX MPOTUB OOIIIECTBEHHON O€30TTaCHOCTH;

- oOpareHust 006 aBapUHBIX CUTYaAIUSAX B CUCTEME KUITUIIIHO-KOMMYHAJIbHOTO
XO3SMCTBA;

- oOparieHust 00 yrpo3ax >KM3HH M 3JJ0POBBIO TPak/IaH;

- oOpallieHusi, TMOCTYNMUBIIME C CONPOBOAUTENbHBIMU JIOKYMEHTAMU U3
Anmnapara Mbspa u IlpaButensctBa MockBbl, Aamunuctpauuu IIpesunenta
Poccuniickont ®enepaunn, Anmaparta IIpaButensctBa Poccuiickont ®enepauuu,
®enepanbHoro CobOpanus Poccuiickoit ®enepauuu, ['ocynapctBeHHol Jymbl
Poccuiickon ®enepanuyu, MOCKOBCKOW TOpoACKOM Jlymbl, IOCTaBJICHHBIE Ha
KOHTPOJIb, @ TAKXKE NOPYYECHHMSI TOJDKHOCTHBIX JIML| HE HUXKE YPOBHS 3aMECTUTEIS




Mbpa Mocksel B [IpaButenbsctBe MOCKBBI, aApECOBAHHBIE HETTIOCPEACTBEHHO IJ1aBE
yIPaBbl.

3.6. Havanpauk OTaena mo paboTe co chaykeOHOW KOppecrmoHJIEHIUEH,
MUChbMaMHU TPaXKJaH, OpraHU3allMy MpUeMa HACEJICHUS, MPUHUMAIOT PEUICHUE O
HaIpPaBJICHUHU TTOCTYNUBIINX JOKYMEHTOB aJIpecaTam:

- B TIOUTY TJIaBhI YIIPABHI;

- B IOYTY PYKOBOAMTEJEH TJIaBbl YIIPABHI;

- B IOYTY NTOABEIOMCTBEHHBIX YIIPABE OPraHU3ALUI.

3.7.B mnouty T1iaBbl ympaBbl B 0053aTEIbHOM TMOPSJIKE HAMPaBISIOTCA
ClIelyIolue MUCbMEHHBIE OOpallleHus TpakJaaH M JOKYMEHTBHI, CBSI3aHHBIE C UX
pacCMOTPEHUEM:

- 0OpallleHusl TPaKJaH C CONPOBOJUTEIHHBIMU MHUChbMaMU U TOPYYECHHUSIMU
Mbspa MocCkBbI, NEPBBIX 3aMecTUTENe W 3amectutened M»ipa MOCKBBI B
[IpaButenscTBe MoOCKBBI, pykoBoauTenss Amnmapara Modpa u IlpaBurenscTBa
Mocksbl, MuHUCTpOB [IpaBuTenscTBa MOCKBBI;

- OT/IeNIbHBIE OOpaieHus aenytatoB ['ocynapctBennoi Jlymbr denepanbHoro
Co6panus Poccuiickoii enepanuu;

- OTACNIbHBIE OOpalieHus aemyTaToB MOCKOBCKOM ropojackoid Jlymsl (3a
UCKIIFOUEHHEM OOpalleHui, HallpaBJIEHHBIX IJIs CBEACHUS, yueTa B paboTe J1mbo ¢
pocb00it 0 MpeAoCTaBIeHUN HH(POPMAIUN);

- ISTTyTaTCKUE 3aMpOoChl, TPEOYIOIIKE JOKIa/ia IJ1aBe YIPaBHI,

- oOpaileHus TpaxaaH, CcojepKale MpoOJieMHble, KOH(IMKTHBIE WU
COI[MAJIbHO 3HAYUMBbIE BOIPOCHI B LIEJIOM JJII OKPYTOB, PailOHOB,

- OT/ICJIbHBIE TTIOBTOPHBIE KOJUIEKTUBHBIE 00OpaIlieHUs TPaK/IaH;

- oOparmeHust rpakaaH, cojepiKallue >XKaloObl Ha JchcTBHS (Oe3meicTBHEe)
JIOJDKHOCTHBIX JIMIL yIPaBbl, (PYHKIIMOHATBLHBIX U OTPACIEBBIX TEPPUTOPHUATBHBIX
NoJpa3/ieieHudi,  OpraHoB  MECTHOTO  CAMOYIpPaBJICHHs,  OpraHu3aluy,
MOJABEIOMCTBEHHBIX YIIPaBE;

- KOMIUU YBEJAOMJICHUN TpaKJaH W OpraHu3aluii O MPOBEJCHUM MHUTHHIOB,
JIEMOHCTpAIH, IIIECTBUN U MUKETUPOBAHUM.

3.8. OOpamenus rpakjaH, aJpecoBaHHbIe, HO HE TPEOYyIOUINE TOKIaaa TIaBe
yIpaBbl, HAMTPABJISIOTCS 110 MIPUHAJJICKHOCTH BOIIPOCOB PYKOBOAUTENSM YIIPaBHI.

3.9. Obpaienusi TpakaaH, TNOCTYNUBIIME B YIpaBy, HAMPABIAIOTCS IS
pacCMOTPEHHUST HAIpPaBIAECTCS PYKOBOJAUTENSIM yIOpaBbl IO MNPUHAMJICKHOCTH
BOIIpOCA.

3.10. TokymMeHTBI, BXOJAIIME B KOMIETEHIIMIO YIpaBbl, HE TpeOyromue
JIOKJIa/1a TJIaBe YIIPaBbl, HO TPEOYIOIUE COBMECTHOTO PACCMOTPEHHSI HECKOJIBKUMU
PYKOBOJIUTEIISIMUA YIIPaBbl, PYKOBOIUTEISIMU (DYHKIIMOHATBHBIX M OTPACIEBBIX
TEPPUTOPUAIBHBIX TOApA3ACICHUN, HAMPABJISAIOTCS B MOUTYy HaudaidbHuka OTaena
1o paboTe co CiIyKeOHOM KOPPECHOHACHIIUEH, MUChbMaMU TpaXkaaH, OpraHu3aIluu
npremMa HaceJeHHUs .

3.11. VBenomieHus TrpaxaaH MU OpraHu3aluil O MPOBEJECHWU MUTHHIOB,
JIEMOHCTpAIIUM, IIECTBUNA Y TUKETUPOBAHUN peructpupyrorcs OTaenom mo padote
CO CIy’KeOHON KOppECMOHACHIMEH, MUChbMaMU TpaxK[aH, OpraHU3alUuu IpHema
HACEJICHHUSI B COOTBETCTBUHU C PACTIOPSAUTENIBHBIMU TOKyMeHTaMu [IpaBuTenbcTBa
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MoCKBBI ¥ BHYTPEHHHMH pPETrJIAMEHTHBIMA CXEMaMH TOJTOTOBKHM U BBIIAYU
JAHHOTO  JOKYMEHTAa. YBEAOMJICHUS IIOCJE€ PETrUCTpaluy  HampaBIISIIOTCA
3aMECTUTENIO TJIaBbl yMOpaBbl MO paboTe ¢ HaceleHWeM i JajbHeHIero
pPacCMOTPEHHS.

4. OcoOeHHOCTH PadOTHI C OOpalIeHUSIMU TPAKIAAH

[Ipu paccMoTpeHuM  OOpallleHUs TOCYJapCTBEHHBIM  OpPraHoM WU
JOJKHOCTHBIM JIUIIOM TPakIaHUH UMEET MPaBo:

- IPE/ICTABIIATH JOTOJIHUTENbHBIC TOKYMEHTHI U MaTEepHalIbl TMOO oOpamaThCcs
C Ipoch0Ooii 00 MX UCTPEOOBAHNH;

- BHAKOMUTKCS C JOKyMEHTaMU 1 MaTepUaiaMy, KaCaroIIMMUCS paCCMOTPEHUS
oOpaleHusi, eciIu 3TO HE 3aTparuBaeT IMpaBa, CBOOOJbI M 3aKOHHBIE HHTEPECHI
JIPYTUX JIMIl U €CIM B YKa3aHHBIX JOKYMEHTaX M Marepuajax He COAepIKaTCs
CBEJCHUS, COCTABIIONIME TOCYJAPCTBEHHYID WJIM HMHYIO  OXpPaHAEMYIO
denepanbHbIM 3aKOHOM TANHY;

- TOJTy4aTh TMHUCHMEHHBIA OTBET IO CYIIECTBY TOCTABJICHHBIX B OOpaIieHUU
BOIIPOCOB, YBEJAOMJIEHME O IIE€peajpecallud NUCbMEHHOrO oOpanieHus B
TOCYJapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JTOJDKHOCTHOMY
JUITy, B KOMIIETCHIIUIO KOTOPBIX BXOJHUT PEIICHHUE MOCTABJICHHBIX B OOpaIIeHUN
BOIIPOCOB;

- oOpaimaTeCs ¢ KajoOoW Ha MPUHATOE MO OOpaIICHHIO PEIIeHHE WU Ha
nevicteue  (Oe3meiicTBME) B CBSI3M C  PacCMOTpEHHEM  OOpalleHHs B
aIMUHUCTPAaTUBHOM U  (WJKM) CyJAeOHOM TIOpAJIKE B  COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccuiickon denepanuu;

- 00paIaThCs ¢ 3asiBJICHUEM O MIPEKPAICHIH PACCMOTPEHHS OOpaIeHus.

4.1. I'paxpgaHiH TakKe HMEET IMpaBO Ha BO3MEIICHHE YOBITKOB U
KOMITCHCAIIMI0 MOPAJBHOTO Bpea, MNPUYMHCHHBIX HE3aKOHHBIM JICHCTBHEM
(Oe3meiicTBMEM) TOCYIapCTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIpaBIEHUS
VI TOJPKHOCTHOTO JIMIIA TTPU PACCMOTPEHUU OOpaIIeHHMs], 10 PEIICHUIO CY/a.

4.2. B ciydae ecnw TpaXAaHWH yKa3aJl B OOpaIleHWH 3aBEIOMO JIOKHBIC
CBEJICHMS, pAaCcXOJbl, TOHECEHHBbIE B CBA3M C PACCMOTPEHUEM OOpaIlICHUS
rOCyAapCTBEHHBIM  OpPTaHOM, OpPraHOM MECTHOTO  CaMOYIIPaBIICHHUS WA
JOJDKHOCTHBIM JIMIIOM, MOTYT OBITh B3bICKAHBI C JAHHOTO TPAYKJAHUHA 110 PEUICHUTIO
cyJa.

4.3. 3anpeniaeTcs mpeciieJOBaHUE TPaKIaHUHA B CBSI3U C €r0 OOpaIlleHUEM B
roCyapCTBEHHBINA OpraH, OpraH MECTHOTO CaMOYIIPABIECHUS WU K JOJKHOCTHOMY
JUIYy C KPUTUKOW NEATETHHOCTH YKa3aHHBIX OPTaHOB WJIU JOJKHOCTHOTO JIMIIA
an00 B IENSAX BOCCTAHOBJICHHUS WJIM 3alllUTHl CBOUX MpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB JINOO TMpaB, CBOOOT M 3aKOHHBIX HHTEPECOB JAPYTUX JIHII.

4.4. IIpu paccMOTpeHUH OOpallleHHs He TOMyCKAeTCsl pa3rilalleHue CBeICHUM,
COJICpIKAIlUXCS B OOpAIllEHUH, a TaKKE€ CBEACHUM, KACAIOUIUXCS YaCTHOM >KU3HU
rpaxaanuHa (PUO, roa, MecsI, MECTO pOXKACHUS, apec, CeMeHHOe, COlUalIbHOE,
MMYIIIECTBEHHOE TOJOKEHHE, COCTOSIHUE 3/I0pOBbs, OOpa3zoBaHue, Mpodeccus,
JIOXOMBI, CBEICHHMSI, Kacaromuecss (PUMHAHCOBOH W KOMMEPUYECKOU NESITEIbHOCTH H
1p.), 6e3 ero coryacus.
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He sBisercs pasriaiieHHMeM CBEACHMM, COAEpKalMxcs B OOpallleHHH,
HaIlpaBJI€HUE IMCBMEHHOIO OOpallleHuss B TOCYJapCTBEHHBI OpraH, OpraH
MECTHOTO CaMOYIPABJIECHUS WM JOJDKHOCTHOMY JIMILY, B KOMIETEHIMIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABIEHHBIX B 00PAILIEHNN BOITPOCOB.

4.5. IlucbmMeHHble OOpalleHusl TpaXaaH, a TakKe OOpaIleHus, MOCTYUBIINE
no WHPOPMAIMOHHBIM CHCTEMaM OOIIero IMoJib30BaHUA (OOpamieHus Ha
WHTepHeT-nopTai ynpassl), J0JKHbI COACPKATh:

- HAMMEHOBaHME U aJpec TOCYJAapCTBEHHOIO OpraHa WIM CTPYKTYpPHOI'O
noJipa3esieHus, B KOTOpPbIE HallpaBisieTcs oOpallieHue, pamMuinio, UMs, OTYECTBO
COOTBETCTBYIOIETO JOHKHOCTHOIO JIMIA, KOTOPOMY OHO a/IpECOBAHO;

- (haMuIMI0, UMs, OTYECTBO (TIPU €0 HAJIMYMM) 3asiBUTEIISA, IOYTOBBIN aapec,
0 KOTOPOMY JOJDKEH OBIThb HampaBi€H OTBET, JHOO YyBEIOMIJIEHHE O
nepeaapecaldd 0oOpaleHusi, AJIEKTPOHHBIM azapec (e-mail 1o JKellaHuIo),
KOHTaKTHBIN TeNe(OH;

- U3JI0’KEHUE CYIIIeCTBA OOpaIllCHHUS,

- JTMYHYIO TIOJITUCH U JIATYy.

4.6. B cnyyae HeoOXOIUMOCTH B TTOJTBEPKICHUE CBOMX JIOBOJIOB TPaKIaHUH
MOJKET IpUjIarath K MMCbMEHHOMY OOpaIIeHUI0 JOKYMEHTHI U MaTEePHAaIbl TUO0 MX
KOITHUH.

4.7. He siBasieTcsl pasrialleHUEM CBEICHMM, CoAep)Kaluxcs B OOpalleHuH,
HaIpaBJIEHUE MHICbMEHHOT0 00paIleHNs B OPTaHbl HCIIOJHUTENIBHOM BIACTH ropoJia
MoOCKBBI, OpraHbl MECTHOI'O CaMOYIPAaBJIEHUS WIM JOHKHOCTHBIM JIMLIAM, B
KOMIIETEHIIMIO KOTOPBIX BXOJIUT PELICHUE TOCTABJIEHHBIX B 00pallleHuU BOIIPOCOB.

S. IloaroroBka pe3osrouuii
Pe3ynbTaT paccMoTpeHHs OOpallleHHs B YNpaBe OTPAKAETCA B PE3OJIIOLUU
(pe3onmonusx), mpu 3toM Otnen mo pabore co Cay:KeOHOM KOPPECTOHICHIIUEH,
NUCbMaMHM TpaXK[aH, OpraHU3alMK TpUEMa HACEJIICHHUs PYKOBOJICTBYETCS
TpeOOBAHUSIMU, U3JI0KEHHBIMU B 11. 8.3 PernaMeHnTta ynpassl.

6. PaccMoTpeHue oOpaiieHnii rpaxkaaH

6.1. Ob6pameHne, TOCTYINUBIIEE B YIpaBy WIH JOKHOCTHOMY JIHILy B
COOTBETCTBHUH C €r0 KOMIETEHIINEH, TOIJICKHUT 00s3aTEIbHOMY PAaCCMOTPEHUIO, 32
WCKIIFOUCHHUEM CJIy4aeB, YKa3aHHBIX IMMYHKTE 6.5 HACTOAIIET0 AIMUHUCTPATUBHOTO
periamMeHTa.

PaccmoTpenue oOpatennii rpak/iaH OCYyIECTBIsETCS OECIIaTHO.

B ciayuae HEOOXOIMMOCTH PEKOMEHIYETCS OCYIIECTBIISITH PACCMOTPEHUE
oOpaIieHuii rpakaH KOMUCCHOHHO, C BBIE3JIOM Ha MECTO, MPU HEOOXOAUMOCTH C
y4acTHEM aBTOpa 0OpaIleHus JM00 ero mpeacTaBUTelI .

6.2. B ciiyyae eciu HEBO3MOXKHO JajibHEMIlIee HampaBieHUE >KajloObl Ha
pPacCMOTPEHHE B COOTBETCTBYIONIME OPTaHbl WM JIOJDKHOCTHOMY JIMIlY, B
KOMITETCHIIUIO KOTOPBIX BXOJIUT PEIICHUE IMOCTABJICHHBIX B OOpAIICHHH BOTIPOCOB,
U €CJI UCYEPITaHbl BO3MOXKHOCTH UX PEIICHMS, )Kajao0a MOKeT ObITh BO3BpaIlleHa
rpaXJIaHUHY C Pa3bsICHEHUSIMH €T0 IpaBa 00’KaJOBaTh pEIICHUE WM ICHCTBUE
(6e3nelicTBUE) NOKHOCTHBIX JIUIL B YCTAHOBJICHHOM MOPSJIKE B CY/JI€.
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6.3. JIoJoKHOCTHBIE JTUTIA YTIPABHI:

6.3.1. OGecneunBaroT OOBEKTUBHOE, BCECTOPOHHEE H  CBOCBPEMEHHOE
paccMoTpeHue oOpaleHusi, B ciiydae He0OOXOUMOCTHU - C y4acTUEM TpakJaHUHA,
HaIlpaBUBILIErO 0OpalIeHUE.

6.3.2. 3anpamuBaoT HEOOXOAUMBIE I PAcCMOTPEHHS  OOpalieHus
JOKYMEHTBI 1 MaTEPHAITBI B IPYTUX TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIPABJICHUSI M Y UHBIX JIOJDKHOCTHBIX JIMIL, 32 UCKIIIOUEHUEM CYJIOB, OPTaHOB
JIO3HAHUS U OPTaHOB MPEIBAPUTEITHLHOTO CIIEJICTBHSL.

6.3.3. [IpyHuMaloT Mephl, HalpaBJICHHbIC HA BOCCTAHOBJICHUE WM 3aIUTY
HapYILIEHHBIX MpaB, CBOOO] M 3aKOHHBIX UHTEPECOB IPaXkIaHUHA.

6.3.4. JlafoT MUCbMEHHBIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpaIlleHUH
BOITPOCOB.

6.3.5. YBenomisioT TpakIaHWHA O HampaBlIeHUH ero oOpalleHus Ha
paccMOTpeHHe B  JpYrod TOCYJApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYMpAaBICHUS WJIM HHOMY JOJKHOCTHOMY JIMIy B COOTBETCTBUU C UX
KOMITETCHIIAEH.

6.3.6. HampaBistoT JOKYMEHTBI M MaT€pHaiIbl 10 3alpOCy TOCYIapCTBEHHOTO
Oprana, oOpraHa MECTHOTO CaMOYIpaBJICHHS WIH JOJDKHOCTHOTO JIWIIA,
HEOOXOMMbIE UM JIJISl PACCMOTPEHUS 00paIEHHS, 32 UCKIIIOUEHNUEM JTOKYMEHTOB U
MaTepHaioB, B KOTOPBIX COAEPIKATCS CBEJICHUS, COCTABIISIONINE TOCYJaPCTBEHHYIO
WIM WHYIO oOXpaHsemylo DenepadbHbIM 3aKOHOM TalHy, M JJII KOTOPBIX
YCTaHOBJIEH O0COOBIN MOPSIOK MPEICTABICHHUS.

6.4. Ilo pesynbraTam paccMOTpeHUs OOpaleHUs! 3asiBUTEII0 HaIpaBJIsSETCS
MMCBMEHHBIA OTBET WM YBEJOMIICHHE O Iepeajpecaiuu ero oOparieHus B
rOCyapCTBEHHBIA OpPraH, OpraH MECTHOTO CaMOYIPABJICHUS WM JTOJBKHOCTHOMY
JUITy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHWE TOCTABJICHHBIX B OOpaIICHUN
BOTIPOCOB.

OtBer Ha  oOpamieHue  MOJMUCHIBACTCS  IJ1aBOM  ympaBbl  JHOO
YIOJHOMOYCHHBIM WM Ha TO JHMIIOM. YPOBEHb YIOJTHOMOYEHHBIX JIHI] TI0
JOJHKHOCTHOMY ~CTaTyCcy ONpEeIeNsieT TJiaBa YIpaBbl B COOTBETCTBYIOIIUX
pacCTOpsDKEHUAX WM TpUKa3ax JU00 OTACIBbHBIM MOPYYeHHEM (PE30ITIOLneH ).

6.5. He mogyexxat paccMOTpeHHIO 00paIleHns TPaK/IaH:

6.5.1. B ciywae, ecnu B NMHUCHbMEHHOM OOpalieHUH HE YyKa3aHbl (paMUIIHUS
rpakKJaHuHA, HAIPaBUBIIIETO OOpaIeHre, TOUYTOBBIN aapec, 0 KOTOPOMY JAOJDKEH
ObITh HampaBiieH oTBeT. OTaeI0M Mo pabdoTe CO CIyKeOHON KOPPECIIOHICHITUEH,
MUCbMaMH TpaXKJaH, OpraHU3AllMM TpHeMa HaceJIeHUs JaHHOE OOpalieHue
pETUCTpUPYETCS U TPUHUMACTCA PEIICHHE O PacCMOTPEHUU oOOpareHus B
3aBUCUMOCTH OT €r0 cojiepkanusi. Eciu B Takom 00paliieHuu coaepkarcs CBeICHUS
O TMOATOTABIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM TMPOTHBOIPABHOM
JesTHUM, a TakKe O JHIe, ero MOATOTAaBIMBAIONIEM, COBEpIIAIONIEM WIH
COBEpIIMBIIEM, OOpalleHrne TMOMJICKUT HAMPABICHUIO B MPaBOOXPAHUTEIBHEIC
OpraHbl WM CTPYKTYpHOE TOApAa3/eJICHNE YMNpaBbl B COOTBETCTBUU C €ro
KOMIIETEHIIHEH.

6.5.2. B cnyuae, ecau B oOpaieHHMH oO0XanyeTrcss cyleOHOe pelIeHue,
oOpallieHre BO3BpallaeTCsl 3asgBUTENIO C Pa3bsICHEHUEM MOpsJiKa O0XKaJTOBAHMS
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naHHOro cyaeOHoro pemeHusi. OTBET ¢ pa3bsACHEHUSIMH TOTOBUTCS IO
coriacoBaHuio ¢ FOpuaudeckuM OTAENOM YIpaBbl, PyKOBOJUTEIEM YIPaBbl IO
COOTBETCTBYIOILIEMY  HAIPaBICHUIO  JIEATEIBHOCTH,  OTBETCTBEHHBIM  3a
paccMOTpeHHEe JAaHHOTO OOpaIleHusI.

6.5.3. B cmydae, ecnu B 0OpameHWH COACPIKATCA HEIECH3YpHBIE JHOO
OCKOpPOUTEbHBIC BBIPAKEHHUS, YIPO3bl JKU3HU, 3JOPOBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMIAa, a TaKKe WIEHOB ero cembu. llpu 3TOM TpaxaaHUHY,
HaIlpaBUBILIEMY OOpallleHue, COOOIIAeTCsl O HEIOMYCTUMOCTU 3JI0YMOTPeOIeHUS
IPaBOM.

6.5.4. B cnydae, eciM TEKCT NHUCBMEHHOTO OOpalleHUss HE TOJIaeTCs
MPOUYTEHUIO, O YEM COOOIIAeTCs TpaklaHUHY, HAMPABUBIIEMY OOpallleHUE, €CIU
ero (haMuIMs ¥ TOYTOBBIN a/ipec MOAAI0TCS POYTEHHUIO.

6.5.5. B cnyuae, ecniu B MMCHbMEHHOM OOpAIICHUU TpaKJaHUHA COJEPIKUTCS
BOIIPOC, HA KOTOPBI €My MHOTOKpATHO (Z1Ba U OoJiee pa3) JaBAIUCh MUChbMEHHbBIC
OTBETHI 110 CYIIECTBY B CBS3U C paHEE HAMPABISIEMBIMUA OOpAIICHUSMH, U TIPU STOM
B OOpalieHnu He TMPUBOSATCS HOBBIC TOBOJBI WM OOCTOSATEIHCTBA, MOXKET OBITH
MPUHATO pelIeHue 0 6€30CHOBATEIBHOCTH OUYEPETHOTO OOpAIeHHUs U PEKPAIICHUN
MEPENUCKHA C TPAXAAHUHOM IO JaHHOMY BOmIpocy. Pemienne BmpaBe MpUHUMATH
HavanpHUK OTnena mo paboTe co CiykeOHOW KOPPECTOHACHIMEH, MUCbMaMu
rpakjaH, OpraHu3aluy IpremMa HaceJIeHHsI, OTBETCTBEHHBIX 32 PACCMOTPEHUE, MPU
corinacoBanun ¢ HOpuaumyeckum otaenoM ympasbl. [Ipu 3ToM 00s3aTeNbHBIM
YCIIOBUEM SIBJISIETCSI, UYTO YKa3aHHOE OOpalleHHe M paHee HamlpaBisieMbie
oOpartteHus ObLIM HAIIPABJICHBI B OJMH U TOT )K€ TOCYAapCTBEHHBINM OpraH UIId TOMY
XK€ JOJKHOCTHOMY Jnily. [IpoekT oTBeTra rpaklaHWHy C MOTHBUPOBAHHBIM
pellleHueM TOTOBUTCS PYKOBOJIUTEIEM yIOpPaBbl IO  COOTBETCTBYIOLIEMY
HANPaBIEHUIO JEATEIHHOCTH HJISl TOCIEIYIOIIEeTr0 YBEAOMIICHHS Tpa)KJIaHWHA,
HanpaBuBiero ooOpamierne. [Ipy BO3HUKHOBEHWH CIOPHBIX CUTYyallUd TI0
pesyapTaraM Jokjaga HavainbHuka Otaena mno paboTe co  CiyXKeOHOM
KOPPECTIOHJICHITEH, TUChMaMU TpakgaH, OpraHW3allMu TpUeMa HaceJleHUs
pemieHre O OE€30CHOBATEIBHOCTH  OUYEPEAHOr0  OOpallleHHus TpakJaHWHA
MPUHUMAETCS TJIABOHM YIIpaBbl MPU HAIWYHMH 3akiodeHus FOpuandeckoro otaena
yTIPAaBHI.

6.5.6. B ciydae, ecnu OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpaIlleHUU
BOIIPOCA HE MOXKET OBbITh JaH 0e3 pasrjalieHusl CBEACHWM, COCTaBIISIOIIMX
rOCYJapCTBEHHYIO WM HWHYI oOXpaHsemylo @enepalibHbIM 3aKOHOM TaifHY.
['paxxnannHy, HampaBHBIIEMY OOpalieHue, cooOIIaeTcs O HEBO3MOXKHOCTH JaTh
OTBET MO CYILIECTBY MOCTaBJICHHOIO B HEM BOINPOCA B CBSI3U C HEIOMYCTUMOCTHIO
pasriamieHusl yKa3aHHBIX CBeACHUI. Pa3bsicHEeHHWE TOTOBUTCS PYKOBOJMTEIIEM
yIpaBbl IO COOTBETCTBYIOIIEMY HAaIpPaBICHUIO JIESTEIBHOCTH, OTBETCTBEHHBIM 32
paccMOTpeHHe JAaHHOTO OOpaIleHus 1Mo coriacoBaHuio ¢ KOpuandeckum oTaeaoM
yrpaBbl, OTIeNIOM MO 00ECTICUEHUIO0 PEeKUMaA CEKPETHOCTH UM MOOMIM3AIIMOHHON
MIOJITOTOBKE, ¥ HAMIPABIISIETCS TPAKIAHUHY .

6.6. Ecmn mpu4mMHBI, TT0 KOTOPHIM OTBET IO CYIIECTBY ITIOCTABJICHHBIX B
oOpalieH BOMPOCOB HE MOr OBITh JlaH, B TOCIEAYIOIIEM ObLINM YCTPaHEHBI,
rpaXJaHUH BIpaBe BHOBb HANpaBUTh OOpallleHHE B YIpaBy Js JaJIbHEUILEro
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pPacCMOTPEHHUS B MOPSAKE, IPETYCMOTPEHHOM HACTOSIIIMM PermaMmenTom.

6.7. [lucekmenHnoe oOparieHne TpakKJaHWHA, COJEpKalllee B aJpeCcHON dYacTh
NOMETKY «JIM4H0», paccMaTpuBaeTcsa Ha OOIIMX OCHOBAHUSX.

6.8. OTBeT Ha oOpaleHre HarpaBisieTcs B (opMe 3JIEKTPOHHOTO TOKYMEHTa
10 aJpecy 3JEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHHH, MOCTYIHMBIIEM B
dbopMe 3IEKTPOHHOTO TOKYMEHTA, U B MUCbMEHHON (OpME MO OYTOBOMY aJipecy,
yKa3aHHOMY B 0OpallleHHUH, IOCTYNMBIIEM B TUCBMEHHOU (hopMme.

7. llepeaapecanust J0KYyMEHTOB

7.1. BHeceHrne M3MEHEHU B PE30NIOLUI0, MOAMNNCAHHYIO TJIABOM YIIpaBhbl, a
TaK)Ke Iepeaapecarys MOpy4eHHs IJIaBbl YIPaBbl OJHUM PYKOBOJUTENIEM YIIPaBBI
JIpYroMy JAOIYCKAaeTCsl MO COIJIaCOBAaHUIO C INIaBOM ympasbl OO0 ¢ OTaenom 1o
paboTe co Cly:KeOHON KOpPpECHOHJCHIINEH, MUChbMaMH TPaKJlaH, OpraHU3aIlUuu
prueMa HaceJeHHUs .

7.2. llepeanpecansi JTOKYMEHTOB, HaIlPaBJICHHBIX HEMOCPEJICTBEHHO Ha
pPacCMOTPEHUE PYKOBOAMUTENSAM YINpPaBbl IO MPUHAIIEKHOCTH BOIpoca JIMOO
HarpasieHHbIX OTaenoM no paboTe co CiIyKeOHOW KOPPECTIOHAEHIUEN, MUChbMaMU
TpaKJaH, OpraHU3alydy IpUEMa HACEJEeHHs JII COBMECTHOI'O PAacCMOTPEHUS
HECKOJBKHM PYKOBOJUTENSIM yNpPaBbl, JOMYCKA€TCS IO COIVIACOBAHUIO C
HavyanpHUKOM Otaena nmo paboTe co CiayKeOHOH KOppeclnoHAECHLMEN, MHUCbMaMu
rpax</iaH, OpraHu3aluy IprueMa HaceJIeHuUs.

7.3. [luceMeHHbIe 00palieHus rpaXaaH, aApecoBaHHbIE JOHKHOCTHBIM JIMIIAM
yIpaBbl, COIEPKALLUE BOIIPOCHI, PEILIEHUE KOTOPHIX HE BXOAUT B UX KOMIIETEHIIUIO,
HAIpaBIIOTCA MMM B TedeHHe 3 KaJleHJAapHbIX [Heill cO JHS perucrpanuu
oOpallleH!s! B COOTBETCTBYIOLIMI OpraH UK JOHKHOCTHOMY JIMILY, B KOMIIETEHIIUIO
KOTOPBIX BXOJWUT pEUICHHE MOCTABICHHBIX B OOpamieHuud BompocoB. llpu s3Tom
IpaKJaHUH YBEIOMIISIETCS O HaIpaBJIE€HUU €ro oOpalleHuss Ha HUCIOJHEHHE B
COOTBETCTBYIOILIUWA OPraH MM IOJKHOCTHOMY JIUILY.

7.4. B cinydae, Korja pelieHHE MOCTaBICHHBIX B MUCbMEHHOM OOpalleHUuU
BOTIPOCOB OTHOCHUTCS K KOMIIETCHIIMM HECKOJIBKHX TOCYAapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CAMOYMPABICHUS WIH TOJDKHOCTHBIX JIUII, KOTIUS OOpaIieHus B
TedeHHe 7 JHeill CO JHS PErucTpalydyd HampaBisieTCs PYKOBOAMTENIEM YIPABHI,
OTBETCTBEHHBIM 32 PACCMOTPEHUE JAHHOTO OOpallleHus, C CONPOBOIUTEIILHBIM
OUCHMOM (3aIlpOCOM) B COOTBETCTBYIOLIME TOCYNAapPCTBEHHbIE OpraHbl, OpraHbl
MECTHOT'O CaMOYITPABJICHUS WJIM COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIMLIAM.

B caydae HeoOXOIMMOCTH PYKOBOIMTENb YIpaBbl BIpPaBE 3allpPOCUTh B
yYKa3aHHBIX OpraHax WU Yy JOJDKHOCTHBIX JIUI] JOKYMEHTbl M MaTepHalibl O
pe3ysbTaTax pacCMOTPEHUS MMCbMEHHOTO OOpaIeHHUS.

7.5. O0OpanieHusi rpaxaaH, TOCTYNUBIIME B YNpaBy, HO BXOJAIIUE B
KOMITETEHILIUIO OPTaHOB MECTHOTO CAMOYIPABJICHUS, B TedeHHe 7 KaJleHJIapHbIX
JAHell HampaBJsAloTCA U1l PACCMOTPEHHUSI HEMOCPEICTBEHHO B COOTBETCTBYIOIIWE
OpraHbl C YBEIOMJIEHHMEM TpakJaHWHA, HANpPaBUBILEro OOpalleHue, o
nepeajapecaiuu ero oopaienus. Eciu oOpaiieHrue coaepKuT CBEICHHUS O TOM, 4TO
3asiBUTENb paHee oOpamjaics B OpraH MECTHOI'O CaMOYIpPAaBIIEHUS HAINpaBIIseTCS
PYKOBOJUTEIISM YIPaBbI 10 NIPUHAJIEKHOCTH BOMIPOCaA.




13

7.6. 3anperniaercs HapaBIATh HA PACCMOTPEHUE 5KaJ00bl B TOCYAAPCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WJIH JOJDKHOCTHOMY JIMILY, PEIICHUE,
nerctBue (6e37eiCTBIE) KOTOPHIX 00KaITyeTCsl.

7.7. OcobeHHOCTH PadOTHI C 00paAlICHUAMH I'PAKIAH, NOCTYNMBIIMMHU HA
opMIHMATBHBINA CAUT yHpaBbl (JaJjiee - 3J1eKTPOHHOE o0palleHune).

7.7.1. PaGota ¢ DJIGKTPOHHBIMH OOpAaIICHUSIMH TpakJaH OCYIIECTBISCTCS
OtaenoM 1o paboTe co CIyXeOHOM KOppecHOHIEHIMEH, MUCbMaMHU TPaXKIaH,
OpraHu3aluy MpueMa HaceIeHHUS.

7.7.2. Peructpanus >1eKTPOHHBIX oOpalieHuil ocymectsisgercs B OTaene mno
paboTe co Ciy:)KeOHOW KOPPECMOHACHIIMEH, MUChbMaMU Tpa)aaH, OpraHu3aluu
npremMa HaceJICHHUS .

7.7.3. Pemienuss 1O  SIEKTPOHHBIM  OOpalIeHUsM, TOCTYNUBIIUM  Ha
pacCMOTpEHHE B yIpaBy, HOpuHUMarTCs B TeueHne 30 nmHEH cO JHS UX
pEerucTpanuu, eciu HHOM CPOK HE YCTAaHOBJIEH HaualbHUKOM OTzena no padbote co
CIIy’)KEOHOW KOpPPECHOHJACHIIMEH, MNHUChbMaMU TpakJIaH, OpraHu3aluu Ipuema
HaCEJICHUS.

7.7.4. OTBeT Ha oOpallleHre HapaBIseTcsa B PopMe dIEKTPOHHOTO TOKYMEHTa
MO aJipecy SJEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpallleHUH, MOCTYNHUBIIEM B
(opMe FIIEKTPOHHOTO TOKYMEHTA.

7.7.5. Ha odummanbHOM calTe yINpaBbl pa3MEIIatOTCs BOMPOCHI U OTBETHI,
KOTOpBIE NPEACTABIAIOT HHTEpec s OOJBLIOr0 KOJIMYECTBA IOJIb30BaTeNeH
HopTaJa MpH yCJIOBUH, YTO B OOPAILIEHUHN U OTBETE Ha 3JIEKTPOHHOE 0OpaIlleHuEe He
comepxxutcss uHpopmarus, oxpansemas DenepalbHbBIM 3aKOHOM U JAPYTHUMHU
HOPMATUBHBIMH JIOKyMeHTaMu (06€3 yKa3aHUs IepCOHATBHBIX JTAHHBIX 3asBUTEIIA).

7.8. OcobeHHOoCTH PabOTHI ¢ OOpaMIEHUSIMH YTIOJITHOMOYEHHOTO TI0 TIpaBam
4yenoBeKa B ropoae Mockse.

7.8.1. PaGoTa c oOpareHussMHA Y TIOJTHOMOUYEHHOTO T10 IpaBaM vesioBeKa (faiee
- YII0JIHOMOYEHHOTI'0) OCYILIECTBIIIETCS B COOTBETCTBUH ¢ 3aKOHOM ropoja MoCKBbI
or 15.04.2009 Ne 6 «O06 YMOTHOMOYEHHOM II0 TIpaBaM YeJIOBEKa B TOPOJIE
MockBe», a Takxe C JTaHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

7.8.2. YIIOJITHOMOYEHHBIH OCYIIECTBISICT TMPUEM TpakIaH, pacCMaTpPUBAET
KanoObl Ha pernieHus Wik JedcTBust (0e3eliCTBHE) OpPraHoB TOCYAapCTBEHHOU
BJIACTH W OPraHOB MECTHOTO CaMOYIPABJICHHS, WX JIOJDKHOCTHBIX JIHII,
opraHuzanuii ropoga MoOCKBBI, TOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX CITY)KAIIHX,
HapylIalolie MpaBa U CBOOOABI YEIOBEKA W TPAKIAHWHA, a TAKXKE WHbBIC
oOpallieHus1, Kacaroluecs HapylIeHHsl IpaB U CBOOO/I YeJIOBEKa U TpakJaHUHA.

7.8.3. Kanoba YmossHOMOYEHHOMY MOKET OBbITh TI0JIaHa TPAKIaHUHOM, B TOM
YKCJIe UHOCTPAHHBIM IPakIaHUHOM, JUIIOM 0€3 Tpa)<IaHCTBa (ajee - 3asBUTENb),
MOJIAralolMM, YTO PpEIICHUSIMH WM JAeicTBUsAMU (Oe31eiCTBMEM) OpraHoOB
roCcyapCTBEHHOW BJIACTH U OPraHOB MECTHOT'O CaMOYIPaBJIEHUS, UX JTIOJKHOCTHBIX
JUL, oOpraHu3auuii ropojga MOCKBBI, TOCYAapCTBEHHBIX W MYHHULUIMAIbHBIX
CIIy’KalluX ObLUTM HApPYUIEHBI €0 MpaBa U CBOOObI.

7.8.4. YIOJIHOMOYEHHBI HMEET TMpaBO TMepenaTh kKajao0y B  OpraHbl
roCyapCTBEHHOW BJIACTU U OPT'aHbl MECTHOTO CAaMOYIIPaBICHUS, UX JOKHOCTHBIM
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JUIaM, B OpraHu3anuu ropoaa MOCKBBI, K KOMIIETCHIIMH KOTOPBIX OTHOCHTCS
pas3pelieHue Kaao0bl 10 CYIIECTBY.

7.8.5. YIIONMHOMOUYEHHBII HE MOXKET TMepeAaBaTh >Kajlol0y WIM MOpydaThb
IPOBEPKY IO HEW OpraHaM TroCyJapCTBEHHOM BIJIACTU W OpraHaM MECTHOIO
CaMOYIIPaBJIEHUSA, UX JOJDKHOCTHBIM JIMIAM, OpraHu3aiusM ropoaa MOCKBBI,
peleHus win aericTBus (0e3/1eiCTBUE) KOTOPBIX 00KATYIOTCS.

7.8.6. B cinyyae mnpuHATHS JKaJIOOBI K PacCMOTPEHHUIO YIIOJIHOMOYCHHBIM
UH(OPMUPYET OpraH rocyJ1lapCTBEHHOMN BJIACTH, OpTraH MECTHOTO CaMOYITPaBJICHUS
WIN JIOJDKHOCTHOE JIMII0, pEIIeHUs Wi AercTBusi (0e3deiicTBUE) KOTOPBIX
oOxanytorcs. Ilpu  paccMoTpeHuM  KajnoObl  YNOJTHOMOYEHHBIM  00s3aH
NPEIOCTaBUTh  OpraHy  TOCYJapCTBEHHOW  BJAcTH, OpraHy  MECTHOTO
CaMOYIIPABJICHUS WU JOJDKHOCTHOMY JIMIly, YbM pEIIECHUS WU JEUCTBUS
(6e3nelicTBue) OOXKANYIOTCS,, BOBMOXKHOCTh JaTh CBOU OOBSCHEHHS IO JIOOBIM
BOIIPOCAM, TMOMJIEKAIIMM BBISICHEHHIO B IPOLIECCE IMPOBEPKH, a TaKKe
MOTHUBUPOBAThH CBOIO MO3ULUIO B LIEJIOM.

7.8.7. YTIOMTHOMOUYEHHBI HampaBisieT B OpraHbl TOCYJAapPCTBEHHON BIIACTH U
OpraHbl MECTHOTO CaMOYNPABJICHUS, UX JOJDKHOCTHBIM JIMLAM, PYKOBOAUTEISIM
opraHuzanuii ropoja MOCKBBI, B PEHICHUSAX WU JEUCTBUAX (0€3/1eCTBUM)
KOTOPBIX OH YCMaTpUBaeT HapylIEHUE NpPaB U CBOOOJ YEJIOBEKa M I'PaKJaHWHA,
CBOE 3aKJIFOUYECHME, COZAEpIKALIEE PEKOMEHAALMU OTHOCUTEIBHO BO3MOXKHBIX H
HEOOXOJMMBIX MEp IO BOCCTAHOBJICHHIO YKa3aHHBIX IIpaB M CBOOOA U
MIPEIOTBPAIICHUIO MTOJT00HBIX HAPYIICHUH.

7.8.8. JIomKHOCTHBIE JIMIIA yHOpaBbl O0053aHBl B JIBYXHEJCIBbHBIA CPOK
OecIiaTHO TMPEJOCTaBIATh CBEJECHUS, MaTepHalibl U JOKYMEHTHI IO 3alpocam
Y1oJIHOMOYEHHOT0, HEOOXOAUMBIE JIJIsl OCYILIECTBICHUS €0 MOJHOMOYUH.

7.8.9. JlomxHOCTHBIE ~ JHIIA  YIPAaBHI, NOJIYYMBIIME  3aKJIFOUEHUS,
pEKOMEHJAUu U Apyrue oOpamnieHus: Y NOJHOMOYEHHOT0, 00s13aHbl PaCCMOTPETh
UX B JABYXHeJeJbHbIH CPOK W YyBEJOMHTH 00 A3TOM YTOJHOMOYEHHOTO B
nucbMeHHOM (opme. B ciayuyae eciau pexkomMeHAANMH YTOJHOMOYEHHOTO HeE
BBINIOJIHEHBI, B OTBETE [OJDKHO COJAEpPX AThCi OOOCHOBAHME TMPUYUH HUX
HEBBITIOJTHCHHUS.

7.8.10. YomHOMOUYEHHBI WMEeT TMpaBO NPHHUMATh HEMOCPEICTBEHHOE
y4acTHE B paCCMOTPEHUH M OOCYKJIEHUU MTOCTAaBICHHBIX UM BOIpocoB. O BpeMeHu
U MECTE MPOBEACHHs 3aceaHusi YTOJIHOMOYCHHBIM JOHKEH OBITh W3BEIICH HE
MO3/THEE YE€M 3a TPU KaJICHJAPHBIX JTHS JI0 JaThl PACCMOTPEHUS BOTIPOCA.

7.9. OcobennocTu padoTLl € OOpamleHMSIMH TPakKIaH B CpPeACTBa
maccoBoil unpopmanuu (CMHN).

7.9.1. O6pamenus rpaxaad B CMU no Bompocam, BXOASAITUM B KOMITETCHITHIO
yIOpaBbl, PAacCMAaTPUBAIOTCA PYKOBOJWUTEISIMU YIPaBbl 110  HaIMpaBICHUSIM
NEeSATETbHOCTH.

7.9.2. Corpynuuk OpraHu3allMOHHOTO OTAena CcoBMecTHO ¢ Otaenom
pecc-ci1y>k0bl TPOBOJUT MOHUTOPUHT CPEJICTB MACCOBOM HMH(OpPMAIMU, TOTOBUT
MIPOCKTHI TTOPYYCHHH TJIaBbI YIIPaBbl HA OOpAIICHUs TpaKIaH, OMyOJUKOBAHHBIC B
ANEKTPOHHBIX U mnedaTtHbix CMMU, ocyiiecTBiasieT KOHTPOIb 3a UX HMCIIOJHEHHUEM,
€XEeHEe1eJIbHO JJOKJIaIbIBAET IJ1aBe YIIPaBbl O BBINIOJHEHUU OPYUYEHUMN, €KEMECSIUHO
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FOTOBUT AHAJIWTHYECKYIO 3alMCKy TIJaBe ynpaBbl. HavanbHUK — oTaena
npecc-CIy’KObl OCYHIECTBIISIET B3aWMOJCUCTBHE C PENAKUUAMU (eepanbHbIX,
TOpOJICKUX U OKpY>KHBIX CMU, roTOBUT OQUIHaIbHBIE OTBETHI U 3asBICHUSI.

7.10. OcoGeHHOCTH paccMOTPeHHUsI OOpaLLleHUii IPakaaH, NOCTYNUBIINX B
X0/ie BCTpeY IJIaBbl YIIPaBbI C HACeJIeHHeM paiioHa.

7.10.1. O6parmienusi, TOCTYNHUBIINE B CBSA3M CO BCTpeued TIJIaBbl YIPaBHI C
HaceJeHUeM palioHa Ha O(UIMAIBbHBIA CAWT yNpaBbl WK HEMOCPEIACTBEHHO Ha
BCTpeYe, HAMPABISAIOTCS HauallbHUKOM OpraHu3alliOHHOTO OT/ieNia Ha UCTIOJIHEHNE
COOTBETCTBYIOIIEMY PYKOBOJMTENIO YIpaBbl. B ciydae, ecnu 3asBUTENH
MPUCYTCTBYET, OTBETHl Ha HHUX JAIOTCA B YCTHOM (hOpMe HENMOCPEICTBEHHO Ha
BCcTpedye. B muchMeHHOM BHUJIE OTBET JaeTcs, €ClIu 3asBUTENIb OTCYTCTBYET Ha
BCTpeue, 100 Korja crienudurka odpanieHus TpedyeT KoHPUACHITNAaTbHOCTH.

7.10.2. 1o nToram BCTpeUM BBIITYCKAETCS MPOTOKOJI, B KOTOPOM (PUKCUPYIOTCS
pPa3bACHEHHUS 110 MMOCTABJIEHHBIM BOIIPOCAM U MOPYYEHHMs], JaHHBIE IJ1aBOM yIpaBbl
110 OTJEJbHBIM OOPAIEHUSAM IPaK]IaH.

7.10.3. KoHTpoJib 32 BBITTOJHEHUEM MTOPYUEHUH TI1aBbl YIIPABBI, JAHHBIX B XO/1€
BCTpEYH, 3a paboTOil ¢ 0OpalleHUsIMU, MOCTYIUBIIUMU Yepe3 OPULUATbHBIA CalT
yOpaBbl, @ TakKe NOCTYNUBIIUX B XOJ€ BCTPEUH, OCYLIECTBISAETCS
PYKOBOJUTESIMUA YIIPaBbl MO HANpaBJICHUSAM AesTeabHOCTH. OOLUH KOHTPOJIb
OCYILIECTBIISIET 3aMECTUTENb IJIaBbl YINpaBbl, KYPUPYIOLUIU BOMPOCH pabOThHI C
HACEJICHUEM.

7.11. OcobenHOCTH PAdOTHI C MOBTOPHBIMH 00pallICHUSIMH.

7.11.1. TIoBTOPHBIMH CUUTAIOTCS OOpAIllEHUsS TPAKJaH, MOCTYNUBIIUE B
yIOpaBy MO OAHOMY M TOMY K€ BOIPOCY OT OJHOTO M TOTO € YaCTHOIO JINLA
(rpynmel JUI]) B TEYEHHE Troja, CUMTas OT JaThl MEPBUYHON perucrpaiuu
JIOKyMEHTa B yIpaBe, U €CJIM CO BPEMEHM IOJAaud MEPBOro OOpalIeHUsi UCTEK
YCTAaHOBJICHHBIA 3aKOHOJATEIBCTBOM CPOK PpPAacCCMOTPEHHs, a TaKXKe eclld
NEepBOHAYAJILHOE pELIEHUWE BOMpOCa, coJAepkameecs B  OOpalleHUuH, He
YIOBJIETBOPHUIIO 3asIBUTEIS.

7.11.2. ObparmieHus rpakJiaH Mo OJJHOMY M TOMY K€ BOTIPOCY, HalPaBJICHHBIE
pa3NuYHBIM aJpecaTtaM, HE CUUTAIOTCS MOBTOPHBIMH, a SIBIISIIOTCS MOBTOPHBIMU
AK3EMIUISIPAMH.

7.11.3. Ilpu HampaBlieHMM Ha PACCMOTPEHUE TJaBe YIpPaBbl MOBTOPHBIX
oOpallleHuil TpaxiaH, COAEpKAIIUX CCbUIKM Ha paHee MOCTYNHBIINUE JOKYMEHTHI
win nopydenus, Otmenmom 1o paboTe co CIy)KeOHON KOPPECTOHEHITHEH,
NMChbMaMU TpaXJaH, oOpraHu3zanuu npuema Hacenenus B COJ0 [IM
YCTaHaBIMBAIOTCA COOTBETCTBYIOIIME «CCBUIKM» U «CBSI3KW», MOJIOMpaeTcs U
NPUKJIAIbIBACTCA TEPENUCKa, COJepKaliasi HCTOPUI0 PACCMOTPEHUS JaHHOTO
BOIIPOCA B yIpaBe (apXuBHAs JOKyMEHTAIUs, XpaHsiasics B fanHoM OTaene), 11do
BBIBOAMTCS 3JIEKTPOHHBIN 00pa3 nokyMenTa u3 6azsl COJ10 TIM.

[Ipu moAroToBKEe MpOEKTa PE30IIOLUMU Ha MOANUCH PYKOBOAMTENSM YIIPaBbI
CHEIUATUCTBI CTPYKTYPHBIX no/ipa3/ieJICHuH, OTBETCTBEHHbBIE 3a
JIEJIOMPOU3BOJICTBO, CAMOCTOSITEILHO pacleyaThlBAlOT W NPUKIAABIBAIOT K
MOBTOPHOMY JIOKYMEHTY BCIO cojiepakatytocs B 6aze CO10 IIM undopmarmio mno
JaHHOMY Bompocy. PaccMmoTpeHue coaepkaHus TOBTOPHOTO — OOpalleHus
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OCYILECTBISIETCS C YYETOM IPUHATHIX MEp MO paHee MOCTYNHUBIIMM OOpalIeHHUSIM
TOT'0 YK€ aBTOPA U CYLIECTBY JAHHBIX €EMY OTBETOB U Pa3bsICHEHU.

8. Cpoxu ucnosTHeHUus1 00paleHUH IPaXKIaH

Cpoky HCIONHEHHUS MOPYYEHHH IO PACCMOTPEHUIO OOpallleHHid TIpakIiaH
NOJIPA3JIEIAOTCS Ha TUNOBBIE (ycTaHOBIEHHble denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs OOpalleHul TIpakaaH
Poccuiickoii @enepanun») U UHIMBUYaJIbHbIE (YCTAHOBJIEHHBIE JOKHOCTHBIMU
JMIAMHU UCIIOJIHUTEIILHOM BIacTH ropoJa MOCKBBI B PE30IIOLUAX K KOHKPETHBIM
OOpalleHUsIM TPaXKJIaH C YUETOM YKa3aHHOTO 3aKOHa).

8.1. [lucbmeHHOe oOpalieHue TpaxJaHWHA, [OCTYNUBLIEE B  YIPaBy,
paccMaTpuBaeTcs AOHKHOCTHBIMU JIMIAMHA B COOTBETCTBHM C UX KOMIIETCHIMEN B
Tedenue 30 KajJeHIaAPHbIX JHel co JHs ero peructpauuu OTaenom no paboTe co
CIIy’)K€OHOW KOPPECHOHJACHIIMEH, MNHUChbMaMU TpakJIaH, OpraHu3aluu Ipuema
HaceJIeHUs (€CJIM B PE30JIIOIIUM HE YKa3aH IPYTroi CPOK UCTIOJHEHUS).

8.2. Cpok HCIOJIHEHUS MOPYUYEHUN MO0 PacCMOTPEHUIO OOpaIieHuid rpakKaaH,
IIOCTABJICHHBIX Ha KOHTpoib B Amnmapare Mbpapa u IIpaBurensctBa MOCKBEI, B
PE30MIOIUAX 10 KOTOPBIM JIaHO TIIOPYYEHHE IOATOTOBUTH IHPOEKT OTBETA
IrpaKJaHUHY, OTCUMTBIBA€TCA OT JaTbl MX peructpanuu B Amnmapare Mbdpa u
[TpaButenscTBa MOCKBBI (B YIIpaBiieHUH MO OpraHU3alii paboThl C JOKYMEHTaMHU
[IpaBurenscTBa MOCKBBI) U cocTaBiisgeT 30 KaleHIapHBIX JHEH, €CIIA B PE30IIOLNAN
HE YCTAHOBJIEH APYTON CPOK MCIOJHEHUS.

8.3. CpoK HCIIOJIHEHUS MOPYUYEHUHN MO0 PacCMOTPEHUIO OOpaIlleHUl Trpaxk/iaH,
MOCTaBJICHHBIX Ha KOHTpPOJb B Amnmapate Mbpspa u IlpaButenbctBa MOCKBBI, B
PE30IOLUAX 110 KOTOPBIM JAHO MOPYYEHUE OTBETUTH ABTOPY CaMOCTOSATEIBHO U
coobmuTh 00 3TOM B Animapat Mapa u [IpaButenbctBa MOCKBBI, OTCUUTHIBAETCS OT
JaTbl perucTpauvu B ymnpaBe M cocraBisieT 30 KaJileHZapHBIX JAHeH, €ClIu B
PE30JIIOLUHU HE YCTAHOBJIEH APYTOM CPOK UCIIOITHEHHUSI.

8.4. Cpok HCIOJIHEHUS TTOPYUYEHUH MO0 PacCMOTPEHUIO OOpaIIeHuid TpaXKaaH,
nocTynuBIIKX Ha UMt Mapa Mockssl, B [IpaButensctBo MockBel, Animapatr Mapa u
[IpaBuTenscTBa MOCKBBI, HE IOCTABJICHHBIX HA KOHTPOJIb, OTCYUTHIBAETCS OT JAThl
perucTpanuu B ynpase U coctanisieT 30 KaJleHIapPHbIX AHEH, €CJIM B PE30JIIOLINU
HE YCTaHOBJIEH APYTOM CPOK MCIIOJHEHUS.

8.5. B ciyyae HEBO3MOXXHOCTH HCIOJIHEHUS TMOPYYEHHS MO PACCMOTPEHHUIO
oOpallieHus rpakJaHiHa 0 OOBEKTUBHBIM MTpUUMHAM B TeueHHe 30 KajaeHaapHbIX
JAHeH JOKHOCTHOE JIMIIO, JIaBlIee MOPYyUYECHUE, JINOO YIIOTHOMOUYEHHOE UM JIULIO Ha
OCHOBAHMM 3alMCKM HCHOJHUTENS (B cCllydae MOPYYEHHUS PACCMOTPEHHUS
oOpallleH!us] HECKOJIbKMM HCIOJHHUTENISIM - OTBETCTBEHHOTO HCIOJHUTEs)
MPUHUMAET PEIIeHHE O MPOJJICHUU CPOKa HUCIOJHEHUsl 0OpalleHus, HO He Ooliee
yemM Ha 30 kaJjieHAapHbIX AHeil. [Ipy 3TOM OTBETCTBEHHBIM HCIIOJHUTEIEM
TOTOBUTCSl CIIpaBKa Ha MMS JOJDKHOCTHOTO JIMIA, MOJANMCABIIEr0 PE30JIIOIUI0, C
000CHOBaHUEM HEOOXOJIMMOCTH MPOJICHHUSI CPOKA U HE MO3JHEE YeM 3a 3 JHS 10
MCTEYEHUS CPOKA UCIIOIHEHUS TpefocTaBisieTcss B OTaen no paboTe co cirykeOHou
KOPpECTIOHEHIIMEN, MUChbMaMU IPAXKJaH, OPraHU3alMy IIpUeMa HaceJIeHHUS .

KoppekTupoBka CpOKOB MCIOJIHEHUS NMPOU3BOAUTCS IOJDKHOCTHBIM JIMIIOM,
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€ro YCTaHOBUBIIIUM, HA OCHOBAaHWU MH(GOPMAIMH OTBETCTBEHHOTO WCIOJHUTEIIS.
[Ipnu 3TOM OTBETCTBEHHBIN UCIOIHUTEIb 10 UCTECUEHUS TPUALATAIHEBHOTO CPOKa
paccMOTpeHust OOpaIleHUs] HaMpaBisSeT 3asBUTEII0 MPOMEKYTOUHBIM OTBET C
YBEIIOMJICHUEM O NpPUYMHAX MPOJICHUS CPOKa PACCMOTPEHHsI OOpalleHus u
YKa3aHUEM KOHKPETHOT'O CPOKA UCHOJHEHUS IO HEMY.

B uCKImOUMTENBHBIX CllydasX, a TaKke B CIydasxX HAIpaBIICHUS 3ampoca B
JIpYTHe TOCYAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYTNPABJICHUS WIH UHBIM
JIOJDKHOCTHBIM JIMIIAM, 32 MCKIIFOYEHUEM CYAOB, OPraHOB JO3HAHHWS U OpPraHOB
NpPEeABApPUTEILHOTO  CJEACTBHUS, O IMPEIOCTAaBICHUU  HEOOXOIUMBIX IS
paccMOTpeHusi oOpallleHHs] JTOKYMEHTOB W MaTepuajoB PYKOBOAMUTENb YIPaBHI,
OTBETCTBEHHBIH 32 pacCMOTpeHUEe 0OpaIleHus rpak/laHuHa, BIIpaBe NPOJIUTh CPOK
paccMoTpenusi oOpaiienust He Oonee yem Ha 30 gHeEd, yBEAOMHB O MPOJICHUU
CpOKa pacCMOTpPEHUS IpakIaHNHA, HAIIPABUBIIIETO OOpaIleHue.

8.6. JIokyMeHTHI U MaTepHaIbl, HEOOXOIUMBIE ISl PACCMOTPEHHS 00paIeHus
rpakJaHuHa, JOJKHBI OBITh TPEAOCTABJICHBI IO BBINICYKA3aHHOMY 3ampocy B
TeueHue 15 KajieHaapHbIX JHeH, 32 UCKIIFOYCHUEM JOKYMEHTOB U MaTepHajioB, B
KOTOPBIX COJZIEP)KATCS CBEICHUSA, COCTABJISIONIME TOCYIAPCTBEHHYIO WM HHYIO
oxpansieMyto denepanbHbIM 3aKOHOM TailHy, U JUIsl KOTOPBIX YCTAHOBJIEH OCOOBII
MOPSJIOK IPEACTABICHUS.

8.7. IluceMeHHbIe 3ampOChl TOCYAAPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO
CaMOYIIpaBJICHUS, CBSI3aHHBIE C PACCMOTPEHUEM MOCTYIUBIIUX K HUM OOpalieHui
rpaXK/laH, pacCMaTpUBAIOTCS B yIpaBe B TeueHHE 15 KajgeHIZapHBIX AHEH C
MOMEHTA PETUCTPALIUU 3aIlpoca B yIpaBe.

8.8. Tenerpammbl, TpeOyrOIIME CPOYHOTO PEIICHUS, PACCMATPUBAIOTCS
0e30TIaraTeIbHO, OCTAJILHBIE - B COOTBETCTBUU C TOPYYCHUEM JTOHDKHOCTHBIX JIHUII.

8.9. Ucnomuenne mopydeHHid, 3a(UKCUPOBAHHBIX B  PE3ONIIOIMUAX U
CHA0XEHHBIX CHEIUAJbHBIMA TOMETKAMM, OCYIIECTBISICETCS B  CIECAYIOIIEM
MOPSJIKE:

- TIOPYYEHHUSI C TTIOMETKOU «He3aMeIIUTEbHO» HUCIOJHIIOTCS B TeueHue 1
JIHAL CO JTHSI TIOJIMMUCAHUs TIOPYUCHHUS;

- MIOPYYEHHUS C IOMETKON «BeCbMAa CPOYHO» HCIOJHSAIOTCS HE MO3HEE ABYX
JHe# Co JHS MOANMUCAHUS TOPYUCHUS;

- IOPYYEHUS C IOMETKOW «CPOYHO» UCIIOJIHAKOTCS He MO3AHee TPpexX AHEH CO
JTHS TIOJIMTACAHUS TOPYUYEHUS;

- TIOPYYEHHUS C IOMETKON «0ONepaTuBHO)» UCIOIHAIOTCS He no3aHee 10 mueit
CO JIHSI IOJMKUCAHUS TOPYUCHHUS.

8.10. [Ipy mpocTaHOBKE TMOMETOK CPOYHOCTH COTPYJHHUKH YIPaBbl TIO
MPUHAJICKHOCTH BOMPOCOB O0s3aHBI JIOBECTH JIO CBEICHUS WCIIOJHHUTENEH
HHPOpMAIIMI0O O CPOYHOM IMOPYUYCHHH WM HANpPaBUTh JIOKYMEHT HCIOJHHUTEINIO,
MCIOJIb3Y$ CPEJICTBA ONEPATUBHOM TOCTaBKH.

8.11. Cpox WCHOJIHEHUS, HCUUCIAEMBIM MecsiamMu, ucrtekaer uepe3 30
KJICHIAPHBIX JHEH, HE cUuTas HepaOouMX Mpa3aHUYHBIX JHEH, 3a UCKIIOUCHUEM
CPOKOB, YCTaHOBJICHHBIX 3aKOHOJATEJIIbCTBOM. B  ciydae yCTaHOBJICHUS
3aKOHOJIATEILCTBOM CPOKAa PACCMOTPEHHUS «B TECUCHUE MECSALA», «B MECSIUYHBIN
CPOK» CpOK HCIIOJHEHUSI HCTEKAET B COOTBETCTBYIOIIEE YMCIO CIEAYIOLIETO
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Mecsla, a €CIM B CIEAYIOIIEM MeCSIe TaKOro YMclia HET, TO CPOK HCIOJIHEHUS
HCTEKAET B MOCIEIHUI JeHb 3TOr0 MecsIIa.

CpOK HCTIOJIHEHU S, UICUUCIISIEMBIN HEJeNel, HICTEKAET uepe3 5 AHEH, He cunTast
HepabOoUYMX MPa3THUIHBIX U BRIXOIHBIX JHEH.

CpoK HCHOJIHEHUS, UCYUCISIEMbIA JTHAMH, HCTEKACT B TMOCJICAHUN JEHBb
WCIIOJTHEHUS IOPYYCHUS, HE CUUTas HEpaOOUYMX MPa3AHUYHBIX U BHIXOJAHBIX JHEH.

CpOK UCTIOJIHEHUSI, YCTAHOBJIEHHBINA B PE30JIIOLIMU JIOKHOCTHBIX JIUI] B THSX,
HCUYHUCTISACTCS paObOYMMU JTHSIMH.

CpoKk WCIIOJTHEHMS, YCTAHOBJICHHBIH B JHAX JUYHO M»dpoM MOCKBHI,
HCUUCIISIETCS KAJICHAAPHBIMU JTHSIMU.

CpoOK HCHOJIHEHUS, YCTAaHOBJICHHBIN KaJEHJIApHOW NaTOM, UCTEKAeT B JICHb,
YCTAHOBJICHHBIN B PE30JIIOLINH.

Hepaboune npa3gHUYHbBIE THU YCTAHABIMBAIOTCS B COOTBETCTBUM CO CTaThEH
112 TpymoBoro xoaekca Poccuiickoit denepanuu.

8.12. B ciyuae eciy OKOHYaHUE CPOKA pACCMOTPEHUS 00paIIeHUs TPUXOTUTCS
Ha Hepabouuil JIeHb, TO JHEM OKOHYAHMUSI CPOKA CUYUTAETCS HEMOCPEICTBEHHO
CJIEIyIOLIUH 32 HUM paboyuil 1eHb.

9. ITopsiAOK UCIIOJTHEHHUS M KOHTPOJISI MCIIOJIHEHUSI O0pallleHUd rPpasKIaH

9.1. ITopsinoK HCIOJTHEHHUS.

9.1.1. UcnonHenue nmopyyeHui o oOpaIleHUsIM TPaKJaH OCYIIECTBIISETCS B
COOTBETCTBHM C IMOPYYECHHUSIMU JOJDKHOCTHBIX JIMI[ YIPaBbl, COACPKAIMMUCS B
PE30IIOLHSX.

HcnionHeHHbIM cuuTaeTCsl OOpalieHre Ipak/iaHWHA, TI0 KOTOPOMY IPHHSITHI
BCe HEOOXOIMMBIE MEpPHI, HA BCE MOCTABJICHHBIC B OOpAIEHUH BOIPOCHI JIaHbI
MCUYEPIBIBAIOIINE OTBETHI U 3aIBUTEIIO HAMPABJICH MTUCbMEHHBIN OTBET.

Hcnonnenue npeanonaraet NpuHITHE MEP, HAITPABIICHHBIX HA CBOEBPEMEHHOE
Y KQU€CTBEHHOE BBINOJHEHUE MOPYUYCHU N JOJKHOCTHBIX JIMII YIIPABHI.

9.1.2. OTBETCTBEHHOCTh 3a KAaUeCTBEHHOEC M CBOCBPEMEHHOE WCIIOJHEHUE
oOpallleHui TpaK/laH U MOPYUYEHUHN MO0 HUM BO3JIaraeTcs Ha JOHKHOCTHBIX JIMI] U3
Yyucia PYKOBOJUTENCH YIMpaBbl, CHEHHUAIUCTOB TMOApPA3JEICHUNA YNPaBbl IO
COOTBETCTBYIOIINM HaIPaBJICHUSIM JAESATEIbHOCTH.

9.1.3. CtpyKkTypHbIE TOApPA3ACICHUS YNpPaBbl B COOTBETCTBHU CO CBOEH
KOMIIETEHIIUEH OCYILECTBIISIIOT KOHTPOJIbHO-aHAJIUTUYECKUE byHKINH,
peayCcMaTPUBAIOIINE KOHTPOJIb, 0000IIIEHNE U aHAIN3 PE3yIbTaTOB UCTIOJHEHUS C
Y4E€TOM OIPEICICHHBIX MTPU3HAKOB (IO BHUJaM KOHTPOJIUPYEMBIX TOKYMEHTOB, MO
TEPPUTOPHSAM, TIO OTPACIAM U T.I.), ”HPOPMUPOBAHUE 00 ITOM PYKOBOAMUTENICH
yopaBel, a Takke BemeHue O0a3pl ganHbx (COJIO TIM) B pamkax cBomx
MTOJIHOMOYUU.

9.1.4.Tlo pe3ynpTaTaM pacCMOTpPEHHUS OOpAIEHUN TpaKIaH 3asIBUTEIIO
HaIpaBJISIETCSl MUCbMEHHBIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpaIlieHUn
BOIIPOCOB WJIM yBEJIOMJICHHE O Tepeajpecaliuu oOpalleHus B TOCydapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIpaBJIE€HUs WM JOJDKHOCTHOMY JIMIlY, B
KOMIIETEHIIUIO KOTOPHIX BXOJUT PEIICHHUE MOCTABICHHBIX B 0OpaIeHUH BOIPOCOB.

9.1.5. OTBer Ha obOpallleHHe TpaKIaHUHA, TOCTYMHUBIIEe MO MPUHAIICKHOCTH



https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=LAW&n=201079&date=07.10.2024&dst=100775&field=134
https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=LAW&n=201079&date=07.10.2024&dst=100775&field=134

19

u3 Amnmapara Mbpdpa wu IlpaButensctBa MOCKBBI, JaeTcsi 3a MOAIUCHIO
PYKOBOJMTEIIEH YIIPAaBhI B IIpeAeax ONPEAEIeHHON KOMIIETEHIUU.

9.1.6. Ecnn ucnosHeHHE JOKYMEHTa IOPYYEHO HECKOJIbKMM JIMIAaM U B
pPE30JIONMU  HE YKa3aH OTBETCTBEHHBIA HWCHOJHUTENb, OTBETCTBEHHBIM 32
MOJTOTOBKY OTBETA SABJISIETCS JIULO, YKA3aHHOE B PE3OJIFOIIMU MEPBBIM.

CouCIoNHUTENN HE MMO3/IHEE YEM 3a TPU JIHS 10 UCTEUEHUS CPOKA UCTIOTHEHUS
JOKYMEHTA MPEACTABISIOT OTBETCTBEHHOMY HCIIOJHUTEII0  COPABKH IS
000011IeHHs ¥ COCTaBIICHUS OTBETA JTUOO COOOIIAI0T CBOE MHEHHE 110 MOJHSATOMY B
JIOKyMEHTE BOMpPOCY B Jpyroil Qopme, ycTpauBawIle OTBETCTBEHHOIO
VCTIOJTHUTETIS.

CoucnosHATENIM B  pPaBHOM  CTENEHM HECYT OTBETCTBEHHOCTH 34
CBOEBPEMEHHYIO U KAUECTBEHHYIO MIOJATOTOBKY ITPOEKTOB OTBETOB.

[IpoekT oTBeTa BHU3UPYETCSd BCEMH COMUCIHOJHUTEISIMH MO JaHHOMY
JOKYMEHTY, €CJIH COMCHOJHUTEISIMU HE TMpeAcTaBieHa HWHdopManus 1o
pPacCMOTPEHHUIO O0pallleHHs B MUCbMEHHOU QopMe.

9.1.7. CnpaBku (nH(pOpMaLIK) O X0 U pe3yabTaTaX UCTIOTHEHHS TOPYICHUN
PYKOBOJUTENEHN yIIPaBbl MOANMKUCHIBAIOTCS 3aMECTUTEISIMU YIIPABBL, PYKOBOAUTEIEM
anmnapara Wid PyKOBOJUTEISIMU CTPYKTYPHBIX MOAPA3AEICHUN YIPaBbl, KOTOPHIM
JaHbl TOpYYEHMs, WIM JIHIAMH, HCHOJHSIOUMMUA HX OO0S3aHHOCTH, U
IIPEICTABIIAIOTCS OTBETCTBEHHOMY MCIIOJHUTENIO B CPOK, YKa3aHHBIN B [IOPYYEHUH,
1100 He MO3/1Hee TPeX JHeil 10 UCTEUEHUs CpOKa.

B cnydae, xorza riaBa ymnpaBbl HCIOJIHSIET IOPYYEHHUS PYKOBOIUTENEU
npedexTypsl MpU PacCMOTPEHUM OOpalleHUil TrpakaaH, MPOEKT OTBETa WIIU
uHbopMaIus 0 pe3ysibTaTaX pacCMOTPEHUs 0OpallleHnit rpakaaH BUBHPYETCs WU
HOJIUCHIBACTCS TJIAaBOM YMHPaBbl WIM JUIIOM, OQHUIMAIBHO €r0 3aMellaloluM U
MPEACTABISETCS OTBETCTBEHHOMY MWCIOJHUTENIO He TMo3JHee 6 aHeil 10
YCTaHOBJICHHOT'O CPOKa.

CrnpaBku (MH(pOpMALKUA) O XO/€ U pe3ybTaTax UCIOJHEHUS TOPYYECHUH TI1aBbl
yIPaBbl MOAMUCHIBAIOTCS PYKOBOJIUTEISIMU YIIPABHI.

9.1.8. OTBeT rpakIaHUHYy Ha €ro 0OpaIIeHNe, 3apETUCTPUPOBAHHOE B YIIPaBe,
JaeTcsl 3a MOAMMUCHIO TJaBbl YIpaBbl, €ro 3aMECTUTENEH, 3a MOAMNHUCHIO JIHII,
o(HUIIUATIBHO UX 3aMENIalOIINX.

9.1.9. IIpoext otBetra B aapec Aamunuctpauuu [Ipesunenta Poccuiickoit
Oenepaunu, [IpaButenscrBa Poccuiickoit denepanuu TOKEH COAEPKATh BU3Y
IJIaBbl YIpaBbl WM JIMIA, OQUIIMATIBFHO €r0 3aMEeIAoIIEero, PyKOBOIUTEINS TJIaBbl
YIPaBbL, HOATOTOBUBILETO IPOEKT OTBETA, @ TAK)KE BU3bl, MHEHUE COMCIIOJHUTENEH.

9.1.10. Ha moanuch riaBe ymnpaBbl MPOEKT OTBETA MPEACTABISETCS C BH30U
PYKOBOAMTENS YIIPaBbl, HOJATOTOBUBIIETO MPOEKT OTBETA, WU JIMLA, OQULIHATBHO
€ro 3aMeIlaoIIEero, U COMCIOIHUTENEH.

9.1.11. [IpoekThl OTBETOB 3a MOJIUCHIO TJIABBI YIPaBbl, MOATOTOBJICHHBIE
OTBETCTBEHHBIM HCIIOJIHUTENIEM, IPEIBAPUTEIBHO, IPEJICTABIIAIOTCS HA HKCIIEPTURY
B Otmen mo pabote co Ciy)KeOHOW KOppecHoHACHIMEN, MUChbMaMu TpaKIaH,
OpraHu3alliy MpueMa HaceJIeHUs.

9.1.12. IIpu oopmiieHNH OTBETA HA OOpallleHre TPaXKJaHUHA, aPECOBAaHHOE B
pa3iinyHble TOCYJApPCTBEHHBIE OpPraHbl («BEEpHAas» PacChlIKa) U MOCTYIHBIIEE B
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yOopaBy B  HECKOJIBKUX  WACHTUYHBIX  JK3EMIUISIpaX, YUYUTHIBAETCA  TO
00CTOATENBCTBO, AaH JM OTBET IpakJaHUHY Ha oOpalleHue, agpecoBanHoe Mapy
Mockasl, B [IpaButensctBo MockBbl, Anmapar Mapa u [IpaBurensctBa MOCKBBI 1
np. B ciyuae, eciiu OTBET yXe HampamieH IpakJIaHUHY, OTBET Ha oOpalleHus,
nepeajipecoBaHHble B YINpPaBy M3 JPYTrUX OPraHoB TIOCYJAapCTBEHHOH BIIACTH,
JIOJDKEH cojepKaTh MHPOPMAIMI0 O TOM, KEM U KOTJa eMy ObLI JaH OTBET IO
MOCTABJICHHBIM B €T0 0OpAIlEHUU BOIIPOCAM.

B cnyuae, ecnu OoTBeT rpakJaHUHY Ha ero oOpaiieHus kK Mapy Mocksbl, B
IIpaButenbctBO MockBbl, Anmapat Mbispa u IIpaBurtensctBa MOCKBBI €lll€ HE
MOJITOTOBJIEH, HA BCE €r0 0OpaIlleHUsI MOKET OBbITh JaH €NHBIA OTBET, IIPU ITOM B
OTBETE TPakJIaHUHY YETKO YKa3bIBAaeTCA, HAa Kakue OOpalleHUsl 3asiBUTENS JAaeTCs
OTBET C YKa3aHHEM PEKBU3UTOB BCEX aJIpecaToB, B Y€l ajpec ObLIM HaNpaBICHBI
oOpallieHust 3assBUTES.

9.1.13. IloamMHHUKHA HAXOIAIIMNXCS HA HCTIOJTHEHUHN TTUCEM TpaXKIaH XPaHATCS
B Otaene mo paboTe cO CiyeOHOH KOpPPECHMOHIEHIIUEeH, MUChMaMH TpaKJaH,
OpraHu3alMy TMpueMa HacelieHus. He momyckaeTcs HampaBlICHUE MOJJIUHHUKOB
JIOKYMEHTOB B ()YHKIITMOHAIBHBIE U OTPACIIEBbIC TEPPUTOPUATIBHBIC MTOAPA3ICTICHUS
Y WHBbIE OpraHu3allii, YY4aCTBYIOIIUE B PACCMOTPEHUHU.

0.1.14. IluckMa TpaxaaH CHHMAIOTCS C KOHTPOJS TEMH JOHKHOCTHBIMHU
JUIIaMH, KOTOPBIE MTOCTABUIIM UX HA KOHTPOJIb, B OTAEIBHBIX CIy4YasX Ha4YalbHUKOM
Otpena mo paboTe co Ciy>)keOHOM KOPPECTIOHACHIIMEH, MUChbMaMH TPaK/IaH,
OpraHu3aluy MpUeMa HACEICHUS.

9.2. Ilopsinok KOHTPOJIS 32 pacCMOTPeHUeM 00paleHuii rpaskaaH.

9.2.1. [luceMeHHbIe 0OpallieHus TpaXk/iaH, HaMpaBJsieMble Ha PACCMOTPEHHE B
OpraHbl HMCHOJHUTEIBLHOW BIAacTH ropoda MOCKBBI, (QYHKIIMOHAIbHBIE H
OTpAaCIICBbIC TEPPUTOPHUAIBHBIC MOJpa3/IeICHUsl, MOTYT OBbITh TOCTaBJICHBl Ha
KOHTPOJIb.

OcHOBaHUSIMM JIJI1 TOCTAHOBKU HAa KOHTPOJIb OOpalleHUN TpakIaH MOTYT
CITYXKUTh:

- cogeprkamasics B oOpauieHuu oO0OCHOBaHHash MHGOpMALMs O HapyUICHUU
npaB, CBOOO ¥ 3aKOHHBIX UHTEPECOB IpakaaH;

- coJieprKaiiecs B 00paieHu 000CHOBaHHBIE MPOCHOBI 00 OKa3aHUU TTOMOIIIH
WM TIO/IJIEPIKKHY TPaKIaHaM U3 COIIMAIbHO HE3AIUIIIEHHBIX TPYII HaCEJIeHU 00
rpakJiaHam, MOCTPA/IaBIIMM IO BUHE JIPYTHUX JIUIl U B PE3YJbTATE YPE3BhIYANHBIX
CUTyalul;

- IOJHUMAEMbIe B KOJUICKTUBHOM OOpalieHuu OOIIECTBEHHO 3HAYUMBIE
pOOJIEMBI;

- KayoObl Ha nercTBHs (O€3MeHCTBHUE) MOHKHOCTHBIX JIUI] UCTIOTHUTEIIBHON
BJIACTU TOpoJ1a MOCKBBI;

- oOparieHus1, coaepxkaiue HHGOPMAIIMIO O HAPYIIECHUX MTpaB peOeHKa;

- WHBIC TTPOOJIEMBI, PEIICHUE KOTOPBIX HYKAACTCS B KOHTPOJIC JOJKHOCTHBIX
JIAL] UCTIOJTHUTEIBHOU BIIACTU rOpoAa MOCKBBI.

9.2.2. KOHTpONb ~ WCHOJHEHUS  MOPYYEHHH  JOJDKHOCTHBIX  JIMI[ IO
PacCMOTPEHHIO OOpAILEHUI TPaXAaH BKIIOYAET B c€0s1 KOHTPOJIb 32 KAU€CTBEHHBIM
(MOMHOTa M TOYHOCTb) M CBOEBPEMEHHBIM (CPOKH) HCIIOJIHEHUEM MOPYUECHHM
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(pe3oJTIoIrii) 0 PACCMOTPEHUIO OOpaIeHUI TPaK/IaH.

9.2.3. B KOMIIETEHIIMIO JIOJDKHOCTHOTO JIMI[Aa, HAa KOTOPOE BO3JIOKEHBI
GYHKIIMA ~ OTBETCTBEHHOTO  HWCIIOJIHHUTEIS  MOPY4YeHUs  (PE30NIONUH)  TI0
PacCMOTPEHHUIO OOpaIEHU TpaxkaaH, BXOJIUT:

- OpraHu3anusl BBIIOJHEHUS MOPYYEHHs, B TOM YHCIE KOOpPAUHALUSA
NEeATEIbHOCTH JOJDKHOCTHBIX JIUL, SBJIAIOIIMXCA COMCHOJHUTEISIMU IMOPYYEHUS,
ornpejeneHre GopMbl IPeICTaBlIeHUs HHPOPMAIIUU 110 BBITIOJIHEHUIO TIOPYUEHHUS U
CPOKOB €€ MPEACTABIICHHUS] OTBETCTBEHHOMY MCIOJIHUTEIIIO B CIy4ae YCTaHOBIICHUS
COKpAIIIEHHBIX (MHIUBUIyaIbHBIX) CPOKOB PACCMOTPEHHUS 0OpallleHuH U T.1IL.;

- ICTIOJIHEHUE TIOPYUYEHUS B COOTBETCTBUH C KOMIIETCHIINEMN;

- oOpallieHre K I0KHOCTHOMY JIUILY, IaBIIeMy TOPYYEHHUE, O KOPPEKTUPOBKE
CpOKa MCIIOJHEHUS TOPYUYECHHS B CiIydae HEOOXOIMMOCTH;

- MOATrOTOBKA M MPEJCTaBIEHUE JHILY, JAaBLIEMY MOpyYE€HHUE, HHPOpMaALUU O
BBINIOJIHEHUU MTOPYYEHUS B LIEJIOM B YCTAaHOBJIEHHBIE CPOKHU;

- JTOKJaJ JOJDKHOCTHOMY JIMIly B CIIy4a€ YKa3aHUs B PE3OJIIOINUU O
HEO0OXOMMOCTHU JOJIOKHUTH JIMYHO IO Pe3yJIbTaTaM PaCCMOTPEHHUS 0OpaIEHUS.

9.2.4. Tlopy4yeHre CHUMAETCS C KOHTPOJIS:

- €CJIM 3asBUTEIIO 1aH MUCbMEHHBIA OTBET;

- €CIM  BONPOC PEIIEH MOJOXKUTEIbHO (C TPUIIOKEHUEM JIOKYMEHTOB,
HOJITBEPKJAIOLIUX UCIIOJIHEHUE);

- €CJIM HCIIOJIHUTENIEM JaH OOOCHOBAHHBIN OTKa3 B BBIIIOJHEHUU TPEOOBaHUs
rpa)<1aHvHa U JOJKHOCTHOE JIUIIO, JIaBIlee MOPYUYEHUE pacCMOTPETh OOpalleHue,
COIJIaCHO € JJOBOJIAMH HCITOJIHUTEIIS;

- €CJIM WCIIOJIHUTENb IPEJOCTABIISIET CHPABKY O PE3YJbTATAX BBINOJIHEHUS
nopy4eHus. Eciii mopy4eHue IiiaBbl yIpaBbl COAECPKAIO yKa3aHUE O TOKIAAE, TO B
Otnen mo paboTe €O CHyKEOHOM KOppecnoHACHIIMEH, MUChbMaMu TpaxiaH,
OpraHu3alliyd IpHeMa HACeNeHUs MPEACTaBIIAECTCS KOIMUS MUCbMEHHOro JOKIaa,
CIpaBKa O JIMYHOM JIOKJIa/Ie WM COrjlacoBaHME HadainbHUKa OtTaena mo padbore co
CIIy’)K€OHOW KOpPPECHOHJACHIIMEH, NHUChbMaMU TpakJaH, OpraHu3aluu Ipuema
HaCEJIeHMUS,

-€CIM  KOHTpPOJIb 33 HUCHOJIHEHHEM TMCEeM TpaXJaH YCTaHOBJIEH
BBIIIECTOAILIMMUA OpraHaMH, CHATHE OOpalleHUH C KOHTPOJSI MPOU3BOJUTCS B
COOTBETCTBMHM ¢ PermameHToMm.

10. Ilopsaaok opraHu3anuu NpueMa rpa;iaaH

10.1. TTpuem rpaxkaan B ynpase paitona BHykoBo roposa MocKkBbI IPOBOAUTCS
B coorBercTBUM ¢ Koncturyumen Poccuiickot ®Penepanuun, PenepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus OOpaiieHuin
rpaxnan Poccuiickoit denepanun», MHBIMU HOPMAaTUBHBIMU ITPABOBBIMU AKTaMHU
Poccuiickoit ®enepanuu, [lonoxenuemM o0 ympase paiioHa ropoga MOCKBBHI,
YTBEpXKIAEHHBbIM nocTaHoBiIeHneM IIpaButensctBa MockBbl oT 24.02.2010 Ne
157-ITIT «O NmoJHOMOUYHUSAX TEPPUTOPUATBHBIX OPTraHOB MCIOJHUTEIBHOW BIIACTH
roposa MoCKBbI», THBIMH HOPMAaTHBHBIMU aKTaMu ropoja MOCKBBI, HACTOSAILIUM
PermameHnToM.

10.2. JIuuHbIil pUeM rpakiaH MO BOMPOCaM, OTHECEHHBIM K KOMIIETEHIIUU
yOpaBbl, MPOBOAUTCA B LEIAX MOIAEPKAHUS HENMOCPEICTBEHHBIX KOHTAKTOB
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YIPABBI C HACEJICHHEM U ONIEPATUBHOTO PEIICHUS AKTYaJIbHBIX BOIIPOCOB HA OCHOBE
KAUECTBEHHOIO M CBOEBPEMEHHOI'O PACCMOTPEHUSI OOpAILEHUM, MPEMJIOKEHUN U
XKayoo 3asiBUTEINCH.

10.3. [Ipuem rpakmaH B yhOpaBe NPOBOJAT: TJaBa YIpaBbl, IEPBbII
3aMECTHUTEIIb [JIABbl YIPABBI, 3aMECTUTENH TIJ1aBbl YIIPaBbI (J1ajee - JOJKHOCTHBIE
JUIIA).

10.4. JlIomKHOCTHOE JIUIIO0, OCYUIECTBISIONIEE TMPUEM TpaxaaH, HECET
OTBETCTBEHHOCTh 32 Ka4eCTBO M CPOKH OTBETOB IO CYIIECTBY OOpaleHusi u
MPEIOCTaBIIsIEMbIE PA3bsCHEHUS] IO BOMpPOCaM, OTHECEHHBIM K cdepe BeIeHUs
yIPABBHI.

10.5. O6ecnevenrie opraHu3aluy JIMYHOTO MPUEMa IPAKIaH OCYIIECTBIIACTCS
OtaenoM 1o paboTe co CiIyXeOHOM KOppecHOoHIEHIMEH, MUCbMAaMH TPaKIaH,
OpraHu3alliyd MpUEMa HACEJICHHs MPU y4aCTUU COOTBETCTBYIOIIMX CTPYKTYPHBIX
NoApa3JeICHUN yIpaBbl, KyPUPYEMbIX JOJKHOCTHBIMHU JHIAMHU, MPOBOASIIMMU
MpUEM Ipak/IaH.

10.6. Ha nuuHBIi TpueM K YKa3aHHBIM JIOJDKHOCTHBIM JIMIIAM MOTYT
3aMucaThbCs JKUTEIN palioHa, UL, UMEIOIIUE MECTO KUTENbCTBA B ropoae Mockse,
a Taxkke nHbIe rpaxkaane Poccuiickon @enepanum, THOCTPAHHBIE TPAXKIAHE U JIULA
0e3 rpak/1aHCTBa, 3aKOHHO HAXOSAIIUECS HA TEPPUTOPUU ropoja MOCKBBI, €CIU UX
BOIIPOC HE OBLI PEIlICH Ha YPOBHE paiioHa U TpeOyeTcsl yuyacTue JOKHOCTHBIX JIUIT
npedeKTypHhl.

10.7. B 3anmucu Ha auuHbli npuem OTtaenoMm 1o paboTe co CiyKeOHOM
KOPPECMOHAEHIIUEW, MUChbMAaMHM TPaXJIaH, OPTraHU3AlMU IPpUEMa HaCEICHUs
OTKa3bIBAETCSA 0 CIAEAYIOIIUM OCHOBAHMSIM:

- BOPOC HE OTHOCUTCA K KOMIIETEHIIMU YIIpaBbl pailoHa ropoaa MoCKBBI;

- BOIIPOC TMOJJIEKUT PACCMOTPEHHI0 B HMHOM MOPSAKE, YCTAaHOBJICHHOM
dbenepanbHbIMA  KOHCTUTYLIMOHHBIMM 3aKOHAMU M HWHBIMU  (heliepaabHbIMU
3aKOHAMU;

-B cllydyae, €CId paHee, B TOM YHUCJIE€ Ha JIMYHOM MpUEME, JaBAIUCh
pPa3bACHEHHS 10 CYIIECTBY IMOCTABJICHHBIX BOIPOCOB, & HOBBIX JOBOJOB WIIU
00CTOSITENBCTB, BIMSIOUIMX HA paHee IPUHITOE PEIIEHUE, HE BOSHUKJIO;

-[IpY  HECOOTBETCTBUU 3aABJICHHUS O JMYHOM TNpHUEME TpakJaHWHA
TpeboBanusm nmyHkTa 10.11 HacTosero AAMUHUCTPATUBHOTO PETrJIaMEHTA.

10.8. JInunplii pueM TpakJaH B yIpaBe MPOBOAUTCS MO IMPEABAPUTEILHON
3alHiCH, OCYIIECTBISIEMOM Ha OCHOBaHWHM OOpAIIeHHI, TMOCTYNUBIIUX B
MUCbMEHHON (hopMe, B BUE DJIEKTPOHHOTO 3aMpoca UiTU MUChMA.

10.9. Undopmarnus o mopsiike MPOBEACHHSI JIMYHOTO TIpUeMa rpakaaH (MecTo
W BpeMs TpUeMa, YCJIOBHS MpHUEMa, HEOOXOAMMBIC ITOKYMEHTBHI, KOHTaKTHBIN
tenedon/dakc) pasMmemaeTcss Ha OQUIMAIBHOM CalTe yhOpaBbl W Ha
WH()OPMAIIMOHHBIX CTEH/IaX B 3[JaHUU YIIPaBHI.

10.10. 3anuch rpaxk/iaH Ha JUYHBIN IPUEM K TJIaBE YIPaBbl OCYIIECTBIISIETCS B
cllyyae HecOrJlacus TpaKJaHWHA C PE3YJbTaTOM PACCMOTPEHUs OOpalleHHs
JOJKHOCTHBIMU JIMIIAMU U3 YUCJIA PYKOBOAUTENEH YIIPABHI.

10.11. Ecnu uHTEpecyromuil rpak/laHiHa BOIIPOC paHee HE pacCMaTpUBAIICS
JOJDKHOCTHBIMU JIMIIAMU YIIPaBbl, TO FPaKJIaHUHY, 0OpaTUBILIEMYCSI C IPOCHOOH O
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3alliCU Ha JUYHBIA MpueMm, OyleT peKOMEHA0BaHO MEePBOHAYAIBLHO OOPATUTHCS C
NUCPMEHHBIM  3asBJICHHEM B  TMOpPSAKE, YCTAaHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATEIBCTBOM JJII PACCMOTPEHHSI U BO3MOXKHOT'O PELIECHUsI €ro BOIpPOca IO
CYLLECTBY.

10.12. ITpu HEBO3MOKHOCTH PELICHHS BOITPOCA 3asIBUTEIISI IO PE3yIbTaTaM €ro
pPacCMOTpPEHHUs JTOJDKHOCTHBIMHM JIMLIAMU YIpPaBbl M HECOIVIACHS 3asABUTENA C
MOJIYYeHHBIM OTBETOM, IPAKIAHUHY OYJIET MPEIJIOKEH TUYHBINA MPUEM.

10.13. 3agBienust rpaxkJaH O JUYHOM MPUEME pPacCMATPUBAIOTCS Ha
COOTBETCTBHE CIICTYIOIINUM TPEOOBAHUSM:

- mpockOa 3asBUTENA O JUYHOM IpUEME HE JOJKHA ObITh aHOHUMHOU U
JOJDKHA COZIePIKATh CIEAYIOIINE CBEJCHUS O 3asBUTeNe: (haMUIInIO, UMs, OTYECTBO
(Mpy HAJIMYUM); HAUMEHOBAHKUE IOPUIAMYECKOTO JHIA, IPEICTABUTEIEM KOTOPOTO
OH SIBJIIETCS; aJpec; KOHTAKTHBIM TeNeoH; aapec 3JIEKTPOHHOM MNOYTHl (TpH
HaJIM4YMK); YETKas U pa3BepHyTas (GOpMyJIHpOBKa BOMpOca; MHPOPMALIHS O TOM B
KaKue OpraHbl 00pallajiuch paHee;

- TOBEPEHHOCTh, MOJATBEPKAAIOIIAsl IOJHOMOYMS Ha MPEIOCTaBICHUE
WHTEPECOB I'PAXKIAH WM IOPUIWYECKHX JIML, B MHTEpPEcax KOTOPbIX oOpamiaercs
3asIBUTEIIb;

- IHTEPECYIOUINI 3asiBUTENS BOIPOC JOHKEH OTHOCHUTHCS K KOMIETEHIUHU
yIPAaBHI;

- oOpalieHne  TIpaxJaHuWHa, B  clydyae  HEOOXOAMMOCTH,  JIOJIKHO
MOATBEPXKIAThCA MaTepHalaMd U JOKYMEHTaMH, OOOCHOBBIBAIOIIMMH  WITU
MOSICHSIIOIIUMHU CYTh OOpaIeHus;

- IpEAICTaBJIsIEMbIe  3asBUTENIEM MaTepuaibl HE JIOJDKHBI  COJIEpPKATh
BBIPAXEHUSI, OCKOPOJISIFOIINE YECTh U JJOCTOMHCTBO APYTUX JIULL.

10.14. Ecnu 3asBrnenHue rpaxkiaaHuHa (YCTHOE WM MUCHBMEHHOE) O JUYHOM
IpUeMe HE COOTBETCTBYET BBILICTPUBEACHHBIM TPEOOBAHMSIM, U/UIIU B CIIy4ae €ciiv
rpaKJaHUHY paHee, B TOM YHUCJE Ha JIMYHOM MpPHUEME, AABAIHUCH Pa3bsICHEHUS IO
CYILLECTBY MOCTaBJICHHBIX BOIPOCOB, & HOBBIX JOBOJOB WU OOCTOSITENBCTB,
BIUSIOIIMX HA paHee MPUHATOE peElIeHWe, HE BO3HUKIO, TpPaXAaHUHY
PYKOBOJIUTENIEM YIPABhI MO HANPABJICHUIO JESITEIBHOCTH M HadadbHUKOM OTaena
o padoTe co CiykeOHOM KOppPECHOHACHIIMEH, MUChbMaMU TpakaaH, OpraHu3aIuu
nprueMa HaceleHHWs MOXXET OBITh OTKa3aHO B JIMYHOM IMpUEME C TMOSICHEHUEM
MPUYHUHBI OTKA3a.

10.15. Ecniu B X0A€ pacCMOTpPEHHS 3asBICHHUS TpaxXJaHMHA BO3HUKACT
HEOOXOJIMMOCTh TPOBEPKM JOKYMEHTOB M MaTepuajoB, MPEICTaBICHHBIX
3asiBUTEJIEM, M YTOYHEHUS OOCTOATENhCTB J€ja, TO TpakIaHWuH Oyner
JIOTIOJIHUTEIBHO YBEAOMJIEH O JaTe ero JuyHoro npuema. Cpok MpOBEpKH HE
JIOJKEH TIPEBHIaTh 14 KajJeHIapHBIX JAHeH. B OTIeNbHBIX Cllydasx CPOK MOXKET
ObITh  mpoJjieH HawvaabHukoM Otaena 1o pabore co  ciayKeOHOMU
KOPPECTIOHEHIIMEN, MUChbMaMU IFPAXKJIaH, OPraHU3aluy IpUeMa HaceJIeHHUS .

10.16. [Ipu ocyiiecTBICHUN 3alUCH Ha JIMYHBIA TPUEM PETUCTPUPYETCS
Kaxgaoe oOpamienue rpaxaanuHa (B cucreme COJ10 TIM) mo ¢opme kapTouku
JMYHOTO MpUEMa C IPUCBOCHUEM COOTBETCTBYIOIIETO HOMEHKIIATYPHOIO HUHJIEKCA.

10.17. CBenenust o0 rpaxjaaHax, 3alMCaBIIUXCA Ha JIMYHBIA TpPUEM,
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HanpasisitoTes OTaenom no padoTe co ciy>KeOHOW KOPPECOHICHIIUEH, MIChbMaMU
TpaXkJAaH, OpraHU3alluy MprUeMa HaceNIeHHs CITyKeOHOM 3aMruCKOi ¢ MPUI0KEHUEM
UMEIOINXCS MaTEPUajIoB MO pacCMaTPUBAEMOMY BOIMIPOCY:

- r1aBe ympassl 3a 10 KaneHAapHBIX AHEW 0 HA3HAYEHHOTO AHS JIMYHOTO
nprema;

- 3aMECTHUTENII0 TJaBbl YIpPaBbl MO BOMPOCAM >KHIUIIHO-KOMMYHAJIBHOTO
XO35UCTBa M 0JaroycTpoicTBa, 3aMECTUTENIO TIJIaBbl YMpPaBbl MO BOMpOCaM
TpaHcnopTa, 6€30MaCHOCTH, TOPTOBIU U YCIYT, 3aMECTUTENIO IJIaBhl YIPaBbl IO
BOIIPOCAM CTPOMTENBCTBA M PEHOBAIMM, 3aMECTUTENIEM TJIaBbl YIpPaBbl IO
BOIIPOCAaM SKOHOMHUKHM M MMYIIECTBEHHBIX OTHOIICHHN YyKa3aHHbIE CBEICHUS
HaIpaBJIAI0TCA 32 7 KaJIeHJApHBIX JHEH 10 HAa3HAYEHHOTO JIHS JINYHOTO MpUeMa.

10.18. B cimyyae u3MeHeHuUs aThl WM BpEMEHU Ipuema, coTpyaHuk OTaena
o paboTe co CIyKeOHOM KOPPECHMOHACHIIUEH, MUChbMaMU TpaXkaaH, OpraHu3aluu
preMa HACEJICHUs He3aMeUTUTEILHO HHPOPMHUPYET 00 ITOM 3asBUTETICH.

10.19. JInunslif pueM BeAETCS B MOPSAKE OYEPETHOCTH, YCTAHOBICHHOM MO
pe3ynpTaTaM MpeaBapUTENbHON 3amucH. B ciydae omo3maHusi TpaKAaHWHA Ha
JUYHBIA TIPHEM, TaHHOMY TPaKIaHWHY MOXKET OBITh OTKa3aHO B IIPHEME 10
pEIIEHHUIO TOJDKHOCTHOTO JIUIA, BEAYIIETO MPUEM, €CIIU TpaduK MpuemMa Ha TaHHBINA
JICHb TOJTHOCTHIO 3aITOJTHEH.

10.20. Ha nuuHbli TpUeM B MEPBOOYEPEIHOM TMOPSIKE HUMEIOT IPaBO
rpaxnane Poccum, ynoctoennslie 3BaHusi I'epos Coerckoro Corosza, ['epos
Poccuiickoit @enepanuu u rpaxaaHe, sIBISIONIMECS MOJHBIMU KaBajlepaMu OpJieHa
Cnabl (3akon Poccuiickort @eaeparm ot 15.01.1993 Ne 4301-1 «O craryce
I'epoeB CoBeTckoro coro3a, ['epoeB Poccuiickoii @enepaniu 1 MOJHBIX KaBAJIEPOB
opraeHa CraBbl»), a Tak)K€ WHbIE TPAKIAHE B COOTBETCTBHHM C TPEOOBAHUSIMHU
3aKOHO/IaTeJIhCTBA.

10.21. Cotpyaauk Otaena mo paboTe co CiIyXeOHOM KOppECHOHIECHITHEH,
NUChMaMU TpaXJIaH, OpraHU3alliy MpUeMa HaCEeJIeHUsI 00eCIeUnBaeT TPaKIaHUHY
3aKa3 MPOIMyCKa Ha JaTy JUYHOTO MpUEMa W COIMPOBOXKACHHE TpakJaHUHA B
KaOWHET ISl MPOBEACHUS JIMYHOTO MPUEMA.

10.22. JlnuHplii TpHEM  OCYIIECTBISIETCS B TEYCHHE YCTAHOBJICHHOTO
rpadukoM BpeMeHH (TIPOAOKUTEIHHOCTh JMYHOTO MPHEeMa KaXI0TO TpaKTaHnHA
coctapisieT He 6osiee 30 MUHYT).

10.23. OnHOBpEMEHHO MpHU MPUEME JOTYCKAETCs yJacThe He Oosee 3 uemoBek.

10.24. Tlpu HesiBKe TpaKJaHWHA B HA3HAYEHHOE BpEMs Ha JIMYHBIN MPUEM B
KapTOUYKY JJUYHOTO MpHeMa IPakKJaHWHA BHOCUTCSI COOTBETCTBYIOIIASI 3AITUCH.

10.25. Ha nuuHbIi iprieM He TOMyCKAIOTCS NI, HAXOAIIUECS B COCTOSTHUH
QJIKOTOJIBHOTO, HAPKOTUYECKOTO WJIM MHOTO OIbSHEHUS, a TaKXKE MPOSBIISIOININE
amMOopaJIbHOE TIOBEICHUE WITH COBEPIIAIOIINE IPOTUBONPABHBIC ICHCTBUSI.

B yka3aHHBIX ciydyasx MpHUBIICKAIOTCS JIUIIA, 3aCCTBOBAHHbIC B 00ECTICUeHUHT
BHYTPHOOBEKTOBOTO U TIPOITYCKHOTO PEKMMOB YITPABHI WIIH COTPYIHUKH TTOTUITUH.

10.26. B mensix 3ammThl paB rpaxkjaaH U MpecTaBUTEIEH opraHu3aui, 1Jis
MPECCUYCHUsI TIPOTHUBOIPABHBIX M KOPPYNIIMOHHBIX JCHCTBUN BEICHHE JIMYHOTO
npueMa TpakJaH U MPEeACTaBUTENCH OpraHu3aIiii MOKET COMPOBOXKIATHCS ayaH0
Y BHUJIEO3AMKCHIO, O YEM IPAKJAHE U MPECTABUTENN OPTaHU3AUN YBEIOMIISIIOTCS
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710 HaYasa npueMa.

10.27. lIomKHOCTHBIE JIMIIA TPOBOJAT TIPUEM TpakAaH B CIyXeOHBIX
KaOuHeTax, JIM0O B CIIEIUAIBHO OTBEICHHOM MTOMEIIEHUH JJISl IMYHOTO TPUEMA.

10.28. [lo pemieHuto TriaBel YIpaBbl, €ro 3aMECTUTENEH K YYacTHIO B
OPOBEJCHUH HMH JIMYHOTO TpUEMa TpakJaH MOTYT TMPHUBJICKAThCS HHbBIE
COTPYIHHUKHU yIpaBel. JlomyckaeTcsl ydacTue B JIMYHOM MpUeMe MpecTaBUTeNeH
OIO/DKETHBIX YUPEKJICHUN, B KOMIIETCHIIMIO KOTOPBIX BXOAMUT pEUICHUE BOMIpOca
3asIBUTES.

10.29. [Ipu  nmyHOM TIpUeMe TpaxkJAaHUH TPEABSABISAET  JIOKYMEHT,
YIOCTOBEPSIONIUN €ro JIUYHOCTh, COTPYAHUKY OTaena mo pabore co CiryKeOHOU
KOPPECTIOHJEHIIMEH, MUChbMAaMU TpaKJaH, OpraHU3allMd TpUEMa HaceJIeHus, a
NPEACTaBUTENN  JOMOJIHUTENIBHO TPEIBSBISAIOT JOBEPEHHOCTb WM  HHBIE
JOKYMEHTBI, TTOATBEPKIAIOIINE X TTOTHOMOYHS.

10.30. B ciryuae ecimu HHTEpECYIONTHI IpakIaHWHA BOTIPOC HA MOMEHT IIpreMa
SBIISICTCS. OYEBUIHBIM U HE TpeOyeT MOTMOJHUTEIHHOW MPOBEPKHU, OTBET Ha
oOpallleHHue ¢ Coryiacusi TpakJaHMHA MOXKET OBITh JaH YCTHO B XOJ€ JMYHOTO
npueMa, O 4eM JelaeTcs 3aluch B KapTOUYKE JIMYHOTO MpHeMa M B JajbHeiIeM
3a”Hocutcs B cucremy COJ10 1IM.

B ocrampHBIX choyyasx JgaeTcs TUCBMEHHBIM OTBET MO CYIIECTBY
NIOCTaBJICHHBIX B 00paleHUH BOIIPOCOB B 30-1HEBHBII CPOK CO AHS MpUEMA.

10.31. B xoxe nWMYHOrO MpueMa TPaKJAaHUHY MOXKET OBbITh OTKa3aHO B
JaJbHENIIEM pacCMOTPEHUHU O0pallleHus1, €CIIM €My paHee J1aH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOPAILEHUU BOIIPOCOB, @ HOBBIX JOBOJOB HE MPUBOAUTCS. [laHHbBIE
CBEJCHUS 3aHOCATCS B KAPTOUKY JIMYHOTO MpUeMa.

10.32. ConeprkaHue Kak YCTHBIX, TaK U TUCbMEHHBIX OOpAIICHHUI TPaXJaH BO
BpeMsl JINYHOTO MIPHEeMa JOHKHOCTHBIMU JIMIIAMUA 3aHOCUTCSI B PETHCTPAIIHOHHYIO
KapTOUKY JIMYHOTO TMpHeMa Tpa)kJIaHrHa, TI0 pe3yJibTaTaM MpHeMa MOANICHIBACTCS
JMIIOM, OCYIIECTBIISIFOIIMM TipueM, U riepefaetcs B Otaen mo paboTe co ciry:ke0HOM
KOPPECTIOHICHITNEH, MUChbMaMH TpaXkIaH, OpraHW3alliud TpUeMa HACeICHUS IS
JAJbHEUIIIEH PErUCTPAlA U KOHTPOJIS UCIIOJHEHHUS .

10.33. Peructpanmonnble  KapTOYKA JIMYHOTO  TIpUeMa,  COJAepIKaline
MOpPYYEHUSI JOJDKHOCTHBIX JIMII, OCYIIECTBISIONIUX JHYHBIA TPHEM, SBISIOTCS
JOKYMEHTaMU BHYTPEHHErO TMOJb30BaHUS, BblJaya KONUH KOTOPHIX HE
OCYILIECTBIISIETCS.

10.34. TloaroToBKy MaTepHalioB K TMPUEMYy Tpak/aH TJIaBOW YIPaBbl, Kak
yneHoM [IpaButensctBa MockBbl, B mpuemHou IIpaButensctBa MOCKBBI
OCYILECTBISIOT cOTpyAHUKU OTaena no padoTe co ciykeOHON KOpPECTIOHACHIIUEH,
NUChMaMH TpaKIaH, OpPraHMU3alMd MpHeMa HACEeJCHHUS COBMECTHO C APYTUMHU
CTPYKTYPHBIMH TTOIPA3ICICHUSMH YIPABHI IO HATIPABICHUIO JACSTEILHOCTH.

10.35. KoHTponb 3a HCHOJHEHHWEM TNOPYYEHHH pYKOBOAMTENEH YIIpaBHl,
JaHHBIX BO BPEMsI JTUYHOTO TpUeMa TpaxKIaH, OCYIIECTBISICTCS COTPYIHUKAMU
Otnena mo paboTe €O Ciy)KeOHOW KOPPECHOHACHIIMEH, MUChMaMHU Tpa)KiaH,
OpraHU3aIiy MIpHUeMa HaCeICHHS .

10.36. Ilo kaxagomy oOpamienuto HavdaibHuKOM Otaena mno paborte co
CIIy’)K€OHOW KOPPECHOHJCHIIMEH, MNUChbMaMU TpakJaH, OpraHu3aluu IpuemMa
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HACEJICHUsI TMPUHUMAETCS pELICHHE O CHATHM TOPYYEHHUS C KOHTPOJS WU
IIPOJIEHUHU CPOKA PACCMOTPEHUS IIOPYUYEHUS.

10.37. B ciydae eciu mOCTYNUBIIHIA OT UCIIOJIHUTEISI IPOEKT OTBETA (CIpaBKa,
uHbOpMaIlusi) He OTBEYAET Ha U3JI0KEHHBIC B MOPYYCHUN PYKOBOAUTENS BOIPOCHI,
HE COJEP>KUT HEOOXOAMMON MH(OPMALIMU, PEKBU3UTOB U IPYTUX, MIPEIbSBISIEMbIX
K JOKyMEHTy TpeOoBanuii, corpynuuku Otaena mo pabotre co ciykeOHOMH
KOPPECIOHIEHIIUEN, MUCbMaMHU Tpak/laH, OpraHU3alluy [IpreMa HaceJICHUs, BIPaBe
BEPHYTh JOKYMEHT UCIIOJIHUTENIO I JOPAOOTKH.

11. KoHTPOJIbHO-aHAIMTHYECKAS 1eSITeJIbHOCTD

11.1. B uenax npeaynpeauTeaIbHOT0 KOHTPOJIS 3a UCIOJHEHUEM OOpalleHH
rpaxaan Otaen 1o pabore co CiIy)eOHOW KOoppecHmoHACHIMEH, IHChbMaMu
rpaxkJad, OpraHu3alu NpUeMa HACEJICHUs] €XKEHEJETbHO BO BCE CTPYKTYpPHBIC
NoApa3eieHusl YIpaBbl HAIPABJISIOTCS HAMOMUHAHUS MO OOpaIEHUSIM TpaK]iaH,
CPOK HCIOJIHEHUS KOTOPBIX HCTEKAeT WIM HCTEK B MPEJACTOSAIIUNA TEPHO/I.
HamomuHaHus O  HEBBINOJHEHHBIX  OOpaIllEHUSIX  TpaxiaH, CIy>KeOHOU
KOPPECMOHEHIIUU, TPOTOKOJIAX, PACTIOPSIUTEIBHBIX JOKYMEeHTax Mapa MOCKBBI 1
[IpaButenbcTBa MOCKBBI HampaBIISIIOTCS B AJIEKTPOHHOM Buae. HamomuHanus B
AJIEKTPOHHOM BHJIE HAMPABIISIIOTCS B aJpeC OTBETCTBEHHOTO 32 JIEJIONMPOU3BOICTBO
B CTPYKTYpHOM ToApaszaeiaeHund. OO0oOmeHHas wuHpOpMAIUsd O COCTOSHUU
HCTIOJIHUTEIBbCKON JUCIIUILIMHBI €KEHEICTBHO JIOKIaAbIBACTCS IJ1aBE YIPABHI.

11.2. Tlo utoram otdeTHOro mepuoma OTAenoM mo paboTe CO CIyKEOHOM
KOPpPECHOHACHIIMEH, MNHChbMaMU TpaXKJaH, OpraHu3allid NpueMa HaceJICHUs
TOTOBUTCSl CIIPAaBOYHO-aHAJIUTHYECKass WHGopManus (OTYET, MPE3CHTAIMs) IS
JoKJIaga rJIaBe yIIpaBhI.




[Tpunoxenue 10

K PermmamenTy ynpaBsl paiioHa
BnyxoBo ropoga MockBsl

IHPUEM

I'PAXKJIAH U IPEJCTABUTEJIE OPTAHU3AIIAM

JOJZKHOCTHBIMUA JIMITAMMU YIIPABBI

No JeHb Henenu Bpems
NPoBeIeHUsI

1. |IloHeaeJabHHUK

1.1. | [epBerit 3aMECTHUTEIND IJ1aBbI yIpaBbl 1o Bonpocam | 14.00-17.00
KUJIHUITHO-KOMMYHAJILHOTO X0341CTBa U OJ1aroycTpoiicTa

1.2. | 3amecTuTens raBbl yIpaBbl IO 0OIUM BOIIPOCAM 14.00-17.00

2. |BropHuk

2.1. |3amecrtuTenp rIaBel YIIPaBHI IO BOIIPOCaM TpaHCIopTa, 6e3omacHocty, | 14.00-17.00
TOPTOBIIU U YCIIYT

2.2.|3amecTuTenb INIaBhl YIPABHI 10 BOMPOCAM KUIHIIHO-KoMMYHanbHOro | 14.00-17.00
X035I1iCTBa U 0J1aroycTponcTBa

2.3. |3amecTuTenp TIIAaBHI YIIPABHI IO BOIIPOCAM KUJIHIIHO-KOMMYHanbHOTO | 14.00-17.00
X03s1icTBa U 6y1aroycTpoiicTa

3. |Cpena

3.1. |3amecTuTens raBbl yIpassl 10 BOIPOCaM CTPOUTENLCTBA U peHoBauuu | 14.00-17.00

3.2.|3amectuTens MaBel  ympaBel 1O BompocaM  3koHomukum 1 |14.00-17.00
UMYIIECTBEHHBIX OTHOIICHUN

3.3. [3amecTuTens riaBbl yrpassl 10 BOIPOCaM KWINIIHO-KOMMYyHajbHOro | 14.00-17.00
X035I1CTBa U 0J1aroycTponcTBa

4., |YerBepr

4.1. |I'maBbI yripaBbl 14.00-17.00

4.?2.|3amecTuTtens raaBbl YIPaBhI IO paboTe C HACETEHUEM 14.00-17.00

4.3. |3amecTHuTeIh TIABBI YIPABHI 110 BOIIPOCAM KHJIHIIHO-KOMMYHabHOTO | 14.00-17.00
X03s1iicTBa U GJ1aroycTpoiicTa




[Tpunoxenue 11
K PermmaMenTy ymnpaBbl paioHa
BHykoBO ropoga MockBbI

VIIPABA PAIOHA BHYKOBO I'OPOJIA MOCKBBI

KAPTOUYKA JIMYHOI'O ITPUEMA I'PAKIAH

(perucTpaOHHBI HOMEp KapTOUKH)

Jlata rnpuema BpeMs IIpueMa

DUO 3agBUTEIA:

JIOKYMEHT yJI0CTOBEPSIOIINN JINYHOCTh

(macnopr)

Anpec

Tenedon Anpec 3JeKTPOHHOM MOYTHI

IIpuem Beaer:

JIOKHOCTH

Coaep:xanue oopaneHus:

Korna n xyna panee o0pamaJjuce 1o JaHHOMY BONIPoCy:

[ToBTOpHOE OOpaleHne

JIaHbI HOpVYeHUd (Pe3VIbLTAT PACCMOTPEHHS):

DOHUO nomKHOCTHOTO JIUIA HOJIICH




[Tpunoxenue 12
K PermmamenTy ynpaBsl paiioHa
BnyxoBo ropoga MockBsl

IHEPEYEHb
UH®OPMAIINH, COAEPKAIIENCSA B IPABOBBIX AKTAX YIIPABBI PAHOHA
BHYKOBO I'OPOJA MOCKBBI IO KAJIPOBBIM BOITPOCAM, ITOVIEXKAIIENA
OI'PAHUYEHUIO JOCTYIIA

1. O nHa3zHaueHuw, nepeBojie Ha JOJHKHOCTh U OCBOOOXKICHUU OT JOJIKHOCTH
COTPYIHUKOB YIIpaBbl paiioHa BHykoBO ropoma MOCKBBI, TOCYIapCTBEHHBIX
KAa3€HHBIX M OOJDKETHBIX Opra, MOJABEAOMCTBEHHBIX YIIPaBe 3a HCKIIOYEHUEM
PYKOBOJUTENEH OpPraHOB MCIIOJHUTEIBHOM BJIACTH ropoga MOCKBBI W Il
3aMEeNIAOIINX FOCYIapCTBEHHBIE TOJKHOCTH TOpoaa MOCKBBI.

2. O TMpUMEHEHNH W CHATUU TUCHUIUIMHAPHBIX B3BICKAHWN, O TPOBEICHHUH
CIIy’)K€OHOW MPOBEPKM B OTHOIIEHWH COTPYJHUKOB YIpaBbl paiioHa BHyKOBO
ropoga MOCKBBI TOCYJAapCTBEHHBIX KAa3€HHBIX W OIOJKETHBIX YUYPEXKICHUMH,
IIOZIBEIOMCTBEHHBIX YIIPaBe.

3. O eHexXHOM CoJiep:KaHUU COTPYIHHUKOB YIpaBbl pailoHa BHykoBO ropoaa
MockBbl (okiman, HaaOaBka 3a OCOObIE YCIOBUS TPAKIAHCKOW  CITYXKOBI,
IPEMHUPOBAHKE, YCTAHOBJICHHUE €KEMECSUYHON HaJ0aBKU K JOLKHOCTHOMY OKJIAdy
3a BBICIIYTY JIET U IPYTHE).

4.0 mnpenocTtaBieHUM TOCYAAPCTBEHHBIX TapaHTUH TOCYJapCTBEHHOM
IpaKIaHCKOM CITyObl TOpo1a MOCKBBI.

5. 00 yTBEpXKIEHUU IUTATHOTO pACHUCAHUS, O BHECEHHWU H3MEHEHUU B
HITaTHOE pacnucaHue ¢ uHpopmalmeil 0 YUCIEHHOCTH, JOJKHOCTHBIX OKJIalax U
dboHae omiaTel TpyJa COTPYJIHHMKOB YIpaBbl paiioHa BHykoBo ropojaa MOCKBHI,
rOCYAapCTBEHHBIX KA3€HHBIX U OIODKETHBIX YUPEKICHUH, MOABEIOMCTBEHHBIX
yIpase.

6.0 mnpuCBOGHMM KJIACCHBIX UHWHOB TOCYIAapCTBEHHBIM T'PaKIaHCKUM
CIIy’KallluM COTPYAHHUKAM yIpasbl paioHa BHYK0OBO roposa MoCKBBI.

7. O mpoaneHNH CPOYHOTO CIYXKEOHOr0 KOHTPAKTa C COTPYAHUKAMHU YIIPaBbI
pairiona BaykoBo ropona Mockssl, [ KY, I'BY.

8. O mpenocTaBlieHUU OTITYCKOB JJIsi COTPYIHUKOB YIPaBbl PYKOBOIUTENEH
rOCy/apCTBEHHBIX Ka3€HHBIX W OIOPKETHBIX OpraHU3allui, MOJBEJOMCTBEHHBIX
yIpaBe 3a UCKJIIFOYEHUEM PYKOBOAUTEIEN OPTaHOB UCIIOJIHUTEIBHOM BIACTH OO
MoCKBBI U JHI], 3aMELIAIIINX TOCYAAPCTBEHHbIE JOKHOCTH ropojga MockBbl (B
TOM YHCJIE TIO YXO/1y 32 PpEOCHKOM M BBIXO/AY U3 OTITyCKa IO YX01y 32 PpEOCHKOM /10
JOCTHKEHHSI UM BO3pacTa TpeX JEeT, 0€3 COXpaHEHHs JEHEXKHOTO COAECpKaHus,
y4eOHOTO OTITyCKa); YTBEPKIACHUH rpadukos OTIYCKOB.




9. O6 u3meHennu (pamMuiIUU, UMEHH, OTUYECTBA COTPYJHUKOB YIPaBbl paiioHa
BuykoBo TrOpoma MOCKBBI, TOCYZapCTBEHHBIX Ka3€HHBIX M  OIOKETHBIX
YUPEKICHUM, IOABEIOMCTBEHHBIX YyIpPaBe, 3a MCKIIOYEHUEM PYKOBOIMUTEIEU
OpTraHOB MCIIOJHUTEIBHOM BJIAaCTU TopoAaa MOCKBBI M JIMI, 3aMENIAOIINAX
rOCyJ1apCTBEHHBIE TOHKHOCTH Topoaa MOCKBBL.



[Tpunoxenue 13
K PermmamenTy ynpaBsl paiioHa
BnyxoBo ropoga MockBsl

CIIMCOK COKPAIIIEHUI
D0/] - aneKTpoHHBIN 00pa3 TOKYMEHTA;

COI0 IIM - cucreMa 3JE€KTPOHHOTO TOKymMeHTooOopoTa IIpaButenbcTBa
MOCKBBHI;

JCII - nyis cmy>ke0HOTO TI0JIE30BaHUS;

OII - orpaHM4YE€HHOTO MOJIb30BAHUS;

I'BY - I'ocynapcTBeHHOE OIOIKETHOE YUPEXKICHHUE;

EAUCT - Equnas aBToMaTU3MpOBaHHAsA HH(POpMAMOHHAs CUCTEMA TOPIOB;
P]I - pacnopsiauTeNnbHBIE TOKYMEHTHI,

CKTC - cucteMa KopriopaTUBHOM TelleOHHOM CBS3H;

KMC — xopriopaTuBHasi MyJIbTUCEPBHUCHAS TEICKOMMYHUKAIMOHHAS CETh
JIBC - 1oKanbHO-BBIYMCIIMTEILHAS CETh;

AUC CJI — aBroMatu3upoBaHHas MHPOPMALMOHHAS CHUCTEMa COTJIACOBAHUS
JIOKYMEHTOB;

I'cC AKKX - I'ocynapcTBeHHas uH(MOpMaIIMOHHAS cucrema
KWIUIITHO-KOMMYHAJIbHOTO X03511CTBa




